AJIMUHUCTPAITA TOPO)Z[I‘O OKPYTA ITEPBOYPAJIbCK
MNOCTAHOBIEHME

20 12 2020 2488

r. IlepBoypaibck

O6 yTBEp)KAEHWM aIMWUHHCTPaTHBHOIO

perjiaMeHTa TIPeA0CTaB/IEHNS
MYHUIUIIATBHOM yoayru «IIpefocTaBieHye
vHGOPMaIUH 06 OuepeHOCTH

TIpeZIOCTaB/IeHNsT JKWIbIX IIOMEI[eHW Ha
JCIOBMAX  COIMAIBPHOrO  HakiMa  Ha
TePPUTOPUU TOPOJCKOTO  OKpyTa
IlepBoypasbck» '

B cooTeeTcTBHM ¢ ®efiepalbHBIM 3aKOHOM OT 6 okTs0ps 2003 roja Ne 131-®3 «006
OOIMX IIPMHIIAIIAX OpPraHM3al[Mii MECTHOr0 caMoylpaBieHus B Poccutickon ®Defepariii»,
JKunmiqHeIM  KogekcoM Poccutickodt @epeparpm oT 29 fiekabps 2004 roga Ne 188-®3,
Ob6sacTHBIM 3aKOHOM «O TIPU3HAHWK IPaK[aH MaJIOMMYILMMU B LIe/IIX IIPEeJOCTaB/IeHH UM 110
[OrOBOpPaM COLIMAIBHOTO HalfiMa JKWIBIX TIOMELeHNH MyHUITAIIATbHOTO JKIWIMIIHOrO (GoH/a Ha
TeppuTopry CBepUIOBCKOM obmacte» ot 22 urons 2005 roza Ne 96-03, O61acTHEIM 3aKOHOM
«O6 yueTe MaJIOMMYIIMX TPaXLaH B KauecTBe HYXKZJAIOUMXCA B IIPEJOCTABISEMBIX IIO
JIOrOBOpaM COLMAILHOTO HakiMa JXKU/IbIX TIOMEITIeHUSIX MYHULMIIAILHOTO JKIIMIIHOTO (OoH/a Ha
Tepputopur CBepAJIOBCKOM obsactu» oT 22 wmronsg 2005 roza Ne 97-O3, AAMHHWCTDALHs
rOPO/ICKOT0 OKpyTa IlepBoypaibek

ITOCTAHOBJIAET:

1. YTBepAuTh aJMHUHHUCTDATHUBHBIA DEIJIAMEHT II0 IIPe/OCTAaB/IeHUI0 MYHHLMIAILHON
yoIyru AaMuHECTpaLpel ropogckoro okpyra Ileproypanbck «IIpefocTaBineHre HH(QOPMAIWH
00 OuepeHOCTH MPeJOCTaB/IEHUs JKWIBIX TTOMEIIEHMH Ha YC/IOBHUAX COLMAIBLHOIO HaliMa Ha
TEPPUTOPUHM T'OPOJCKOr0 OKpyra IlepBOypambCK» (IIpHIaraeTcs).

2. Ilpy3HaTh yTPaTHBIIKM CHIy ITOCTAaHOBJIeHUe AIMWHMCTDALMKM FOPOJCKOro OKpyra
ITepBoypanbck oT 7 gekabps 2017 roza Ne 2447 «O6 yTBepXK[eHWH aJMUHMCTPaTHBHOIO
perjiaMeHTa IPefOCTaB/IeHHs MYHHI[MIIAILHON yciayru «[IpemocrapieHve uHGOpMAImM 006
OUepeHOCTH IIPeOCTaBIeHUS JXWIbIX IIOMeIleHHM Ha YC/IOBHAX cquaJILHoro HaliMa Ha
TePPUTOPHM I'OPOACKOro oKpyra IlepBoypanbek».

3. Ony0/mMKOBaTh HACTOsINlee IIOCTAHOBIEHME B rasere «BeuepHHi Hepsoypam;cx» U
pa3MecCTUTh Ha 0QHIHAILHOM caliTe TOPOCKOro OKpyra [IepBoypaibCK.
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4. Hacrosiiee IOCTAHOB/TEHHMe BCTYTIAET B CHITY C MOMEHTA OIIy 6/IMKOBAH.
5. KOHIpOMb 32 WCIIONHEHWEM HACTOAINEr0 IIOCTAHOBGHMS BOIOKWTE Ha

lpenceNiaTe/is KOMUTETA II0 YIPaB/IeHHI0 UMYILECTBOM AMUHUCTPALIIH TOPOZACKOI0 OKpyTra
IlepBoypasbCk.

['1aBa ropozckoro oxpyra HepBoypazrbqgﬁ;\n W.B. Kaberg
. :_Tgﬁ;’fro\\’o"-’\i’ :




[Ipunoxenue

YTBEPXJ/IEH

[IOCTAHOBICHWEM  AJMUHHCTPAIMU
TOpOoJICKOT0 OKpyTa IlepBoypaibek

ot 22 42. 2000 Ne 24 dd

AJIMUHUCTPATUBHBIN PETJTAMEHT
MPEJIOCTABJIEHUS MYHUITUIAJIBHON YCAYTU «IIPENJOCTABJIEHUE
WH®OPMAIIMH Ob OYEPEJHOCTH NPEIOCTABJIEHHS
'KAJIBIX IIOMEINEHUN HA YCJIOBHUSX COITMATIBHOT O HAIMA
HA TEPPUTOPUHU T'OPOJCKOI'O OKPYI'A ITEPBOYPAJIbCK»

I. O01uMe moJI0KeHus
1.1. IIpeaMeT peryMpoBaHus af[MHHUCTPaTUBHOIO PerjiaMeHTa

1.1.1. TIpegMeToM peryMpOBaHMs HACTOSIIEr0 aJfMUHHCTPATUBHOIO DErIaMeHTa (masnee -
PerjlaMeHT) MPeJOCTaB/IeHHa MyHMIMIQIBHON yciyru — «lIpefocTaBiieHue WMH(OPMALUH 00
OUYepeJHOCTH TIPeOCTAB/IEHMsI JKWIBIX IIOMEIIeHHH Ha YCIOBMAX COLMAIBHOrO HakMa Ha
' TEPPUTOPUU  TOPOZACKOro OKpyra IlepBoypanbCK» — sIB/ISETCSA Dery/IMpOBaHHe OTHOIIIeHUH,
BO3SHHUKAIOIIX MeXy AJMWHUCTpalieil ropofCcKoro okpyra IlepBoypaibCk ¥ (H3HUeCKIME
JIML[AMM, COCTOSII[UMH Ha yueTe MaJOMMYLMX IPaXKIaH, HY>KAAFOLMXCS B NPeJOCTaB/IAEMBIX II0
OrOBOPaM COITMAILHOTO HAlMa KIWIBIX [IOMEIIEHHAX MYHULMNATLHOTO SKUTUIHOTO GOH/A, IPH
Bbljade MHGPOPMAIMM 00 OYEepeJHOCTH I[IPEAOCTABIEHUS JKU/IBIX IOMEIleHnH Ha YCIOBHAX
COLIMAIBHOTO HatiMa.

1.1.2. PernameHT pa3paboTaH B Le/aX [IOBBIIEHMsS KaueCTBa IIPeJOCTaB/IeHUA H
IOCTYIIHOCTA MYHHLWIIAIBHOM YCIyTH, CO37jaHMA KOM(ODPTHBIX YC/IOBHH [/ IIOJy4eHHd
MYHULIUITAIBHON YCIIYTH.

1.1.3. PermamMeHT YCTaHaBIIMBA€T COCTaB, OIPENENACT CPOKH X IIOCIENOBATENIEHOCTH
BBITIONTHEHHS aIMUHUCTPATUBHEIX pOLenyp (AeiicTBuil), TpeOOBaHMs K MOPSAAKY MX BBIIONHEHHA
AIMUHHUCTpanUeH TopoAcKoro okpyra Ilepsoypansck.

1.2. Kpyr 3asiBuTenei

1.2.1. 3asgBUTeNAMHU Ha IO/Iy4YeHHe MYHWIUIIAILHON YCIyTH SBIAIOTCA (QHU3MUYECKUe JIHIa,
| COCTOSIIME HAa yueTe MaJONUMYIIUX TPakKaH, HY)KAAIOLMXCS B MPEOCTaB/IsIEMBIX 110 JOrOBOPaM
COLMAIHOTO HaliMa JKUJIbIX TIOMEIIeHHUSIX MYHUIIHAIIATLHOTO JKIIKIIHOIO (OH/A.

1.2.2. OT UMeHM 3aABUTE/IEM Ha TIOJy4eHMe MYHHUIUIIATBbHOM YCIyTHd MOLYT BBICTYIATh
JUL]a, UMeIoIe TakKoe IPaBO B COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccumiickoit Defepariyn
b0 B CUIy Haje/leHWs WX 3asdBUTE/IMA B IIODSZIKe, YCTAHOB/IEHHOM 3aKOHOZATeIbCTBOM
Poccuiickoti depepaliyiu, COOTBETCTBYOLMMY IT0THOMOYMSMHU.

1.2.3. [ljisi TIONyuyeHWS MYHHWIJUIIATBHOM YCIYyTHM B SJ€KTPOHHOM BHJE HUCII0/Ib3YyeTCd
JUYHBIA KabMHeT (M3MUECKOr0 WIMA IOPUMUECKOr0 JHIjd (efepanbHOM TroCy/|apCTBEHHOM
MH(POPMALIMOHHOA CcucTeMbl «EJUHBIA IOpPTaJ TOCYAapCTBEHHLIX M MYHHIIMIIAIBHBIX YCIyT
(dbynkiwii)» http:/gosuslugi.ru/ (nanee - EfUHBIN IOpPTaI).

1.3. TpeboBaHusI K MOPSIAKY MH(OPMHUPOBaHHUA
0 MpeAOoCTaBIeHHH MyHHIIMIIATLHON YC/TyTH

1.3.1. MiudopMupoBaHue 3asBUTE/IEH O Ipej0CTaBIeH!H MyHHULIAIANbHOM YCIYyIH U YCIIyT,
KOTOpEIE SB/ISIOTCS HeoOXOAUMBIMU U 00s3aTe/IbHBIMU /IS TIPeZIOCTaBIeHHs MyHHULIMIIAILHOM
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YCIyTH, CBeEHHWH O XOfie TpeJOCTaB/eHMs YKa3aHHBIX yC/IyT, OCYLIeCTB/IACTCA KUTHIITHBIM
oTHenoM KommuTera [0 YIIPaBIeHHWIO MMYLIECTBOM AJIMUHMCTDAl[il TOPOLCKOro OKpyTa
ITepBOypaibeK (fastee - JKUMMIHbIA OTAEN):

- B yCTHOM (hOpMe IIPY JIMUHOM 0OpalljeHuH;

- C WACIIO/B30BaHKEM Tene(OHHOM CBA3Y,

- B (opMe 37eKTPOHHOIO JIOKyMeHTa IT0CPe/iCTBOM HaIlpaB/IeHUs Ha ajpec 3JIEKTPOHHON
TI0YTHI;

- B (JopMe MMMCbMEHHOT0 0TBeTa Ha 00palleHHe;

- pa3sMelrieHus MHGMOPMALIMHK Ha OQUIMANTBHOM CaiiTe TOPOJCKOro OKpyra [TepBOypanibCK B
cet VIHTEpHET, a TakyKe Ha EWHOM riopTase.

1.3.2. Kwmmmuei oTaen obecriedrBaeT pasMelljeHVMe U aKTyad3al{iio CTIPaBOYHOU
uHGbOPMal[MK O TIPEeAOCTaB/IeHIH MYHULWIIATbHOM YCIyTH Ha ohHUITHATEHOM CalTe TOPOJCKOTO
oxpyra [TepBOypasbcK B ceTu MHTepHeT v Ha EAHHOM 1opTare.

K crpaBouHOM WHMOPMAI[KM OTHOCSATCS:

- MecTO HaxoXigeHus ¥ rpaduk paboTsl JKWIMIIHOTO OTZAena, TOCY/lapCTBEHHBIX M
MYHMIIUIIaBHBIX OPraHOB ¥ OpraHM3aljui, oGpallieHne B KOTOPEIe HeobOX0oIUMO /I IIOIy4YeHUs
MYHMLIATIATBHOM ~ YCJIYIH, a  Takke «MHOTrO()YHKI[MOHANBHBIM ~ L|EHTP  [PeJoCTaB/IeHUsd
rOCyZapCTBEHHBIX ¥ MyHUIMIIATBHBIX YCIyT» (fanee - M®LD);

- cmpaBounble TeledoHbl JKWIMIIHOTO OTAeNa, OPTaHW3ALMH, YYacTBYIONMX B
TIpeOCTaB/IeHHH MYHHULAIIAIBHOM YCIYTH;

- azipeca O(UITHATLHOTO CaiiTa, a TakKe 3/eKTPOHHOU IOUTHL U (M/IH) bopMbl 0OpaTHOU

CBSI3U AIMUHMCTPALAU TOPO/ICKOr0 OKpyTa IlepBoypasbCK B ceTH MIHTepHeT.
‘ 1.3.3. OcHOBHBIME TpefoBaHMSAMM K WH()ODMHUDPOBAHMIO 3adBUTe/Ied O IpeJoCTaBIeHHH
MYHULMIIQIbHOU YCIYTH AB/ISIOTCS:

- IOCTOBEPHOCTD IIPeL0CTaB/IsIeMOr HH(OPMALIUL;

- YeTKOCTb U3/I0KEeHVS HH(QOPMALH,

- TI0O/THOTa UH(OPMHUPOBAHHS,

- Har/AAHOCTh (DOPM TIPe0CTaB/geMOM HH(OPMAIIIH;

- y106CTBO U AOCTYIIHOCTb TIOTy9eHHs: HH(POPMALIUH;

- OIIePaTUBHOCTH MIPeJOCTaB/IeH sl MH(OPMALIHH.

1.3.4. ViH(GOpMHpOBaHKe TPak/iaH 10 BOIIPOCAM IIPe0CTaB/IeH!s MyHULIANIA/IBHOH YCIyTH
TIPOBOJUTCS Ha PyCCKOM sI3bIKe B (hopMe HHIUBHyaTbHOTO U Iy O/IHYIHOrO HH(OPMUPOBAHKSL.

1.3.4.1. VupuBuayalbHOe YCTHOe HH(OPMUDOBAaHME OCYIIeCTB/IAETCA [O/DKHOCTHBIMH
JULIAMHY, OTBETCTBEHHBIMH 3a MH(DODPMHpPOBaHUe, IIpY obpalljeHuy 3asBHUTeNed 3a uHGOpMaren
JIMYHO WK T10 Teste(oHy.

CIeLMaIvucT, OTBETCTBeHHEI 32 MH(OPMUPOBaHLe, PHHUMAET BCe HEOOXO/HMBbIe Mephl
IIS TIpe[OCTaB/IeHMs] TIOJIHOTO M OIePaTHMBHOIO OTBeTa Ha II0CTaB/IeHHBIE BOIPOCHI, B paMKaX
CBOUX IIO/ITHOMOYMHM, B TOM UHCJIe C [IPUBJIEYEHUEM APYTHUX COTPYAHHUKOB.

Ilpu oTBeTe Ha TesedOHHbIE 3BOHKU CIIELJAATHCT, OTBETCTBEHHBIN 32 MH(OPMUPOBAHME,
NOIDKeH HasBaTh (GaMWIMIO, WM, OTYeCTBO, 3aHHUMaeMyl0 [O/DKHOCTb W HAWUMEHOBaHHE
CTPYKTYPHOTO OApasze/ieHus AIMAHUCTPALMK FOPOAICKOro OKpyra ITepBoypanbCK.

YerHoe HHGMOPMHPOBaHME [O/DKHO TPOBOAUTHCA C y4eToM TpeGoBaHui OGUIMaTBbHO-
IeJIOBOTO CTW/IA peur. Bo BpeMsi pasroBopa HeoOXO[uMMO TIPOM3HOCHTB C/I0Ba UETKO, u3beraThb
"MapasUTe/IbHBIX Pa3srOBOPOB" C OKPY/KAOIIMMU JIFObMU M He IPephIBaTh PasroBOp IO IIPHUMHE
IIOCTYIUIEHMs 3BOHKA Ha PYToH armapar. B KoHIle WH(pOPMHUPOBAHUSA CTIEI{Ha/HCT, OTBETCTBEHHBIN
3a MH(QOPMHpPOBaHME, [O/DKEH KpaTKO IIOZIBECTH WTOTH K IIepedrC/IMTh MEphL, KOTOpbIE
HeoOX0IMMO TIPUHATE (KTO MMEHHO, KOTZa U UTO J0/UKeH CeNarh).

1.3.4.2. WupuBuoyalibHOe TIMCPMEHHOe MH(MOPMHMPOBAHHE OCYLUECTB/IAETCA B BH/E
MUCbMEHHOr0  OTBeTa Ha  oOpallleHMe  3aMHTEpeCOBAHHOIO  JIMIA,  HarlpaB/IsgeMOro
3aMHTEpPECOBAHHOMY JIMIly IIOUTOM WM 3/eKTPOHHON I0YTOM HA YKa3aHHBIA MM IIOYTOBBIA W/
3JIeKTPOHHBIN afipec.
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OteerT Ha obpaiieHue 3asgBUTeJ TPEFOCTAB/IACTCA B IpPOCTOM THCHMeHHOM (opme, C
ykasaHvieM (DaMWIMM, WMEHH, OT4ecTBa, HOMepa Tene)OHA MCIIOJHUTE/IA M TIO/IMCHIBACTCA
HavaIbLHUKOM JKWUIITHOIO OTZesa.

1.3.5. IIyb6amuHoe MHChbMeHHOE WH(OPMHMPOBaHWE OCYI[eCTB/AETC IIyTeM myO/IMKaLAn
MH(OPMAlMOHHBIX MaTepHa/loB O IpaBH/IaX IPeJ0CTaB/IeHIs MYHULUIIAIEHON yCIIyTH, a Takke
HACTOSILIET0 AJMMHWCTPATHBHOIO perjamMeHTa X MYHMIMNanbHOTO IIpaBOBOrO aKra O €ro
yTBeP)K/ eHHH:

- B CPe/[CTBAX MacCOBOM MH(OPMALIHY;

- Ha O(UIMAILHOM CaliTe TOPOJCKOro OKpyra I[1epBoypasbCk;

- Ha EguHOM moprarie;

- Ha MH(pOPMALIMOHHBIX cTeHax JKumiHoro oTAena, MPILL.

TekcTsl MHGOPMAIMOHHBIX MaTepHaIoB I1e4aTaroTCA yZIOOHBIM /st UTEHHs MIPUPTOM
(pasmep mpudTa He Meree Ne 12), 6e3 UCTIpaB/IeHUH, Hauboiee Ba)KHBIE T10I0KEHUS BRIZEISAIOTCA
npyrum mpudTom (He MeHee Ne 14). B ciiyyae odopMiIeHHs MH(QOPMAITMOHHBIX MaTepPHasoB B
BHzie Gporirop Tpe6oBaHus K pasMepy MpH(Ta MOTyT OBITH CHIDKeHBI (t1e menee Ne 10).

HocTtyn K uHGOPMAI[MM 0 CPOKaX W IOpsfiKe IPeJoCTaB/IeHks MYHULUITATBHOR yCIyTH
OCyILlecTB/IsIeTCsl 0e3 BBIIOJHEHVS 3asiBUTeIeM Kakux-mi60 TpeboBaHuWii, B TOM uHcIe 0e3
HCITIO/IB30BaHMs TIPOrPAMMHOr0 ofecIieyeHys, yCTaHOBKA KOTOPOTO Ha TEXHWYECKHE CDe/CTBA
3asiBUTeNsT TpebyeT 3ak/IIOUeHMs JIMIIeH3MOHHOTO WM MHOTO COIJIAIIeHHUS C rpaBoobnasarenemM
IIPOrPaMMHOTO  OGeCIieueH s, TpeflyCMaTpPUBAIOIEro B3MMAaHWe IUIATEL, PErHCTPaljio MM
ABTOPH3ALIUIO 3asIBUTEIIsT, WK IIPe/jOCTaB/IeHHe MM I1epCOHABHBIX AHHbIX.

I1. CTaHAApT IpeoCTaB/IeHNs MyHUIIMIA/ILHON YCIyTH
2.1. HauMeHoBaHHe MyHUIUTIATHHON YCTyTH

2.1.1. HauMeHOBaHWe MYHWIMIIATBHON ycayru - «lIpefocTaB/eHue unopmaryu 06
OUepeHOCTH TPEOCTAB/IEHNS JKWIbIX TIOMEIIeHHUH Ha YC/IOBMAX COLMAIbHOIrO HatiMa Ha
TepPUTOPUH TOPOZCKOro OKpyra IlepBoypanbCck»

2.2. HauMeHoBaHMe Cy0'heKTa IpeJ0CTaB/IeHHs] MyHUIIMIIAIbHOH YCTYTH

2.2.1. MyHUIMIAILHYI0 YCIyry IIpefjoCTaB/IsgeT JKWIMITHBIM  OTZe]l KOMHTEeTa 10
YIIpABJIEHUIO KMyIIeCTBOM AJMUMHHCTPallid TOPOJCKOrO  OKpyra ITepBoypanbcK (Hamee —
JKUMUIIHBIN OTHeN)

2.2.2. Tlpy  TIPefOCTAaBIEHUM  MYyHHLMIIAIbHOW  YCIyTH — MEXKBEJOMCTBEHHOIO
MHGMOPMAIHOHHOTO B3aUMOZ el CTBYA He TPeOyeTcs.

2.2.3. JlokyMeHTBI, He0OX0oAuMBIe [JIS TIPeOCTaB/IeHHs MYHULIATIATBHOA YCIyTH, MOTYT
BLITH TI0/IAHbI 3asBUTE/AMK HEMOCPE/CTBEHHO B JKU/IHMIIHBIA oTZer, depe3 MPII u ero bunmmanel,
uepe3 EUHBIN ITOPTalL.

2.2.4. He porryckaeTcsi TpebOBaTh OT 3asBUTEJST OCYIeCTBICHNA JIEUCTBUM, B TOM UHCIIE
COrJacoBaHMi, HEOOXOOUMBIX I TOJNyUeHWs MYHHULMIIATbHOM YCIyTd M CBA3AHHBIX C
obpamjeHyeM B UVHble OpraHbl ¥ OpraHW3allid, He MPeJyCMOTPEHHbIX — HACTOSIINM
A TMUHUCTPaTUBHBEIM DErIaMeHTOM.

2.3. OmnucaHue pe3y/ibTaTa npeA0CTaB/IeHHs MyHUMIIAIbHOH YCIyrH
2.3.1. Pe3synnbTaTOM IIPeOCTABIEHUS MYHULIMIANLHON YCIYTH SBJAETCA HarpaB/ieHHe

3ASBUTENI0 CIIPaBKM 006 OuepeqHOCTH IIPEJOCTAB/IEHMsA JKANbIX T[IOMEILIeHHH Ha yCIOBHAX
COLIMA/ILHOTO HaliMa.
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2.4. CpoK mpejoCTaB/IeHNs MyHUIIMIIA/IGHOU YCIYTH, B TOM YHC/Ie C y4eToM He00X0fMMOCTH
obpamienya B OpraHu3aliy, y4acTBYIOI|e B IIPeJ0CTaB/IeHUH MYHMLMIIQ/IBHOM YCIyTH,
CPOK IIPHOCTaHOB/IeHNsI IPe0CTaB/IeHHsT MyHULMIIA/IIBHON YC/IyTd B C/Iy4ae, eciu
BO3MOYKHOCTH IPHOCTAHOB/IEHHS TIPe/lyCMOTPeHa 3aK0Ho/aTe/IbcTBOM Poccuiickom
dejrepanum, CPOK BbIfjaull (HaNpaB/ieHks) OKYMEHTOB, AB/ISIMUXCS Pe3y/IbTaToM
npeoCTaB/IeHHs] MyHULIMIIATbHON yCIyTH

2.4.1. CpoK Tipe/loCTaB/IeH: st MyHULMIIA/ILHON YCIYTH He TIPeBBIIIaeT 3 pabouux [JHeu Co
[THS PeryuCcTpaliy 3asB/IEHUs U IOKyMeHTOB, HEO0BXOJUMBIX 771 TIPe0CTaB/IeH ST MyHULMIIAIbHON
YCIIyTH.

2.4.2. Tlpu mofaue ZOKYMEHTOB, HEOOXOAUMBIX /IS TIOIyUeHHA MYHULAIIQTILHON YCIyTH,
TIpe/lyCMOTPEHHOM HACTOSIIMM peryiaMeHToM, yepe3 MPI] cpoK OKasaHus yCIyry HCUAC/IACTCA CO
s repefaun M®L] 3adB/1eHNsA ¥ JOKYMEHTOB B JKUTUITHBIM oTfesl. CpoK JOCTaBKY [JOKYMEHTOB
u3 M®II B KUMIHBIA 0TAeI U 06paTHO B CPOK OKa3aHUs yCIyTY He BXOIHUT.

2.5. HopMaTHBHBIe IIPaBOBbIe AKTHI, pery/IMpyromue
Ipe/ioCTaB/IeHie MyHUIMIIaTbHOM YCIyTH

2.5.1. IlepeueHb HODMAaTUBHBIX IIPaBOBBIX AaKTOB, pPery/JMPYIOMIUX I[PEAOCTaB/IeHHE
MYHUIMIIATBHOR yCIyrd (C  yKasaHWeM UX PeKBUSMTOB U HCTOYHHKOB O(QUIUATIBHOIO
OnyGIMKOBAHFsT), IOJJIEXKUT 00A3aTeNbHOMY Ppa3MeIeHHI0 Ha odHITMaILHOM CalTe OpraHa,
TIpPe/J0CTAB/ISIONIEr0 MYHHLIUIIATLHYIO YC/IyTy, B CEeTH VIHTEpHET IO afipecy: www.prvadm.ru, B
peruoHaJbHOM peecTpe ¥ Ha EJuHOM TopTase.

2.5.2. AOMUHHCTpalys, IPeJOCTaB/LIrofasi MyHULAIIAIbHYI0 YCIyTy, obecrieuriBaeT
' pasMellleHHe U aKTYIM3ALMIO IIePeuHsl yKa3aHHbIX HOPMAaTHBHBIX IIDABOBBIX dKTOB HA CBOEM
oduIaneHOM caliTe B ceTH VIHTepHET, a TakKe B COOTBETCTBYIOL[EM Dasfie/ie PerMOHA/TbHOTO
peecTpa.

2.6. VicuepnbIBaroHii riepeyeHb JOKyMeHTOB, He00X0AMMbIX B COOTBETCTBHH C
3aKoHo/aTebCTBOM Poccuiickoii ®eflepaliiy U 3aK0HOAATeTLCTBOM CBep/I0BCKOH 00/1acTH
JVIS1 IPe/I0CTaB/IeH s MHUIMIIATLHOM YC/IYTH, H YCIyT, KOTOPbIe SIB/ISAIOTCS He00X0 uMBIMU

¥ 00s13aTe/TbHBIMH JI/Is1 IIPe[0CTaB/IeHIs MyHUIUTIATLHOM YCTyTH, TOIeXalmx

Hpe/[CTaB/IeHUI0 3asiBUTe/IEM, CIIOCO0BI MX TO/IyYeHUsI 3asiBUTe/IeM, B TOM YHUC/IE B
3JIEKTPOHHO¥ dopMe, MOPSIIOK UX MPE/CTaB/IeHNUSA

2.6.1. B memax moiyuyeHws uHOOpPMAIMM 00 OuepeqHOCTH IIPefOCTaBIeHMA JKUJIBIX
TIOMeLI|eHHH Ha YCJIOBUSX COLMAMBHOIO HakMa, TPayK/jaHe IIOAAt0T 3asB/IeHHe.

2.6.2. TI'paxzaHe, TIOfaolMe 3asBjeHHe OT HMeHH TIDaX/AaHWHA, IIPH3HAHHOI'O
He/leecrioCoOHBIM, 3aKOHHBIMH  IIDeICTaBUTEIMM  KOTOPOrO OHM  AB/IIOTCS, I[pU/araroT
JTOTTOTHUTEIBHO CJIeAYIOIIe JOKYMEHThI:

- KOIIHS PellleHus Cy/ia O MPU3HAHNUY IPKIAHUHA He/leeCrioCOOHBIM;

- KOITHsI PEIIeHMs] OPraHoB OIeKH U ITOITeUHTe/ThCTBA O HasHAUeHHWH ONIEKYHCTBA;

- KOTIMSI TOKYMEeHTa, y/I0CTOBEPAIOIIETO JINYHOCTh OIleKyHa.

2.6.3. Ilpu 1ofaue 3asB/AeHUs TpakKJaHe TIPeIBAB/AIOT OPUIMHA/IBI AOKYMEHTOB,
YOCTOBEPAIIIUX UX IMUHOCTE.

2.6.4. Komuu [OKYMEHTOB MOTyT OBITb 3aBepeHbl HOTApHAIbHO WM 3aBEPAIOTCS IPH
TIpHeMe JOKyMEeHTOB B YCTAHOB/IEHHOM IODSJKe TP HalMuMKk OPUrHHAIOB. OTBETCTBEHHOCTD 3a
[OCTOBEPHOCTh TIPe/CTAB/ISIEMBIX CBEJIeHHM BO3/IaraeTCst Ha 3asBUTeIA.

2.6.5. [lns TonydyeHWs MYHHIJUIIATBHOM YCIyTH B 3JIEKTPOHHOM BHJIEe 3aABUTE/IIM
IIPeI0CTAB/ISIETCS. BO3SMOXKHOCTDL HallpaBUTh 3asBJIeHME U JIOKYMEHTBI, YKa3dHHbIE B ITyHKTE 2.6.2.
HACTOSIIero AIMMHMCTPATUBHOTO perjlaMeHTa, uepe3 EAWHBIA TMOpTas IIyTeM 3arloIHEeHHS
CIIeL[MaIbHOM HMHTePaKTUBHOM (GOpMBI, KOTOpas COOTBeTCTBYeT Tpebosanusm desiepanbHOro
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3akoHa ot 27 mtosist 2010 roza Ne 210-®3 «O6 opraHusaljiy IpeoCcTaBIeHKA roCy/JapCTBEHHbIX U
MYHHUIAIAMBHBIX YCIYT» U 06ecTieurBaeT UeHTUDUKAIIMIO 3asBUTEIS.

2.6.6. TpeboBaHud K TIpPe[OCTaB/IsieMbIM JOKYMEHTaM:

- TEKCT JOKYMEHTOB JI0/DKEH OBITh HaIlMCaH Pa3bopumBo;

- OTCYTCTBUE TIOMapOK, TIO/JUMCTOK, TIPUITMCOK, 3aUePKHYTHIX C/I0B 1 MHBIX HCITPaBJIeHUH.

- JJOKyMEHTHI JI0JUKHBL OBITh Lje/TbIMK, 0e3 cepbesHbIX MIOBPEX/eHUH, Ha/lMuKe KOTOPBIX He
T103BOJISLIO OBl OJTHO3HAYHO MCTOIKOBATh MX COJleprKaHue.

2.7. UcuepnpIBalOmuil epedeHb JOKYMEHTOB, He00X0IUMBIX B COOTBETCTBHH €
3aKkoHOIaTeJbCTBOM Poccuiickoii @enepanui U 3aKOHOAATE/IBLCTBOM CBepaIoBCKOil 001aCTH
IS IPEJOCTABJIEHAS MyHHIMIIATBLHOM yCIIyTH, KOTOPhIe HAXOAATCH B PACHOPKCHUH
rocyAapcTBEHHBIX OPraHOB, OPraHOB MECTHOr0 CAMOYNPABJICHHS H HHBIX OPTaHOB,
y9acTBYIOMHEX B IPEX0CTABICHHIH MyHUIMNAIBHbIX YCIYT, H KOTOPbIe 3asiBHTE/Ib BIIPABE
NpeICcTABHTH, 2 TAKKe CI0CO0bI HX MOJIyJeH sl 3aBHTE/ISIMH, B TOM 1IHCIC B 3JIeKTPOHHOM
dopme, MOPSANAOK HX NPEIACTABICHHAA

2.7.1. JIOKyMeHTbI, HaXOJSIMXCH B DPaCrOPsUKEHHWH TOCY/JaPCTBEHHBIX OPraHOB, OPraHoB
MECTHOTO CaMOYIPAaB/IeHUs ¥ IOABEJOMCTBEHHBIX TOCY[LAapCTBEHHBIM OpraHam WM OpraHaMm
MECTHOr0 CaMOYIIPaB/IeHHs OpPraHu3alyi He TpeOyroTCsL.

2.8. YKa3aHHe Ha 3ampeT TPeGoBaTh 0T 3asBUTe/IsA NPe/[CTaB/IeHUs JOKYMEeHTOB,
HMH(OPMAaIUK WM 0CYLIeCTBIeHH eCTBHIM

2.8.1. IIpu npefoCTaBIeHuH MyHHLMIIa/IbHOW yCIYTH 3alIpeleHo TpeboBaTh OT 3asABUTEIS:

2.8.1.1. mpencTaB/ieHysi AOKYMEHTOB M MH(MOPMAI[MH WM OCYLeCTB/IEHIS JIENCTBHUH,
TIpe/[CTaB/IeHAe WIKM OCYIl]eCTB/IeHHe KOTOPBIX He IPeyCMOTPEeHO HOPMAaTHBHBIMH IIPaBOBBIMU
' aKTaM{, peryvpyioIIUMM OTHOLUEeHWs, BO3HUKawoIlde B CBASM C TIPEAOCTAB/ICHHUEM
MYHULUIIQIbHOU YCIIyTH,

2.8.1.2. mpezcTaBieHus [OKYMEHTOB M WH(ODMALMK, KOTOpble B COOTBETCTBHM C
HOpPMaTHBHBIMHM [TPABOBBIMY aKTaMy Poccuiickon Defiepaliiy, HOpMaTUBHBIMU [TPABOBBIMU aKTaMK
IlpaBuTensctBa CBep/IOBCKOM 006/1aCTH ¥ MyHULAIIAIBHBIMY [IPABOBBIMU AKTaMHM HaXOAATCA B
PaCTIOpPsUKEHHY OpPraHOB MEeCTHOTO CaMOYIIpaB/IeHMs, TOCy[apCTBEHHBIX OPraHOB H (unm)
[0/[BeJOMCTBEHHBIX ~ OpPraHy MeCTHOrO CaMOyIpaBleHus M TOCY[apCTBEHHBIM — OpraHaM
OpraHu3alyy;

2.8.1.3. rmpe/CTaB/eHUS JOKyMEHTOB, OJTBEPKIAIOIINX BHECEHHE 3asgBUTE/IEM I11aThl 34
Ipej0CTaB/IeHre MyHHLUIIAIHOM YCIyTH;

2.8.1.4. mpe/icTaBIeHus JOKYMEHTOB M MH(OPMAL|Y, OTCYTCTBHE U (wnu) HeJ0CTOBEPHOCTh

KOTOPBIX HE YKa3bIB/IKCh IIPH [IEPBOHAUATLHOM OTKase B IIpHeMe [OKYMEHTOB, HEe0OXOIUMBIX [
TIpe/[0CTaB/IeHMs] MyHUIATAIBHON YCIyTH, MO0 B MPeAOCTaB/IeHHN MYHULUIIA/IBHOM YCIyTH, 32
HCK/TFOUeHNeM CJIeLYIOIUX CTyJaeB:

- U3MeHeHre TpeGOBaHMM HODMAaTMBHBIX IIPABOBBIX aKTOB, KACAIOUIMXCS MPEAOCTaB/ICHMA
MyHHu;Hnaanoﬁ yCIyrH, TIOCde IIepPBOHAYaAbHOM IIO[aud 3asB/IeHMs O IIPefoCTaB/IeHHH
MYHULMIIAIBHOU YCIIyTH;

- Hamuuue OmMOOK B 3asBI€HMM O IIPeJOCTABIEHHH MYHULMIAIBHOM YCIyrd H
[NOKYMEHTaX, TIOJAHHBIX 3asBUTE/eM II0C/e I1ePBOHAYA/BHOIO OTKa3a B IPHEME [OKYMEHTOE,
HeoOXOAUMBIX [JI1 TIPeOCTAaBJIeHMsT MYHULUIIAIBHOM yCIyrd, Jmbo B IIPeAOCTaB/leHUH
MYHHUIUIIA/ILHOM YCIYTH U He BK/IFOYEHHBIX B IIPe/ICTaB/IeHHbIM paHee KOMILIEKT JJOKyMEHTOB;

- HCTeYeHHMe CpOKa [eMCTBUs [OKYMEHTOB WIM M3MeHeHWe wWH(popManuy IIocye
IIepBOHAYATLHOTO OTKasa B I[pHeMe [JJOKYMEeHTOB, HeoOXOQUMMBIX /IS IPe/I0CTaB/IeHNA
" MYHMIUIIATEHON YCITYTH, UO0 B IIPeOCTaB/IeHHH MYHUIIMITAIbHOM Y CIyTH;

- BBIBTEHHe JOKYMEHTAILHO MOATBEPIKAEHHOro (akTa (MPU3HAKOB) OMMOOUYHOIO MM
TIPOTHBOIIPABHOIO /eHcTBuUs (Oe30eliCTBHA) NODKHOCTHOTO Jiid KWIMIITHOTO OT/Aea, paboTHHKA
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M®II mpu TiepBOHAYaNILHOM OTKase B IIpUeMe [JOKYMEHTOB, HEOOXOMUMBIX [ IIPe/0CTaB/IeHHUs
MYHUILIUTIAIBHOM YCIIYTH, MO0 B IIPe/j0CTaBIeHUY MYHHULIUATIAIBHOM YCIyTH.

B naHHOM (yiydyae B IMCBMEHHOM BHJe 3a IIOAIHCHI0 HaualbHUKA JKWIMIHOIO OT/ena,
pykoBogutens M®L] mpu mepeoHaYalIbHOM OTKa3e B IIPHEME JO0KYMEHTOB, HEOOXOAMMBIX IJIA
NpeJoCTaB/IeHNS MyHHULIUITA/TLHOM YCIyTH, 3aSBUTe/Ib YBEAOMIAETCSA 06 YKa3aHHOM (akTe, a TaKKe
TIPUHOCATCS U3BMHEHMS 3a 0CTaB/IeHHbIe Hey100CTRa.

2.8.2. Tlpu npefiocTaBIeHUK MYHUILMIIAILHOM YC/TYTH 3allpelaeTcs:

2.8.2.1. oTKasplBaTb B IIpUeMe 3alpoca W HHBIX JOKYMEHTOB, HEOOXOZMMBIX I
IIPeZIOCTAB/IEHNS MYHUIMIIAILHOM YC/IYTH, B C/Iydae, eC/TH 3alpoC ¥ JOKYMEHTEI, Heo6XoJuMble
AJIsL IPe/IOCTaB/IEHNS MYHUIMIIALHON YCIYTH, II0aHbl B COOTBETCTBUM C MH(OPMAIL[Kel 0 CpoKax
U TIOpsifIKe IIPe/jOCTaB/IeHUs] MYHHLIMIIANBHOM YC/IyTH, OIMyO/IHMKOBaHHOM Ha EfWHOM mopTane u
o(HULMaTLHOM caliTe FOPOZACKOro OKpyra IlepBoypansck B ceTd MHTepHeT;

2.8.2.2. 0TKa3bIBaTh B NPE/OCTaBIeHNM MYHULWIIAIBHON YCIYTH B C/Iydae, eC/IX 3arpoc U
AOKYMEHTHI, HeoOXOo[uMble /IS TPeJOCTAB/IEHUS MYHUIMNATLHOM YCIYTH, TIOZAHBl B
COOTBETCTBHM C WH(OPMallied O CPOKax U IOpsfiKe IIPeJOCTaB/IeHMs] MYHULUIAILHON YCIyTH,
ory6/IMKOBaHHOM Ha E/IMHOM mopTaie ¥ O(HIMaNIbHOM CcaliTe TOPOAICKOro OKpyra [1epBOypabek B
cetu VIHTepHeT.

2.9. MicuepuibiBaroniuii iepedeHb 0CHOBAHMH /ISl 0TKa3a B MPHeMe JOKYMEHTOB,
Heo0X0MMBIX J/Is IIPe/{0CTaB/IeH!sT MyHULUIIATbHOM yCTyT

2.9.1. OcHoBanveM [jis OTKas3a B IpHeMe 3asBJIeHUs SB/LIETCS OTCYTCTBHE JOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 2.6.3. HacToAlero AJMHHHCTPAaTUBHOTO DErJIaMeHTa, TI03BOJISHOIINAX
YCTAaHOBUTH JIMYHOCTH 3asBUTEJIS.

2.9.2. OcHOBaHKeM [1/11 OTKa3a B IIPUeMe 3asiBIeHHsI Y TPaykIaHKHa, ITOZAFOIIero 3asB/IeHye
OT MMeHU I'PKIAHKHA, MPH3HAHHOIO He/leeCrIoCOOHBIM ABIISIETCS HE TIPe/ICTaB/IeHHe [OKYMEHTOB,
YKa3aHHBIX B MyHKTax 2.6.2. HacToAIero A IMUHHUCTPATHBHOTO PerjiaMeHTa.

2.10. MicyepnpIBalomuii IepedeHb 0CHOBAHUI I/ IPHOCTAHOBJICHHS HIH 0TKA3a B
MPeN0CTaABIeHUH MYHHIIUNIAIbHON YCIyrH

2.10.1. TlepeueHr OCHOBAHMI [ IIPHOCTAHOBJEHWS M OTKasa B IIPeJOCTaBIeHUU
MYHULIMIIATBHON YC/IyTH OTCYTCTBYET.

2.11. TlepeyeHk yCayr, KOTOPBIe SIBJISIIOTCH HEO0X0JUMBIMH M 00513aTe TLHBIMH IS
Mpe/I0CTaB/IEHHsI MyHUI[MIIA/IbHON YC/IyTH, B TOM YHC/Ie CBEIeHHUSs
0 IOKyMeHTe (J0OKyMeHTax), BbIjaBaeMoM (BbIJaBaeMbIX) OpraHu3anusaMH,
Y4acTBYIOIIMMH B IPeZOCTaB/IeHUH MYHULIANIATBHOH YCIyTH

2.11.1.]lepeueHb yC/Iyr, KOTOpbIe SIBIAFOTCS HEOOXOAWUMBIMM U 00s3aTeNbHBIMH /IS
TIPeAOCTAB/IEHHST MyHULIAIIA/ILHOM YCIYTH, OTCYTCTBYET.

2.12. TlopsifoK, pasmMep ¥ 0CHOBAHHUSI B3UMaHHUA IOCyJapCTBeHHOM MOLMTMHBI HJIA MHOMH
I/IaThI, B3UMaeMOM 3a NpeJ0CcTaB/IeHHe MyHHLUIAAbLHOA yCIyTH

2.12.1. TocyzapcTBeHHas MOIUIMHA WIM HHAas IUIaTa 3a MPefOCTaBjIeHHe MYHMIIMIIATLHOH
YCJIIyTH He IIpeyCMOTPEeHa.

2.13. Ilopsixok, pasMep u OCHOBAHHS B3HMAHHMS IIATHI 32 OPEX0CTABJIEHNE YCIYT, KOTOpPhIE
SBJISIIOTCS. HEOOXONMMBIMH H 005132 TeJIbHBIMHE /ISl PEI0CTABJIEHAS MyHHIHIATHHOM
YCJIyrd, BKI0Yast HHGOPMALNMIO 0 METOAHKE Pacdera pasMepa TaKo# IIaThI



2.13.1. IlepeueHb yC/Iyr, KOTOpble SAB/IAOTCA HeoOXOOUMBEIME ¥ 00sI3aTe/IbHBIMA IS
Tpej0CTaB/IeHHsT MyHHULMIIA/IbHON YCIYTH, OTCYTCTBYET.

2.14. MakcuMAJIbHBIH CPOK 0KHIAHNUSA B 04€PEIH NPH IMOAake 3aMpoca 0 NpeJoCTaBICHHN
MYHHIUTNAILHON YCIyTH, YCIyIrd, OPeI0CTABJISIEMOH OpranU3anue, y4acTBYIOIIEH B
NpeNocTABJIEHAH MyHHIIMIAILHON YCIyrd, U IPH MOJy9eHNH Pe3yIbTaTa NPEN0CTaABTCHHI
TAKUX YCIYT

2.14.1. MakCHUMa/IbHBIA CPOK OXKH/IaHUS B OUepe/iy TIpY I10/jaqe 3asB/IeHNs U TIPU TI0/Iy4eHHH
pesy/bTaTa NpeOCTaB/IeH s MyHHUITUIIA/IBHOM yC/IyTH COCTABIseT He fonee 15 MUHYT.

Ilpu obpaujeHuy 3asBUTENS B MHOTOQYHKI[MOHATBHBIA ~ L[EHTD  I1Pe/jOCTaB/IeHHs
rOCyJapCTBEHHBIX U MyHUIIIATBHBIX YCIYT CPOK OKHJIAaHWA B OUEpe/y NP II0faue 3arpoca 0
TIpe/JoCTaBIeHNY MyHULIUITIATBHOM YCIyTH U NPY TIOIyUeHUU pesysbTara MYHHUIATIATEHON YCIYTH
TaKyKe He [JOJ/DKEeH IIpeBbIlaTh 15 MUHYT.

2.14.2. IlokymeHTbl, IpuHATEIE B ML, He NO37Hee C/IEAYOLEro pabouero fAHa Iocie
TIPUHATHUS 3aABJIEHUS T1epe/latoTCs B KWIMIIHBIA OTZeN, TIpy 3ToM crieramct MOI] coobiitaeT
3asIBUTEITIO0, UTO CPOKH Tepefjaud JoKymeHToB u3 MOLI B KWTMIIHBIA OT/ie/1 He BXOJAT B OOIIUH
CPOK OKa3aHusi MyHULIUNAILHON YCIyTH.

2.15. Cpok 1 mopsiI0K PEerucTPayy 3a1poca 3agBUTe/sl 0 NPeJoCTABICHAN
MyHHIHIAIBLHOM YCIyTH H YCIYTH, IPEI0CTaBIsIeMO oprammsaiueii, yaacrsyrnmein B
NpexocTaBJIeHNH MyHUIMIIAILHOM YCJIYyTH, B TOM 9UC/I€ B 3J1eKTPOHHOH (opme

2.15.1. PerucTpanys 3arnpoca ¥ WHBIX [OKYMEHTOB, HeoOXOJUMBIX U [IPeA0CTaBIeHNsd
MYHMIIUITAIBHOM YCIYTH, YKa3aHHBIX B T0Apas/ese 2.6. HACTOAIIEr0 Per/IaMeHTa, OCYIeCTB/IAETCA
B JleHb X TIOCTyIUIeHus (B TeueHue pabouero [Hs) B KIJTMALIHEBINA OT/e/T TIPH 06pallleH|H JINYHO,
yepe3 MHOTO(YHKIMOHAIBHBIM LIEHTD TIPEJOCTaB/IeHNs TOCY[apCTBEHHBIX M MyHMIMITA/IBHBIX
ycuyr

2.15.2. B ciygae eciu 3ampoc ¥ MHblE JOKYMEHTHI, HeoOXoZMMBle /I IIPeA0CTaB/IeHNs
MYHUIANIATBHOMN YCITH, TI0/JaHbI B 3/IEKTPOHHOHN (GopMe, JKIJTMIITHBIA OT/Ie/ He TT03/jHee pabouero
IHS, C/IeAyIOIIero 3a JHeM IIOJaud 3arpoca, HalpaB/IAeT 3aABUTEIII0 S/IEKTPOHHOE coob1ieHue o
IpUHATAY 160 006 OTKase B IPHHATHM 3arpoca. PerwcTpanys 3arpoca ¥ MHBIX [JOKYMEHTOB,
HeoOXOAUMBIX [/ TIPEOCTAaB/IeHNs] MYyHHMIANANbHOM YC/IyTH, HAlpaBleHHBIX B dbopme
5/IEKTPOHHBIX [OKYMEHTOB, IIPM OTCYTCTBMM OCHOBAaHHE J/iA OTKas3a B IpHEMe 3alpoca M MHBIX
IOKYMEHTOB, HEOOXOMMBIX /ISl TIPeZOCTaB/IeHHSA MYHULMIIAIBHOM YC/IYTH, OCYLeCTB/IAeTCA He
mo3gHee pabodero MHd, C/IeyIOLIero 3a JHeM IIOfaud 3armpoca ¥ HHBIX JIOKyMEHTOB,
He0OXOUMBIX [JIs TIpe/{0CTaB/IeH s MyHULAIIANBHOMN YCIyTH, B JKUJTUTITHBIA OTeL.

2.15.3. PerucTpauysa 3arpoca ¥ HWHbIX JOKYMEHTOB, HeoOXOAUMBIX [/I IIPeA0CTaB/IeHHs]
MYHMLMIIATBHOMN YCIYTH, OCYLeCTB/IAETCS B TIOPsAZIKe, PelyCMOTPEHHOM B pasfiesie 3 HaCTOSILEr0
perjiaMeHTa

2.16. TpeGoBaHKs K MOMEIEHHAM, B KOTOPbIX NPeA0CTAB/IAeTCA MyHULUNIATbHAA yCOTyTd, K
3a/Ty OXXKUJaHWs, MeCcTaM Ji/IsA 3aI0/IHeHus 3apOoCoB 0 MpeJ0CTaB/IeHHH MYHHUI[ANIATbHOH
ycryru, iH(QOPMaMOHHBIM CTeH/aM ¢ 00pa3aMy KX 3aro/IHeHHs] U IiepevHeM JOKyMeHTOB,
Heo6X0AUMBIX I IIPe/I0CTaB/IeHUs KOK/[0H MyHHIIMIIA/IbHOU YC/IYTH, pa3sMeIleHHI0 1
0(hopM/TeHHI0 BH3ya/TLHOM, TEKCTOBOH U MY/IbTUMe/IUiHOA HH(OPMALMH 0 MOpsIAKe
Npe/{0CTaB/IeH s TAKOH YCIYTH, B TOM UMC/e K 00ecreueH o JOCTyTHOCTH J/Isi HHBA/TH/10B
yKa3aHHBIX 06beKTOB B COOTBETCTBHH C 3aKOHO/laTe/TbcTBoM Poccuiickoi ®efiepanu 1
3aKOHOJATe bCTBOM CBep//IOBCKOI 00/1aCTH 0 CONMA/IbHOY 3alliTe HHBA/IU/0B
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2.16.1. TloMelreHus, B KOTOPBHIX IIPeJOCTAaB/IETCS MYHMIMIIA/BHASL yC/Iyrd, [OJDKHBI
COOTBETCTBOBAaTh CAHWUTAPHO-3MHEeMUAOIOIMUEeCKUM IIpaBU/laM W HOPMAaTHBAM «['urueHuyecKre
Tpe60BaHUs K I1ePCOHAIBHBIM 3/IEKTPOHHO-BBIMMC/UTE/IBHBIM MallMHAM 1 OpraHu3alyy paboThL.
CanlTuH 2.2.2/2.4.1340-03» u «'UrreHuueckye TpebOBaHKA K €CTECTBEHHOMY, HCKyCCTBEHHOMY H
COBMEIIIeHHOMY OCBEI[EHUIO JXUTIBIX 1 obmecTBenHbIX 3faHui. Canl TnH 2.2.1/2.1.1.1278-03».

[loMelrleHus [OJDKHBI OBITH 000DYZOBaHBI TIPOTHUBOIIOKAPHOM CHCTEMOH, CpeACTBaMH
II0YKAaPOTYIIIEHNS U OTIOBEIL[EHNUS O BOSHUKHOBEHMH ype3BLIYANHOMN CUTYaIlH, CUCTEMOH OXPaHBL.

2.16.2. Kaxzoe pabouee MeCTO CIELHaIHCTOB JO/DKHO GbITh 000PYZ0BAHO HEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOJKHOCTBIO JOCTyIIA K HeoOXOIUMBIM MH(POPMAIMOHHBIM 0a3aM [[aHHBIX,
[EYATAIONMM ¥ CKAHHUDYIOUIMM  YCTPOHCTBAM, Gymaroi, pacxXO[HBIMA MaTepHaIaMu,
KaHI[eMSPCKAMY TOBapaMU B KO/IMUYECTBE, [JOCTATOYHOM st IPE/IOCTAB/IEHI MYHULATIATEHON
YCIIyIH.

2.16.3. TpeboBaHuUs K PasMEIIEHUI0 MeCT OKMJaHHs:

d) MecTa OXXW/JaHWsS [SOJDKHBEI OLITE 0GOPYZO0BaHE! CTY/IBAMM (Kpece/bHBIME CeKIUAMK) U
(wm) ckambsiMu (DaHKeTKaMu);

6) KOJIMUECTBO MeCT OXKH[IAHWA OIpefe/AeTC HCXO[d M3 (akTHUeCKOM Harpy3ku Hu
BO3MO>KHOCTeH [t MX pa3MelljeHrs B 3[IaHHH, HO He MOXKeT COCTAB/IATE MEHEE 3 MecCT.

2.16.4. TpeboBaHus K 34aHHI0 AIMUHICTPAIAM rOPOJCKOT0 OKpyTa [TepBoypaibCK:

2.16.4.1. 37aHHe JO/DKHO OBITH 0GOPYZOBAHO YAOOHON JIECTHUIEH C TIOPYYHSAMH [/
CBOBGOZHOrO JOCTYTIA 3asiBUTe/IeH B [TIOMELLeHNe;

2.16.4.2. LleHTpa/ibHBIA BXOJ B 37aHHe JOJDKEH ObITh 000pYyAOBaH MH(bOPMALHOHHOK
Ta6IMuKOit (BEIBECKOM), COREPIKaILel CrIe/yroM[yt0 HH(POPMALHIO:

- HaMeHOBaHHUE;

- pexkuM paboThL.

2.16.4.3. BXOJ, ¥ BBEIXO[ U3 37jaHKA 000PY/YHOTCs COOTBETCTBYIOIINMY yKa3aTe/AMH,

2.16.4.4. yHbOPMAIMOHHbE Tab/IHUKK [OJDKHBI pasMelaThCsl PSA0M C BXONOM mbo Ha
IIBepH BX0/Ia Tak, YTOOBI KX XOPOIIIO BUZE/IH II0CETUTEJIH;

2.16.4.5. BX0[ B 3/7jaHKe 000pYZAYeTCs IaHAYCOM;

2.16.4.6. ToMellleHKsi, B KOTOPBIX IPeAOCTAaB/IseTCS MYHULMIIANbHAA YCIyra, [OJ/DKHBI
WMeTb paCIlMpeHHBIe [POXObL, IIO3BOJIIOMME 00eCTiedrTh GeCrpersTCTBeHHBIM  [OCTYTI
WHBTUA/I0B, BK/IIOUAs WHBAIMJOB, HCIIOJB3YIOIMX KpeC/a-KOJSCKY, a TakkKe /JO/DKHBL OBITH
000pyIoBaHB! YCTPOMCTBAMHU [I/I1 03BYUHBAHMSA BU3ya/IbHOM, TEKCTOBOM MH(OpMAIlY, HaJITHCH,
3HAKM, WHAs TEKCToBas M rpaduueckas vH(OpMaims AyOnupyercs 3HAKaMW, BBIIOTHEHHBIMH
pe/bedHO-TOUeUHBIM HIpHU(TOM Bpaits;

2.16.4.7. acany s3naHus (CTPOeHMs) [O/KeH ObITh 060py/i0BaH OCBETHUTE/IbHBIMU
ripubopamy;

2.16.4.8. Ha Tpuerarljell TepPUTOPUH K 3/[aHHI0, B KOTOPOM OCYIL[ECTB/IACTCA IIPHEM
rpakiaH, 060PYAYIOTCS MeCTa /1A TIaDKOBKK aBTOTPAHCIIOPTHBIX CPE/CTB, M3 KOTOPBIX HE MEHEE
10% MecT (HO He MeHee 1 MeCTa) JOJDKHBI ObITh IpefHA3HAUEHBI /1A [IAPKOBKU CIICIMA/IbHBIX
ABTOTPAHCIIOPTHBIX CPE/ICTB MHBAIU/OB.

JocTyr 3asiBUTeNe! K IIaPKOBOYHBIM MeCTaM ABJIAETCS OecruIaTHBIM.

2.16.5. Tpebosamust K MecTaM /i HWHQOPMHUPOBAHMA, Mpe/HA3HAUEHHBIM  [JIA
03HAKOMJIEHUS 3asBUTe/IeN C MH(OPMALIMOHHBIMI MaTepralaMu:

obopyaytoTcs WHGOPMAIMOHHLIMU CTEHJAMH, KOTODbIE [[OJDKHBI OBITH MaKCHUMAa/IbHO
3aMeTHBI, XOPOIIO ITPOCMATPUBAEMBI ¥ (HYHKIIMOHATbHE! (MH(OPMAIOHHbIE CTEH/BI MOIYT OBITH
oGopyoBaHbl KapMaHaMu (popmara A4, B KOTOPBIX Pa3MeI[at0TCs MHGOPMAL[OHHbIe JIACTKH).

2.16.6. TpeboBaHus K MeCTaM IIpHeMa 3asBUTe Ien:

a) KaGMHeTBl TIpHeMa 3asiBHUTeNed JO/DKHBI ObITb 000D/ OBAHBI “HGOPMalTMOHHBIMHI
Tab/IMUKaMU C YKa3aHUeM:

- HoMepa KabuHeTa;

- damumMy, WMeHH, OT4eCcTBa U [O/DKHOCTH  CIIeLMa/vCTa, —OCYLeCTB/IAIOIETO
TIpeioCTaB/IeHHe MyHULUIIAIEHOM YCIyTH;



- BpeMeHH IrepepeiBa Ha ober;

6) pabouee MECTO [JO/DKHOCTHOIO JIMIA >KUIMILHOTO OTZAeIa JO/DKHO obecrieurBaTh €My
BO3MOXXHOCTB CBODOJHOTO BXOZia Y BBIXO/Ia U3 IIOMELeHNUs TTPH He0OXOUMOCTH;

B) MeCTO [yl IpreMa 3aiBUTe/Id JI0/UKHO ObITE CHAOKEHO CTY/IOM, WUMETh MeCTO [
IMMCbMa U PacKIafiKi JOKyMeHTOB.

2.16.7. VuBaMaaM B Ijeiax obecredeHHst [JOCTYITHOCTH MYHHULUTIATEHOM  yCITyTH
OKa3bIBAeTCs TIOMOILLL B IIPEOJOTIEHWM pas/MyHbIX fapbepoB, MeLIAIIUX B IIOIyYeHWH HMH
MYHHLIWATIAIBHOM YC/IYTH HapaBHe C APYTUMU JILAMH.

I'TyXOHEMBIM, MHBA/IMZaM 10 3PEHUI0 U APYTMM JIAL{aM C OrpaHMYeHHBIMH bu3nUecKUMHU
BO3MOYKHOCTSIMU TIPY HE0OXOMUMOCTH OKa3bIBAETCs IIOMOIIb T10 TePe/BYIKEHUIO B IIOMEILEHIX 1
COTIPOBOJK/€HHUE.

2.16.8. B mensax obecreyeHrs KOH(U/IEHIATBHOCTH CBeIEHUM O 3asBUTENIe OJHUM
IO/DKHOCTHBIM JILIOM OZJHOBDEMEHHO Be/IeTCs IIPHeM TOJIBKO O/JHOTO 3aABUTE/I.

2.16.9. OdopmiieHvie BU3YaTbHOM, TEKCTOBOU U MyJIbTUMEIUHHON MH(OPMAIH O MOPsAJIKe
TIpesj0CTaB/IeH s MyHULUIIAILHOM YC/IYTH JO/UKHO COOTBETCTBOBATE ONTHMA/IHOMY 3pUTE/ILHOMY
U CIyXOBOMY BOCIIPHUSTHIO 3TOM MH(OpMalyM 3afBUTE/SIMH, B TOM HHUCIE 3asIBUTEJIIMU  C
OrpaHWYeHHBIMUA BO3MOXKHOCTSIMHU 3[,0POBbS.

2.17. TloKa3aTe/IH AOCTYMHOCTH ¥ KayeCTBa MyHULMNA/IbHOU YC/IYTH, B TOM YHC/Ie
KOJIMYECTBO B3aUMO/ieliCTBHIA 3asiBUTE/IA C J0/DKHOCTHBIMH JIMIJaMH NPH NPeA0CTaB/IeHHH
MYHHUIMIIA/JIGHOM YCIyTH M MX MPOAC/DKUTETEHOCTD, BO3SMOXHOCTE I0/TyeHUs uHbopManuu
0 X0Jie IpeJoCTaB/IeH s MyHHIUIIA/IbHON YCIYTH, B TOM YKC/Ie C HCIOIb30BaHHEM
nH(OpManHOHHO-KOMMYHHUKAIHOHHBIX TEXHO/IOTHi, BO3MOXHOCTD /100 HEBO3MOXXHOCTD
To/TydeHus] MyHULMNaAbHOH ycayru B M®I] (B ToM 4YKC/Ie B OJTHOM o0Beme), B Tr060M
TepPUTOPUATLHOM M0Apa3/ie/leHHH OPraHa, IpeJ0CTaB/IAIINero MyHUIUIAAbHYI0 YOIy,
10 BHIGOPY 3asBHTe/IsA (IKCTEPPUTOPHAILHBIA IPUHIIHIT), HOCPE/ICTBOM 3anpoca 0
npe/o0CTaB/IeHUH HEeCKO/IbKHX roCy/{apCTBEHHBIX H (/1) MyHULMIAIBHEIX yoayr B ML

2.17.1. TToKa3aTe/sIMH JOCTYIIHOCTH MYHUIIATIA/ILHON YCIyTH SB/ITIOTCA:
- KOJIMYeCTBO B3aMMOJIEHCTBIH CO CIEIMalTMCTOM IIpH IIPe/jOCTaB/IeHIH MYHHUIUATIATEHOU
_ycayru - He 6osee ABYX pa3 B CIeAYIOLIMX C/Iydasx:

1) ripu nipreMe 3asIBJIEHUS;

2) IIpu TI0JIyYeHHUH pe3y/bTara.

- TIPOZIO/DKUTENBHOCTh B3aUMOZIEHCTBUSL CO  CIIeLMalvMCTOM IpH  IHPe/OCTaB/IeHIH
MyHHULAIIA/IbHOM YCIyTH - He Gosee 15 MUHYT;

- BO3MOYXHOCTb TIONYUYEHHs MYHWIUNAILHONW YCIyTH B M000M TeppUTOpHAaIbHOM
rogpaszenenun M®L] mo CBepzloBCKOW 0071aCTé 110 BLIOOPY 3asBUTe/s C y4eTOM IIPHHIIMIIA
SKCTEPPUTOPUAIBHOCTA  (BO3MOXKHOCTb  ITOJIyYeHUS MYHUIUIIATGHOH ~ YCIyTH B JOOOM
TeppPUTOPUANILHOM I10/ipasfielleHiy OpraHa, [pPefjOCTaB/IAIONIero MyHHUIMNANbHYI0 yCIyry II0
BLIOODY 3asBUTeNss, He TIPeAyCMOTpeHa BBHMAY OTCYTCTBAA TakMX TepPUTOPHA/IBHBIX
I10/pa3/esieHNl);

- TPAHCIIOPTHAsSI JOCTYITHOCTh K MECTaM I1pe/j0CTaB/IeHNs MYHULMITAIBHOU YCIIYTH,

- BO3MOJKHOCTE IT0/Ty4eHus] MHMOPMAlL[|K O XOfe IIPeOCTaB/IeHYS MYHULAITAIBHOM YCIYTH,
dopM yBeJOM/TeHH M 1 UHBIX JOKYMEHTOB, HeOOXOAUMBIX /IS TIO/TyUeHNs MYHUIUITATEHOM yCIYTH,
B 3JIEKTPOHHOM BHJe Ha EJMHOM ropTare.

- BO3MOYKHOCTb TI0/Iy4eHHs MyHULAIIABHOM YCIYTH B 3/IeKTPOHHON QopMe;

- CO3JaHVe MHBAIMAAM BCEX HEOOXOMMBIX YCJIOBUM AOCTYIIHOCTH MyHHUIUIAIBHBIX YCIYT
B COOTBETCTBHM C TPeOOBAHMSIMY, YCTaHOB/IEHHBIMU 3aKOHOJATe/IbHEIMU ¥ MHBIMK HOPMAaTUBHBIMU
TIPAaBOBBIMU aKTaMH.

2.17.2. Tloka3aTe/sIMK KaueCTBa MyHULUIIA/IBHON YCIYTH SIBJISTFOTCSL:

- cOBTIOfIeHIe CPOKOB TIPeOCTAB/IEHHS MyHUIMIAILHON YCIyTH;

- oTCyTCTBHE 060CHOBAHHBIX JKan00 rpakaH Ha IIpe/j0CTaB/IeHne MYHHLATIATILHON YCIYTH.
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2.18. Hble TpeGoBaHusl, B TOM YHCJIe YIHTHIBAIOMKE 0CODOEHHOCTH MPEI0CTABIEHHS
MyHHIHTAJILHOH yCJayrd B MHOTO(GYHKIHOHAILHOM IEHTPE, 0CO0EHHOCTH MPEI0CTABIEHNS]
MYHHIUIATLHON yCIYTH 10 3KCTePPHTOPHATLHOMY NPUHUMITY (B CIydae, ecId
MYHHLHIATHHAS YCIyTa NPEXOCTABIISETCS [0 3KCTEPPHTOPHATILHOMY IIPHHLUHITY) H
0Cc06EeHHOCTH MPeI0CTABJICHHS My HUIUTIAILHOH YCIyTH B 3JIEKTPOHHOH dopme

2.18.1. TlpueM JOKYMEHTOB Ha IpefocTapieHre yciyrd B M®ILI ocyljecTBisgeTcs Ha
OCHOBAaHWH 3aK/FOUeHHOr0 COTJIaIlleHys 0 B3aMMOZIENCTBHH MKy AMUHUCTPAL[EN FOPOACKOro
okpyra Ilepsoypasbck 1 M®II.

2.18.2. MyHwiumanbHas ycayra mpefocrasigercs B M®L[ ¢ y4eTOM IpHUHIMIIA
9KCTepPUTOPUATLHOCTH, B COOTBETCTBHY C KOTOPBIM 3asBUTe/b BIPaBe BbIOpaTh /I obpartjeHHs
3a TI0/TyueHreM ycayTy moboe otenerre ML o Ceepz/ioBCKOU 06/1acTH.

2.18.3. [lng mOydYeHWs MYHHI[UIAIBHOM YCIyTM B 5/€KTPOHHOM BHJE 3aABUTE/IIM
IIpe/[OCTaB/AETCS BO3MOMKHOCTH HAIPABHUTh 3asB/IeHHe M JIOKYMEHThl B (DOpMe 3/IeKTPOHHBIX
[IOKYMEHTOB, B TOM UMCJIe C UCIIOIL30BaHKHeM EIMHOrO IIopTasa, IyTeM 3all0/THEeHHSA CTIeI[HaTbHOU
UHTepakTUBHOM (DOpMBI, KOTOpas COOTBeTCTByeT TpeGoBanusaiM (DefepasbHOr0  3aKOHA
or 27 urons 2010 roma Ne 210-@3 «O6 opraHusaliy IIPeJOCTaB/IE€HMsS TOCYAapCTBEHHBLIX H
MYHHLIMITATBHBIX YCIyr» U 00ecreurBaeT HOEHTUDHUKALIUIO 3asBUTeII.

[Ipy Tofade 3asB/€HUs B OSJIEKTPOHHOM BHJE MOXKET OBITb HCIIOJIb30BaHA IIPOCTas
5/1eKTPOHHAs MOJIIACH COTJIACHO IIYHKTY 2 CTaThU 6 PefiepaibHOro 3akoHa ot 6 ampend 2011 roza
Ne 63-03 «O6 3/7eKTPOHHOM MOAIHCH». IIPOCTOM 3/1eKTPOHHOM MO/ITMCHIO SIBJIAETCS PeruCTpalys
3asBUTe/IT B EJUHOM CrCTeMe WIEHTHOWKAIMY M ayTeHTHQUKaiu. «JIOTHH» K «I1apOob»
BEICTYIIAIOT B KauecTBe aBTOPHM3ALMM Ha EJMHOM IIOpTaje, MOATBEPXKAAOLIEH MPaBOMOYHOCTH
TPOM3BOJUMEIX ~ OCDE[CTBOM  HMH(OPMAIIOHHO-TeIEKOMMYHUKAIMOHHONH ~ ceTH  VIHTepHeT
poriefyp. MmeHTHdHUKAaTOpPOM IIPOCTON 3JIEKTPOHHOM IIOATMCH SB/IAETCS CTPAaxOBOH HOMep
unauBHayansHoro Jyuiesoro cuera (CHWJIC) 3asBuresis B CUCTeMe 00s13aTeNMBHOT0 TIEHCMOHHOIO
CTPaxOBaHU.

2.18.4. TIpu TpefoCTaB/IeHUH MYHHUIANATBHON YCIYTH B 3/IEKTPOHHOM (OpMe 3asiBUTENTO
HaIpaB/IAeTCsl yBeJOM/IEHNS O 3aBeplIeHUH KaKIOH U3 afIMUHUCTPATUBHBIX TIPOLie/yp.

2.18.5. 3asBUTEmO 06ecreyrBaeTCss BO3MOYKHOCTH IIOTyYeHMS MYyHHILMIIATbHOM YCIyTH
nocpegcTBoM EzpHoro noprana 6e3 Heo6X0AUMOCTH MOBTOPHOT'O NIPeACTaB/IeHNA JOKYMEHTOB Ha
- OyMa)KHOM HOCHTeJIe.

2.18.6. dopMaTHO-IOrHYecKas IIpoBepKa C()OPMHPOBAHHOTO 3asiBJIEHMS OCYLeCTB/IAETCH
ABTOMATHUECKH IIOC/Ie 3arlo/IHeHMs 3asBUTEJIeM KaXZOro M3 IIOoeM 3/IeKTPOHHOW (DOPMBI
3asgB/IeHUs. [IpU BBIBJIEHUHM HEKODPEKTHO 3aIl0THEHHOTO I10JI1 3/IEKTPOHHOM (POPMBI 3asBUTE/Ib
yBEIOM/IAETC O XapakTeDe BBIABJIEHHOM OIIMOKM W TIOPSKE ee YCTpaHeHMd IOCPe[CTBOM
MH(OPMAILMOHHOTO COOBIIIEHE s HeTIOCPeICTBEHHO B 3JIEKTPOHHOM (popMe 3arpoca.

2.18.7. CdopmMupoBaHHOe U IIOANKCAHHOE 3asBNeHWe W [OKYMEHTBI, YKa3aHHblE B
nogpaszesie 2.6. HACTOsIEro PernameHTa, HeOOXOAUMBIe /sl IIPeZOCTaBIeHNA MYHHLATIATbHON
YCIIyTH, HAaTIPaB/ITEOTCS B JKMIHIIHEIN OTZeT MOCpeACcTBOM EWHOTO IopTaa.

I11. CocTas, mOC/IeA0BATe/ILHOCTH M CPOKH BbINO/THEHHS aJMUHHCTPAaTUBHbBIX
nporneayp, TPe6oBaHKs K OPSAJKY UX BHITIO/THEHHUS, B TOM YK C/Ie 0COGeHHOCTH
BBINO/THEHNS aMHHHCTPATHBHEIX POLefyP B 3/71eKTPOHHOI (hopMe, a TaKxKe 0COOEHHOCTH
BBINO/IHEHHS aJJMHUHUCTPATUBHBIX Nponeayp B MOI]

3.1. UcuepnbIBaloniyui mepeyeHb aJ/MUHHUCTPAaTUBHBIX MPOLeAYyP
3.1.1. TIp¥ IIpeIOCTaBJEHUM MYHULMIAJIbHOM YCIYyTd BBITOJHAOTCA — CIeAYHOLe

aIMUHUCTPATUBHBIE [IPOLle [y b
3.1.1.1. mpyeM U perucTpaLys 3asB/IeHNs U IPUIaraeMbIX K HeMY JJOKYMEHTOB;
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3.1.1.2. HampaBleHwe (Bbigaua) CIIpaBKM 00 OUEpeJHOCTH MPEAOCTAaBICHUA JKHIIBIX
TIOMeIL[eHH Ha YCJIOBHSIX COLAAILHOTO HaiiMa .

3.1.2. TIpueM U perucTpaiys 3asB/ieHus ¥ MPUIaraeMbIx K HeMy AOKyMEHTOB

3.1.2.1.0cHoBaHveM [ Hayuajaa UCIIO/THEHHA aIMMHHCTPATUBHON mpoLeaypsl «lIpreM U
peryCcTpalyisi 3asiB/IeHHs U TIPUIAraeMbIX K HeMy JTOKyMEHTOB» SIBIIACTCA IIOCTYII/IEHHE 3asBJIeHHUs
U [OKyMEHTOB B JKWIMIIHBIN OT/EI. _

3.1.2.2.Crenravcr  JKWIMIIHOTO  OT/JeNa, OTBETCTBEHHBIA 33 TMpHEM [OKYMEHTOB,
TI0C/IeJOBATE/ILHO BBIIOIHSACT JIeHCTBUSL:

- yCTaHAaB/IMBaeT  JIAYHOCTb 3asBUTENs, B TOM UMC/Ie [POBEPAET JIOKYyMEHTBL,
YZI0CTOBEPSIIOIIYE TAUHOCTD, TI0THOMOUMS 3aABUTEIS;

- CJIMUAET TIPe/[CTaB/IeHHbIE SK3eMIUIIPE! OPUTHHATIOB U KO JOKYMEHTOR.

Bpems BBINO/HEHUsI afMHHICTPATUBHOM MPOLIEAYPEI 110 TpHeMy 3asB/IeHHA He NOJDKHO
TIpeBBIIATh 15 MUHYT.

3.1.2.3. CrelmamycT >KAIUIITHOTO OTAea, OTBETCTBEHHBIN 3a IIpUeM 3asB/IeHus U
JOKYMEHTOB, B JIeHb KX IIOCTyIUIeHMs (B TeueHue pabouero [Hs) B OKWIMIHBIA OTAeN
PErHCTpHpYeT 3asB/IeH e | [prUIaraeMble JOKYMEHTBI B JKypHA/IE DericTpaiin 3asTBJIEHUH.

3.1.2.4. Pe3y/bTaTOM BBIOJHEHHS a/MUHMCTDATUBHOM MPOLieAYPbl ABJAETCS IIPHEM H
perucTpanysi 3asBleHHs M IIPWIAraeMblX [OKYMEHTOB W HallpaB/leHHe MX  CHe[HaTiCTy
JKumuiHoro oTzena, 0TBeTCTBEHHOMY 3a IIpefloCTaB/IeHke MyHHanaanou YCJIYTH.

3.1.2.5. ®uKcayst pe3y/IbTaTa BbIIOJIHEHHs a/[MAHKUCTPaTUBHON TIPOLie/[yPBI 10 IIPHEMY K
PeryCTpalLvK 3asIB/IEHIS M [IPU/IaraeMbIX JOKYMEHTOB OCYII[eCTB/IAeTCS [I0CPEACTBOM PErUCTPALiHH
3asIB/IeHUs U IIpAaraeMblx JOKYMEHTOB B KypHase PerucTpaiin 3asIBJIEHUN.

3.1.3. HanpaB/ienue (BbIAaya) CIpaBKH 00 ouepejHOCTH IPe/|0CTaB/IeH ST XKU/IBIX
roMelljeHHH Ha yCIOBHSAX CONMATLHOI0 HalMa

3.1.3.1. OcHOBaHWeM /I Hauaja aJMUHUCTDATUBHOM MPOLEAYPhI SB/IAETCA IIPOBEPKA
CITeLIMa/ICTOM JKWIMIIHOro oTfena CImMcKa Ouepe/jHOCTH Ma/lOMMYIMX TPaXAaH COCTOAIMX Ha
yueTe B KauecTBe HYK/AIOLIUXCS B TIPEOCTAB/IAEMBIX 110 JOr0BOpaM COLMAaIbHOTO HaviMa KUIbIX
TIOMeIIeHHSIX MyHULIUITATBHOTO JKIIHIIHOTO Gonga ropoga IlepsoypanbCcka.
‘ 3.1.3.2. Crielua/uCcT JKWIMIIHOTO OTZie/ia TOTOBUT  CIIDAaBKy 06 ouepefHOCTH

IIpe/[OCTABJIEHHS KIIBIX TTIOMEIIIeHHUH Ha YCI0BUIX COLMa/IbHOr0 Halima.

3.1.3.3. CmpaBka TmofmuchbiBaeTcss [ J1aBoki TOPOACKOrO  OKpyra ITepBOypamibCK,
PETrHUCTPUPYETCS B COOTBETCTBYIOLEM JKypHa/le NCXOAANMX JOKYMEHTOB AIMUHUCTpALWH.

3.1.3.4. CripaBKa Hampas/isieTcs (BBLIAETCS) 3asBUTENTIO He [o37Hee 3 pabouux AHeH €O JHA
pervcTpaLyy 3asBIeHMs.

3.1.3.5. CmocoboM (uKcaly pesy/bTaTa BBITOTHEHUS] aJMUHUCTPATUBHOU IIPOLIeAYDBI
SIBJIIETCS peecTp MOUTOBIX OTIIPAaB/IeHM MO0 OTMETKA O BDYUYeHHH Ha 3aAB/IeHHH.

3.1.3.6. B ciry4ae IMOCTYIUIEHKsS 3aAB/IEHHMS Yepe3 M®II 3asBUTEIb IIOIyYaeT pe3y/bTaT
TIpel0CTaB/IeHHS] MyHHULIUIATBHOM YCIyTY B JAHHOM YUPEKIEHNH.

3.1.6. TTopsajoK KCIpaB/IeHUs JONYIIEHHBIX 0NeYaToK U omM00K B BBIIAHHBIX B
pesy/IbTaTe MMPe0CTAB/IeHNs] MyHUIIMIIAIbHON YCIyTH IOKyMeHTax

3.1.6.1. OcHOBaHMWeM /I Hayaja afMUHUCTPATUBHOM IIPOIIE/yPHI SB/IACTCA 3asdB/IeHUE
rpakiaHWHA 06 MCTIPAB/IeHWH [JOMYL{eHHBIX OIeYaTOK M OIIMOOK B BBIJAHHBIX B De3y/bTaTe
TIpej0CTaB/IeH s] MyHUIUIIATBHOM YC/IYTH [OKYMEHTaxX.
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3.1.6.2. 3asBienue 00 HCIpaBIEHWM OMEUaTOK ¥ (WIM) OMMOOK C yKa3aHWeM criocoba
MHQOPMUpPOBAHKsL O pe3y/lbTaTax €ro PacCMOTPeHHs W AOKyMEHTHI, B KOTODBIX cofepykarcs
oreyaTKy U (W) OIMOKY, TIPeJCTaB/IA0TCS C/IefyOIIAMU criocobamu:

- vuHO (3aABUTEIEM TIPECTAB/IAIOTCA OPUTHHAIBI JOKYMEHTOB C OIl€uaTKaMu U (nm)
OIIMOKaMHU, CIIEL[MATCTOM JKUIULITHOTO OTAeNa Je/IaroTCs KoMK STUX TOKYMEHTOB);

- yepe3 OpraHM3aL|{I0 TIOUTOBOM CBsA3W (3asBHTeNEM HANPaB/IAHOTCS KOIMK JOKYMEHTOB €
oreuaTkaMu U (W) OIMOKaMy).

3.1.6.3. IIo pesynbTaTaM pPacCMOTDEHUs 3asaBJIEHMS 06 WCTpaB/IeHUH OIeUaToOK M (W/IK)
OIIMBOK CTIELMAIHCT KITHIITHOTO OT/e/a B TedeHue 2 pabounx IHeH:

- TIpUHMMAeT pellleHHe 00 MCIIPAaB/IEHUH OIleYaToK U (wi) oumMObOK, MOMYINEHHbIX B
IOKYMEHTaX, BbIJaHHBIX B pe3yJbTare IPe/0CTaB/IeHIs MYHULUIATIBHOM YCIyTH, U yBeOMIIAeT
3asIBUTEJIS O IIPUHATOM PELIeHUH CII0Co00M, YKa3aHHBIM B 3aAB/IeHUN 00 HCTIpaB/IeHrH OITeYaToK U
(vn) omboK (C yKasaHHeM CPOKa MCIIPAB/IeHNs JOMYIEHHBIX OMeYaToK 1 (vu) omuboK);

- [pUHWMAaeT pelileHue 06 OTCYTCTBHM HeoOXOZUMOCTH HCTIPAB/IEHWs OMEYaToK U (vm)
OIIM60K, JONYIIEHHBIX B JOKYMeHTAax, BbI[AHHBIX B Pe3y/IbTare NMPeoCTaB/IeHN MYHHUIAIITbHON
JCIyT¥, W TOTOBHT MOTHBHMDOBaHHBIA OTKa3 B MCIIPAB/IEHMH OI€UaTOK M (wn) OUIMOOK,
JOTYILEHHBIX B JOKyMeHTax, BLIIAHHBIX B pe3y/bTaTe IPeoCTaB/IeHIs MYHHUIWTIATBHON YCIyTH.

3.1.6.4. VcripaB/ieHvie OIEYaTOK U (W/IH) OIIMOOK, [OTIYIeHHbIX B JOKYMEHTAX, BhIIAHHBIX
B pesynbTaTe TMPEJOCTABIEHUS MYHWIMNATBHOA YCIYTH, OCYIIECTB/IETCS — CIRIHATACTOM
SKW/IMIITHOTO OT/ie/1a B TedeHHe 3 pabounx [HEH.

3.1.6.5. Ilpu HCIpaBjeHUM OIeYaToK W (WIiH) OLIMOOK, OOMYILEeHHBIX B [JOKyMeHTaX,
BBIJAHHBIX B Pe3y/IbTaTe [Pe0CTaB/IeH s MyHULIUIIAIBHOHN YCIyTH, He JOIyCKaeTCs:

a) W3MeHeHWe COZEpIKAHWs JOKyMEHTOB, SB/IIOIMXCS DPe3y/bTaToM IIpeoCTaB/IeHHA
MYHULUIIaIbHON YCIyTH,

6) BHeceHye HOBOY MH(OPMAIMH, CBe/IeHHH 13 BHOBB II0/IyUeHHBIX NTOKYMEHTOB, KOTOPBIE
He OBIIN TIPe/CTaB/IeHb! IIPH T10/jaue 3asiB/IeHNd O TIpeoCTaB/IeHUH MyHULUIIATBHOM YCIIyTH.

3.1.6.6. MakCUMAa/IbHBIH CPOK HCIIOJIHEHVsI afIMUHHCTPAaTUBHON TPOLIeAYPB! COCTAB/IAET He
Gomee 5 pabouMx JHeH CO AHS MOCTYIUIEHHUS B JKWIMIJHBIM OTZeN 3asB/IeHHS 00 wucrpaBieHHH
OIleyaTox U (WIx) OIIMOOK.

3.1.6.7. Pe3y/bTaToM IIPOLeAYDhI SB/IAETCA:

a)  WCTIpaBieHHblE  JOKYMEHTHI,  SB/USIOLUeCS — pe3y/bTarToM  [PEAOCTaB/IeHH
MYHULUIIaIbHON YCIyTH,

6) MOTMBHDOBAHHBIM OTKa3 B HCIPABIEHWM OINeYaToK U (we) OMIMOOK, [OIYLIEHHBIX B
NOKYMEHTaX, BbIJaHHBIX B Pe3y/IbTaTe I1pe/j0CTaB/IeH s MYHHLATIATBHOM YCIIyTH.

3.1.6.8. CrocoboM (ukcarmy pesy/bTara IPOIeAypbl — AB/AETCS — PervcTpanyd
WICIIPaBJ/IEHHOTO ZOKYMeHTa MJ/IM IIPUHATOrO pellleHrs B )XypHae HCXOsIed TOKyMeHTal[ix.

3.2. AAMHUHHCTPaTUBHbIE MPOIeAYPHI (eHCTBUSA) [0 IIPe0CTaB/IeHHI0
MyHMIJMIIQTGHOH YCJIYTH B 3/IeKTPOHHOU (hopme

3.2.1. Toc/ie[0BaTe ILHOCTH aMUHUCTPATUBHBIX TIPOLe/yp (AeHCTBHIL) 10
TpeoCTaB/IeHHI0 MyHUI{MIIAILHOM yCIyTH B 3/IEKTPOHHOU (opme

3.2.1.1. TlocnegoBaTe/NbHOCTh  aAMHHHCTDAaTUBHBIX  IIPOLEAYD (mevicTBUi) IO
TIpe/I0CTaB/IeHHI0 MYHHIJUIIATIBHOMN YCIyTH B 3/IEKTPOHHOK (opme (Tpy peayM3aliiy TeXHUIeCKOu
BO3MOYKHOCTH):

3.2.1.2. TpeAcTaBleHWe B YCTAHOBIEHHOM IOpAAKe HWH(OPMAIMK 3afBUTEN0 U
obecriedeHye JOCTYIIA 3aABUTE/ISL K CBEZIeHHSM O MyHMIIUIIA/IbHOM YCIIyTe;

3.2.1.3. 3ammch Ha rpueM B JKWIMIIHBIA OTJeN [J/IsS TOJAuu 3arpoca (Tipu  peasyv3alivu
TEXHUUECKOM BO3MOKHOCTH);

3.2.1.4. dopmupoBaHMe 3arpoca O TIpejoCTaB/IeHNUN MYHHIANIATEHON yCIyrd  (TIpH
pear3al[iy TeXHIYeCKOH BO3MOXKHOCTH);
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3.2.1.5. TpueM ¥ perucTpanyd JKWIMIHBIM OTJeI0OM 3arpoca W HHBIX [NOKyMEHTOB,
Heo6X0JUMBIX 151 TIPEAOCTaB/IeH A yC/IyTH (TIPX peany3aliy TeXHWYECKOI BO3SMOKHOCTH);

3.2.1.6. mo/yueHue 3asBUTe/IEM CBe[eHHM O XO/je BBIITOHEHHMS 3arpoca O Ipe0CTaB/IeHIH
MYHULMIATBHOMN yCIyTH (TIpY pealr3aliy TeXHUUeCKOH BO3MOXKHOCTH);

3.2.1.7. mojyueHuie 3asBUTeeM De3y/bTara IMpPeJoCTaB/IeHIs MYHULIUITATBHOR YCIIYTH,
eC/Ti WHOE He YCTAaHOB/IEHO 3aKOHOZaTenbCTBOM Poccuiickor Deziepaljuyt UK 3aKOHOATe/TBCTEOM
Crepyi0BCKO¥ 061acTH (TIpy pearu3aliin TeXHIUeCKOU BO3MOKHOCTH)

3.2.2. IIpejicTaB/ieHue B yCTAHOB/IEHHOM TOPA/Ke HHOpMaIuu 3asABUTE/TI0 1
oGecrieyeH e JOCTYIIA 3aABUTE/IA K CBefleHHAM 0 MyHULMIIQ/IILHOH yC/yre

3.2.2.1. 3asBUTENI0 00eCIIeunBaeTCS BO3MOXKHOCTL TIOTyUeHHs MH(OPMALMH O IOpAAKe
TIpe/[0CTaB/IeH)s MyHULIMIIATBHOM YCIyTy Ha CTeH/aX, B MeCTax NpefoCTaBIeH A MyHUI[UIa/IbHbIX
ycyr, Ha obUIMAILHOM canTe AJIMUHUCTDPAlUH, TPe0CTaB/ISIOIel MYHUITUTIAIBHYIO YCIYTY,
M®I] (http://mfc66.ru/) u yupemutesnss MOL] (http://dis.midural.ru/), Ha EpuHOM IOpTane B
pasgene «/{OTOHHUTeNbHas WH(OPMALFLD» COOTBETCTBYIOLEH MYHHUIIMIIATBHOM YCIYTH, a TaKke
KONMpoBaHUs (OPMBI 3asBIEHWMS M WHBIX [OKYMEHTOB, HeOOXOJUMBIX [JI1  IIOJIyYeHUs
MYHULIATIATEHOM YCIYTH. :

3.2.2.2. Ha EjuHoM mopTase, OGUIMATbHOM CanTe www.prvadm.ru pasMelaercs
cieiyrorasi MH(OpMarvist:

1) WCUepIBIBAIONMM [€peYeHb JIOKYMEHTOB, HEOOXOJUMBIX /I  IIPe/0CTaB/IeHHs
MYHUIUTIATBHOM yCIyTH, TpeboBanus K 0QOPMIEHHIO YKa3aHHbIX [OKYMEHTOB, & TakKe TIEpEHeHb
IOKyMEHTOB, KOTODBIE 3asBUTE/Ib BIIPaBe IPe/|CTaBUTD 110 coOCTBEHHOM MHULIUATHBE;

2) KpyT 3asiBUTeNeH;

3) CPOK MpPe/I0CTaB/IeHKS] MyHUIIUIIAIbHOM Y C/IyTH;

4) pesynbTaThl TIPEAOCTABIEHMA MYHWIWIANbHOM YCIYTH, TIODPANOK IPeCTaB/IeHHA
[OKYMEHTa, SIBJITIOLLIT0Cs Pe3y/IbTaTOM IIPe/j0CTaB/IeHHs MYHHUILUITATBHOMR YCIIYTH;

5) WCUepIBLIBAIONIMM IepedeHb OCHOBaHWM [Jji1 IPUOCTAHOB/IEHWT WIM OTKasa B

TIpe0CTaB/IeHUY MyHULUIIAILHON yCIIYTH;
' 6) o mpase 3afBUTENsET Ha JocynebHOe (BHecyzie6HOe) 0OXKaloBaHWe —[eMCTBHH
(GesmeifcTBMA) W  pelUeHWH, NPUHATHIX (OCYIIECTB/SIEMBIX) B  XOfie  TIPEJOCTaB/ICHUA
MYHULIATIATEHON YCIIYTH;

7) OpMBI 3asiB/IeHMH (YBeLOMIIEHHH, COOOIeHYH), HCIIOIb3yeMble

TIpY [IPEeJOCTaB/IeHHY MyHULIUIIAIbHOHN YCITyTH.

3.2.2.3. Viubopmarus Ha EmuHOM IOpTage, OQUIMATbHOM CauTe www.prvadm.ru o
[IOpsiAKe M CPOKAaxX IIPeJOCTaB/IeHHs MYHHMIMIIIbHOW YCIyrM Ha OCHOBAHWM CBeIeHUH,
cofiepKaiquxcsi B (hefepasbHOM TocyJapCTBeHHOM MHbOpMaLMoHHOM crcTeMe «DefiepabHbIN
DeecTp rOCYZapCTBEHHBIX W MYHHIMIIATBHBIX yCIyr ($YHKIJH)», NPeIOCTaB/IAeTCs 3asABUTENHO
HecruiaTHO.

3.2.2.4. Ooctyn K MHGOpMALMKA O CPOKaxX ¥ IOpsAAKe MpefoCTaB/IeHHA MYHULIATIQTBHOR
YCITyTH OCYILeCTB/IsIeTCs 6e3 BBITIO/IHe s 3asiBUTe/IeM KaKuX — 60 TpeGoBaHuii, B TOM uucye 6e3
WCITO/TB30BAHMs TIPOrPaMMHOTO obecriedeHus, yCTaHOBKA KOTOPOrO Ha TeXHWYECKHE CPEe/CTBa
3asiBUTeNd TpebyeT 3aK/IFoueHHs IUL[eH3HOHHOTO WM HHOIO COrJIAIIeHWS C ripaBoobafareneM
IIporpaMMHOro o0ecriedyeHus, IIpefyCMAaTPUBAIOLEr0 B3MMaHHe IUIAThl, DPErHCTpaljHio /K
ABTOPM3ALIMIO 3asIBUTENIS], WIK NIPeJOCTaB/IeH e UM I1epCOHAIBHbIX JaHHbIX.

3.2.3. 3anuce Ha npueM B JKWMITHBINM OT/e [i/Is oAAYH 3anpoca
(IpH peanM3any TeXHUYECKOH BO3MOXHOCTH)

3.2.3.1. B 1emix IIpefOCTaBAeHWs MYyHULMNAIbHON youyrd JKWIMIIHBIA — OTAeN
OCYII[eCTB/ISIeT TIPHEM 3asiBUTeNell 10 NpeJBapuUTeNbHOM 3alucH (TP peanusariu TEeXHUUECKOU
BO3MO>KHOCTH).
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3.2.3.2. 3amuch Ha TIpHeM IIPOBOJMTCSA TOCPEACTBOM EIMHOrO IopTana, OMHUIHaTbHOIO
caiita www.prvadm.ru. '

3.2.3.3. 3agBWTENIO IIPEJOCTAB/IAETCS BO3MOKHOCTH 3alTUCH B Jr00bIe CBOOOZHBIE A/
TpreMa JaTy ¥ BpeMs B IIpefe/iaXx yCTaHOB/IEHHOro B JKWIMIIIHOM OTje/e rpaduka Ipuema
3asiBUTEJIEH.

3.2.3.4. JKWIMIIHBIM OTAeT He BrpaBe TpebOBAaTh OT 3asBUTENS COBEpIIEHMs WHBIX
JNEeUCTBHH, KpOMEe TIPOXOXKAEHHS WIeHTUQUKAIMM U ayTeHTU(QHUKALUM B COOTBETCTBHM C
HOPMATHBHBIMH ITPaBOBBIMM akTamy Poccuiickon Pefjepallvy, yKa3aHUA LieJId [IPHeMa, a TaKKe
TIPeIOCTAB/IEHUST CBeJleHUM, HeoOXOOUMBIX [JIs1 pacueTa JIUTeJbHOCTH BPeMEHHOIO MHTepBaa,
KOTOpBIF He00X0JuMO 3a0pOHUPOBATE AJIS [IpHeMa.

3.2.4. ®opMHUpOBaHMe 3aMpoca 0 MpeAoCcTaBIeHHH MYHUIUNIAIbHON YCIyrH
(Mpu peaM3aI[Ui TeXHUYECKOH BO3MOKHOCTH)

3.2.4.1. ©opmMupoBaHue 3arpoca 3asgBUTe/IeM OCYIL[eCTBJ/IIETCS II0CPeCTBOM 3all0/IHEHUS
5JIEKTPOHHOHM (hopMbl 3arpoca Ha ExwHOM mopTane, oduidaabHOM cabite 6e3 HeoOXOAUMOCTH
JIOTIONTHUTETbHOM TIOJAauu 3arpoca B KakoW — smbo mHOM dopme. Ha EauHOM mopTaie,
o(UITMANTBEHOM CaliTe pa3MenjaroTcs 00pasIibl 3aTI0IHeHNs 3/IeKTPOHHON (POPMBI 3aIIpoca.

3.2.4.2. dopmaTHO — joruyeckasi IpoBepka chOPpMHPOBAHHOIO 3arpoca OCYILeCTBISeTCS
aBTOMAaTHUECKHU T10C/Ie 3arl0JIHeHUs 3asBUTe/IeM KaK/I0r0 U3 II0/eld 371eKTPOHHOU (hOPMEI 3arpoca.
[Ipy BBISBJIEHMM HEKOPPEKTHO 3arlo/IHeHHOI'O I10Ji1 37eKTPOHHOM (hOpPMBI 3arpoca 3asBUTEb
YBEIOMJISIETCS. O XapakTePe BBIIBJIEHHOM OIMMOKKA U TIOpsiIKe ee YCTPaHeHWs II0CPe[CTBOM
MHGOPMAI[MOHHOI0 COOOIIEHMS HEITOCPeCTBEHHO B 3/IEKTPOHHOM (hopMe 3arpoca.

3.2.4.3. TIpu GopMHpOBaHUH 3aTIPOCa 3asBUTEJII0 00ecIieurBaeTcs:

1) BO3MOKHOCThH KOITMPOBAHUS M COXPaHEHUs 3allpoca M MHBIX [JOKYMEHTOB, YKa3aHHBIX B
rofpaszene 2.6 HacTosmero PeryiaMeHTa, HeOOXOMUMBIX IS TIPeOCTaB/IeHNMsS MyHULMIIAIBHOM
yCIIyTy;

2) BO3MOXXHOCTb 3aITOJTHEHUSI HEeCKOJIBKUMU 3asBUTE/SIMU OJHOM 3JIEKTPOHHON (DOPMBI
3arpoca Tpu OOpaleHWM 3a MYHHUI[WIIA/JIbHBIMU YCIyTaMy, IIpeJIlo/aratolliiMy HallpaB/leHue
COBMECTHOTO 3aIipoca HeCKO/IbKUMU 3asiBUTEISAMY;

3) BO3MOXXKHOCTE ITeyaTy Ha OyMa>KHOM HOCUTesIe KOIMY 3/IeKTPOHHOM (POPMBI 3aI1poca;

4) coxpaHeHWe paHee BBEJEHHBIX B 3JEKTPOHHYIO (OpPMy 3arpoca 3HaueHud B Jir0OOH
MOMEHT TIO JKeJIaHHIO I10/Ib30BaTesIs, B TOM UKC/Ie IIPY BOSHUKHOBEHUH OLIMOOK BBOJA U BO3BparTe
J71s1 TIOBTOPHOT'O BBO/IA 3HAUEHUH B 37IeKTPOHHYIO (hOpPMY 3aripoca;

5) 3amojiHeHHe II0jied 3JeKTPOHHOM (OpMBI 3ampoca [0 Hauala BBOZA CBefleHUU
3asBUTEJIEM C HCIIOJIb30BAaHUEM CBEeIeHUM, Da3MelljeHHbIX B (defepaabHOM OCy[apCTBEeHHOU
MHPOpPMaLMOHHON cucreme «EnvHas cucrtemMa UWOeHTUQUKAMM M ayTeHTHQUKALMK B
uHbpacTpykType, obecreunBaroieli MHGOPMAIMOHHO TeXHO/IOTMYeCKoe B3aUMOZEHCTBHe
VH(OPMAI[MOHHBIX ~ CUCTEM, HCIIO/Ib3yeMBbIX /Ui IpefOCTaBlIeHMs TOCYAApCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT B 37€KTPOHHOM (opMme» (fanee — eguHas CHACTeMa HAEHTU(UKAIMU U
ayTeHTU(MUKAIMK), U CBE/IEHUH, OMyOIMKOBaHHBIX HAa EAUHOM ropTane, oQUIIMaILHOM CalTe, B
YaCTH, KacCaroIencss CBeIeHMM, OTCYTCTBYIOIIMX B eAMHON CHUCTeMe HWAeHTU(QUKAlMd U
ayTeHTHU(DUKALINY;

6) BO3MOXXHOCTb BEPHYThCS Ha JFOO0M W3 3TaroB 3arlo/HEHMsI 3JIEKTPOHHOM (OpMBI
3aripoca 6e3 roTepu paHee BBeZleHHOM MH(GOPMAIILY;

7) BO3MOYKHOCTbB JOCTYyIIa 3asiBUTe/IsI Ha EAUMHOM ropTase Wiy OQUIMaIbHOM CakTe K paHee
IIOJJaHHBIM MM 3arpocaM B TeueHUe He MeHee OJHOr0 T0/ia, a TakKKe YaCTUYHO C(HOPMUPOBAHHBIX
3arIpoCoB — B TeueHHe He MeHee 3 MeCsIleB.

3.2.4.4. ChopMUPOBaHHBIM U TIOAIIMCAHHBIM 3alpOC, U WHBIE [TOKYMEHTHI, yKa3aHHbIe
nyskre 2.6. Hacrosirero PersameHTa, HeoOXOAuWMBIe s TIPEOCTAB/IEHHS MYHHULIAIATBHON
YCJIyTH, HampaB/asatoTca B JKWIMIHBIM OTZAeN IOCpPeACTBOM EAWHOTO IopTana, OQHI[MaIbHOIO
camTa.



15

3.2.5. Ilpuem u perucrpanus KuIMIHBIM 0T/e/I0M, IPeA0CTaB/IAI0IIHM
MYHMIUTIQIbHYIO YCIYTY, 3alp0ca ¥ HHBIX T0KYMEHTOB, He00X0JMMBIX /I/1S IPe/J0CTaB/IeHUA
ycryru (P pea3anui TeXHUYeCKoH BO3MOXXHOCTH)

3.2.5.1. JKwnauEeli otAen obecrieunBaeT IPHEM JJOKYMEHTOB, He0OXOUMBIX [Id
TIpefjOCTaB/IeHHs MYHMLMIIATbHON YC/IyIH, M DPErucTpanuio  3arpoca 6e3 HeoOXOLUMOCTH
TIOBTOPHOTO TIPe/ICTaB/IeHMs 3asBUTe/IEM TaKKX JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE.

3.2.5.2. Cpok peructpaipu sarnpoca — 1 paboumii fieHb.

3.2.5.3. IlpemocraB/eHye MyHHLMIANLHOM yCIyTM HAauMHAETCs C MOMEHTa IIpHeMa M
peructpary  JKWIMIIHBIM ~ OTZieIOM  3JIEKTPOHHBIX  [JOKyMEHTOB, HeOOXOUMBIX I
Ipe/IOCTaB/IeHYsT MYHUIMIIAMbHONW YC/IYTH, a TaKke MOJydeHHs B yCTaHOB/IEHHOM TIOpsIZIKe
uHbopMaLyy 00 oIUIaTe MyHHULMIATLHOH YCIYTH 3aABUTE/IeM.

3.2.5.4. Tlpu mnosy4yeHWM 3arpoca B 5/IEKTPOHHOM (OpMe B aBTOMAaTHUeCKOM DeXHrMe
ocyiriectssiercs  (HOPMAaTHO — JOTHUECKWM KOHTPOML 3arpoca, 3asiBUTEMI0  COOOIaeTcs
[IPUCBOEHHBbIM 3alpoCy B 3/IEKTPOHHOM (opme YHUKaJIbHBIA HOMeEp, TII0 KOTOpOMYy B
COOTBETCTBYIOLIeM pasfeie EIMHOro mopran, OQHIMATbHOrO calita 3agBuTento OyzeT
Tpe/iCTaB/IeHa MHPOPMALKs O XO7je BBIIOTHeHH YKa3aHHOro 3arpoca.

3.2.5.5. TlprieM © perucTpanys 3ampoca OCYLeCTBIIATCS CIIEHalTiCTOM JKuuiHoro
OTZe/1a, OTBETCTBEHHBIM 3a PErMCTPAIIUIO 3aIpoca.

3.2.5.6. Tlocjie pervcTpaljuy 3ampoC HalpaB/feTcs CHeLUaIUCTy JKHTMIHOTO OTAeNa,
OTBETCTBEHHOMY 3a IIPefiOCTaB/IeHre MyHULUIIAIbHOM YCIYTH.

3.2.5.7. Tlocjie TpHHATMA 3ampoca 3asBUTENA CTENMATCTOM JKWIMIHOTO  OT/AENa,
OTBETCTBEHHBIM 3a IIPeI0CTaB/IeHHe MyHULIUMIIANMBHON YCIyTH, CTAaTyC 3aTp0oca 3asBUTE/IA B IMTHOM
xabuHeTe Ha EIUHOM ropTae, OQUIMaIbHOM caliTe OGHOB/ISETCS /IO CTATyCa «IIPHUHATOY.

3.2.6. [loyueHue 3asiBUTE/IEM CBE/IEHUH 0 XO/ie BBITIOJTHEHHS 3anpoca 0
Npe0CTaB/IeHNH MyHHIMIIaBHOM yC/Iyry (IIPH peanu3aiuu TeXHUYeCKO BO3MOXHOCTH)

3.2.6.1. 3aBUTEIb> UMEET BO3MOXKHOCTE IIOJIYUeHUS UHPOPMALIHK O XOZle PeJjoCTaB/IeHH
MyHULMITBHON youyrd. VHbopMmarys o0 Xofe IpefoCTaB/IeHHs MYHULIUIIATEHOM  YCIyTH
| HarpasJsieTcs 3aABUTe/ 0 JKUMHIHBIM OTAeI0M B CPOK, He TIPeBLILIAOLINE OHOTO pabouero JHs
I10C/Ie 3aBepIlIeHMs BLIIO/IHEHHS COOTBETCTBYIOIIEr0 IeHiCTBYSA, Ha affpec IeKTPOHHOM MOUTHI W
C HCTIO/Ib30BaHKeM CPe/iCTB EMHOro mopTaia, OQHIMaIbHOr0 CakTa 1o BLIOODY 3asBUTEJIS.

3.2.6.2. TIpu MpenoCTaBIeHUy MYHUIMIIAILHOR YCIyTH B 5JIEKTPOHHOH (pOpMe 3asiBUTEJI0
Harpas/IgeTCs:

1) yBemoMJIeHHE O 3aITiCH Ha IIpHUeM B JKUIULLHBIN 0TAes wid B MOII;

2) yBeZOM/IEHHe O TIpHMeMe M DerruCTpalldy 3alpoca ¥ WHBIX [OKYMEHTOB, He0OXOIUMBIX
II7151 TIPeJ0CTABJIEHS] MyHHILUIIAIBHOM YCIYTH;

3) yBemoM/IEHHE O Havajle IPOoLieyphl IIPeJOCTaB/IeHHS MYHULMITIAIBHOU YCIIYTH,

4) yeemomsieHHe 00 OKOHYAHWH IIPe/OCTaB/ICHHs MYHULMANATBHOH ~ YCIyTH 00
MOTMBMPOBAaHHOM OTKase B IIpHeMe 3alpoca M HHBIX [JOKyMEHTOB, HeOoOXOIUMBIX /I
TIpe[0CTaB/IeHIsT MyHUIIIIAILHON YCIyTH;

5) yBegoMJeHHe O pe3y/bTaTax pacCMOTPeHMsA [OKyMEHTOB, HEeOOXOUMBIX I
IIpej0CTAB/IEHHS MyHHULIMIIA/ILHON YCIyTH;

6) yBemoMJIeHHe O BO3MOKHOCTU IOIYyYWTh pe3y/bTarT IMPef0CTaB/IeHH A MYHUIAITTBHOU
ycIyru b0 MOTUBUPOBAHHBIN OTKA3 B IIPeA0CTaB/IeHNM MYHHLATIA/TBHOM yCIyTH,

7) yBejOMJIeHHE O MOTUBUPOBAaHHOM OTKa3e B IPeJjOCTaB/IeHUN MYHULATIATLHON YCITYTH.

3.2.7. TlonyueHue 3asiBUTE/IEM pe3y/IbTAaTa Mpe/foCTaB/IeHHS MYHHULUNAIbHON YCIyTH,
eI HHOe He YCTaHOB/IeHO 3aKOHO/aTeILCcTBoM Poccuiickoi ®Defepanuy KM
3aKOHO/aTeILCTBOM CBep//IOBCKOH o01acTu
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3.2.7.1. 3asBUTE/b BIIPaBE IO/IyUHTh Pe3y/IbTaT [Pe0CTaBIeH)s MYHULAIIAIBHO! yCIyTH B
(opMe 3/IeKTPOHHOTO JOKYyMEHTa WM /JOKyMeHTa Ha OyMaKHOM HOCHTENe B TeueHHe CDOKA
efiCTBHS pesy/IbTaTa IIPefOCTaB/IeH A MyHULMITA/IbHOM YCIYTH.

3.3. AAMHMHHCTPaTHBHEBIE IPONeAyPhI (e CTBHUA) 110 NPe/[0CTaB/IeHUT0 MYHHIUIQTHEHON
YC/IyT'H, BHITO/IHsIeMbIe MHOTO(YHKIIHOHA/TEHBIM IIeHTPOM IIPe/{0CTaBIeH S
roCyAapCTBEHHBIX U MyHHIUNATbHBIX yCIyT

3.3.1 IToc/reoBaTeILHOCTH MUHHUCTPATHBHBIX NPOLIEAYP (melicTBUIL) 110 IIPE/{0CTAB/IEHHIO
MYHHI[UNIQATGHOM YC/IYTH MOCPeACTBOM JIMYHOI0 obpamenua B M®I]

3.3.1.1. TIlocrmemoBaTenbHOCTh — AJMUHHCTPATHUBHBIX  IIPOLIEAYD (mevicTBUi)  TIO
TIPeOCTAB/IEHHI0 MyHUITUTIABHOR YCIYTH TIOCPeICTBOM JTMYHOTrO o0pattienys B MPII, BKoUaer
CTIefyIOLMe aiMUHUCTPATHUBHbIE [IPOLEAYPBL:

1) MudopmupoBaHue 3asBUTeNIeH O TIOPsZKe IpeJoCTaB/IeHus MyHHupmaﬂbHon yCIyTH B
M®II, o0 Xoie BHITIOJHEHMs 3arpoca O TIPe/j0CTaBIeHNH MyHHanaanon YCIIYTH, a Takke II0
MHBIM BOIPOCAM, CBSI3aHHBIM C  IIpeOCTaB/ieHHeM MyHHHHHaHbHOH YCIyTH, a TaKke
KOHCY/IbTUPOBaHUe 3asBUTeJIEH O TIOPsI/IKe TPe/ioCTaB/IeHT MYHHUIMTIATLHOM yemyru B MOLL;

D) IpueM 3ampocoB 3adBUTeNEM O IPeOCTaBNeHMM MYHWIMIAIBHOH YCIYTU W HHBIX
[OKYMEHTOB, He06XO/IMMBIX /|/Is1 IPeI0CTaB/IeHNs MyHULAIAILHOH yemyry;

3) hopMHpOBaHYie 1 HANPAB/IEHHE [IPUHATOTO 3aMPOCa B KWIHILHBINA 0T/

4) BeiZjaua 3asBUTE/TIO Pe3y/IbTaTa [PeoCTaBIeH)s MyHULIUIIAIbHON YCIyTH;

5) Ipe/j0CTaB/IeHre MYHULIUIIAIBHOM yeayrd B ML rocpe/icTBOM KOMITIEKCHOI'O 3aIpoca.

3.3.2. MudopMupoBaHUe 3assBUTe/IeH 0 MOPs/Ke NPef0CTaB/IeHUs MYHHIUTIAIbHON
ycoayru B M®II, o XxoAe BBINO/IHEHHS 3aIPOCa 0 NpejoCcTaB/IeHHH MyHmmnaJIbHOH yCIyTH, a
TaKJKe 110 MHBIM BOIIPOCaM, CBA3aHHBIM C IPeJ0CTaB/IeHHeM MyHUIMIIA/ILHOM YC/IyTH,
TaK)Xe KOHCY/IbTHPOBaHHe 3asgBUTe/IeH 0 Mops/Ke Npe/[0CTaB/IeHUs MYHHLMTIA/TBHON YC/IyTH
B M®I]

3.3.2.1. ilupopMHUpOBaHUe 3asBUTe/IeH OCYILeCTB/ISIETCS 110 CIeAyIOIIMM BOIPOCaM:

1) IepeuHs [IOKyMeHTOB, HeOOXOJWMBIX [/ OKa3aHWs MyHHULUIIATBHOH YCIyTH,
KOMIUIEKTHOCTH (OCTaTOYHOCTH) IIPeJCTaB/IeHHBIX JOKYMEHTOB;

2) WCTOUHMKA TIONyUYeHHs HOKYMEHTOB, HeOOXOAUMbBIX J/isi OKa3aHMs MYHHLAITATEHON
yCIIyTH;

3) BpeMeHH TIprieMa U BbI/Jaull [JOKYMEHTOB;

4) CPOKOB OKa3aHUsI MyHULVIIATIEHON yCIIYTH;

5) mopsigka obkanoBaHus fedicTBuil (Ge3feifcTBMA) W DEIIEHWH, OCYIJeCTBIAEMBIX U

. IPHHMMAeMbIX B XO/ie OKa3aHHs MyHUIIMIIAIbHOU YCIIyTH

3.3.2.2. lu(opmMrpoBaHue OCyIL[eCTB/IAETCS:

- HemocpesicTBeHHO B M®II mpm uuHOM O6palleHuMy B JieHb OOpallleHus 3asiBUTeNd B
TIOpsiIKe ouepey;

- C UCIIO/Ib30BAHKEM CPEeZICTB TereOHHOU CBA3H;

- C WCTIO/Ib30BaHHEeM O(UI[UATBHOTO CaiiTa B CeTy VIHTeDHEeT WM 3IeKTPOHHOH IIOUTBL.

3.3.3. IIpHeM 3ampocoB 3asBUTEJIEH 0 NpPe/{0CTaBIeHHH MyHUIUIIAIGHOH YCIyIH B
MHBIX [OKyMEHTOB, He06X0AMMBIX /151 IPe0CTaB/IeHHA MyHUIIUNIAIbHOH yC/IyTH

3.3.3.1. OcHOBaHMEM /I Haya/a BBITIOJHEHUS aJMUHHCTPAaTUBHOM IPOLEAYPHI SIBJISIETCSA
JyHoe obpartrieHue 3asBuTess B MOLI.
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3.3.3.2. Crerpamucr M®L] BbifjaeT B [eHb OOpalleHHs 3asBUTENI0 OfUH SK3eMIULAD
«3agB/IeHUsT 3asBUTe/IS Ha OpraHW3al[MI0 IIPeZOoCTaB/eHKs rOoCyAapCTBEHHBIX (MyHMILIUIIATBHBIX)
yC/Iyr» C yKa3aHWeM IIepeuHs MPUHATBIX JOKYMEHTOB 1 JaThl [IPHeMa B M®II.

3.3.3.3. TloctymuBiiee 3asBreHde 3aspuresnss B M®II perucrpupyercs CICLUaTACTOM
IIyTeM MPOCTAB/IEHHUs NPAMOYTOJIBHOIO INTaMIla C PervCTpaljiOHHEIM HOMEPOM M®I], psgoM ¢
OTTHCKOM INTaMIIa YKa3blBAaeTCs fiaTa IpUeMa W JIMYHAs IIOATHCh CIeL{AaINCTa, TPUHABIIETO
3agBJIeHHE.

3.3.3.4.Crrerjuamict M®LI npoBepsieT COOTBETCTBHE KOITUH ITpe/iCTaB/IsgeMBIX JOKYMEHTOB
(3a UWCKIIOYeHHEM HOTapHalbHO 3aBepPeHHbIX) MX OpUIMHalaM, 4YTO IIOATBEPXKAAETCA
IIPOCTaB/IEHUEM Ha KOIWK JOKyMeHTa IPAMOYro/bHOTO LITaMmIla «C TIOAJIMHHBLIM CBEDEHO», eC/Iy
KOITHsI IOKYMeHTa Tpe/icTaBieHa 6es pe/bsiB/IeH s OPUTMHa/Ia, ITAaMIT He IIPOCTaB/IAeTCs.

3.3.3.5. Pe3y/ibTaToOM BBITIO/IHEHUS aIMMHHCTPATUBHOM IIPOLIeAYPEL SB/IACTCA PErUCTPaliii
saspyieHuss M®II.

3.3.3.6. CBefeHuss O BBLITIOJIHEHMM aMUHVCTPATUBHOU IIPOLIe/yPbI bukcUpyrOTCd B
CHCTeMe JOKyMeHToo0opoTa 1 fenonpoussoacTea ML

3.3.4. @opMupoBaHKe M HaNpaB/ieHHe NPUHATOr0 3arpoca B JKH/TMIHBIN 0TAE

3.3.4.1. OcHOBaHMeM IS HAyajla BBITIOJIHEHVS afMUHKCTPATUBHON IPOLeJyPhl AB/ISETCS
perucTpaiys 3assnenys B MOLL.

3.3.4.2. CrierayuicT ML HarpaB/isieT NPUHATHIE OT 3asiBUTe/IA 3asB/IeHNe M JOKYMEHTBI B
KITHIIHBIM OT/eN Ha CIefyFoIUi pabounii ieHb II0C/Ie IpHeMa B M®II 1o BeZ,OMOCTH TIpHeMa-
repeauy, o(OPMIIEHHOM Iepefjafolljel CTOPOHOH B /IBYX 3K3eMIUIADax (110 OfIHOM [JIST K&XK/ION W3
CTODOH).

3.3.4.3. Pe3y/IbTaToOM BBITIOHEHHS aIMAHUCTPAaTUBHON IPOL{e/yPhbl AB/IAETCS HAIPAB/IEHUE
- 3asBJICHMS] B KIIHIIHBIA OT/EL.

3.3.4.4. CBefeHHs O BBITIOJIHEHMM AIMUHKCTPATUBHOU IIPOLje/ypbI GbUKCUpYIOTCA B
CcHCTeMe JOKyMeHToo6opoTa U genonpoussogcTsa MOII.

3.3.5. Bpijaua 3asiBHTE/II0 Pe3y/IbTaTa Npe0CTaB/IeHAs MyHUIMIIAILHOH YCIyTH

3.3.5.1. TIpu Bhiaue JOKYMeHTOB crelranictT MOLI:

- yCTaHaB/IMBaeT JIAYHOCTL 3asABUTEJs], HalWude COOTBETCTBYOLHX II0OJTHOMOUWM Ha
TI0/TyueHHe MYHULUIIAILHOM yCIyTH;

- TIpY TIPeI0CTaB/IeHUH 3asBUTe/IEM DACIIMCKY, BbI/JaeT 3allpalliBaeMble JOKyMEHTDI.

3.3.5.2. 3adBuTeNb TIOATBEPXKAAET TMOJyueHwe JOKYMEHTOB JIMUHOW IOJIHMCHI0 C
paciu(pOBKO B COOTBETCTBYIOLLeH rpade PaciiCKy, KOTOpast XpaHUTCS B M®LI.

3.3.5.3. 3asBuTe/Nb BIpaBe OTO3BaTh CBOE 3asB/eHHe B JFOOOKW MOMEHT PacCMOTpDeHWs,
COrJIACOBAHMWS WIM TIOATOTOBKKA  JOKyMeHTa /KWIMIIHBIM  OTZJEJIOM, oOpaTUBLINCE C
COOTBETCTBYIOIIMM 3asiBiieHreM B M®II. B 3ToM criyuae [OKYMEHTBL IIOA/IEXKAT BO3BPATY
3agBUTE/TIO B TIOJIHOM 00beMe, 0 UeM B pacIIMCKe /Ie/IaeTCsl COOTBeTCTBYIOIasa OTMETKa.

3.3.5.4. B ciyuae, eciiy II0C/Ie OTIOBELL[eHUA 3asBUTEII MOOBIM JOCTYIIHBIM CIIOCOO0M 0
pesy/ibTaTe OKa3aHWs MYHHLMIA/ILHON YCIYTH 3asgBUTeNb He obparrjaeTcd 3a IIOJIyYeHUEM
JIOKYMEHTOB, TO KOMMCCHs, CO3/laHHasi IIPHKa30M DYKOBOJWTEJIT M®II, exxekBapTanbHO 70 20
YHC/Ia MecsIja, CIeAYIOIEro 3a OTYeTHBIM KBapTaioM, TIPOBOAUT MHBEHTAaPU3AIIHIO0 HETIO/TyYeHHBIX
B CPOK I1aKeTOB JJOKYMEHTOB.

3.3.5.5. Ilo uroraM HHBeHTapu3alluy KOMMCCHS COCTaB/ieT aKT, KOTOPBIM yTBEp)KZAeT
pyxoBoauTes M®LI, 3aTeM JOKYMEHThI TTO/IEKaT apXUBHUPOBAHHIO, & B TIPOrPaMMHOM KOMIUIEKCE
IIPOCTAB/IeTCS CTATYC MaKeTa JOKyMeHTORB «[lepezjaHo B apXUB CTPYKTYPHOI'O 110/pasie/IeHHL.

3.3.5.6. EciM 3asBUTeb IIOCTe apXMBHDOBaHWS [OKYMEHTOB oOpaiiaercs 3a MX
MO/IlydeHHeM, TO Ha OCHOBAHMM JIMYHOTO 3asBJIE€HMS [OKYMEHTHI W3B/IEKAIOTCA W3 apXkea M
[IOA/IeKAaT Bbilaue 3asBUTENI0 B IIOJHOM OObeme, MOC/Ie Uero B IPOrpaMMHOM KOMILIEKCe
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TIPOCTaB/IAETCS CTaTyC TTaKeTa JOKYMEHTOB «YC/Iyra OKasaHa».

3.3.6. IIpefocTas/ieHiie MyHMIMIAIbHOM YC/IYTH B M®I] nocpe/CcTBOM KOMILIEKCHOI'0
3amnpoca

3.3.6.1. M®ILI  ocyuiecTBigeT  HMH(GOPMUPOBaHHE 3asgBUTeNIell O  MOpAfKe
TIpejO0CTaB/IeHHsI TOCYAAPCTBEHHbIX U (VM) MyHHMIMIIATBHBIX YCIYT MOCPECTEOM KOMIIJIEKCHOT0
3a1Ipoca, 0 XO/ie BBIIOJHEHMs KOMIUIEKCHBIX 3alPOCOB, & TakkKe 10 MHBIM BOTIPOCaM, CBSI3aHHBIM C
TIpe/I0CTaB/IeHHeM FOCY/{aPCTBeHHBIX ¥ (W/IH) MYHULIMIATbHBIX YCIIyT.

3.3.6.2. [Ipy OHOKPAaTHOM OOpallieHvH 3asBUTENd B M®Il ¢ 3ampocoM Ha
rofydeHve ABYX U 6Oomee TOCyZapCTBEHHBIX U (Any) MYHULMNANLHBIX YCIyT, 3asdBIEHHE O
MpefOCTaBIeHUH YCIyTH (OPMUPYETCS yIIONTHOMOYEHHbBIM pabotHukoM M®LI ¥ CKperieTcs
rmeuaTbto M®II. TIpu 5TOM COCTaB/ieHWe W IIOJNHMCaHWe TaKHX 3a9B/IEHUN 3asgBUTeIEM He
tpebyercs. M®I] mepenaer B Kumnueit oT7en o(OpMIIeHHOe 3asBIeHMe W NOKyMEHTBL,
IIpe/I0CTaB/IeHHbIE 3aABUTE/IEM, C IIPUIOKEHHEM 3apepenHod M®L] Kormy KOMIUIEKCHOTO 3arpoca
B CPOK He T103[Hee 0fHOro pabouero JHs, C/Ie/[yIOLero 3a othopMIeHreM KOMIUIEKCHOTO 3arpoca.

3.3.6.3. B ciyuae, ecid Ui TIOJIyYeHWUA MYHULMIIAIBHOR YCIyru — TpedyroTcs
CBeleHHs, TOKYMEHTH! K (WIM) UHPOPMALs, KOTOpble MOTYT ObiTh oayueHsl M®L] ToabKO o
pesy/bTaTaM TIPe/JOCTAB/IEHUs MHBIX YKa3aHHBIX B KOMILIEKCHOM 3arpoce TOCY/@pCTBEHHBIX H
(MIM) MYHULMIIQTBHBIX YC/IyT, HAlpaB/eHVe 3asdB/eHUs W [JOKYMEHTOB B JKUMIIHBIA  OTheN
ocytrectsrsiercss M®LI He 110371Hee OZHOTO pabouero HA, CIeAYIOIIETO 3a JHEM IT0/TyUeHs M1
TAKUX CBE/IeHMI, JOKYMEHTOB 1 (W/IH) HH(POPMALHH.

3.3.6.4. B ykasaHHOM CjIy4ae TeueHWe TIPeJyCMOTPEHHBIX 3aKOHOAATEe/IbCTEOM
CPOKOB TIPeJIOCTAB/IEHVSI TOCY/APCTBEHHBIX X (W/IM) MYHHIMIAbHBIX YCIyT, yKa3aHHBIX B
KOMIUIEKCHOM 3arpoce, HauMHaeTCs He paHee [HA IIO/IydeHMs 3asB/IeHUA © HeoOXOJUMBIX
CBeZIeHUH, JOKYMEHTOB U (WH) HHPOopMALH JKIWIHIIHEIM OTZE/IOM.

3:3:6.5: Pe3y/bTaThl TPEOCTAB/IEHNs [OCY[APCTBEHHBIX ¥ (WIH) MYHUIIMIIATbHBIX
JCJIyT TI0 pe3yJbTaTaM PacCMOTPEHHsT KOMILIEKCHOTO 3alpoca Harpas/IATCA B M®ILI f/i BeIaUM
3asIBUTEJIHO.

IV. ®opMbI KOHTPO/ISI 38 MPE/0CTAaB/IeHHeM MYHHLMIIATLHOH yCTyTH

4.1. TIopsAf0K 0CYIIeCTB/IeHAs TeKYIero KOHTPOJ/Is 3a CO0/II0/{eHHeM 1 MCII0/THEHHEeM
OTBETCTBEHHBIMY A0/DKHOCTHBIMH JIMIJAMH II0/I0)KeHHH PerjiaMeHTa ¥ MHbIX HOPMAaTHBHbBIX
NPaBOBIX aKTOB, yCTAHAB/IMBAIONIMX TPEGOBAHHS K IPe/l0CTaB/IEHHIO MYHHULUNATHHOM
YC/TyTH, a TAK)Ke IPUHATHEM MMM pelleHui

4.1.1. Texymmii KOHTPOJb OCYILECTBJIAETCS IIOCTOSHHO [O/DKHOCTHBIMY JIML[AMH TI0
KOKIOM aJMUHUCTPATUBHO} MPOIie/lype B COOTBETCTBUU C YTBEPIKIEHHBIM DEITIAMEHTOM, & TakkKe
ITyTeM MPOBe/eHYs HAUAIbHIKOM KUIMIIIHOIO OTZesa WK JIALOM, er0 3aMeljarolliM, IIPOBEPOK
HCTIO/THEHUS [J0/DKHOCTHBIME JTALIAMH TT0JIOXKEHHM periaMeHTa.

4.1.2. O coyyasx W TIPUYMHAX HapyLIeHWsl CDOKOB, COZIepKaHWs afAMUHHCTPaTHBHBIX
TIPOLieyp ¥ /IeHCTBHM [JO/DKHOCTHBIE THI]A HeMe/JIEHHO MH(QOPMUPYIOT Haua/lbHIKA JKIIHIIHOTO
OTHe/a WM JMI0, ero 3aMellaroliee, a TaKKe MPUHAMAIOT CPOUYHbIE MEDBI IO yCTDAHEHHIO
HapyIIeHU.

4.2. TTIopsfoK ¥ NepHOAUYHOCTD OCYIeCTB/IeHHA N/IAHOBBIX U
BHeI/IAaHOBBIX NMPOBEPOK II0/IHOTHI U KauecTBa IPe/[0CTaB/IeHUA
MYHULUTIA/ILHON YCOIYTH, B TOM YHC/Ie IOPAA0K H (opMBI KOHTPOJIA
3a IOJIHOTOM M KaueCTBOM MpPe/i0CTaB/IeH sl MyHUIIMNAILHOH YCIyTH

4.2.1. KOHTpO/JIb 3a TIOMHOTON M KAUeCTBOM IIPeJOCTABIEHHUS MyHULMIIAILHOR yCIyTH
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BK/TIOYaeT B cebsi [POBe/ieHne TIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK, BHIABIEHHE M YCTPAHEHHE
HapYIIIeHNH IpaB 3asBUTENeH, MO/IOKe il PernaMeHTa U Apyrux HOPMATUBHBIX IIPABOBBIX AKTOB,
pacCMOTpeHHe, TIPUHATHE DeLIeHWW | IIOATOTOBKY OTBETOB Ha obpaljeHue 3asBHUTeNeH,
COZlepyKalIMX >Kaobbl Ha pelreHus, AeiicTeyst (6e37elCTBYe) IOIKHOCTHBIX JIHLI.

4.2.2. TIpoBepKy MOT'YT OBITh IJIAHOBLIMU ¥ BHEITAHOBBIMH.

[InaHOBBIe TPOBEPKM TONHOTEI M KAuecTBa [PelOCTABICHHS MYHMLJATAIBHOMN yCIIyru
TIPOBOJATCS HE DEeXe ONHOro pasa B TIOf HA OCHOBAaHWH II/IAHOB. BHEIIAHOBBIE IPOBEPKH
TIPOBOASITCS II0 MOPYYEHMIO HaYa/lbHUKA JKUIUIIHOIO OT/iela WM JIML[A, er0 3aMeLarolero, IIo
KOHKDETHOMY OOpallleHHI0 3aMHTEPeCOBAHHEIX JIHI].

IIpoBepKy IIOHOTEI ¥ KauecTBa IIPe/J0CTaB/LIEMOM MYHUIMITATBHOM YCIYTH IPOBOASTCS HA
OCHOBAHWHM DACIOPSDKEHMS A/IMUHHCTPALIUN FOPOACKOr0 OKpyra IlepBoypabck. [ IpoBeneHus
TPOBEPKH (POPMHUPYETCS KOMHCCHS, B COCTaB KOTOPOM BK/TFOUAIOTCS MYHHLJATIA/IGHEIE CITy>Katye
JKUJIALLIHOTO OT/IeNa.

PesynbTaThl NPOBEPKH OQOPMIITIOTCS B BUJE aKTa, B KOTOPOM OTMEUAFOTCS BbISBIEHHbIE
HEZIOCTATKM M IPeJJIOKEHUs 110 MX YCTPAHEeHWIO, aKT ITOAMMCLIBAETCS YIeHaMU KOMHCCHH. C
aKTOM 3HaKOMSITCS [[OJDKHOCTHBIE JTHL]A XKUATUIHOTO OT/esIa.

4.3. OTBeTCTBEHHOCTH A0/DKHOCTHBIX JIMI} OpraHa, NpeJoCTaB/IAIOIIero
MyHMIMIIANLHY0 YCIYTY, 3a PelieHds U JercTBus (0e3feiicTBHe), IPUHUMAaeMble
(ocymyecTBIIsIeMble) MM B X0/ie Pe0CTaB/IeHHs MyHUIMIATBHOM YCIYTH

4.3.1. ChoeupanucT O KWIWIHOTO OTAeNa, OTBETCTBEHHBLIM  3a [IpeI0CTaB/IeHHe
MYHULIUIIIBHOMN yC/IYTH, HeCeT IIEPCOHAIBbHYIO OTBETCTBEHHOCTb 3a:

a) cobiro/ieHue yCTaHOB/IEHHOTO [IOPSIKa TTPUeMa J0KYMeHTOB;

_ 0) rpuHATHe HaZTEXXAIIMX Mep IO TOJIHOHK M BCeCTOPOHHEH IIPOBEpPKe IIpeJiCTaB/IeHHBIX
JIOKYMEHTOB;

B) CcoO/iofileHHe CPOKOB DACCMOTPEHHs JOKYMEHTOB, cob/o/ieHre TIOpSIKA  BhIZA4X
JIOKYMeHTOB;

I') y4eT BbIJAHHBIX JOKYMEHTOB;

A) cBOEBpeMeHHoe (JOPMUPOBAHHeE, Be[leHUe U Ha/Ie)Kallee XPaHEHHe ZJOKYMEHTOB.

4.3.2. Tlo pesysbTaTam IpPOBe/IeHHBIX IIPOBEPOK B C/IydYae BBISB/IEHHS HapylleHWM TIpaB
3afdBUTe/Ied W WHBIX HApyIUeHHH K BHHOBHBIM JIMIIAM IIPUMEHSIOTCS Mepbl OTBETCTBEHHOCTH,
yCTaHOB/IEHHBIE 3aKOHO/ATeIbCTBOM Poccutickoit ®esepaniyy.

4.3.3. M®IL, paborumkrn M®I] HecyT  OTBETCTBEHHOCTH, yCTaHOBJ/IEHHYIO
3aKOHOZaTenbCTBOM Poccuiickoit @eeparyu:

a) 3a I0JIHOTY Iepe/iaBaeMbIX JKIIMIIHOMY OTZey, NIPeZIOCTaB/ISIOIIEMY MYHHULIUIIA/IBHYTO
yCIyTy, 3alpoCcOB O IPEAOCTAB/IeHHH MYHUIIUNATBHON YCIYTH U UX COOTBETCTBUE Iepe/jaBaeMbIM
3asBUTeeM B M®L] cBeZleHHAM, MHBIX [JOKYMEHTOR, [IPHHATHIX OT 3asIBUTEJIS;

6) 3a IOMHOTY ¥ COOTBETCTBHE KOMIUIEKCHOMY 3allpoCy IIepeflaBaeMbIX OpraHy,
HPEAOCTAB/IAOMEMY TOCYAAPCTBEHHYIO YC/IyIy, OPraHy, NpejOCTaB/IIOLIEMY MYHULUIIAILHYIO
YCIYTy, 3asB/IeHMM, COCTAB/IEHHBIX HA OCHOBAHMM KOMITIEKCHOIO 3arpoca, UHBIX [OKYMEHTOB,
uH(OpMaMy U (WIH) CBeAeHHH, HeOOXOQUMBIX /ISt IIPeZIOCTaB/IEHUS TOCYZapCTBEHHBIX U (WIIH)
MYHHULMIIA/IBHBIX YCIIYT, YKa3aHHLIX B KOMILUIEKCHOM 3arpoce;

B) 3@ CBOEBPEMEHHYIO IIepe/jauy OpraHy, NIPeJIOCTaB/LIIOIEMY IOCYJAPCTBEHHYIO YCIyTY,
- OpraHy, Ipe/JOCTAB/IONEMy  MYHHLMIAIBHYIO  yCIyry, 3alpoCOB O  IIpe/j0CTaB/IeHUH
I'OCyAapCTBEHHBIX MMM MYHMITMNAILHBIX YCIYT, 3asBEHHUI, COCTABJEHHBIX Ha OCHOBAHWU
KOMIUIEKCHBIX 3alIDOCOB, WHBIX CBeZJeHHH, [OKYMEHTOB M (WIM) WH(MODMAIAM, TIPUHSTHIX OT
SaIBUTE/IA, a TaKKe 33 CBOEBPEMEHHYIO Bbauy 3asBUTE/II0 [JOKYMEHTOB, IepefjaHHBIX B 3THX
gemax  MOIT  opraHoM, — IIpeoOCTaBISFOIMAM rOCyZlapCTBEHHYIO  YC/IYr'y,  OpraHoM,
MIPeOCTaB/IAIOIIMM MYHULMITATBHYIO YCIYTY;

r) 3a cobmoneHre TmpaB CyGBEKTOB IepPCOHAIBHBIX [laHHBIX, 32 Cob/romeHue
3aKOHO/aTe/bCTBa Poccuiickoli Defleparjuy, yCTaHABIUBAOIIETO 0COGEHHOCTH obpartenust ¢
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mHdOpMaryel, OCTYII K KOTOPO OrpaHnyeH (e/iepaTbHBIM 3aKOHOM.

4.3.4. PaboTHUKY M®II rpy HEHUCITOMHEeHUU 100 TIPY HeHa/[ekallieM UCTI0THeH!H CBOMX
cnyxebHBIX ObssaHHOCTEHl B paMkax peammsaiuu QyHkiud MOL[ TIDHBEKAOTCI K
OTBETCTBEHHOCTH, B TOM UHC/Ie YCTAHOBJIEHHOM YTO/IOBHBIM KoZleKcoM Poccuiickoit Defepariy 1
Kopekcom Poccuiickoit @enepariyy 06 a/MUHICTPAaTUBHBIX TIPABOHAPYIIEHNUAX [/ [I0/DKHOCTHBIX
JIVILI.

4.4. TTo/10kKeHusl, XapaKTepu3ylonye Tpe6oBaHus K MOPAAKY
1 JopMaM KOHTPOJISA 32 Pe/0CTaB/IeHHeM MyHHLMNIA/ILHON YC/IyTH,
B TOM YHC/Ie CO CTOPOHBI FPaXK/JaH, ux 00beUHeHUH ¥ OpraHu3alui

4.4.1. JIns ocyuiecTB/leHWss KOHTPOJSA 3a IpefoCTaB/lIeHHeM MYHULUTIQIBHOM  YCIIyTH
rpakzaHe, UX 00beIUHEHMs. U OPraHU3al[Mi UMEeIOT TIPaB0 Harpas/sTh B AJMUHHUCTDAIHIO, MoIT
UHVBUyaIbHble U KOJUIEKTHBHbIe OOpalleHus C MPEIOKEHUSIMY, DPeKOMeHJAUAMK 10
COBEpLIEHCTBOBAHHMIO KauecTBa M II0psiKa IPeOCTaB/IeHKs MYHULUIIAIBHON YC/IYTH, a TaKxe
3asiBJIeHUS] U JKQIOOBI € COOOIeHHeM O HapylleHWW CIeLMaIuCTaMy, JO/DKHOCTHBIMH JIMI[aMH
AJMUHMCTpaliy, COTpygHHKamMu MOPL] 1onokKeHWi HACTOSILETO perjiaMeHTa W MHBIX
HODMATMBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOMMX TpeOOBaHWA K  IIPeOCTaB/IeHUIO
MYHUIUTIATEHOU YCIIYTH.

4.4.2. KOHTpO/b 3a TPeJOCTaB/eHreM MYyHHLMIIAILHOW YCIyTH CO CTOPOHBI TpaXk[aH
OCYII[eCTB/IAETCA IyTeM IOydeHHs WMHOPMAlUd O HAIAUMK B [eHCTBHAX CIIeHaIUCTOR,
JO/DKHOCTHBIX JIML] AJMUHUCTDALIH, c0pr/1HHKOE M®LI HapyuieHuH TI0JI0KeHNH HaCTOSILEr0
PerjlaMeHTa ¥ HHBIX HODMATHBHBIX IIDABOBBIX AKTOB, YCTaHABIMBAIOMMX TpeGoBaHWs K
TIpeOCTaBIEHHUI0 MYHHUIUIIA/IBHOM YCIYTH.

4.4.3. KOHTpOJIb 3a TIPe0CTaB/IeHHAeM MyHULIUITAIBHON YCIYTH CO CTOPOHBI 00be/HHEHF
TpaklaH M OpraHy3aljiil OCYIeCTB/SETCS B C/Iyuae IpefCTaB/eHHs STUMHU 00BbeIUHEHUAMU U
OpraHM3aIAAMY MHTepecoB 3adBHTeNel [yTeM MOTyueHns HHMOPMAIMK O HATMUMK B JEeHCTBUAX
CIIEIJMATICTOB, J0/DKHOCTHBIX JIAL] AZIMHHHCTDALUH, COTPYAHMKOB M®I] HapyiieHnH TTOJIOYKeHUM
HACTOSIIEr0 PeriaMeHTa U HHBIX HODMATHBHBIX IDABOBBIX AKTOB, YCTaHAB/IMBAKOIIUX TPeOOBAHMS
" K [IPeI0CTaBJ/IEHUI0 MYHULIUIIATILHON YCIYTH.

V. JlocyneGHbIi (BHECYIe0HbII) IIOPAAOK 06)ka/T0BaHHUsA PellleHUi U IeHCTBUH
(Ge3pelicTBUA) OpraHa, MPef0CTaB/IAIONIero MyHUIIMNAILHYIO0 YCIYTY, ero JO/DKHOCTHBIX JIMIY
¥ MyHHIMNAJTBGHBIX (IY)KALIMX, a TAKXKe pelleHuil u fercTeui (bespencreus) ML,
paborHKoB M®I]

5.1. MadopManys /s 3asBUTES 0 ero npase IoAaTh Xanoly

5.1.1. 3asBUTeNb UMeeT IIPaBo Ha ocyAebHoe (BHeCyzeOHOe) obrkanoBaHue, OCrlapuBaHHe
pellleHui, nedicTBuii (Oe3zeficTBUSL), ITIPHHATHIX (OCYILeCTB/IEHHBIX) IpPH IPe/JOCTaB/IeHHH
MYHULMIIaTEHOU YCIIyTH.

5.1.2. O6’kajoBaHHe 3asBUTE/IAMH peIleHud, zAedcTBril (Oe3felCcTBUA), NPUHATHIX
(OCYILL[eCTBIEHHBIX) B XOZe IpefoCTaBleHUs MYyHHULMIIAILHOW YCIyTH B nocyznebHOM
(BHecye6HOM) TIOpS/Ke, He JMILAeT WX IIpaBa Ha 06)KaoBaHWe yKa3aHHBIX DeLleHud, [eHCTBUN
(6e3meticTBus) B CyZeOHOM ITOPSIZIKe.

5.2. IIpegMeT Xaa00bI

5.2.1. ITpeametom nocynebroro (BHecyne6HOr0) 06:kamoBaHus SB/IAOTCS:

a) pelleHyst JO/DKHOCTHBIX JTHL] XWIHIIHOTO ot7ena, M®II, paboTtHrka M®LI, npuHsThHIE B
XOZie TIPeI0CTaB/IeHNsI MyHULIUIIA/TbHOM YCIIyTH;

6) meiictBus (6eszmelicTBHSA) AO/DKHOCTHBIX JIHL] XKHIMLIHOrO otzena, M®LI, paboTHuKa
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M®II, ocyuiecTBieHHbIe B XO7ie IIPefj0CTaB/IeHNs MYHULUATTA/IHON YCIyTH.

5.2.2. 3asBUTE/Ib MOXKET 0OPATUTLCSA C Kamo60H B TOM UKC/Ie B CIEAYIOIUX CIydasx:

a) HapyLIeHHe CPOKa PerdCTPalliy 3arpoca O IPEeOCTABICHUM MyHWIWMIAILHOM YCIyTH,
3aIpoca, yKasaHHOTO B cTathe 15.1 ®enepanbHoro 3akoHa or 27 urons 2010 roga Ne 210-®3
«Ob6 opraHW3aIiy MpefioCTaBIeHKs TOCYAaPCTBEHHBIX K MYHUIUITATBHEIX YCIyT»;

6) HapyIeHye CpoKa IIpe/jOCTaB/IeHHs] MyHULMIATLHOM YCIYTH;

B) TpeboBaHMe y 3adBMTe/Ns [OKYMEHTOB, He MPEJyCMOTPEHHBIX HOPMAaTUBHBIMH
TPaBOBBIMU aKTaMu Poccubickoi @efiepaliyy, HOPMaTUBHBIMY [PAaBOBbIME akTaMy CBep/IoBCKOi
0671aCTH, MyHWIIUTIATLHBIMY TIPABOBBIMK AKTAMH /IS TIPE/IOCTABIeHNsS MyHULIMIIAIbHOMN YCIIyTH,
HACTOSIIMM AJMUHUCTPATUBHLIM PErIaMeHTOM;

T) OTKa3 B [IPHUEME JJOKYMEHTOB, IIPe/JOCTaB/IEHIE KOTOPBIX MPe/yCMOTPEHO HOPMAaTHBHEIMH
NIpaBOBBIMU aKTaMu Poccurickoi Pe/jepaliiy, HOPMaTUBHBIMY [1PaBOBBIMY akTaMu CBepZI0BCKOH
06/1aCTH, MyHMLMTIA/ILHBIME TIDABOBEIME aKTAMH [I/IsL TIPEZI0CTAB/IeHMs. MyHUIUITABHOM YCIyTH, y
3asIBUTeJIS;

[) OTKas B IPe/OCTAaBIEHMH MYHUIIMNAALHON YCIyTH, eClId OCHOBAHHMS OTKasa He
IIPeZlyCMOTPEHB!  (heflepabHBIMU 3aKOHAMU W TIPUHATBIMA B COOTBETCTBHH C HUMH WHBIMHU
HOPMaTUBHBIMY NTPaBOBBIMU akTamu Poccutickoi Peziepaliiy, 3aK0HAMU U UHBIMA HOPMATUBHBIMU
NpaBOBBIMU aKTamut CBeP/IZIOBCKOM 00/1aCTH, MyHHULUITATLHBIMMU [TPABOBLIMU aKTaMU;

e) 3arpe0OBaHMe C 3agBUTes DY IPEJOCTAB/IEHUM MYHHUIAIAIBHON YCIYTM IUIAThl, He
Tpe/lyCMOTPEHHOY HOPMATHUBHBIMH IIPaBOBLIMHU aKTaMu Poccuiickoit de/iepariy, HOpMaTUBHBIMU
IpaBoBbIMU akTamu CBep/IOBCKOM 06/1aCTH, MyHULATIATBHBIMY TIPABOBLIMU aKTaMH;

)K) OTKa3 O KWIMIHOTO OTZea, IIPeJOCTAB/SOLIEr0 MYHUIUNANLHYI0 — YCIyTY,
AOJDKHOCTHOI'O JIMIa JXWIHIHOTrO otAe/a, M®II, paboTHrka M®LI B UCIIpaB/IEHUHN [OMYILEHHEIX
MMH OIIeYaTOK U OLIMOOK B BBIIAHHBIX B Pe3y/bTaTe IPeLOCTABCHUS MYHMIMITATBHOR YCIyrH
AOKyMeHTax 00 HapyllleHHe YCTaHOBIEHHOTO CPOKA TAaKUX UCIIPAB/IEHHA;

3) HapyLIeHWe CPOKa WM TOPsIKA BBIIAUN [JOKYMEHTOB TI0 pe3y/bTaTaM IIpe/0CTaB/IeHu s
MYHULMIATBHOMN yCIyTH;

M) TPUOCTAHOB/IEHKE IIPeJIOCTAB/IeHUs MYHUIMIIAILHON YCIYTH, eCIH OCHOBAHHS
TIPUOCTAHOB/IEHUS He TIPEZyCMOTPEHB! (hefiepabHbIMK 3aKOHAMH U ITPUHSATHIMA B COOTBETCTBUM C
HHUMW MHBIMM HOPMAaTHBHBIMU TIPABOBRIMK akTaMu Poccuiickout ®efepariviy, 3aKOHAMHA U UHBIMH
HOPMAaTHUBHLIMM TIDaBOBBIMH akTamu CBEPATIOBCKOM 00/1aCTH, MYHHIMIIATLHBIMEA TIPAaBOBLIMU
aKTaMH.

5.3. Oprassl MECTHOTr0 CaMOyIPaB/IeHUs H JO/DKHOCTHBIE JTHIIA, KOTOPBIM MOJET
ObITH HampaeJ/ieHa xaj100a

5.3.1. JKamoOwl -Ha pereHus u fefictus (GesmeficTBHE) MYHHIHIATBHBIX (60 470;:€:111175:
’KWNMIHOTO  OTZAE/a, YYaCTBYIOUIMX B IPeOCTAB/IEHWH MYHHLMUIIATLHON YCIYTH, [IOJAHTCS
HayaIbHUKY KUIMIIHOTO OT/e .

5.3.2. )Kasioba Ha peirtenus u jeHcTeus (GesgelicTere) HavanbHUKA JKEIHIIHOTO OTZENA
TI0/laeTcsl Ha MMs I'/1aBbl FOPOZICKOr0 OKpyTa I1epBoypasCk.

5.3.3. JKanobel Ha pemenus u fedicteusi (GesgelicTeue) paboTHMKa M®LI mogaroTcs
pykoBoguTeo storo M®LI. XKanobel Ha permenus u feficteus (Geszelictere) M®ILI mogarorcs
yupenurteno MOILI.

5.3.4. B cnyuae ycraHOBNeHMs B XOfje H/IH [0 De3y/bTaTaM pPacCMOTPEHMS JKanioBbl
TIPH3HAKOB COCTaBa aAMUHWCTDAaTUBHOIO IIPAaBOHADYILEHUS WM TIPECTYIUIEHHUS [TOJDKHOCTHOe
nULo, PAabOTHHUK, HajlelleHHbIH IIOIHOMOUMSMY II0 PaCCMOTPEHHIO JKalob, He3aMeITUTeTbHO
HarpaB/IIt0T UMEOIHUeCs MaTepHasibl B OPraHbl IIPOKYPATyPhL.

5.4. ITopsifoK mojjaud ¥ pacCMOTPEHMA XKaI00bI

5.4.1. OcHoBaHueM [Ji1 Havana IpOIeAypsl focyneGHOro (BHecyme6HOro) o6KamoBaHus
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SABJIIETCS [IOCTYIUIeHHe JKano0bl 3asBUTe/s Ha PellleHus ¥ [eiCTBHA (Ge3meiicTBYE) YKANUILIHOTO
OT/ie/1a, TIPeI0CTaB/ISIOL|Ero MyHUIIMIIATBHYO yoIyry, M®IL.

5.4.2. YKanoba mogaeTcs B IUCbMeHHOH dopme Ha OymakHOM HOCHTeNe, B 5JIEKTPOHHOMN
(opMe I KUIMIHBIA OTAEN, TPeJOCTaB/IONIH MYHULMNANbHY0  YCIyTY, M®I] mmbo B
COOTBETCTBYFOIIMI OpraH, AB/ISTroLpHcs yupeauTenem M®L (fanee - yupeauTess M®II).

5.4.3. Kanoba Jo/mKHa cofiepiKarth:

a) HaMMeHOBaHVe OpraHa, IIPeOCTAB/SIOLIEr0 MYHHIMIIANBHYIO YCIYTy, AO/DKHOCTHOTO
JAIa OpraHa, TPeJoCTaB/IAIOIIero MyHULMIIATIBHYIO YCIYTY, 100 MYHHUIUIIATBHOTO CITY)KAIllero,
 M®LI, ero pykoBoguTes W (WIM) pabOTHUKA, DeLIeHHs H nevictBus (Oe3zelicTBHe) KOTOPBIX
00XKaTyrOTCS;

6) bamumMo, ¥Ms, 0TUECTBO (TIOCTeJHee - TIPYU HA/IMUNH), CBEJIeHHs O MeCTe JKUTE/IbCTBa
3asBUTeNs - (QU3AUECKOTO JTULA 100 HaMMeHOBaHHe, CBeJeHNs O MeCTe HAaXOK/eH! 3aABUTe/IA -
FODH/IMUeCKOro JIMIla, a Takke HoOMep (HOMepa) KOHTAKTHOTO TenedpoHa, azpec (agpeca)
3/1EKTPOHHOM MOUTHI (NPY HATHIHH) U MOYTOBBIA &/jpec, TI0 KOTOPBIM ZI0/DKEH OLITH HaIlpaBJ/leH
OTBET 3asIBUTEIIO;

B) cBeseHMs 00 OOXAIyeMbIX peIIeHUsX W [eHCTBIAX (Ge3melicTBHM) OpraHa,
TIPeJOCTAB/IAIOIEr0 MYHULIUIIAILHYIO YCIIYTY, AO/DKHOCTHOTO JIMIA OpraHa, MpejjoCTaB/IALIero
MYHULATTATBHYIO yCIyTy, 60 MyHMIMIIATBHOTO CryKaiiero, M®LI, ero pyKOBOAUTENT 1 (nmm)
pabOTHUKa;

I) JIOBOAEI, HAa OCHOBAHMK KOTOPBLIX 3asBUTE/b He COIJIACeH C DElleHHeM U JIercTBHEM
(6e3zelicTBreM) OpraHa, NPeJOCTAB/IAIONIEr0 MYHHIJUNATBHYIO YCIyTy, MOJDKHOCTHOIO JIMIQA
OpraHa, TIpejoCTaB/ISOLIEr0 MYHULUITATBHYIO YCIYTY, 100 MyHULMIATLHOTO CITy Kallero, ML,
ero pykoBOZuTeNs ¥ (W) paGoTHHKA. 3asBHTe/IeM MOTYT OBITh TIPEeJCTaB/IeHbI JIOKYMEHTEI (ipu
Ha/IMUKK), TIOATBEP KAtOLIIHe JOBOABI 3aABUTeIs, MO0 UX KOIHH.

5.4.4. YKamoba Ha pemnenus u [JelictBus (GesfeicTBHE) oOpraHa, IIPe/OCTAB/IAOLIETO
MYHULMIAIGHYI0 YCIYTY, AO/DKHOCTHOTO JIMIA OpraHa, IpefoCTaB/IAOLIETr0 MyHHUIHUIIAIbHYIO
JCIyTy,  MYHWLMIIUIBHOTO  CIy)Kalllero,  PYKOBOJWTeNs  OpraHa,  IPefoCTaB/IAIOLIero
MYHUIAITABHYEO YCIYTY, MOKET OBITH HarpaB/ieHa 1o roure, depes M®LI, ¢ KCIIO/IB30BAHUEM
HMH(OPMAIMOHHO-Te/IEKOMMYHUKAIIMOHHO! ceTd "VIHTepHeT", OQUIIMATEHOIO CaiTa OpraHa,
TIPefJOCTAB/SIFOIIET0  MYHHLANANBHYIO — YCIyry, €fUHOTO  IOpTaja T[OCYyAApCTBEHHBIX U
MYHULUNAILHBIX YCIIYT, @ TAKKe MOyKeT OBbITh TIPUHSTA [IPY JTMYHOM IpHUeMe 3aSBUTeI.

5.4.5. XKanoba Ha perenus u feficteus (6eszpelictre) M®LI, ero DyKOBOAUTES U (wm)
paboTHMKa MOXeT OBITh HarpaBleHa [0 TII0YTe, C MCIIO/Tb30BAHHEM “HGOPMALMOHHO-
Te/leKOMMYHMKAIMOHHOH ceTd "VIHTepHeT', O(UIMaIbHOrO caita M®IL], eguHOro IIOpTaaa
TOCY/|aPCTBEHHBIX U MyHULANAILHBIX YCIYT, a TAKKe MOXKET OBITh NPUHATA NPH JIMUHOM [IpHeMe
3asBUTEJIS.

5.5. CpOKHM pacCMOTPeHHs JKaio0bl

5.5.1. YKano6a, IOCTYIMBLIIAst B OPTaH, IIPe/JOCTaB/IAIONINI MyHULIMITATBHYO YCIIYTY, M®L],
yupenutemro M®II, mOzIeXKUT PACCMOTPEHUIO B TeueHHe IATHAALATH pabourx AHeH Co JHs ee
perucTpaliy, a B CiIydae 00KaloBaHWsI OTKa3a OpraHa, Ipe/OCTaBIIONIEro MyHHIJUIIATBHYIO
yeayry, M®II, B ipreMe JOKyMEHTOB Y 3asBUTe/Is MO0 B UCIIPAB/IEHMH JOMYI[eHHBIX OMeYaToK 1
oMOO0K WM B C/iydae 00>KaZoBaHUA HapYyILIEeHUs YCTAHOBIEHHOIO CPOKa TAKMUX WICTIpaBJIeHHH - B
TeueHue ITH PaboUMX JHeH CO JHA ee PEeruCTPaliy.

5.6. Pe3y/ibTaT pacCMOTpPEHH JKaa00b1

5.6.1. ITo pesyibTaTaM pAaCCMOTDEHUS >Kajlo0bl IPUHHUMAETCS OFHO H3  CJIe[YOIUX
pellleHHH:

a) >xanmoba YIOBIETBOPSIETCS, B TOM UHC/Ie B (OpMe OTMEHBI IIPUHATOrO peIleHHs,
WCTIpaB/ieHys JIOMYIIEHHBIX OIeYaTOK ¥ OMIMOOK B BBIJAHHBIX B pe3y/bTaTe IIPeJOCTaB/IeHMU
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MYHWILJUIIA/BHON YCIyTH JOKyMeHTaX, BO3Bpara 3adBUTE/IO JEHEXHBIX CDe/CTB, B3HMAHHE
KOTODBIX He TMPEAyCMOTPEHO HODMATUBHBIME IIPaBOBBIMU AKTaMH Poccuiickont Defepaliyy,
HODMATHBHEIME TIDAaBOBBIMH akTamu CBep/JoBCKOM 00/IACTH, MyHUIAIATBHEIME IpaBOBBIMH
aKTaMH;

6) B yZIOB/IETBOPEHHH 3Kal00bl OTKA3bIBAETCS.

5.7. ITopaaok nHGOPMUPOBAHKS 3asBUTE/IA 0 Pe3y/IbTaTax paCCMOTPEHNUS XKasIo0bI

5.7.1. B oTBeTe 110 pe3y/abTaTaM PAaCCMOTPEHHs KanoObl yKa3bIBAIOTCA:

1) HaMMeHOBAHKe OpraHa, IPeJJOCTAB/IAOIIEr0 MyHUIIMITAIBHYHO0 yCIYTY, PACCMOTPEBILETO
kaso6y, [IO/DKHOCTb, GaMWmmsa, uMsd, OTUecTBO (IIpH HaIMUWK) [JOJDKHOCTHOIO  JTHLid
AJIMAHUCTDALIMH, IPUHSBILIETO PelleHu e II0 Kanobe;

2) HOMep, fiaTa, MeCTO IIPHHATHs pelleHus], BKIOUas CBe/IeHHs O MOJDKHOCTHOM JIMIIE,
pemrenye um felictere (Ge3zeficTBIE) KOTOPOTO 00KAIYETCS;

3) HauMeHOBaHUe 3asBUTEIIS,

4) OCHOBaHMS [/ IPUHSTHS PEllieHys 110 xKanobe;

5) IpUHSATOE TI0 >Kaobe pelleHue;

6) B caydae, eciu kanoba Mp3HAHA 0OOCHOBAHHOM - CPOKHM yCTDaHEHWs BBIIB/IEHHBIX
HapYIIIeHHUH, B TOM YMC/ie CPOK IIPEI0CTaB/IeHKs pe3yIbTara MYHUILUIIATBHOMN YCIYTH;

7) CBeZleHus O TIOPsiZKe 06KAI0BAHE IPHHATOTO 10 KA/00e peleH .

5.7.2. OTBeT I10 pe3y/bTaTaM PACCMOTPEHHS JKa00b! TIO/MUCEIBAETCS YIIOTHOMOYEHHBIM Ha
paccMOTpeHHe K00kl JO/DKHOCTHBIM JIMLIOM A IMUHKCTDALAH.

5.7.3. He mosgHee [Hs, C/IeAVIOIIEr0 3a [HEM IIPUHATHA DeIleHHs, yKa3saHHOro B
rogpaszesne 5.6. HACTOSAIIEro0 AZIMAHHUCTPATUBHOIO DeT/laMeHTa, 3a9BUTEII0 B ITUCBMEHHOU (opMe
M 110 JKeNaHHIO 3asBWUTeNs B 3JIEKTPOHHOM (OpMe HArpaB/isieTcsi MOTHBHDOBAHHBIA OTBET O
pesy/bTaTax PAaCCMOTPEHHS Kamo0bL.

5.7.4. OtBeT Ha »anoby Hampapssiercd B ()OPMe 3JIEKTPOHHOIO JOKyMEHTa IO afipecy
3/1eKTPOHHOH TIOUTHI, YKa3aHHOMY B Kao6e, IIOCTyTMBIIEH B (OpMe 3/IeKTPOHHOTO IOKYMEHTa, 1
B MMCHMEHHOM (hOpMe 10 TIOUTOBOMY a/pecy, YKa3aHHOMY B Kasobe, OCTyIHUBLIeH B MTUCbMEHHOU

dbopwme.
5.8. Ilopsifok o6)ka0BaHusl pelIeHHus 10 xasio0e

5.8.1. ECc/lM 3aMHTepeCOBAHHOE JIMI[0 He YZOBIETBOPEHO pelLleHWeM, NPUHATBIM B XO[e
PacCMOTpeHHs Kanobbl B JKAMLIHOM OTZeNTe, WX DellleHve He ObUIO NPUHATO, TO OHO BIpaBe
06paTUTHCA C JKaI000H B CyZleOHBIe OPraHbl B yCTAHOBIEHHOM IIOPSZIKE.

5.9. CiocoG6bI MHGOPMUPOBAHWS 3asiBUTe/Iel 0 IOPs/Ke MOAaYH U PacCMOTPeHHUS
b (1]1) 5

5.9.1. A[MUHHCTpAIMsd, MPeJOCTaB/SIOias MYHHUIMIATEHY0 yCayry, MOPII, a Takxe
yupenutens M®I] obecrieunBarorT:

1) wHpOPMHpOBAaHME 3asBUTEIEH O MOpsAAKe O006)KajIoBaHK pellieHuE ¥ JeMCTBUM
(6e3meticTBHA) AZMUHUCTPALY, [IPEOCTAB/IAIOIEN MyHUIUIIAIBHYIO YCIYTy, e€ MO/DKHOCTHBIX
JTUL] ¥ MYHUIUIIATBHBIX CI)KALUX, PeLeHnH 1 feticTeuii (besneticTsrst) M®LI, ero JO/DKHOCTHBIX
7WLL ¥ pabOTHUKOB TIOCPECTBOM pa3MellleHus MH(OpMALHK:

- Ha CTeHJaX B MECTax I1pe/j0CTaB/IeHNs MyHHUIUITATbHbIX YCIyT;

- Ha OQUIMAILHOM caliTe AIMUHUCTPALIMH, [IPeOCTaB/IAOIeH MYHULIUIIATbHYIO YCIyTY,
M®I] (http://mfc66.r0/) u yupegurens M®II (http://dis.midural.rw/);

- na EguHoMm mopTane B pasfene «JlomonmHuTebHas HH(OOPMAIMS» COOTBETCTBYIOIEH
MYHULIUITAIBHOMN YCIIYTH;

?) KOHCY/ILTHPOBaHHe 3asBUTeE O IIOpsAAKe O0OKaloBaHWsA DeLleHHH K JeHACTBIMN
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(be3meticTBUA) AMUHUCTPAIIUH, TIpe/[OCTABJITIOLIEN MYHHULMIIATBHYIO YCIYTY, ero AO/DKHOCTHBIX
JTAL] ¥ MyHULANATBHBIX CTyIKalljUX, PelleH i 1 neicteuii (6e3pelicteusa) MOLI, ero JO/DKHOCTHBIX
JUI] ¥ pabOTHUKOB, B TOM UKCJIe TI0 Te/IeOHY, 3/IeKTPOHHOM 110uTe, IIPH IMYHOM IIpHeMe.

5.10. IIpaBo 3asBUTE/ISI HA NO/TydeHre HHPOPMAIMH U J0KYMEHTOB,
HeoBX0MMBIX /15 000CHOBAHMSA ¥ PACCMOTPEHHUS JXaI00bI

5.10.1. Ha cragmu gocyzeGHOro 06KamoBaHUA JIeHCTBHH (Ge3meHCTBYS) [OJDKHOCTHOTO
nvra b0 MYHHMIMNATBHOTO CiIy»Karjero KWIHIIHOIO OT/ena, a TakkKe PeIleHUH, TPUHATHIX B
X0le TpefOCTaBleHUs] MyHUIAIIATBHOM yC/IyTH, 3asdBUTe/h HMEeT IpaBo Ha TIOIydeHHE
yH(GOPMAIMY 1 [IOKYMEHTOB, HeOOXOAUMBIX i 000CHOBAHMSA U PACCMOTPEHNA Ka/IoOkI, a TaKXKe
Ha TIpe/ICTaBjIeHre [OIOTHUTe/bHBIX MaTepHanoB B CPOK He Gonee 5 (TsITH) OHEH C MOMEHTa
obparreHus.
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[TpunoxkeHue

K AZIMMUHHACTPaTUBHOMY DeryiaMeHTy
TIpeZi0CTaB/IeHVs] MyHULIUIIAIbHOM YCIyTH
«[IpenocTaBnenvie uHbopMalyy 00
O4epeJHOCTH IPej0CTaB/IeHIS XUMBIX
IIOMeIIeHH} Ha YCI0BUAX COIUaNbHOIO
HaliMa Ha TEPPUTOPHUHA TOPOJ/ICKOr0
okpyra IlepBoypanmbCcK»

(PyKOBOOUTEND OpTaHa MEeCTHOTO
caMoynpaBleHs, [oOpa3nereHs)

4

(baroammusA, ¥MsS U OTYECTBO)

r

(cepusa M HOMED I[1aCIOpTa,

KeM M KODIa BBEIOAH [1aCIOopPT)
nposMBaKEero (er) Nno ampecy:

A,

COCTON Ha ydeTe Mal
CcoLMalIbHOTO HarMa
okpyra IllepBoypallbCK C

(naTa IIOCTAHOBKYM Ha ydeT
MO

npcmy NpefoCTaBUTh MHGOPMALMID O MNCPALKOBOM HOMEDE M ouYepenu Ha NPeOOoCTaBIIeHUE
EMAIOTO I[IoMelle

(moAnuMcCh) (bavanmsa UM MHMLMAJIE)

" m 2 O P

(maTa)



