


[Tpunoxenue

YTBEPXIEH

NIOCTaHOBJIeHHeM A JIMUHUCTpaLiuU
MYHMUILIMIIAIBHOrO OKpyra IlepBoypanbck
or 12.05.2025 Neo 1246

AJIMAHUCTPATHUBHBII PETJIAMEHT
IIPE/IOCTAB/JIEHUSI MY HUITATIA/TBHOM Y CJTYTH "IIEPEJAUA
B COBCTBEHHOCTD I'PAJKIAH 3AHUMAEMBIX MU JKIWIBIX IOMEIIEHUI
JKIWIMIIHOT'O ®OHJA (ITPUBATHU3ALIVS JKIIAIITHOT'O GOHJA)"

I. OBIIIUE I1O0J/IOKEHUA
IIPEAMET PEI'Y/INPOBAHUA AAMUMHNUCTPATUBHOI'O PEIVIAMEHTA

1.1. AJMMHHCTpaTUBHBIM per/iaMeHT [IpefOCTaBlIeHUs] MYHULUIIAJBHONM  YCAYTU
«[lepesaua B COOCTBEHHOCTh T'paklaH 3aHUMAaeMbIX HMHU JKH/IBIX TTOMeIeHUH KUJUITHOTO
doHpa (mpuBaTH3alvs XUIUIHOrO (oHAa)» (Janee COOTBETCTBEHHO - AJMHUHHUCTPATUBHBIN
peryiaMeHT, MyHHI[UTIa/IbHasl yCIyra) pa3paboTaH B 1[eIX TOBBIIIEHHsI KaueCTBa U JIOCTYITHOCTH
NpeioCcTaB/IeHHs MYHULIMINIAIbHON YCIYTH, OIpefiesisieT CTaHJapT, CPOKU U IOC/e/|0BaTe/IbHOCTh
aJIMUHUCTPATUBHBIX ~ TIpoLieAyp  (AeficTBUI) TpU  OCYIEeCTBJIEHWM  IIOJHOMOUUN  TO
MpefloCTaB/JeHNI0 MYHMULMIIAABHOM YCAYIM Ha TeppUTOPUM  MYHHULMIIAJILHOIO  OKpyra
[lepBoypanbck. Hacrosimmii  AJAMHHUCTPaTUBHBIA  perjlaMeHT pery/jaupyeT OTHOIIeHUs
BO3HMKamlle Ha ocHoBaHUM KoHctuTyimu Poccubickont ®enepaiuu, KWIHIHOTO KoeKca
Poccurickonn ®epepaumy, I'paxgaHckoro kopekca Poccuiickont ®epepanuu, denepaabHOro
3akoHa oT 06 okTsi6pst 2003 roga Ne 131-®3 «O6 0oOIMX MPUHIUIIAX OpPTraHU3al[UHd MeCTHOIO
camoytipas/ieHus1 B Poccuiickont ®eneparjum», @enepanbHoro 3akoHa oT 27 uroas 2010 roga
Ne 210-®3 «O6 opraHu3alyy IpeJOCTaB/IeHUs] TOCYJapCTBEHHBIX M MYHULUNAIBHBIX YCIYT»,
3akoHa Poccuiickont ®@epepanuu ot 04.07.1991 roga Ne 1541-1 «O nprBaTU3aL{iy >KUIALHOTO
donga B Poccuiickoit @esepaiium».

KPYT 3AAABUTEJIEN

1.2. 3asgBUTe/NsIMM Ha IO/NyueHHWe MYHULMIAJIBHON VCIYIM SBJSIIOTCS  IpakiaHe
Poccuiickorn  ®epepaly, HMemoL[de IIpaBO  IIOJIb30BaHUSl JKWU/IBIMH  I[IOMeLeHUsIMH
MYHHULIMNA/JBHOIO JXKWIMIHOTO (OHZAa Ha YCJAOBUSIX COLMaZbHOIO HaliMa, C COIJlacHsi Bcex
VMMeIOIIUX TpaBO Ha IpUBaTH3al[MI0 [aHHBIX JKWJIBIX ITOMEI|eHUM COBepIlIeHHOJIeTHUX JIWL| U
HecoBepIlleHHOeTHUX B Bo3pacTe oT 14 o 18 seT (fasee - 3asBUTEIH).

1.3. WNHrepecrl 3asiBUTesel, yKa3aHHBIX B IIYHKTe 2 HacToslero AJMHUHUCTPaTUBHOIO
peryilaMeHTa, MOIYT TIpe/CTaB/sATh JIMIlA, OO/ajaroljye COOTBETCTBYIOUIMMHU ITOJHOMOUMSIMU
(nanee - mpeAcraBUTeb 3asBUTEIS).

TPEBOBAHUS K IIOPAZIKY MTHOOPMHUPOBAHUS
O ITPEJOCTAB/IEHUN MYHUIIUIIAJIBHON YCJIYT'A

1.4. VHdopmupoBaHWe O TIOpsiike IIpeJOCTaB/leHUs] MYHHULUMNAJBHON  yYCJAYTH
OCYII[eCTB/ISIeTCS:

1) HemocpeJICTBEHHO NPH JIMUHOM IIpyeMe 3asiBUTeJIsl B )KWIMIIIHOM OTJle/le KOMUTeTa 10
yIIpaB/IeHUIO UMYIIleCTBOM AJMUHHCTpPAL[MM MYHHULMNaIbHOrO okpyra IlepBoypanbck (zanee -
YTo/THOMOUEHHBIM OpraH) WA TOCYAapCTBEHHOM OO/DKETHOM yupexZeHHH CBep/JIOBCKOM



obmacth  «MHOroQyHKIIMOHa/NBHBIA ~ LIEHTP  IIPeAOCTABIE€HHs  [OCYAApCTBEHHBIX |
MYHHULMNAIbHBIX YCAYD» (fjanee - MHOTO() YHKI[MOHANBHBIN L{eHTp);

2) o TeneoHy B YTIOTHOMOUYEHHOM OpraHe WK MHOTO(YHKLIMOHA/IbHOM LIeHTPE;

3) NMCbMeHHO, B TOM UMCJIe [TOCpe/|CTBOM 3/IeKTPOHHOM MOUTh], (PaKCHMU/IBHON CBSI3Y;

4) mocpeJiICTBOM pasMellleHHs1 B OTKPBITON U JOCTYIHON ¢opMe HHpOpMaLUU:

B (¢efepasbHON rocyAapcTBeHHOM HWHQOpMaLMOHHON cucteMe «EAWHBIM mopTan
rocy/lapCTBeHHbIX WM  MYHMIMOAAbHBIX  yoayr  (pyHkuuil)»  (ganee - EIITY)
http://www.gosuslugi.ru/;

Ha oduiMaaLHOM caiiTe YoaHOMOueHHOro opraHa: https://prvadm.ru/;

5) 1mocpeiCcTBOM  pa3MellleHHs MHpOpMallMd Ha  UH(OPMAl[MOHHBIX  CTeH[ax
YT10IHOMOUEHHOI'0 OpraHa WM MHOTO( YHKL[MOHAIBHOT'O LieHTpa.

1.5. ndopMrpoBaHUe OCYI11[eCTBISIETCS 10 BOIIPOCAaM, Kacarol{UMCS:

1) crioco6oB nofauu 3asiB/IeHYs O TIpejOCTaBIeHNH MYHULIUTIAIBHON YCIyTH;

2) afipecoB YTIOJIHOMOUYEHHOI'O OpraHa U MHOI'O(QYHKI[MOHa/IBHBIX IIEHTPOB, oOpallieHHe B
KOTOpbIe HEOOXO/IUMO [I/Is TIpe/[OCTaB/IeHHsT MYHHULIUTIA/IBHOM yCIyTH;

3) cripaBOuYHOM HHpOPMaLH O paboTe YTIOMHOMOUEHHOT'O OpraHa;

4) ZOKyMEHTOB, HeOOXOJUMBIX AJISl TIPeJOCTaBIeHUsI MYHHIIUINAJIBHONW YCJIAYTH U YCIYT,
KOTOpBIE SIBJSTIOTCSI HEOOXOJUMBIMUA U 0DOsI3aTe/bHBIMH AJIs1 TIPeAOCTaB/IeH ST MyHHULIUIaTEHOHN
yCIIyTH;

5) ropsi/iKa U CpOKOB Ipe/ioCTaB/IeHHsI MyHULMIaIbHON YCIyTH;

6) mopsifiKa Io/yueHUs! CBeJleHUH O XOJ/le pacCMOTpPeHHsl 3asiB/leHHsl O Ipe/loCTaBlIeHUU
MYHHULIAIIAIBHON YCIYTH M O pe3y/ibTaTax IpeJocTaB/leH!s] MyHULMIIa/IbHOM YC/IYIH;

7) TO BOMpOCaM IpeJOCTaB/IeHHsI YCAYyI, KOTOpble SIB/SIFOTCS HEOOXONUMBIMHA U
00s13aTeIbHBIMH [IJ151 TIPeJOCTaB/IeHNs] MyHULUTIAILHOU YCIyTH;

8) mnopsinka gocymebHOro (BHecyaeGHOro) oOaaoBaHUS [JeicTBui (Oe3melicTBUA)
JOJDKHOCTHBIX JIALl, U NPMHUMaeMblX UMW pellleHWHd TP IpeJoCTaBlIeHUHd MyHHULIUIAaIbHON
YCJIYTH.

[Tonyyenre nHpOpMaLMU 110 BOIpOcaM IpeAoCcTaBleHUs] MyHULIWIIAABHON YCAYTU U YCIVT,
KOTOpBIE SIBJSTIOTCSI HEOOXOJUMBIMU U ODOsI3aTe/IbHBIMU /IS TIPeAOCTaB/IeHUsT MYHHIIUITIATBHON
YCJIyTH OCYII{eCTB/IsIETCsT OecryiaTHO.

1.6. Ilpu yctHOM oOparriennu 3asiBUTeNs (JIMYHO WM TIO TesiehOHY) AO/DKHOCTHOE JIHLIO
YTIO/THOMOYEeHHOrO OpraHa, pabOTHHMK MHOTO(YHKLMOHA/JBHOIO I[eHTpa, OCYL[eCTB/ISIOLIHH
KOHCY/IbTHPOBaHHe, TIOAPOOHO W B BEX/IMBOH (KOppeKTHOW) ¢opMe HHGOpMHUpYeET
0OpaTHBIINXCS TIO UHTEPECYIOLUM BOITPOCAM.

OTtBer Ha TesnedOHHBIM 3BOHOK [JO/DKEH HAauMHAThCS C MH(OpMAaLMd O HauMeHOBaHWUU
opraHa, B KOTOpBIM MO3BOHWJI 3asiBUTesb, (paMUIMM, MMeHH, oTdyecTBa (IOc/jaefHee - TIpU
Ha/IM4MH) U JO/DKHOCTH CIIeLjualnucTa, IpUHSBILIEro Teje()OHHbIM 3BOHOK.

Ecimn pomKHOCTHOe /MII0 YIIOIHOMOYEHHOI'O OpraHa He MOXKeT CaMOCTOSTe/bHO [aTb
OTBeT, Te/le)OHHBIN 3BOHOK JIO/DKeH OBITh TlepeaZipecoBaH (TIepeBefieH) Ha Pyroe AOIKHOCTHOe
JIML[O WX JKe OOpaTUBIIEMYCS ULy JO/DKeH ObITh cooObIreH Tesle)OHHBIN HOMep, 10 KOTOPOMY
MOXXHO OyZIeT MoNyYnTh HeoOXOANMYI0 NH(OPMALHUIO.

Ecin moaroroBka orTBera TpeOyeT TMPOJO/DKUTENBEHOIO BpeMeHH, OH IIpefJaraer
3asiBUTeJIIO OJJMH U3 C/IeYIOIHUX BapUaHTOB Jla/IbHeUIINX [1eHCTBUMI:

- U3/IOKUTh OOpallleHre B MMCbMeHHOM (opMe;

- Ha3HAUUThb Ipyroe BpeMsl AJIs1 KOHCYJ/IbTaljuH.

[o/kHOCTHOe  /MII0O  YTIOJHOMOYEHHOrO  OpraHa He  BIpaBe  OCYLeCTBJSITh
MHbOpMHUpOBaHUe, BbIXOAslllee 3a paMKU CTaH/apTHBIX MPOLeAYP U YCJIOBUH Ipe/joCcTaB/IeHHs
MYHHULIAIIAIBHON YCJIYTH, U BAKSOLee IPSIMO WM KOCBEHHO Ha IIPUHMMaeMoe pellleHue.

[IpopomkuTenbHOCTL HHPOPMUPOBAHUS IO TesleOHY He Jo/DKHA IpeBbIilaTh 10 MUHYT.

WNH}popMmupoBaHue OCyIlecTB/seTCsl B COOTBETCTBUM C IpapyKoM MpreMa rpak/jaH.

1.7. Tlo muceMeHHOMY OOpalljeHHI0 AO/DKHOCTHOE JIML[O YTIOJHOMOUEHHOT'O OpraHa,
OTBETCTBEHHOE 3a Ipe/loCcTaB/IeHre MYHHUIIUINAJBHON YCAYTH, MOAPOOHO B MHUCbMEHHOH (opme
pasbsCHSeT IpaKAaHWHy CBeJleHHWs1 I10 BOIpOocaM, yKasaHHBIM B IIyHKTe 1.5. HacTosiero



AJIMUHUCTPaTUBHOI'O perJjlaMeHTa, B IOpsiAKe, ycTaHoBlIeHHOM deaepa/ibHbIM 3aKOHOM OT
02 mast 2006 roga Ne 59-®3 «O mopsiike paccMOTpeHHUs1 obpalljeHWM rpaxaaH Poccubickoit
Denepaljun».

1.8. Ha odurmanbHOM caliTe YIIOMHOMOUEHHOI'O OpraHa, Ha CTeHJaX B MecTax
TIpeIOCTaB/IeHUs MYHULUTIAIBHOM YCAYTH U YCAYT, KOTOpble SIB/SIIOTCS HEOOXOQUMBIMH H
00s13aTeIbHBIMH /IS TIPeOCTaB/IeHNs] MYHULMITAJILHON YCAYTH, ¥ B MHOTO(]YHKIIMOHAIbHOM
L[eHTpe pa3MelljaeTcsl C/leyoliiasi ClipaBoYHasi UH(pOpMaLs:

1) o mecre HaxoxJeHuss U rpapuke pabOTBHI YTIOTHOMOUEHHOIO OpraHa, a TaKxKe
MHOT'O(YHKIIMOHA/IBHBIX 1IeHTPOB;

2) cripaBouHble TeJlepOHBI YTIOJTHOMOUEHHOI'O OpraHa, OTBeTCTBEHHBIX 3a IpeflocTaB/leHue
MYHHULIAIIA/IbHON YCIYIH;

3) azipec oduIManbHOrO caliTa, a TakKKe 3JIEKTPOHHOU TMOUThI U (MH) GopMbl oOpaTHOH
CBSI3M YTIOJIHOMOUYEHHOI'0 opraHa B ceTd «/IHTepHeT».

1.9. B 3amax oxujaHusl YTIOJJHOMOUEHHOI'O OpraHa pa3sMellaloTcsi HOpMaTUBHBIe
TIpaBoOBble aKThl, pery/UpyIollye INOpsJOK IpeAoCTaBleHNUsT MYHMULWIIAJBHOU YCJIyId, B TOM
yrcte AZIMAHUCTPaTUBHBINA periaMeHT, KOTOphIe 10 TpeOOBaHUIO 3asiBUTe/IsI TIPe/jOCTaBIISIOTCS
eMy JJIsl O3HaKOMJIeHHs1.

1.10. PasmernieHue UH(pOpMaLUM O MOpPsiAKe MpeAoCcTaB/leHNs] MyHULUIIAJIBHON YCIyTH Ha
MH(OPMALIMOHHBIX CTeH/ax B MOMeIlleHHH MHOIO(YHKLMOHAIBHOI'O LIeHTpa OCYIIeCTB/sIeTCsl B
COOTBETCTBUM C COIVIAllleHHeM, 3aK/AI0UeHHbIM MeXJy MHOIO(YHKI[MOHA/JBHBIM LIEHTPOM M
YIIO/MHOMOYEHHBIM OpraHOM C y4eToM TpeOOBaHMI K WH(POPMHPOBAHHIO, YCTaHOBJIEHHBIX
A JITMUHUCTpPaTUBHBIM perjlaMeHTOM.

1.11. Nndopmarus o Xxofle paCCMOTPeHUs 3asiB/IeHUsI O TNpe/jOCTaBIeHUH MYyHULUIaIbHON
YCIYTH U O pe3ysbTaTax IpefOCTaBIe€HUsI MYHUIMIAJBHON YCJAYIM MOXeT OBbITh TOTyueHa
3asiBuTesieM (TipeicTaBUTesieM 3asiBUTeNs) B JUYHOM KabuHere Ha EIITY, a Takke B
YTIO/THOMOYEHHOM OpraHe IIpy obpaijeHUd 3asiBUTeNsI JIMUHO, 1O TesedoHy, IMOCPeACTBOM
3/IeKTPOHHOM I1OYTBHL.

II. CTAHJIAPT ITPEJIOCTABJ/IEHUSI MYHUITUTIA/TBHOM YCJIYTH
HANMEHOBAHWE MYHUIATIAJTbHOM YCJIYTI

2.1. MynununaneHasi yciayra «Ilepefaua B COOCTBEHHOCTb T'pakflaH 3aHUMaeMbIX HMHU
JKWIBIX TIOMellleHUH XKUIuIHoro ¢oH/a (pyBaTH3alius )KUIUIHOIO GoHzAa)».

HANMEHOBAHME OPI'AHA, IITPEJOCTABJ/IAIOIIEI'O MYHUIIAIIAJIBHY IO
yoonyry

2.2. MyHununaneHasi ycjyra InpefocTaB/sieTcsl AJAMHHHUCTpaljel MYyHULMIIaIbHOIO
okpyra Ilepoypanbck. OT umeHr AZMHMHHMCTpaliUM MYyHHLIAIIaABHOIO OKpyra IlepBoypanbck
MYHULIAIIA/IBHYIO YCIYyIY TpefocTaBisieT JKWIMINHBIM OTAe/]l KOMUTeTa I10 YIIpaB/IeHUIO
VMMYILeCTBOM AJMHUHHUCTpaLMy MyHULMIIaAbHOro okpyra [lepsoypaibck.

2.3. IIpu npefocTaB/ieHUY MYHULIMIIANBHON YCIYTU YTIOJHOMOYEHHBIN OpraH HUCIIO/Ib3yeT
BU/Ibl CBeJleHHI Biajie/blieB (TIOCTABLIUKOB) BHUJOB CBefleHWH, mocpefcTBoM ®PesepanbHON
rocyZapCTBeHHOM MH(OpMaLMoOHHOW cucTeMbl «EAnHasg cucTeMa MeXXBeJOMCTBEHHOIO
5/1eKTPOHHOI'O B3auMo/elcTBUs» (fanee - CMOB):

1) cBefleHNsT O PerrUCTPAL[MOHHOM yueTe IO MeCTY JKUTe/bCTBA WM MeCTy IpeOBhIBaHUs -
MunucTepcTBO BHyTpeHHHUX Jenl Poccuiickon @egepaijuy;

2) cBefieHHs] O JIMIIaX, 3apeIMCTPHUPOBAHHBIX IO MeCTy INpeObIBaHUS WM IO MeECTy
JKUTE/IbCTBA, a TaKKe COCTOAIMX Ha MUIPaljMOHHOM yueTe, COBMECTHO IIO OAHOMY ajpecy -
MunucTepcTBO BHyTpeHHHUX Jen Poccuiickon @egepaijuy;

3) npefocTaBieHue U3 EfyHOro rocyjapcTBEHHOI'O peecTpa 3alvcell aKTOB Ipak/jaHCKOrO
COCTOSIHUS TIO 3aIIpOCy CBeAleHuH 0 poxaeHnH - DeiepasibHasi HaJIOroBast CIyk0a;



4) cBefienuss o JAelictBurensHoctd Ilacriopra I'paxkganuHa P® - MuHHUCTepCTBO
BHyTpeHHUX Jen Poccuiickon @efepaiy;

5) o cooTBeTCTBUHU (haMUTEHO-UMEHHOM Py, AaThl poxgeHus, ona u CHUJIC - ®ouHp
TIeHCUOHHOI'O U COLIMa/lIBbHOIo cTpaxoBaHusl Poccuiickon ®esiepariuy;

6) cBefieHuss u3 EAWHOro rocyjapcTBeHHOIO peecTpa 3aluceil akTOB I'paXk[JaHCKOIO
COCTOSIHUSA O TiepeMeHe GaMU/INY, UMeHH, oTuecTBe - DeziepasbHasi HaJIOroBast CIyK0a;

7) CBefleHHMs1 O HaAUYUMM [IPUBAaTU3MPYeMOIO JKUJIOTO TIOMeIlleHUs1 B peecTpe
MYHHLIATIA/TBHOM COOCTBEHHOCTH - ¥YTIOTHOMOYEHHBIN OpraH;

8) cBeseHMs1, IOATBEPXK/AIOLIHE, UTO paHee MMpaBO 3asiBUTe/IsI Ha TIPUBAaTH3al[MI0 He ObUIO
VICII0/Ib30BaHO - Y TIOJIHOMOYEHHBIM OpraH;

9) [OKyMeHTbI, IOATBepXKJalolllde TIpaBO 3asiBUTe/Nsl Ha II0/7b30BaHUE KUIbIM
roMelljeHueM — Y TIOJIHOMOYeHHBIM OpraH;

10) cornamieHMe O pacTOpXKeHHWH JOroBopa Ilepeflaud J>KWJIOIO IIOMeIlleHHs B
COOCTBEHHOCTH I'PaK/iaH - ¥ TIOJTHOMOUEHHBIH OpraH.

2.4. llpu npefoCcTaBIeHHH MYHMULMIAJIBHOM YCAYIM YTIOJHOMOYEHHOMY OpraHy
3arperrjaeTcsi TpeboBaTh OT 3asBUTe/IsI OCYIL[eCTBJIEHHUS [JeHCTBHUI, B TOM UKCJ/Ie COIVIaCOBaHUMH,
HeoOXOJMMBIX /IS TIOyUeHHsT MyHUL[UMIIAIBHOM YCIYTH M CBSI3aHHBIX C oOpallleHHeM B WHbIE
rocy/iapCcTBeHHble OpraHbl ¥ OpraHM3alliy, 3a UCK/I0UeHHeM ITO/IyUeHUs] YC/IyT, BK/IIOUeHHBIX B
repeueHb YCAYT, KOTOpBIe SIBISIOTCS HeOOXOAWMBIMU M 00sI3aTebHBIMH JJIs1 TIPeIOCTaBIeHUS
MYHHLIAIIaIBHOU YCIIYTH.

PE3YJILTAT ITPEJIOCTAB/IEHIAA MYHUIIUIIAJIBHON YCJIYTH

2.5. Pe3ysibTaToM IpefjocTaB/ieHHs MyHULIUIIAAbHOMN YCIYTH SIBSIETCS:

1) pelleHne o 3akK/IFOUEHHWH JOrOBOpa Ilepefjaud >KUIOTO TIOMeIeHHs] B CODCTBEHHOCTh
rpakjiaH C TIPUJIO’KEHHEM TIPOeKTa J0roBopa O Tiepejjaue JKU/IOro TIOMeIIeHHs] B COOCTBEHHOCTD
rpaxjgad B ¢opMe 3/eKTPOHHOIO JOKYMeHTa, IIOAIMCAaHHOIO YCU/IeHHOW 3/1eKTPOHHOU
MO/ITUCHIO;

2) petieHre 06 OTKa3se B IIPeJOCTaBAeHUH MYHHULIUTIAJBHON YCIYTH.

CPOK IIPEJJOCTABJIEHUSI MY HUILTATIAJTbHOM YCJIYTH

2.6. Yno/HOMOUeHHBbIN opraH B TeueHHe 60 KajleHJapHBIX JHeW CO [Hs perucTpaLiu
3asiBIeHUs] W JIOKYMEHTOB, HeOOXOJUMBIX [JIs1 IpPeJOCTaBAeHUs] MYHHIMIIATLHONW YCAyTH B
YTI0/THOMOYEeHHOM OpraHe, Harpas/isieT 3asiBUTEIO CIIOCOO0M, YKa3aHHBIM B 3asIBJIEHUH OJJUH U3
pe3yJIbTaTOB, yKa3aHHBIX B IIyHKTe 16 HacTosero AZIMUHUCTPaTUBHOIO perjlaMeHTa.

TITPABOBBIE OCHOBAHWS JIJISI ITPEIOCTAB/IEHAA MY HUITUTIAJILHOI
YCO/IIYT'H

2.7. llepeueHp HOPMAaTHBHBLIX TIIPABOBBIX aKTOB, pery/JHPYIOLMX IIpe/oCcTaB/ieH1e
MYHHULIMIIA/MIBHOM  JC/IYTH, C yKa3aHHeM WX PEeKBU3WTOB W HCTOUHHMKOB O(UI[HaIBHOTO
OInyO/IMKOBaHUsI pa3MellleH Ha OQHIMaIbHOM CaliTe YTIOMHOMOUEHHOTO OpraHa B CeTH
«WHTepHeT» 110 afpecy: https://prvadm.ru/ v Ha EIII'Y 1o agpecy: http://www.gosuslugi.ru/.

YTIO/THOMOYeHHBIN OpraH, IpejOCTaB/SIOMNNA MYHULMIAIBHYIO YCAyry, obecrieunBaeT
pasMeljeHre U aKTyaau3allyio IepeyvHsl yKa3aHHbIX HOPMAaTHBHBIX IMPAaBOBBIX aKTOB Ha CBOEM
oduLMaILHOM caliTe B ceTH «VIHTepHeT».

VICUEPITGIBAIOIINI IIEPEUEHL JIOKYMEHTOB, .
HEOBXO/JUMBbIX /I ITPEJOCTABJIEHA MYHUITUIIAJIBHON YCIIYT'A

2.8. [na 1nonyyeHWsT MYHULWNAQJBbHOM  YCAYyrd  3asiBUTe/b  IIpefCTaBisieT B
YTo/THOMOYeHHBIM opraH MO0 B MHOTO( YHKITMOHATBHBIN L{EHTP:



1) sasBeHWe O TIpeJjOCTaBIeHUMH MYHHULMIAJBHON ycayru 1o ¢opMe, COIVIACHO
[Tpunoxenuto Ne 1 K HacTosileMy A JMUHHUCTPAaTUBHOMY perjlaMeHTy.

B cayuae HampapneHus: 3asiBiieHusi mocpeictBoM EIII'Y  ¢opmupoBaHue 3asiBiieHUst
OCYIIeCTBJ/ISIETCST  TIOCPEJCTBOM  3allojIHeHUs WHTepakThBHOW ¢Qopmel Ha EII'Y  Ge3
HeoOXOMMOCTH AOTIOHUTE/TFHON MOAauH 3asiB/IeHHsI B KAKOW-TO0 MHOU dopMe.

B 3asBieHMM TakkKe YKa3blBaeTCsl OJWH U3 CJAeAVIOIUX CIIOCOOOB HampaB/IeHUs
pesyJibTaTa Ipe/oCcTaBlIeHUs] MyHULIUIIA/JILHOM YCIIyTH:

- B (hopMe 3/7IeKTPOHHOT'O JIOKYMeHTa B JINYHOM KabuHeTe Ha EIIT'Y;

- [IOTIOJHUTENBFHO Ha OyMa)kKHOM HOCHTele B BHJe paclieyaTaHHOTO SK3eMIUIsIpa
5/1eKTPOHHOI'O JOKYMeHTa B Y IOJJHOMOUeHHOM OpraHe, MHOIO(YHKLIMOHA/IbHOM LIeHTpe;

2) OCHOBHOH JOKYMEHT, yJOCTOBEpSIIOLIMM JMUHOCTh 3asiBUTe/s ([acropT rpakJaHUHa
Poccuiickoii ®efepaliiu) TpeAoCTaBiseTCss B Cayuyasx oOpamjeHust 3asBuTenss Oe3
ucrionb3oBanus EIITY.

B cinyuae HampaBseHus 3asBieHust IocpefctBoM EIII'Y cBemeHust W3 [IOKyMeHTa,
Y[, OCTOBEpPSIOLIero JUUHOCTh 3asiBUTeIs], TPOBepPSIOTCS TIPY MOATBEPKAeHUH YUeTHOM 3alliucH B
EnuHoli cucreme wuieHTHUPHKaMd W ayTeHTU(UKaimu (gamee - ECHWA) u Moryt ObITh
TIpOBepeHbI Iy TeM HallpaB/ieHus 3arpoca ¢ UCIioab30BaHrneM CMOB;

3) OCHOBHOM [JOKYMEHT, YAOCTOBEPSIIOIMI JMUHOCTE IIpe/icTaBUTeNs 3asiBUTe s (I1acropT
rpakannHa Poccuiickoit ®efepanii) npesocTaB/sieTcsl B CAyYasix oOpaijeHus I1pe/iCTaBUTe/IsI
3asiBuresns 6e3 ucrons3zoBanus EINT'Y.

B cinyuae HampaBieHus 3asBieHust IocpefctBoMm EIII'Y cBeseHuss W3 J[IOKyMeHTa,
Y[, OCTOBepSIOLIero JMYHOCTh IpeAcTaBUTe/Is1 3asiBUTe/Is], NPOBepsItoTCsl IIPU IOATBep K/ eHNH
yueTHOM 3amucyd B EfuHOM cucTeMe ujeHTHUUKALUKA U ayTeHTHUKaluu (Aanee - ECUA) u
MOT'yT OBITb ITPOBEPEHEI ITyTeM HallpaBJIeHHsI 3aIIpoca ¢ UCIob3oaHreM CMDB.

B cinyuae, eciu 3asBieHMe IIOfaeTcsl IIpeJCTaBUTe/leM 3asiBUTe/s], JOINOJHUTENIBHO
TIpe/iOCTaBJIsIeTCsl JOKYMEHT, IOATBepXAalolUK ITOJIHOMOUMS TpeficTaBUTe/Isl leNCTBOBaTb OT
MMEeHHU 3asiBUTeIs.

JIOKyMeHT, TOATBepXK/JAlOI[Hi ITOJHOMOYYS TIpe/iCTaBUTes] 3asBUTENST [O/DKEH OBITh
BbIJaH HOTapUyCOM M MOANMCAH YCU/IeHHON KBa/lW(UKAl[UOHHOW 3/1IeKTPOHHOMH IOANKCHIO
HOTapuyca B c/lyuae HallpaB/eHus 3asBiieHus rocpeZctsoM EIITY.

JIOKyMeHT, TOATBEPXK/JAlOI[Hi ITOJHOMOYYS TIpe/iCTaBUTes] 3asBUTENST [O/DKEH OBITh
BBIJIaH ¥ 3aBepeH HOTapHyCoM Ha OyMa)KHOM HOCHTesle B C/Aydae HallpaB/eHUs 3asiBjieHUs1 Oe3
ucnosb3opanusa EINIY;

4) OCHOBHOH JOKYMEHT, YVAOCTOBEpSIIOIMH /JIMYHOCTh UjeHa CeMbHU 3asiBUTe/sl, UHOI'O
JMLla, 3aperuCTPUPOBaHHOIO B NIPUBAaTU3MPYEeMOM KUJIOM ITOMellleHHH, /UL, UMeIolero [paBo
T0JIb30BaHMs JaHHBIM ITOMelljeHeM Ha yCJIOBUX COLMa/bHOI'O HaliMa, JlocTuriuiero 14-jgetHero
BO3pacTa, W/W/IM ero 3aKOHHOT'O IpeiCTaBUTe/Is1 U/IH JIML[a, YIIOJIHOMOUeHHOI'O B yCTaHOB/IEeHHOM
TOpsifIKe TIPe/IOCTaBIISIeTCS B Cyvasix obpatijeHus 3asiBuTe st Oe3 ucrosnb3oBanus EITY;

5) [OKyMeHT, TIOATBepXJaloIUH IIOJHOMOUMe TIpefcTaBUTe/Nsl 3asiBUTesNs, JIMIIA,
YIIOJTHOMOUEHHOI'O B yCTaHOBJEHHOM IIOpsiiKe WjleHa CeMbH 3asBUTess, JIMLA,
3aperucTpUpOBaHHOrO B IIPMBaTU3UPYeMOM JKUJIOM MOMelljeHUH (HOoTapHhaabHO YAOCTOBepeHHast
[IOBEPEHHOCTh), 3aKOHHOI'O IIpeACTaBWTe/s1 JIMlja, HMMeIoIlero IpaBO I0/b30BaHUsl JaHHBIM
NOMellleHWeM Ha VC/IOBHSIX COLMa/bHOIO HakMa, JocTUrulero 14-jeTHero Bo3pacTa, WU
pellleHHe VIIOJIHOMOUEHHOIO opraHa B cdepe oOIekH, IIOeUuTe/NbCTBA M IaTpoHaxa (B
OTHOIIIEHUH He/leeCIIOCOOHBIX/OrPaHIUUeHHO [IeeClIOCOOHBIX TpaXk/jaH, a Takke JeTed,
OCTaBUIMXCsI Oe3 IoreyeHus1 poJuTeseH, AeTel, TIOMeIleHHbIX 10/ HaA30p B OpraHU3alliu s
JleTeli-cHpOoT W JeTed, ocTaBUMXcsi 0e3 T1omeueHHsi popauTened), oQOpMIeHHble B
YyCTaHOBJIEHHOM TIOpsiiKe M TIOATBepKZJarollve IIOHOMOUMSl IpejcTaBUTeNsl 3asiBUTeNs T10
TIpe/jOCTaB/IeHUI0 JOKYMEeHTOB [/ MoAnucanus Jlorosopa Iepejauu B MOpsiiKe IpyUBaTHU3aliy
3aHMMaeMbIX TI'paXk[aHaM{ JXWIbIX IIOMellleHUH (fajiee - JOroBop IlepefiauM), IOJIyUYeHHIO
JloroBopa Iepejiauy;

6) BCTylMBIIee B 3aKOHHYIO CHIy pellleHHe Cyja O IIPU3HaHUMU TIpaxjaHUHA
He/leeCIIoCOOHBIM/OTPaHUUEHHO fleeCTiocOOHBIM  (KOTWs, 3aBepeHHasi CyJoM, IPUHSBIINM



pellleHHe) - TIpe/CTaB/sieTCsl B OTHOILIEHWM 3asiBUTe/s, U/eHOB CeMbU 3asiBUTes], JIMLI,
3apernCcTPUPOBaHHbBIX B [IPUBAaTU3UPyeMOM JKUJIOM ITIOMellleHHH, a TakKKe JIL], UIMeIOLUX IIpaBo
T0J/Ib30BaHKS JaHHbIM IIOMellleHHeM Ha yCJIOBUSX COLIMAa/JIBbHOIO HalMa;

7) coryacue opraHa, yIIOJHOMOUEHHOI'O B cdepe OMeKU U IOMNeurTe/ bCTBa, Ha [lepe/jauy B
TIOpsiiKe TTPUBATH3aLIMHU JKUJIOTO ITOMeIlleHHs] B COOCTBEHHOCTE Hejlee CTIOCOOHOT0/0rpaHuueHHO
JleeCTIocOOHOTO TpaXk/jaHWHa, a TakKkKe B CODCTBEHHOCTH JeTel, OCTaBIIMXCs Oe3 IoreuyeHust
poAuTesiel, JeTel, IOMeIeHHBIX IIOJ, HaA30p B OpraHM3alud [ [eTel-CUpOT U JeTel,
OCTaBUIMXCsI Oe3 ToreueHUsT pofuTesield, - TIPe/CTaB/sIeTCs] B OTHOIIEHUH 3asiBUTeJIs], UIeHOB
ceMbH 3asiBUTeJIs], JINL], 3aperMCTPUPOBAaHHBIX B IIPUBATU3UPYEMOM KUJIOM IIOMeIlleHUH, a TaKxke
JIUL], UMEOIMX ITPaBo I0/Ib30BaHUs JaHHbIM IIOMellleHHeM Ha YC/IOBUsX COLIMa/lIbHOIO HaliMa;

8) cBemeHMs O JHMIlaX, 3aperMICTPUPOBAHHBIX IO MeCTy IpeObIBaHUS WM IO MECTY
JKUTe/IbCTBA, a TAK)Ke COCTOSIIIMX Ha MUI'PALIMIOHHOM yueTe COBMECTHO I10 OJHOMY afipecy;

9) BbINMCKAa W3 JIMUHOTO Jiesia (ClIpaBKa) C yKa3aHUEM I1eprofia MPOXOXKAEHHs CIyKOBbI,
COCTaBa CeMbU M OTPAKEHUsI PErrMCTpaljuy NPH BOMHCKOW YacTH I10 TMEPHOAAM CJIY>KObI (AJ1s1
ouilepoB, B TOM UHC/le YBOJEHHbIX B 3arac, U UleHOB UX ceMel; Ipak/aH, MPOXOJAIINX
(MTpOXOAMBIIKX) BOEHHYIO CJAYXOy IO KOHTPakKTy, M WIEHOB HUX CeMel; rpaX[aH, KOTOPbIM
npeiocTaBieHO (ObUIO TIPeAOCTaBIeHO) B IOb30BaHUE C/Ay)KeOHOe JKU/IOe TOMelljeHe IpH
BOMHCKOM YacTH Ha Iepuoj TpPYyJOBOro JoroBopa (KOHTpakTa), U UIEHOB HX ceMel) -
TIpeJiCTaB/IsIeTcs] B OTHOLLeHUH 3asiBUTeJIs], U/IeHOB CeMbU 3asiBUTeIs], JINLL, 3apeICTPUPOBaHHBIX
B [IpUBaTU3MPYeMOM JKWJIOM IIOMellleHWH, JIML], HMMEIOL[MX IIpaBO II0/b30BaHUSl [JaHHbIM
TIOMell[eHreM Ha yCJIOBUSIX COL[MA/IBHOTO HakiMa (B c/Iydae IPOXOXK/eHUs CIyKObI);

10) cripaBka 06 ocBOOOKAEHHH IpaXkjaHWHA, YUaCTBYIOIIEro B IPUBAaTH3ALIH, U ee KOIHUs
- TIpejCTaB/sieTcss B  OTHOLIEHWM  3asgBUTessl, WIeHOB CeMbH  3asBUTeNs,  JIWL],
3apervCTPUPOBaHHbIX B IIPUBATU3UPYEeMOM JKW/IOM IIOMellleHWM, /ML, HMeIOL[UX IIpaBO
T0/Ib30BaHus JaHHLIM TIOMeIlleHHeM Ha YC/IOBHSIX COLMa/JbHOTO HaiiMa (B c/ydae OTOBIBaHUS
HaKa3aHHs B MeCTaX JIUIIeHHUs] CBOOOABI);

11) BcTynUBILIee B 3aKOHHYIO CU/IY pellleHHe cy/a (0 HaJIMUUy WK JUIIeHNnH (OTCYTCTBUN)
JKWINLHBIX WM HMMYIIeCTBeHHBIX IIpaB Ha JKWIOe IIOMellleHWe 3asBUTels, WIeHOB CeMbHU
3asBUTesIs, JIML], 3aperuCTPUPOBaHHBIX B IIPMBaTU3MPYeMOM JKW/IOM IIOMeIlleHHH, JIWL],
MMeoLMX [paBO IO/b30BaHUSl JaHHBIM IIOMeIlleHHeM Ha YCJOBHSX COL[Ma/JbHOIO Haiima)
(korusi, 3aBepeHHasi Cy/iOM, IIPUHSIBILUM pellleHHe) - Mpe/iCTaB/seTCsl B OTHOILIeHUU 3asiBUTes,
YIEHOB CeMbH 3asiBUTeJIs], JIML], 3aperMCTPUPOBAHHBIX B IIPUBAaTU3UPYEMOM JKUJIOM IOMellleHHH,
JIUL], UMEeOIUX IpaBO II0JIb30BaHWS JJaHHBIM IIOMellleHHWeM Ha yCJ/IOBUSIX COLIMa/JIbHOI'O HalMa
(Tipy HaMMUYUU B OTHOLLIEHUU TaKUX JIUL| BCTYIIUBILETO B CU/Y pelleHus cya);

12) BCTynMBUIMII B 3aKOHHYIO CWJIy IIPUrOBOp cyza (KOMUs, 3aBepeHHas CY/OM,
NIPUHSIBIIMM pellleHre), a Takke [JOKYMEHT, TIIOATBEPXK/JAlOI[Mil OTObIBaHHE HaKa3aHWUs
rpakaHaMH{, OCYXKIEeHHbIMH K JIMIIEHHIO CBOOOABI WM K TPHHYAUTENbHBIM paboram (B
cootBeTcTBUM C IlocraHoBneHneMm KonctutyuuoHHoro Cyga Poccuiickor ®epepaiiuu OT
23 utoHsg 1995 roga Ne 8-I1), - mpezcTaB/sieTcsi B OTHOIIEHUM 3asiBUTesIsl, WIEHOB CeMbU
3asBUTe/Is, JIML], 3aperuCTPUPOBaHHBIX B IIPMBaTU3MPYeMOM JKW/IOM IIOMeIlleHHH, JIWL],
MMeOLMX [paBo M0/b30BaHUs AaHHBIM IOMellleHHeM Ha YC/IOBUSIX COLMaAbHOIO HakiMa (Iipu
Ha/IMYM{ B OTHOLIIEHUM TaKUX JIML], BCTYIUBIIIErO B CUJIy IIPUTOBOpa CYAa);

13) mnuceMeHHOe cor/acMe Ha IIpUBaTH3al[MI0 3aHHMaeMOI'O JKWIOTO ITOMellleHHsl
3asBUTeJIs, WieHa CeMbU 3asiBUTeJIsl, NHOI'O JIML|A, 3aperuCTPUPOBaHHOIO B IIPUBaTU3UPYEeMOM
JKUJIOM TOMellleH1H, JIMLia, UMeloIllero IpaBo I10/1b30BaHMs JaHHbIM [TIOMelljeHHeM Ha YCJIOBUSX
COLIMa/IbHOIO HalMa, JocTUrilero 14-jeTHero BospacTa, W/W/IM ero 3aKOHHOI'O IIpe/iCTaBUTe/Is
WA JMla, YIOJHOMOUEHHOIO B YCTaHOBJEHHOM IIOpSiAKe W/IA ITMCbMEHHBIM OTKa3 oOT
NpUBaTU3allMM 3aHMMaeMOI'O JKWJIOIO IIOMeIleHWs] ujleHa CeMbHU 3asBUTeJssl, WHOIO JIMLIA,
3aperCTPUPOBaHHOIO B IIPUBaTHU3MPYeMOM JKWIOM IIOMell[eHWH, J/IMIla, UMeIoIero IpaBo
TI0J/Ib30BaHKs JaHHBIM ITOMelljeHeM Ha yCJIOBUSX COLMa/bHOIO HaliMa, JocTUriiero 14-jgetHero
BO3pacTa, W/W/IM ero 3aKOHHOI'O TpeiCTaBUTe ISl WU JIMLIa, YIIOTHOMOUYEeHHOI'O B yCTaHOB/IEHHOM
niopsizike (IIpunoxxenue Ne 3 K HacTosiieMy A/JMUHUCTPAaTHUBHOMY perjlaMeHTYy ).

B cayuae obpamjenuss mocpeactBom  EII'Y  u  mpepocTaBieHWs]  JOKYMeHTa,



TIOATBEPK/AAIONEr0 IIOMHOMOYMSI  JeliCTBOBaTb OT UMeHH 3asiBUTess, HeoOXOANMOCTB
TpeJjoCTaB/IeHus] IMCbMEeHHOI'O COIJIACHS], YKa3aHHOI'O B JJaHHOM IIYHKTe AJMUHUCTPaTHBHOI'O
perjiamMeHTa, OTCYTCTBYeT;

14) cBefieHUs 0 MecTe U IlepUOJe perucTpaliuu 3asiBUTe/Is], YieHa ceMbU 3asiBUTe/Isl, UHOI'O
/LA, 3aperuCTPUPOBaHHOIO B NIPUBAaTU3UPYEMOM JKUJIOM IIOMellleHHH, JIMLia, UMelolllero IIpaBo
MO/Ib30BaHUsl JaHHLIM IIOMeIlleHHeM Ha VCJIOBUSIX COLMAAbHOTO HakiMa, OOpaTHBINHXCS 3a
NpeiocTaB/JeHHeM MYHHULIUNANBHON yCayTH, 3a Iepuof ¢ 04.07.1991 no feHb nofiauy 3asiB/ieHUsT
O IpeJj0CTaB/IeHUY MYHULIMIIA/IbHOM YC/IYIH;

15) poroBop colManbHOIO HaliMa JKUJIOTO IIOMellleHHsI B OTHOLIeHWH 3asiBUTesIs], ujleHa
ceMbHM 3asiBUTeJIs1, UHOTI'O JIULIa, 3aperiCTPUPOBaHHOIO B IIPUBAaTU3MPYEMOM JKUJIOM IIOMell[eHUH,
JMLia, UMeIoLLero MpaBo [10/1b30BaHus JaHHbIM NTOMelljeHHeM Ha yCJIOBHSX COLMabHOIO HalMa,
0OpaTHBIIMXCS 3a MpejOCTaB/IeHNeM MYHHULUIAIbHOU YCIyTy (M3bIMaeTCst IIPH MpeJoCTaBIeHuH
MYHHULUIAIbHON YCAyTH);

16) opziep Ha IpaBO 3aHATUsI KWIOTO IOMellleHUsl (/11 TpaKJaH, BCeJUBIIUXCS B JKUJIOe
niometrjeHue 10 01.03.2005) (U3bIMaeTcs IIpU MpejOCTaBAeHUH MYHHULIUIAIEHOU YCIYTH);

17) cBefieHUs1 O TeXHUUECKUX XapaKTepUCTHKaX MPUBAaTU3UPYEeMOr'O JKU/IOTrO [IoMell{eHUsl.

2.9. 3asiBleHUs1 U TIpularaemMble AOKYMeHTHI, yKa3aHHble B IIyHKTe 2.8. HacToOAL[ero
AZIMUHHUCTPaTUBHOI'O perjiaMeHTa, MOIYT OBITh HarpaBjieHbl (TIOfjaHbI) B YIIOJHOMOYEHHBIN
OpraH B 3JIEKTPOHHOHW (pOpMe IIyTeM 3arojHeHust (POPMEBI 3arpoca uepe3 JIMUHBIA KabOWHET Ha
EIIT'Y.

2.10. ITucbMeHHBIM OTKa3 OT y4aCTHsl B NPUBATHU3aL[M JKUIOTO ITOMeIeHHsI MOXKeT OBbITh
yAOCTOBEpeH B COOTBETCTBUU ¢ ['parkaHCKUM KofiekcoM Poccutickoii ®epeparjun b0 3aBepeH
CrieL{Ma/IMCTOM IIpU IpHeMe 3asiBJ/IeHUs O IIpUBaTH3aL{MK Kuoro rnomeltienust (Ilpunoxxenue Ne 3
K HacTosil{eMy AJIMUHHCTPaTUBHOMY perjlaMeHTy ).

Ilpy nozjaue 3asiB/ieHUs U JOKYMEHTOB B 3/IeKTPOHHOU GopMe MyTeM 3alojHeHUs1 (OpPMbI
3arpoca uepe3 JUYHbIA KabuHeT Ha EIII'Y mucbMeHHBIM OTKa3 OT y4yacTHsl B IpUBaTU3aL{UM
Jo/mKeH OBbITb  OQOpPM/IEH HOTAapUyCOM U TOANHCAH YCHUIEHHOM KBalU(pHUKALMOHHON
3/IeKTPOHHOM NOJIIMCBIO HOTapUyca.

2.11. TlepeueHb JOKYMEHTOB U CBeJleHHHM, HeOOXOJUMBIX B COOTBETCTBUH C
HOPMaTHBHBIMU I1paBOBbIMH aKTaM{ [JIs1 IIpeloCTaB/IeHHs] MyHULIMIIAJIBHOM YCIYTH, KOTOpBIe
HaxOZAATCs B pacIlOpsUKeHUH I'oCyapCTBeHHBIX OPraHOB, OPraHOB MeCTHOI'O caMOYIIpaB/IeHUsI U
VHBIX OpraHOB, y4YaCTBYIOIIMX B IIpeJlOCTaB/IeHUM I'OCyJapCTBeHHBIX WM MYHHULIMIA/IbHBIX
yCIyT B Cay4ae obpaljeHust:

1) BbIIMCKa ©3 [JOMOBOM KHWIM C TIOAHOM UH(poOpMaluell o Trpax/jaHax,
3apernCcTPUPOBaHHBIX 10 MeCTY JKUTe/IbCTBA B JaHHOM JKWIOM ITIOMellleHHH B HacTosiljee BpeMms,
a TaK)Ke 3aperMCTPUPOBaHHBIX paHee U BHIOBIBIIMX 3a IIEPUOJ, C MOMEHTA BBIIaUM Op/epa;

2) [OKYMeHTBbI, MO/ATBep)KJalolljie HCIO/Ab30BaHHOe (HEMCIOIb30BaHHOEe) IIpaBO Ha
TIPUBAaTU3ALUIO JKUJIOI'O [TOMell|eHHsT;

3) JOKYMEHT yIIOJHOMOYEHHOT'O OpraHa, MoJTBep Kaloliui HeUCII0/Ib30BaHHOe MTPaBoO Ha
yuacTHe B IpUBaTH3alMU I10 MpeXXHEMy MeCTy JKUTe/bCTBa, Ipe/CTaB/sieTcsl B OTHOLIeHUH
3asiBUTeJIs, WIEHOB CeMbM 3asiBUTeJIs, JIMLl, 3apeICTPUPOBaHHbIX B IPUBAaTU3MPYEMOM JKUJIOM
TIOMeIl[eHUY, JIML], KMeIOIMX IIpaBO II0/b30BaHUs JaHHBIM I[IOMelljeHHeM Ha yCJIOBUSIX
COLMa/IbHOIO HaliMa;

4) IOKyMeHT, IO/ TBep KJalolUM TOTHOMOUHS OpraHa, yKa3aHHOI'O B MO/IYHKTe 3 IyHKTa
2.11.  macrosmjero  AJMHHUCTpPaTMBHOIO  peIrjlaMeHTa, II0  Bblgadye  JOKYMeEHTa,
MO/ TBepIK/alolliero HeMcCI10/Ib30BaHHOe IpaBoO Ha yuacTHe B IIPUBATU3aLUU I10 IIpe)KHeMy MecCTy
JKUTe/IbCTBA (KOIWsl, 3aBepeHHast OpraHOM, ero BblaBLINM).

2.12. 3anpermnaeTcst TpeboBaTh OT 3asBUTeIS:

1) npejcraBneHUs JAOKYMEHTOB U HH(OpMAalMM WM OCYLIecTB/IeHUs JeHCTBUH,
TpeJicTaB/IeHHe WM OCYI[eCTB/eHHe KOTOPBbIX He IIpeJyCMOTPeHO HOPpMaTUBHBIMU IPaBOBbIMHU
aKTaM¥, PperyJUpyIOLMMH OTHOLIeHWs, BO3HHUKAaWIWe B CBA3M C IIpefocTaB/IeHHeM
MYHHULIAIIA/IbHON YC/IYIH;

2) T1peAcTaB/ieHUsl [OKYMEHTOB M MHQOpMalMd, KOTOpble B COOTBETCTBUHU C



HOpMaTHBHBIMU IpaBOBbIMU akTaMu Poccuiickor ®efepalin, HOpMaTHUBHBIMU IIPaBOBBIMHU
akTamMu CBepAJIOBCKOW 007aCTM W MYHHULIMIAJBHBIMHA IIPAaBOBBIMM aKTaMU HaXO[STCS B
pacIlOpsDKeHUM TOCyJapCTBeHHBIX OpraHOB, IIPeAOCTaB/SIONIMX T'OCy/JapCTBeHHYIO VCIyIy,
VHBIX TOCYAapCTBeHHbIX OpPraHOB, OpPraHOB MeCTHOIO caMoOyIlpaBjeHUss U  (WUaH)
NIO/|Be/JOMCTBEHHBIX T'OCYAapCTBeHHBIM OpraHaM M oOpraHaM MeCTHOI'O CaMOyIIpaB/eHUs
OpraHM3alii, yUacTBYIOIIMUX B IIpe/jOCTaB/IeHUH I'OCYAapCTBeHHBIX WU MYHHULIUIIA/IbHBIX YCIYT,
3a MCK/IOUeHMeM [OKYMEHTOB, yKa3aHHbIX B uacTh 6 craTteu 7 @DejepaJbHOrO 3akKOHa OT
27 wrons 2010 roma Ne 210-®3 «O6 opraHu3al[UM ITpeAOCTaBIe€HUS] T'OCYJapCTBEHHBIX M
MYHULIAIIA/IBHBIX YCIYI»;

3) mpejcTaB/ieHUsl JOKYMEHTOB U MH(OpMaL[MM, OTCYTCTBUe U (W/IM) HeJOCTOBEPHOCTb
KOTOPBIX He YKa3bIBalWCh IPU MIepBOHAUa/JLHOM OTKase B IpHeMe JJOKYMEHTOB, HeOOXOANMBIX
JJIsl TIpefloCTaB/IeHUsT MYHULMIAJILHOM VCJAyrd, JUOO B IIpefoCTaB/AeHUH MYHHLANAIBEHON
YCJIYTH, 3a UCK/IIOUeHHeM C/Ie[yIOIINX C/IydaeB:

- U3MeHeHHe TpeOOBaHWH HOPMAaTHUBHBIX ITPABOBBIX aKTOB, KACAIOMUXCS MIPeOCTaBIeHUS
MYHHULIAIIAIBHOM YC/IyIY, IIOC/Ie IlepBOHauyalbHOM IIOflauM 3asiB/IeHUsl O IIpeJoCTaB/IeHUU
MYHHULIAIIA/IbHON YCIYIH;

- Hamuuve OWMOOK B 3asBM€HUM O TIPe/OCTABI€HHUM MYHHULIUIAJBHON YCAyTU H
JIOKYMeHTax, IOJlaHHbIX 3asiBUTe/leM II0C/le NepBOHaYa/JbHOIO OTKasa B IIpHeMe [JOKYMEHTOB,
HeOOXOAMMBIX [JIsl TIpeJiOCTaB/eHUs] MYHHLMIIAILHOW YCJAYTH, JU00 B IpeAoCTaBIeHHH
MYHHLIAIIA/IbHON YCIYTY U He BK/IIOUEeHHBIX B ITpe/icTaB/IeHHbIN paHee KOMIIEKT [JOKYMeHTOB;

- HUCTeueHHe CpOKa [JeHCTBUS [OKYMEHTOB WM H3MeHeHMe WH(poOpMaluu Iocse
IepBOHAYa/JbHOIO OTKa3a B IIpHeMe [JOKYMEHTOB, HEeOOXOAWMBIX /s IIpefOCTaBIeHUS
MYHHLIMIIAIBHOM YCIyTH, OO0 B TIpejOCTaB/IeHNH MyHULIUIIAILHON YCIyTH;

- BBIIBIEHHE [JOKYMEHTa/JbHO IOATBEPXKIeHHOro (akra (IPHU3HAKOB) OMMOOYHOTO WM
IIPOTUBOITPAaBHOIO AelcTBUsl (6e3/eCTBUsI) AO/DKHOCTHOIO JIMIla YTIOMHOMOYEHHOI'O OpraHa,
c/yKaiiero, pabOTHHKa MHOro(QyHKLMOHa/JBHOTO I[eHTpa IIpyU II€PBOHAa4YaJbHOM OTKase B
IpreMe [OKYMEHTOB, HEOOXOAUMBIX [JIs TpeJOCTaB/leHrsT MYHHLUNAIBHOM YCIyry, abo B
NpeJloCTaB/lIeHUM MYHHULIMIIAJBHOA YCJAYyTH, O 4YeM B IIMCbMEHHOM BHJe 3a TOAIKCHIO
PYKOBOZAUTe/Is1 YTIOTHOMOUEHHOI'O OpraHa, pyKOBOJUTe/Is1 MHOIO(YHKIIMOHA/IBHOIO LjeHTpa Ipu
IepBOHaua/JbHOM OTKa3e B IIpHeMe JOKYMEHTOB, HeOOXO[UMBIX [ IIpe/OCTaBIeHHUs
MYHHLIIIAIBHON YCAyTH, 3asiBUTENb YBeJOM/ISIeTCsI 00 yKa3aHHOM (akKTe, a TakyKe IPUHOCSTCS
M3BUHEHWUsI 3a JIoCTaB/IeHHbIe HEY00CTBa;

4) mpejcTaB/ieHUs] JOKYMEHTOB, IOJTBepXKAAlOLMX BHeceHUe 3asiBUTe/leM IUIaThl 3a
Tpe/ioCTaB/IeHHe MyHULMIIAa/IbHOMN YCIyTIY;

5) mpefocTaB/ieHUs Ha OYMakKHOM HOCHTeJle JOKYMEHTOB U MH(OpPMAL[UH, 371eKTPOHHBIE
oOpa3kl KOTOpBIX paHee OBLIM 3aBepeHbl B COOTBETCTBUU C ITYHKTOM 7.2 4yacTH 1 cratbd 16
depnepanbHoro 3akoHa ot 27 uronsa 2010 roga Ne 210-d3 «O6 opraHu3aiyy IpeoCcTaBIeHUs
roCyZlapCTBeHHBIX M MYHHULIWIAIBHBIX YCJAyTr», 3a HCK/IIOUEHWeM C/yuyaeB, eC/ld HaHeceHHe
OTMETOK Ha TakKuhe JOKYMEHTBl /U00 HX W3bATHE SIB/SeTCS HeOOXOJUMBIM YCIOBHEM
TIIpe/locTaB/IeHUs] MYHULIMITAAbHOM YC/AYTH, U HWHBIX C/lyyaeB, YCTAHOBJ/IEHHbIX (pefiepanbHBIMU
3aKOHaMH.

2.13. Ilpu npeocTaB/ieHUY MYHULIUIIAIBHOM YCAYTH 3arpeljaeTcs:

1) oTkasbiBaTE B TIpUeMe 3ampoca M UWHBIX JIOKYMEHTOB, HeOOXOAUMBIX AJIst
TIpe/IOCTaB/IeHNsI MyHHULUIAAbHON YCIYTH, B C/IyYae, eI 3alpoc U JJOKYMEHTHI, HeOOXO/[MbIe
JJis1 TIpeJlocTaB/IeHUs] MyHULIMIIANBHOW YC/IyTH, TMOoJaHbl B COOTBETCTBUM C HH(opMalued o
CPOKax U IopsiJiKe NpeJocTaB/lIeHNsl MyHHLIUIIa/IbHON yCIyTH;

2) oTKa3blBaThk B Mpe/OoCTaB/leHUH MYHULIMIIANIBLHON YC/YTH B Ciyuae, ec/lM 3asiB/ieHHe U
JOKYMEHTbI, HeoOXOJWMBIe JJIs1 TIpeOCTaB/leHNs] MYHHULWIAJBHOM YCAyTH, TOfaHbl B
COOTBETCTBUHU C UH(OpMaLueli 0 CpoKax U MOopsifiKe Mpe/joCTaBIeHUs] MyHHULUIIATbHOM yCIYIH.

VICUEPIIGIBAIOIINM IIEPEUEHL OCHOBAHWMH JI/11 OTKA3A
B ITPUEME JOKYMEHTOB, HEObXOJIUMbIX /Il IIPEJOCTABJ/IEHUA
MYHHUIUIIATBHOMN YCIIYTH



2.13. OcHoOBaHUSIMH [/ OTKasa B TIpyeMe JIOKyMEHTOB, HeOOXOAUMBIX ISl
TMpeloCTaB/IeHNs MyHULIUMANBHON YCIYTH, SIBASFOTCS:

1) 3asB/ieHWe O TIpeAOCTaBAeHUM MYHHUI[MIAAbHONW yCJAyTd I[I0flaHO B  OpraH
rocyZapCTBeHHOU BJIaCTH, OpraH MeCTHOI'O CaMOYIIpaB/leHHsI UM OpraHU3aliuio, B IOJTHOMOYHS
KOTOPBIX He BXOJUT MpeJjocTaB/leHue yCAyTy;

2) HerloJIHOe 3aTloJHeHHWe 00si3aTe/bHBIX TMosiell B opMe 3asiBJIeHHSI O TIPeIOCTaB/IeHUU
MYHULIAITAaIEHON yCIyTH (HeJOCTOBEpHOe, HellpaBU/ILHOE);

3) mipe/icTaB/IeHHEe HETIOJHOTO KOMILJIEKTA IOKYMEHTOB;

4) mpejcTaBieHHbIe NOKYMEHTbl YTPaTH/IA CHIy Ha MOMEHT oOpallleHHsl 3a YCayroi
(IOKyMeHT, yAOCTOBepSIIOIUNA  JIUYHOCTh, JIOKYMEHT, Y/ OCTOBEpPSIIOIINM  ITOJHOMOUMSI
TIpe/icTaBUTe ISl 3asiBUTEJIs], B CIyuae obpalljeHus 3a IpejoCTaB/ieHreM MYHHUIUTIaIbHON YCIYTH
yKa3aHHBIM JIUL[OM);

5) mpejcTaB/eHHble AOKYMEHTHI COJiep)KaT TIOAUMCTKU M UCIpaB/ieHUs] TeKCTa, He
3aBepeHHEbIe B MOpPsi/IKe, YyCTaHOBJIEHHOM 3aKOHO/jaTelbCTBOM Poccutickon ®ezepaniny;

6) mosaua 3asiBl€HUS O TIpeJOCTaBA€HUHA MYHUIUIAJBLHOM VCAYTH W [ OKYMEHTOB,
HEOOXO/IUMBIX JIJIST TIPeAIOCTaB/IeHUs] MYHUIIMIIAAbHOM YC/IyTd, B 3J1eKTpOHHOU ¢dopme ¢
HapyllleHWeM yCTaHOBJeHHbIX TpebOoBaHUH;

7) ripe/icTaB/ieHHbIE B 3/1IeKTPOHHOU dopMe JIOKYMEHThI CO/iepKaT MOBPeKAeHUs], Halhuue
KOTOPbIX He TIO3BOJISIET B TIOJHOM OObeMe HCIOAb30BaTh HWHGPOPMAIMI0 U  CBe/leHus,
cojiepXKallliecst B IOKyMeHTaX [J/1s1 [Ipe/joCTaB/AeHUs] MyHULUIIaIbHOU YCIYTH;

8) sasB/ieHMe TMOfIaHO JIMI[OM, He HMEIOI[UM TOJHOMOUYMN ITpPe/iCTaB/ISITh HHTEPeChl
3asgBUTeIS.

VCUEPIIGIBAIOIINM IIEPEUEHL OCHOBAHWMH JI/11 IIPUOCTAHOBJ/IEHUS
IIPEJJOCTAB/IEHS MY HULTUTIAJTILHOM YC/IYT NIN OTKA3A
B ITPEJOCTAB/IEHNN MYHUILIUIIAJIBHON YCJIYT'A

2.14. OcHOBaHHUSIMH Ji/Is1 OTKa3a B [Ipe/jOCTaB/leHHH MyHULIUIIAAbHOM YCAYTH SBSIOTCS:

1) mnpoTuBOpeuMe [JOKYMEHTOB WM CBeJleHWH, TIIOAyUYeHHBIX C HCIIO/Ib30BaHUEM
Me>XBeZJOMCTBEHHOI'O HMH(OpPMAaI[MOHHOIO B3aWMO/|eHCTBUsl, IpefcTaB/leHHbIM 3asiBUTe/leM
JIOKyMeHTaM WJIU CBeJleHUsIM;

2) obpaijeHre 3a TpefoCTaB/leHWEM MYHHULMIAABHON VCAYTU JIWLja, He SIBJSIOI[ETrOCs
3asiBUTe/leM Ha IIpe/loCTaBleHHWe MYHHULMMAIbHONW YCJAYIM B COOTBETCTBUM C HACTOSIIUM
AZIMMHHUCTPaTUBHBIM peryiaMeHToM (B C/Iydae, eC/IM YKa3aHHOe OCHOBaHHe OBbLIO BBISIBJIEHO TIPH
TnpoLie/iype IPUHATHS PellleHus O IIpeAoCcTaBlIeHUY MyHULIMIIAIBHON YCIYTH);

3) OTCyTCTBUe cOrJacusi C IpHMBaTU3aljuell JKUJIOro IoMelljeHHsl OJHOTO M3 U/IeHOB CeMbHU
3asiBUTeNsl, /ML, 3aperdCTpUPOBaHHBIX B IIPUBaTU3UPYEeMOM JKUJOM IIOMeIleHHH, JIUL],
MMeOLMX [paBo MO/b30BaHUs JaHHBIM IOMelljleHHeM Ha yCJOBUSIX COLIMaZbHOrO HaliMa U He
VCTIO/Ib30BaBIINX [IPaBO Ha NPHBaTU3ALIUIO;

4) obpamjenre 3asBUTeNs, OJHOIO W3 WIEHOB CeMbH 3asiBUTe/s, HMHOIO JIMIa,
3aperucTpUpOBaHHOIO B IIPUBAaTH3MPyeMOM JKWJIOM IIOMellleHUM, JIMIla, HMeIollero IpaBo
T10/Ib30BaHKs JJAHHBIM [TIOMellleHHeM Ha YC/IOBUSIX COLIMa/IbHOIO HaliMa, JocTUriiero 14-ieTHero
BO3pacTa, W/HW/H ero 3aKOHHOIO IIpe/iCTaBUTe ISl WU JIULIA, YIIOTHOMOUEHHOIO B yCTaHOB/IEHHOM
ropsiike, 00 OTCYTCTBUM HaMepeHUH 0)OpMIISATE NTPUBaTU3ALUIO;

5) oOTKa3 B MpUBaTU3allMd JKWAJAOrO IIOMelljeHUs] OJHOrO WM HeCKOJbKUX JIMLI,
3aperucTpUpPOBaHHBIX [10 MeCTY JKUTe/IbCTBA C 3asiBUTe/IeM;

6) ucrionb30BaHHOE paHee MIPaBO Ha NPHUBATH3alUIO;

7) ofpallleHHe € 3alpocOM O IIPHUBaTU3AL[UM JKUJIOTO IIOMEIIeHUs], HaXOASIerocs B
aBapUIHOM COCTOSIHHH, B OOIIEKUTHH, Cy>KeOHOIO JKUIOTO TIOMeIL|eHHST;

8) orcyTcTBUe/Hellpe/icTaB/leHUe CBefleHHH, MOATBEP)KAAIOLIMX yuacThe (HeydacTHe) B
IIpHBaTH3aliY, U3 Apyrux cyobekToB Poccuiickoit ®@eneparuy;

9) orcyrcTBHe TipaBa COOCTBEHHOCTHM Ha TIIpUBaTH3HpyeMoe 3asiBUTe/eM JKHIOe



NoMelljeHHe § YTIOJJHOMOUYeHHOI'O OpraHa;

10) u3MeHeHMe TIACIIOPTHBIX W/WIM WHBIX [€PCOHA/NbHBIX JaHHBIX B IIepUO/
Tpe/iOCTaB/IeHUs] MyHHULIUIIa/IbHON YCIIYTH;

11) apecT XujI0r0 IOMeIIeHMUs;

12) u3MeHeHHe cOCTaBa JIML], COBMECTHO IPOXHBAIOLIUX B IPUBATHU3WPYEMOM >KUJIOM
TIOMell[eHUU C 3asgBUTesIeM, B [IepHo/, NpeJioCTaB/lIeHNsl MyHULIUITaIbHON yCIyTH;

13) HanMuKe B cocTaBe ceMbU 3asiBUTeJIsI JIML], 3aperMCTPUPOBAHHBIX B NIPUBATHU3UPYEMOM
JKUJIOM TIOMell|eHHH, JIUL], UMeIOIINX IpaBo I0J/b30BaHUsl JaHHBIM IIOMeIlleHHeM Ha YCJIOBUSX
COL[Ma/IbHOIO HaliMa (B cilyuae, eC/Id OT COOTBETCTBYIOIIMX JIML] He Mpe/CTaB/eHo corjache Ha
TIpUBAaTU3ALMIO JKWAJIOIO IIOMelleHWsT WM He IIpeJCTaB/IeHbl CBeJleHWs, IOATBepXKJaroliye
OTCYTCTBUE y COOTBETCTBYIOIIMX JIML] [TpaBa Ha MPUBATU3ALIMIO XKUJIOTO TIOMell{eHUs] ):

- TPak7laH, BBIOBIBIIMX B OPraHU3AL{MH CTALMOHAPHOI'O COLMATEHOTO OOCTyKUBaHUS;

- BpeMEHHO OTCYTCTBYIOIIMX I'PaXAaH (BBIOBIBIINX /JIsI TPOXOXKAEHHS CIyKObI B Psifibl
BoopyeHHBIX cH/I, Ha Mepuo/ yueObl/paboThl, B XKU/ble TIOMEIeHHs], Tpe/jOCTaB/IeHHbIe ISt
BpPeMeHHOI'O IIPO’KKBaHUs);

- TpaXk/jaH, BBIOBIBIIMX B MECTa JIMIIEHUs] CBOOOABI M/IH OCYXK/€HHbIX K TIPHUHYJUTETbHBIM
paboram (B coorBeTcTBUM ¢ IlocranoBnenwem KoHcturynmonnoro Cyga Poccuiickoit
@enepariuu ot 23 utoHs 1995 roga Ne 8-11);

- TPa)KfaH, CHATBIX C PervCTPaljMOHHOIO y4yeTa Ha OCHOBaHWHU CY/eOHBIX pelleHUH, HO
COXPaHHMBILMX I1PaBo I0/Ib30BaHUs KU/IBIM IIOMellleHHeM;

- TPa)KZlaH, CHSTBIX C PeTMCTPAlJMOHHOIO yueTa Oe3 yKa3aHHsI TOYHOIO afjpeca.

B  ciayuae  HenpeAcTaBleHHsI — JOKYMEHTOB,  BBIp@KAWOIUX  BOMIO  TpakjaH
BbIlIIellepeurc/IeHHbIX KaTerOpui B OTHOIIEHUM IIpUBaTU3aLMK >KUJIOrO MoMelljeHus1 (cor/iacue
Ha OTKa3/[JOBepeHHOCTh), WK JOKYMEHTOB, ITO/TBepKAAOLIUX IpeKpallleHre IpaBa Ha JKUJIoe
TIOMelleHue;

14) HanMuue B cocTaBe ceMbU 3asiBUTeJIs JIML], 3aperMCTpPUPOBaHHbIX B ITPUBAaTU3UPYEMOM
JKUJIOM TIOMell|eHHH, JIUL], UMeIOIINX IpaBo I0Jb30BaHUs [JaHHBIM IIOMeIlleHHeM Ha YCJIOBUSX
COLMA/LHOIO HaliMa, IpakjaH, NMpPHU3HAHHBIX Ha OCHOBAaHUHU CYy/eOHBIX pellleHHi Oe3BecTHO
OTCYTCTBYIOLIMMU;

15) pelieHue opraHa, OCYIeCTB/SIIOIErO TOCYJapCTBEHHYIO pervcTpaljuio IpaB Ha
He/IBDKMIMOe MMYIL[eCTBO U Cle/IOK C HUM, I'OCYAapCTBeHHbIM KaJaCTPOBBIM yueT HeJBU’KHMOI'O
uMyLiecTBa, 00 OTKa3e B TOCYAAapCTBEHHOM pervcTpaliuyd IipaB (repexoja IpaB) Ha
NIpHUBaTU3MpyeMOe JKHUJIOe TIOMellleHHe B CJ/yyasiX, Korja IpHUYHHA OTKa3a He MOXKET OBbITh
yCTpaHeHa caMOCTOSITe/IbHO Y TIOJIHOMOYEeHHBIM OpPraHOM;

16) ocnapuBaHMe B cyfeOHOM TMOpsiKe TIpaBa Ha JKWIOe TIOMeIlleHHe, B OTHOLIEHHH
KOTOpOTI'O I10ZaH 3arpoc.

2.15. OcHoBaHMH A/ TIPUOCTaHOB/IEHUSl IIpeAOCTaB/leHUs] MYHULMIIAJIBHON YC/Iyry
3aKoHoAaTelbcTBOM Poccuiickont desepariy He rpesyCMOTPeHO.

PA3SMEP IUVIATBI, BBI/IMA]:]’MOI‘/'I C 3AABUTEJIA 1IPU IIPEJJOCTABJ/IEHNN
MYHUIIUIIA/IbBHON YCJ/IYT'U, 1 CIIOCObbI EE BBUMAHUA

2.16. [IpefocTaBieHre MyHULIMIIAIIBHOM YCIYTH OCYI{eCTBIsIETCS] OecryiaTHO.

MAKCHMAJIBHBIN CPOK OXWJAHNA B OUEPEIU IIPU ITIOJJAYE 3AIIPOCA
O ITPEJIOCTABJIEHUY MYHUIIATIAJIGHON YCJIYTU ! ITPU ITIOJIYHEHNN
PE3YJ/IBTATA IIPEJOCTABJ/IEHA MYHUILIUIIA/IbBHON YCJ/IYT'H

2.17. MakcuMa/IbHBIM CPOK OXKH/IaHUSI B Ouepe/iy IpHU Iojaue 3arpoca o IpeJocTaB/lIeHun
MYHHULIAIIAIBHOM YC/IYTM W TIPA IOAyYeHWHU pesy/bTaTa IpeAoCTaB/]eHUs] MYHHUIIUIAIbHON
yCIyTH B YTIOJHOMOYEHHOM OpraHe WM MHOTO(YHKIIMOHAILHOM IIeHTpe COCTaBJisieT He Ooiee
15 MUHYT.



CPOK PEI'MTCTPAILINN 3AIIPOCA 3AABUTEJIA
O ITIPEJIOCTAB/IEHAY MY HUITATIAJTbHOM YCJIYTH

2.18. Cpok peructpalyy 3asiBjleHUss O TIIpefloCTaB/JeHUd MYHULMIIAAbHON YCIyTU
TIO/I/IEe’KaT PErUCTpallii B YIIOJHOMOUYEHHOM opraHe He ro3fHee 1 pabouero fHs ¢ MOMeHTa
TIO/IyUeHUsI 3asiB/IeHUsT M JIOKYMEHTOB, HeOOXOAUMBIX AJIsI TpeOCTaBIeHHsT MYHULIUIIAIbHOU
YCIAYTU.

B ciyuae HamMuMs OCHOBaHMM AJs1 OTKasa B IpHeMe JOKYMEHTOB, HEOOXOJUMBIX ISt
Ipe/loCcTaB/leHUs] MYHHULMIIAJIBHOW ~YC/IYId, VyKasaHHbIX B TMyHKTe 2.13. HacTosilero
AJIMUHHCTPaTUBHOI'O perJjlaMeHTa, YTIOJTHOMOUYeHHBIM OpraH He TO3/jHee C/e/yIOLIero 3a AHeM
TIOCTYTJIEHUS 3asIBJIEHUsI ¥ [JOKYMEHTOB, HeOOXOAUMBIX [/l TIPeAOCTaBIeHHs] MYHHULIATIATBHON
ycayry, pabouero fHs, Harpap/sieT 3asBUTE/IO W00 TMpeACTaBUTENIO 3asBUTes pellleHre 00
OTKa3se B IIpHeMe [JOKYMeHTOB, HeOOXOANMBIX /I/Is1 TIpejOCTaB/IeHNs] MYHHULIUTIATIEHON YC/IYTH TI0
dopme, npuBesienHoM B [Ipunoxennn Ne 2 K HacTosilleMy AZMUHHACTPaTUBHOMY perjlaMeHTy.

TPEBOBAHUA K IIOMEIIIEHUAM,
B KOTOPBIX ITPEJOCTAB/IAIOTCHA MYHUIIUTIAJ/IBHBIE YC/IYT'A

2.19. MecromnosoxkeH"e aJMUHUCTPaTUBHBIX 3/JaHUH, B KOTOPBIX OCYII|eCTB/SETCS [IpUeM
3asiBIEHUA U JIOKYMEHTOB, HeOOXOAWMBIX [ TpeAOCTaBIeHUs] MYHHLMIAALHOW YCIyTd, a
TAK)Ke Bblaua pe3y/bTaTOB IPeAOCTaBAeHUs] MyHHUIUIIAMBHON YCIYTH, JO/DKHO 0DecrieurBaTh
yAOOCTBO [/l TpakAaH C TOYKM 3peHHsl TIelIeXOAHOM [JOCTYITHOCTH OT OCTaHOBOK
001I[eCTBEHHOT'O TPaHCIIOPTa.

B ciyuae, ecny MMeeTcsl BO3SMOXXHOCTb OpraHU3aliuM CTOSIHKM (TIapKOBKH) BO3Jle 3/jaHUsI
(cTpoeHust), B KOTOPOM pa3MellleHO IIOMelljleHHMe IIpMeMa M BblJaud JOKYMEHTOB,
OpraHH30BBIBAeTCsI CTOSTHKA (TTapKOBKa) AJIs JINYHOI'O aBTOMOOM/IBHOTO TPAHCTIOPTa 3asiBUTEEH.
3a 1no/b30BaHMe CTOSTHKOM (I1apKOBKO# ) ¢ 3asiBUTe/Iell 1/1aTa He B3UMaeTCsl.

[ TapKOBKW CIleldajZbHbIX aBTOTPAHCIIOPTHBIX CpeJCTB WHBAIMJOB Ha CTOSTHKe
(mapkoBke) BelgessieTcsi He MeHee 10% MecT (HO He MeHee OfHOIO MecTa) Auisi HecrylaTHOU
NapKOBKU TPaHCIIOPTHBIX CPe/iCTB, yIpaB/sieMbIX HHBanuAamu |, II rpymr, a Takke MHBaIMaMu
III rpynnel B mnopsiike, ycraHoBjJeHHOM IlpaButenbctBom Poccuiickont ®egepaium, u
TPaHCIIOPTHBIX CpeJCTB, [1ePeBO3SIINX TaKUX UHBAIW/OB U (UIH) AeTel-UHBa/IN/OB.

B nemsix ofecrieyeHusi OecrpensTCTBEHHOIO JOCTyna 3asiBUTesed, B TOM 4HCIIe
Nepe/IBUralOIMXCsl Ha WHBaIWAHBIX KO/SICKaX, BXOJ, B 3/jJaHMe U IIOMeIlleHUsl, B KOTOPBIX
IIPeIOCTaB/IsIeTCS  MYHHLMIA/MBHAs ~ yCayra, OOOpPYAYIOTCS — TaHAYCAMH,  ITOPYYHSIMH,
TaKTWIbHBIMU (KOHTPaCTHBIMM) IpeJyIpeXXAaoliuMU 3/7eMeHTaM{, WHBIMU CIleljuajlbHbIMU
MIPUCTIOCOD/IEHHSIMY,  TIO3BOJ/GSIIOIUMU ~ O0ecIieunTh  OecrpersiTCTBEeHHBIA — JOCTYII |
Nepe/IBI)KeHUe WHBAJIM/0OB, B COOTBETCTBUU C 3aKOHOZaTebcTBOM Poccuiickoit ®efepanuu o
CoL[Ma/IbHOM 3alljUTe UHBA/NU/OB.

lleHTpanbHBIE BXOZA B 3/laHHe YTIOJHOMOYEHHOIO OpraHa Jo/DKeH OBITh 000py/oBaH
“HOPMaIMOHHON TabJTMUKOM (BbIBECKOH), cofiepKailiel nHGopMaluio:

- HaMMeHOBaHHUe;

- MeCTOHaXOKJleHle U IopuAnUYecKu ajipec;

- pe’kuM paboThI;

- rpaduk mprema;

- HOMepa Tesle()OHOB JJIs CIIPaBOK.

[lomerieHusi, B KOTOpbIX IIpe/jOCTaB/seTCsl MYHHULUIA/JbHas yCAyra, JOJDKHBI
COOTBETCTBOBaTh CAHUTAPHO-3MH/|€MHO/IOIMUeCKUM ITpaBU/laM U HOpMaTHBaM.

[TomeltieHus1, B KOTOPBIX IIpeJiOCTaBsIeTCSl MyHULIUIIA/IbHAS YC/IyTa, OCHAI{aloTCS:

- IPOTUBOIIO}KaPHOM CHUCTEMOU U CpefiCTBaMU [10)KapOTYIIeHMUs;

- CUCTeMOM OIOBelljeHHs1 O BOSHUKHOBEHUU Upe3BblUaliHON CUTYyalluY;

- CpeJiICTBaMH{ OKa3aHUsl [1epPBOM MeAULIMHCKOU ITOMOLL{Y;

- Tya/leTHBIMU KOMHAaTaMH [i/Is1 TOCeTUTe Iel.



3an oxuzaHusi 3asiBUTeseldl OOOpYAyeTCs CTY/AbSMH, CKaMbsIMM, KOJMYECTBO KOTOPBIX
orpejiesisieTcsl UCXOAsl U3 (pakKTUUeCKOW Harpy3ku U BO3MOXKHOCTeM [/ KX pasMelljeHUus B
MIOMellleHHH, a Tak)Ke UH(POPMaLOHHBIMU CTeH/JaMH.

TeKCThI MaTepHasIoB, pa3MellleHHbIX Ha MH(GOPMAL[MOHHOM CTeH/le, [1eUaTaloTcsl y00HbIM
JJIs1 uTeHUsT IpUQTOM, Oe3 NCTIpaBIeHUH, C Bbile/ileHHeM Har0oJlee Ba)KHBIX MeCT IOy KUPHBIM
prudTOM.

MecTta sl 3amofHeHUs1 3asiBIeHHM OOOpYAYIOTCS CTY/ABSIMH, CTOMaMH (CTOMKaMu),
6/1aHKaMH 3as1BJIeHHH, TMCEMEHHBIMH [TPUHA/|/IEKHOCTSIMH.

Mecrta npuema 3asiBuTesedl o6opyayrOTCs MHPOPMAIIMOHHBEIMU Tab/IMUKaMU (BBIBECKAMH)
C yKa3aHUeM:

- HoMepa KabMHeTa 1 HAMMeHOBAHUS OT/jeNa;

- (hamuMy, UMeHU U OTuecTBa (I10c/e/iHee - MPU HaIW4YUH), JO/DKHOCTH OTBETCTBEHHOI'O
JMLia 3a IpHeM JJOKyMeHTOB;

- rpaduKa npreMa 3asiBUTeIel.

Pabouee MeCTO Ka)KAOrO OTBETCTBEHHOI'O JMIja 3a TIPHEM AOKYMEHTOB, AODKHO OBITH
00Opy/JOBaHO TIePCOHATBHLIM KOMITBIOTEPOM C BO3MOXHOCTBIO [IOCTyIIa K HEOOXOJUMBIM
MH(OPMALMOHHEIM 0a3aM /laHHBIX, IeuaTaloliM YCTPOHCTBOM (IIPUHTEPOM) M KOIHPYIOLUM
YCTPOHCTBOM.

JInijo, OTBETCTBEHHOE 3a IIPUEM [OKYMEHTOB, JO/KHO MMETh HACTOJNBHYIO TaOIWUKY C
yKa3aHueM ¢paMUIMU, UMeHH, oTyecTBa (Iloc/e/jHee - IIPU HA/IMUNHN) U AOKHOCTH.

I1pu npegocTaB/IeHUN MYHHULMITIANBHON YC/IYTY UHBAIHAaM 00eCIieunBaroTCs:

- BO3MOXXHOCTEL OeCITpeIiTCTBEHHOTO [IOCTyIa K OOBeKTy (3/jaHHio, IOMEIeHHI0), B
KOTOPOM Ipe/ioCTaB/IsieTCsl MyHHULUIa/IbHast yCIIyra;

- BO3MOXHOCTb CaMOCTOSITe/IbHOTO Ilepe/iBIDKeHHs] [0 TeppUTOpUM, Ha KOTOpPOU
pacrosio)keHbl 3/laHUsI U IOMelljeHUs], B KOTOPBIX Ipe/iOCTaB/sIeTCsl MyHULUIa/IbHasl yCyra, a
TAK)Ke BXO/Ia B TaKHe OOBEKTHI U BBIXO/la M3 HUX, TIOCA/JKH B TPAHCTIOPTHOE CPEJICTBO U BBICAKH
13 Hero, B TOM UKCJIe C UCIIO/Ib30BaHUeM Kpec/ia-KOJIsICKH;

- COIpOBOXJeHHe WHBAaAW/OB, UMEIOLIUX CTOMKWe paccTpoiicTBa (PYHKIMM 3peHUsl U
CaMOCTOSITe/ILHOTO Tlepe/iBUKeHUs;

- Hajl/leXkalljee pa3MelrjeHue oOOpyAoBaHUS U HOCHUTeNel HHGOpMAaLIH, HeOOXOAUMBIX Ji/IsI
obecrieueHrs1 OeCIIPensATCTBEHHOI'O JOCTYIa WHBaIWAOB 3/jaHUSM U TIOMEIIeHUsIM, B KOTOPBIX
IIpeJlOCTaBIIsIeTCsl MyHULMIA/IbHAS YCyTra, U K MyHULMITaAbHOMN yC/Iyre C yU4eTOM OrpaHHYeHui
VX JKU3He/|esITe/IbHOCTH;

- nybsmpoBaHHe HeOOXOAUMOMH /ST MHBANWOB 3BYKOBOW U 3pHUTeNbHON MH(OpMaruy, a
TaK)Ke HaJIMcell, 3HAKOB W HWHOW TeKCTOBOM W rpaduueckod HH(POpMalUM 3HaKaMy,
BBITTO/IHEHHBIMU peibeHO-TOUeuHbIM HIpUdTOM Bpaiins;

- IOy CK CypAoIepeBojUMKa U TU(PIOCYpAOIIepeBO/UMKa;

- JIONyCK coDaKU-TIpOBOAHMKA I[P HaJIWYMK [JOKYMEHTa, IIOATBEP)KAAIOIIero ee
crierjiabHOe oOyueHHWe, Ha OOBEKTHI (3[jaHUsl, TIOMeIeHus), B KOTOPBIX IIPeJOCTaBIISIOTCS
MYHHULUIa/IbHbIE YCAYTH;

- OKa3aHHe WHBa/IW/laM ITIOMOLIHU B IPeooIeHUN OapbepoB, MeIaroUX MOIyUeHUI0 UMH
MYHHULUIA/IBHON YC/IyTH HapaBHe ¢ APYTUMU JIULIaMU.

TITOKA3ATEJ/IN KAUECTBA Y1 IOCTYITHOCTH MY HULUTIAJTIbHON YCJIYTH

2.20. IlokasaTe/nsiMHA JOCTYIIHOCTH U KayecTBa IpefOCTaB/leHUs] MyHUIIUIIaJbHOU YCIYIH
SIBJISIIOTCS:

1) Ha/MuMe MMOMHOM U MOHATHOW MH(OpMaLIMHU O NOpsiZiKe, CPOKaxX U XO/e IIpeJoCcTaBlIeHUs
MYHHULIMIIA/IBHOM ~ yCIyTH B MHGOPMAI[MOHHO-TeIEKOMMYHHKAI[MOHHBIX ~ CeTX  OOIero
T0JIb30BaHus (B TOM umciie B ceTd "VIHTepHeT"), cpeicTBax MacCOBOM UH(OpMaIny;

2) BO3MOXHOCTb IIOJyueHUs 3asBUTe/JeM yBeJOM/JIeHUH O  IIpejocTaB/ieHUH
MYHUIMIIABHOM yCayru ¢ momotgsto EIITY;

3) BO3MOXKHOCTb IIO/yueHUs WH(GOpMalMU O XOJie TpeAoCTaB/eHHsi MYyHULIMIAaIbHON



yCJIyTY, B TOM UHMC/Ie C UCII0/b30BaHUeM UH(POPMal[MOHHO-KOMMYHHUKALIMOHHbBIX TeXHO/IOTHH.

2.21. OcHOBHBIMM IIOKa3aTe/sIMU KaueCTBa IIpe/jOCTaB/ieHHsl MYHHULUIAJBHON YCIyTU
SIBJISTFOTCSI:

1) cBOeBpeMeHHOCTb IpelOCTaB/ieHUs] MYHULMIIANbHOW YCJAYIM B COOTBETCTBUM CO
CTaHAApTOM ee TIpefOCTaB/leHUs], YCTAaHOBJEHHbIM HACTOSIUM  AMUHHUCTPAaTUBHBIM
peryiaMeHTOM;

2) MUHHMaJ/IbHO BO3MOKHOe KOJIMUYeCTBO B3aUMO/IeHCTBUM I'pakJaHHWHA C [JO/KHOCTHBIMU
JIMLIaMH, YYacTBYIOIIMMH B IpeloCTaB/IeHNH MYHULMIIaIbHOM YCAYTH;

3) oTcyTcTBHEe OOOCHOBaHHBIX >KaloO Ha JeicTBus (Oe3/eiicTBHE) COTPYAHUKOB M KX
HeKOppeKTHOe (HeBHUMaTe/IbHOe) OTHOLIIeHHe K 3asiBUTeISIM;

4) OTCyTCTBHe HapylleHUil YCTaHOB/JEHHBIX CPOKOB B IIpoljecce IIpefOCTaB/eHMUs]
MYHHULUNAIbHON YCAYyTH;

5) oOTcyTcTBHe 3asiBieHHWM 00 OClapyuBaHUW pellleHuH, JeiicTBuii (Oe3melicTBUS)
YTIONMHOMOUEHHOI'0 OpraHa, ero JO/DKHOCTHBIX JIML], IIpUHHMaeMbIX (COBeplIeHHbIX) IIpU
IIpe/loCTaBleHUY MYHULIMIAIBHOM VC/AyTH, 10 WTOraM pacCMOTpeHHsI KOTOpBIX BbIHECEHBI
petireHust 00 yAOBIETBOPEHUH (UaCTUYHOM YAOB/IeTBOPEHHH) TpeOOBaHMUi 3asBUTe IeM.

VHBIE TPEGOBAHUSA K ITPEJJOCTAB/IEHIO MYHUITUIIAJIBHON YCIIYTH

2.22. IlpepocTraBiieHMe MYHMULMIIAJIBHOM YCJAYTA IO 3KCTePPUTOpPHAIbHOMY ITPUHLIAITY
OCYIIIeCTBJISIETCS] B 4aCTHU obecriedeHUsI BO3MOKHOCTH TIOAAuH 3asiBJieHui rocpegctsoM EINT'Y u
TOJIyYeHHs1 pe3yabTaTa MyHULUIIA/JIBHON YCIYTU B MHOTO(YHKIIMOHA/IEHOM LieHTpe.

2.23. 3asBuTesnsiM  o0eclleurBaeTCsi BO3MOXKHOCTH IIPe/CTAaBIEHUs 3asBJEHUS W
npu/iaraeMbIX JOKYMeHTOB B (hopMe 3/IeKTPOHHBIX JOKYMeHTOB rocpescTBoM EINT'Y.

B stom cinyuae 3agBuTens WKW IIpeACcTaBUTeNb 3asiBUTesl aBTOpusyercs Ha EIIIY
NOCPeAICTBOM  TIOATBep)KJeHHOW yueTHOW 3amucu B ECHUA, 3anonHser 3asB/eHUe O
IIpe/loCTaBleHUY MYHHULMNAAbHON YCIYyTU C UCIIO/Nb30BaHUEM WHTepakKTUBHONM (popMBI B
3JIeKTPOHHOM BHJle.

3allofIHeHHOe 3asiBjleHHe O IIpefloCTaB/JeHUWM MYHHULMIANBHOM YCIYIM OTIPaB/sieTcs
3asiBUTe/IeM BMecTe C  TIPUKpeIUVIEHHBIMU  57eKTPOHHBIMHA  oOpa3aMH  JJOKYMEHTOB,
HeoOXOAVMBIMH /JIs1 TIPeAOCTaB/AeHUs] MYHULIUIAJBHON YCAYTH, B YIIOJHOMOYEHHBIM OpraH.
ITpn aBTOpM3anuu B ECHA 3asBieHude o Ipe/OCTaBleHUM MYHULIMIIAJIBHOW YCIYIY CUMTAeTCs
MOANIMCAaHHBIM IIPOCTOM 3/IeKTPOHHOM IIOAIMCHIO 3asiBUTe/Is, IIpeCTaBUTe/sT 3asBUTeJI,
YIIOJTHOMOUEHHOT'O Ha IOJITHCaHKe 3as1B/IeHusI.

JIoKyMeHTBI, noJiexaliye U3bITHIO y 3asBUTe/Is [IPU IIpe/jOCTaB/IeHUH MYHHULIAIIAaIbHON
YCJIYTH, NpeAOCTaB/IsAI0TCs 3asBUTe/leM WM IIpeficTaBUTesieM 3asiBUTessI B YIIOJIHOMOUYEeHHbIN
OpraH JIMYHO.

PesynbraTel mpefocTaB/eHUs] MyHULMINAJIBHOM YC/AYIM, YKasaHHble B IIyHKTe 2.5.
HacTosllero AJMAHHACTPaTUBHOIO perjlaMeHTa, HalpaB/soTC 3asBUTeI0, Ipe/CTaBUTelTo
3asiBUTes B TMUHBINA KabuHeT Ha EIIT'Y.

B cinyuae nHampaBiieHus 3asBiieHUst nocpefctsoM EIII'Y pesynbraT npefocTaB/ieHUs
MYHHLIMIIA/IIBHOM YCAYTH TakKe MOXKET ObITh BBIAAH 3asBUTENI0 Ha OyMa)KHOM HOCHTENe B
MHOTO(QYHKIIMOHA/JIbHOM 1leHTpe B TOpsiiKe, MpeJyCMOTPeHHOM IIyHKTOM 6.4. HacTosiiero
AJIMUHUCTPaTUBHOIO perjlaMeHTa.

2.24. DneKTpOHHbIe JOKYMeHTHI Ipe/ICTaBIIsIOTCS B C/leyIOIUX (popMaTax:

1) xml - a1 dopman3oBaHHBIX JOKYMEHTOB;

2) doc, docx, odt - fs1 JOKYMEHTOB C TeKCTOBBIM CO/iep)KaHWeM, He BKJ/IIOUAIOLIUM
bopmybl (3a UCK/IOUeHUEM JOKYMEHTOB, yKa3aHHbIX B MO/IYHKTe 3 HACTOSILErO ITYHKTA);

3) xIs, xIsx, ods - A/151 JOKYMEHTOB, COfiepKallliX pacyeThl;

4) pdf, jpg, jpeg - AN JOKYMEHTOB C TeKCTOBBIM CO/iep)KaHHeM, B TOM UMCJe
BK/TIOUaronux GopMy/bl U (Mnn) rpaduueckre n3o0pakeHus (3a UCK/IIOUEHHEM JOKYMEHTOB,
VKa3aHHBIX B TOANYHKTe 3 HACTOsIero IMyHKTa), a Takke J[JOKYMEHTOB C rpaduuecKUM
cofiepKaHueM.



HomyckaeTcsi  ¢opMHpOBaHHEe  3/eKTPOHHOIO  JOKyMeHTa IIyTeM CKaHUpPOBaHMs
HerocpeJiCTBEHHO C OpPWUIMHaja JOKyMeHTa (MCIo/b30BaHHe KOMMUM He JOIyCKaeTcsi), KOTopoe
OCYLL[eCTBJ/ISIeTCSl C COXpaHeHHWeM OpHeHTal|uM OpUr'uHaja AoKyMeHTa B pasperueHuu 300 - 500
dpi (macmTab 1:1) ¢ UCITO/TB30BaHKEM C/IEAVIONHX PEXXHUMOB:

- «4epHO-0esblii» (IIPU OTCYTCTBUM B [JOKYMeHTe rpaduuecKux H3o0pakeHUHA U (WIIH)
L[BETHOI'O TEKCTa);

- «OTTEHKH ceporo» (TIpU Ha/lM4KU B JOKYMeHTe rpaduuecKux H300pa’keHHH, OTIMUHBIX
OT LIBETHOT'O I'padpruecKoro n3o0pakeHust);

- «L|BETHOW» WK «PeXUM IOJHOH LiBeTolepeZaur» (IIpy Ha/IMUUU B JOKYMeHTe 1{BeTHbIX
rpaduueckrx n300paxkeHUH MO0 LIBETHOT'O TEKCTA);

- coxpaHeHHeM BCeX ayTeHTUUHbIX MPU3HAKOB IOJJIMHHOCTH, @ UMEHHO: IpaduuecKou
TIOATIMCH JIWL{a, TIeYaTH, yI/I0BOro IITaMIla O/1aHKa;

- Komr4ecTBO (ailioB JO/DKHO COOTBETCTBOBATh KOJMUECTBY [JOKYMEHTOB, KaKJblHd U3
KOTOPBIX CO/IEPKUT TEKCTOBYIO U (UK) rpaduueckyro uHGOpMaL[HIO.

DJIeKTPOHHBIE JOKYMEHTHI JJOJDKHBI 00ecIieurBaTh:

- BO3MOKHOCTh W/IeHTU(PULIMPOBaTh JJOKYMEHT U KOJMUeCTBO JIUCTOB B JIOKYMEHTE;

- JJs1 JOKYMEHTOB, COJiepKalluX CTPYKTypHpOBaHHble IO UacTsM, IJlaBaM, pasfesaM
(moapasfenaM) JaHHbBIe M 3aK/IajKd, obecrieynBarolye IepeXoAbl MO OIJaB/leHuo U (WIn) K
COZIepIKaLMCS B TEKCTe PUCYHKaM U TabJuIiaM.

IloKyMeHTbI, TIo/i/IeKalllie TpejcTaBaeHuio B dopmarax xls, xlsx wiu ods, popmupyroTcs
B BUJle OT/leJIbHOT'O 3/1eKTPOHHOIO JIOKYMeHTa.

2.25. YciIyry, KOTopble SIB/SIFOTCSI HeOOXOANMBIMU U 00s13aTeTbHBIMH 151 TIPe/IOCTaBIeHUS
MYHULIMNAJBHON YC/IYyTH, B TOM UHC/Ie CBeJleHUs] O JOKyMeHTe ([JOKYMeHTax), BblJaBaeMOM
(BbllaBaeMbIX) OpraHH3al[UsIMM, YUacTBYIOIIMMH B IIpe/lOCTaB/AeHUH MYHHULMNAIbHOW YCIyTH,
OTCYTCTBYIOT.

III. COCTAB, IIOC/IEJOBATE/IbBHOCTDb 1 CPOKHA BbIIIO/THEHUA
AJIMITHUCTPATUBHBIX IIPOIIE/TY P NICUEPIIGIBAIOIINI ITEPEUEHD
AJMNHNUCTPATUBHDBIX ITPOLIELYP

3.1. [IlpemocraBieHHMe MYHHULMIAABHOW VCJAYI'M BK/IOYaeT B cebs  CreAyroIiue
a/IMAHHCTpaTHUBHbIe NIPOLle/jyphl:

1) mpoBepkKa JJOKYMEHTOB U perucTpaLiysl 3asiB/IeHHs;

2) monyueHue cBefleHUH rocpesicTioM CMDB;

3) paccMOTpeHHe JOKYMEeHTOB U CBeJleHUH;

4) IpUHSATHe pelleHus];

5) Bbllaua pe3yJ/bTaTa.

Onucanue cBs3ed aJMAHHACTPATHUBHBIX IIpOLleyp M aJMHWHHUCTPAaTUBHBIX JeHCTBUM C HUX
XapaKTepHUCTHKaMU IpeZcTaBieHO B llpunoxenun Ne 4 K HacrosieMy AJMHUHHUCTPaTHBHOMY
perjaMeHTy.

IEPEYEHD AJJMUHUCTPATABHBIX IIPOLIEJYP (JEMCTBUIA) §
IIPY IIPEJJOCTAB/IEHVY MYHUILIUIIA/IBHOM YCJIYTH B OJIEKTPOHHOI
®OPME

3.2. llpu mpefocTaBIeHUM MYHHUILMITATLHOW YCAYTH B 3JIEKTPOHHOU (hopMe 3asiBUTEIIO
obecrieuynBaroTCs:

1) monyueHwe WHpOpPMAIMM O TOPsiAKE M CPOKaxX IPeJOCTaBIE€HUs] MYHHIIUIATBHON
yCIIyTH;

2) 3amuch Ha IIPHMEM B OpraH, MpeAOCTaB/SIONNN MYHULUIAABHYIO YCAYTY, A/ TOAaun
3asIB/IeHUsI O TIpeOCTaBAeHUH MYHHULIMIIA/IBHOM yCIyTH;

3) bopMrpoBaHue 3asiBIeHUSsI;

4) omlata rocyAapCTBEHHOH IOIIIMHEI 3a IPefOCTaBlIeHHe MYHHIUIIAILHOU YCAYIU U



yIljlaTa WHBIX IUIaTe)Kell, B3UMaeMbIX B COOTBETCTBUM C 3aKOHO/aTelbCTBOM Poccuiickolt
®epnepary;

5) npueM U perucrpalysi YIOJTHOMOUEHHbIM OpPraHOM 3asiBjieHHsl U UHBIX JOKYMEHTOB,
HeoOXOJMMBIX /IS IpeJOCTaB/IeHNs] MYHULIUIAILHON YCIyTH;

6) nosnyueHue pe3y/bTaTa IpefoCTaB/leHUsI MyHULIMIIAABHON YCIYTH;

7) ronyueHUe CBeJleHUH O XOfle pacCMOTpPeHUs 3asiB/IeHMUs];

8) ocyliecTB/IeHHe OLIeHKH KauecTBa I1pe/joCTaB/IeHHsl MyHULUIAIbHOM YCIyTH;

9) pocynebHoe (BHecyseOHOe) obO)KajoBaHHe pellleHUH U JedicTBuii (Oe3/elicTBYS)
YromHoMoueHHOro  opraHa  jubo  gelictBust  (Oe3feiicTBHE)  [JO/DKHOCTHBIX — JIHI]
YIOMHOMOYEHHOrO ~ OpraHa,  IIPeAOCTaB/SIOLIEro  MYHHIMINAABHYIO  yCIyry,  ubo
MYHHLMIAIBHOTO C/IyKalljero.

TIOPSI/IOK OCYIIECTBJ/IEHUSI AIIMUHUCTPATUBHBIX ITPOIIEIYP
(TEMCTBUI)
B JIEKTPOHHOM ®OPME

3.3. [onyuyeHve uHpoOpMaLMU O MOpsiKe M CpPOKaX IIpeAoCTaB/eHUsi MyHULIMIATbHON
YCJIYTH.

WUndopmaijuss o TMpefocTaBIeHUd MYyHUIIUNAABLHOM yciayru pasMelaetcsi Ha EITY,
oduiMaILHOM caiiTe YTOIHOMOUEHHOro opraHa: https:/prvadm.ru/.

B yka3aHHBIX MH(OPMALMOHHBIX CUCTeMax pasMelljaeTcsl ciie/yolast UHbopMarysi:

1) wcuepmbBalOIUii TepeyeHb JOKYMEHTOB, HEOOXOJWMBIX /s IIpeJoCTaB/leHHUs
MYHHLIMIIA/MIBHOM yCIyrH, TpeOoBaHUsSI K OQOPMJIEHHIO YKa3aHHBIX [JOKYMEHTOB, a TaKXe
nepeueHb JOKYMEHTOB, KOTOpbIe 3asiBUTE/b BIpaBe MPeACTaBUTE 110 COOCTBEHHON NHHUITUATHBE;

2) Kpyr 3asiBUTeJIel;

3) cpokK IpefjoCcTaB/IeHHs] MyHHULUIA/IbHOM YCAYTH;

4) pe3y/ibTaThl IpefOCTaB/AeHHsI MYHULMIIAAbHOM YCAyTH, TMOpPsOK Ipe/CTaBleHUs
JOKYMEHTa, SIBJISIOLerocst pe3yJ/IbTaToOM Ipe/loCTaB/lIeHNs MyHULIUITa/IbHON YCIYIH;

5) pasMep rocyjapcTBeHHOM MOIUIMHBI, B3MMaeMO# 3a IpefocTaB/ieHre MyHULMIaIbHON
yCIIyTH;

6) wcuepnbIBalOIU{ IepeueHb OCHOBAHUHM JJl TPUOCTAHOB/JEHHsI WM OTKasa B
Tpe/jOCTaB/IeHUH MYHULMITIA/IbHOMN YC/IYIH;

7) o mpaBe 3asBUTeNsT Ha JocyjebHoe (BHecyneOHoe) obajnoBaHHe JAeHCTBUN
(Ge3meiicTBUsI) W pellleHWH, NPUHATBIX (OCYLIECTBAsEMBIX) B XOfe IIPeJOCTaBIeHUS
MYHHULIAIIA/IbHON YC/IYIH;

8) dopMmeI 3asBieHn (yBeJOM/IEHHUH, COOOIEHHIT), UCIIOIb3yeMble IPU ITPeAOCTaBIeHHH
MYHHLIAIIaIBHOU YCIIYTH.

Undopmarus Ha EIT'Y, oduimansHOM caiiTe YTOJMHOMOUYEHHOI'O OpraHa O IMOpsiiKe U
CpOKax Ipe/locTaB/lIeHNsT MYHHULIAIIA/AbHONM YC/IYI'M Ha OCHOBaHWUMU CBeJleHUM, COZep)KalljiXcs B
denepanbHON  rocyjapcTBeHHOM  MHGoOpMallMOHHOM  cucTeMe  «®DeflepasbHbBII  peecTp
rOCyZapCTBeHHbIX W MYHULMNAABHBIX ycayr (pyHKLM)», mpefocTaBisieTcss 3asiBUTeEIIO
BecriaTHo.

HocTyn K uHpopMallMK O CpoKaxX W TOpsiiKe TpeAoCTaB/lIeHUs] MYHULIUIIAAbHOM yCIyrH
ocymiecTBsieTcsi 6e3 BbIIONHeHUs1 3asiBUTe/eM KaKHX-IM00 TpeOoBaHuWM, B TOM uncie 6e3
WICTIO/IE30BaHMsI TTPOrPaMMHOrO obecrieueHHs, yCTaHOBKa KOTOPOrO Ha TeXHUUYECKHe Cpe/CTBa
3asiBUTesT TpeOyeT 3aK/II0UeHHs JUI[eH3MOHHOI'O WJ/IM MHOT'O COTVIAILIeHHUs] C IpaBoobsiajiaTesieM
IIpOrpaMMHOrO obecrieueHHs, IpeAyCMaTpPHUBAIOIIErO B3WMaHHe I11aThl, PErucTpaljiio WU
aBTOpM3aL|MIO 3asiBUTeJIs], U/IU Npe/ioCTaB/IeHre UM [1epCOHAa/IbHBIX JlaHHBIX.

3.4. 3anMch Ha IIpyeM B OpraH, IpeJoCTaB/ISIONIMNA MyHULIUIIAIIBHYIO YCIYTY, A/ NOfaun
3asBJIeHMs1 O TIIpefoCTaB/eHUM MYHULMIIAJBHOM yCiayrd, ¢ wucrnonb3oBanuem EIII'Y,
o(uI{anBEHOrO caliTa He OCYIIleCTB/IsIeTCs.

3.5. ®opmMypoBaHUe 3as1B/IeHNS.

[Tpu nofaue 3asiBieHUs1 O MpeAOCTaBJIeHUU MYHULIMNANIBHON ycayru nocpeActBom EIITY



dbopMHpoBaHUe 3asiB/IEHUS] OCYI[eCTB/SIETCs] MOCPeJCTBOM 3allOIHeHUs 31eKTPOHHON (OpMBbI
3asiBsieHust Ha EII'Y 6e3 HeoOXOAUMOCTH JIOMIOTHUTETLHOM TIOZIaUM 3asiBIeHUS] B KaKOW-THO0
vHOM dopMme.

dopmaTHO-/I0TUuUecKass poBepka ChOPMHUPOBAHHOIO 3asiBJIeHUsT OCYIL[eCTBJISIETCS TOC/Ie
3aro/iHeHus1 3asiBUTe/IeM KaXKAoro U3 ToJjieit 3/1eKTpOHHOUM (GopMmbl 3asiBiieHus1. [1py BhIsiBAeHUN
HEKOPPEKTHO 3arlojTHEHHOT'O TOJIsT 3/IEKTPOHHOM (hOpMBI 3asiB/ieHUs 3asiBUTe b YBeJJOMJISIETCS O
XapaKTepe BBIIBJIEHHOM ONIMOKH U TIOpsi/IKe ee YCTpaHeHMsl TOCpe/ICTBOM HH(OPMaI[MOHHOIO
coOOITIeHHs1 HeImoCpe/ICTBEHHO B 3JIEKTPOHHOM (popMe 3asiB/IeHUsI.

I[Ipu bopmupoBaHUY 3asiBIeHUsS 3asIBUTEITIO 00eCITeUMBAeTCS:

1) BO3MOXXHOCTb KOITMPOBAaHUS U COXpaHeHUsl 3as1B/IeHUs] U UHbIX JOKYMEHTOB, YKa3aHHbIX
B mnyHKTe 2.8. HacTosiero AJIMUHHUCTDaTMBHOTO perjaMeHTa, HeOOXOAUMBIX ISt
TNpeloCTaB/IeHHsI MyHULIUNANIBHON YCIYTH;

2) BO3MOXXHOCTD TeuaTH Ha OyMayKHOM HOCHTeJIe KOITUH 3/IeKTPOHHOU (HOPMBI 3asiB/IEHHS;

3) coxpaHeHHe paHee BBeJleHHBIX B 3JIEKTPOHHYIO (OpMY 3asiB/ieHHs] 3HauUeHWH B 000U
MOMEHT TIO JKeJIaHWIO TI0/h30BaTess, B TOM UWC/Ie TPH BO3HHUKHOBEHWM OIMOOK BBOJA U
BO3BparTe /17151 IOBTOPHOI'O BBO/|a 3HaUEHUI B 3/IEKTPOHHYIO (hOpMY 3asiB/IeHUSsI;

4) 3amnojHeHWe TMOJel 5/eKTPOHHOM ¢opMbI 3asiBjieHMs] [0 Hayaja BBOZIa CBefleHUM
3asgBUTe/leM C MCIIONb30BaHWEM CBefleHWM, pa3MelleHHbIx B ECHUA, u cBeseHuy,
onybmkoBaHHbIX Ha EII'Y, B uacTu, Kacaromjeiicsi cBefieHHH, oTcyTcTBYIOIMUX B ECHA;

5) BO3MOKHOCTh BEpPHYThCS Ha J/HOOOM W3 3TalloB 3allo/IHEHHs] 3JeKTPOHHOW (OpMBI
3asiB/ieHUs1 Oe3 IOTepH paHee BBeIeHHOW UH(OPMaI[UH;

6) BO3MOXKHOCTL focTyia 3asiButenss Ha EIII'Y K paHee mofilaHHBIM UM 3asiBI€HUSIM B
TeuyeHHe He MeHee OJIHOT'O r'ofia, a TaK)Ke UaCTUYHO CHOPMUPOBAHHBIX 3asiBJIEHUH - B TeueHUe He
MeHee 3 MecsII|eB.

CdopmMupoBaHHOe U TIOATIMCAHHOE 3asiBieHHe U HHble JOKYMEHTBI, HeoOXOAuMble st
MpeloCTaB/JeHNsl MYHULIMNANLHOW YCJAYIM, HalpaB/islOTC B YTOJHOMOUEHHBIM OpraH
nocpegctsoM EIITY.

3.6. T'ocyjnapcTBeHHasi IOIIMHA 3a IIpe/lOCTaB/eHrWe MYHUIUIAAbHOU YyCJAYTH He
B3UMaeTCsl.

3.7. YTnonHOMOUeHHBI OpraH oOecIieurBaeT B CPOK He To3fHee 1 pabouero aHs C
MOMeHTa Tioflaud 3asiBieHus: Ha EIII'Y, a B ciayyae ero mocTyIvleHUsT B Hepabouwil wiu
TMTpa3[HUYUHBIN JIeHb, - B CJIeIVIOIIUN 38 HUM TIepBbIM pabouuii /1eHb:

1) mpuieM JOKyMeHTOB, HEOOXOAUMBIX [l TIPeJJOCTaB/IeHUs] MYHUIIATIATbHON YCIYTH, U
HarpaB/ieHHe 3asiBUTeTI0 3JIeKTPOHHOI'O COOOII[eHUsT O TIOCTYIIEHUH 3asiB/IeHUS;

2) pervcTpalyio 3asiBJieHUs] U HarpaBjieHUe 3asiBUTENIO YBeAOMJIEHUS] O perucTparjuu
3asiBjieHMss MO0 0O OTKase B TpueMe JOKYMEHTOB, HeOOXOJUMBIX JIsl TIpeoCTaB/IeHus
MYHUILUIIaIBHOM YCAYTH.

3.8. DnekTpoHHOe 3asiBjleHWe CTaHOBUTCS [JOCTYIIHBIM JJIs1 JO/DKHOCTHOIO JIMIiA
YNOMHOMOUEHHOI'O OpraHa, OTBETCTBEHHOI'O 3a IpPHUEM M perucTpalivio 3asiBjieHUs (fanee -
OTBETCTBEHHOE [IO/DKHOCTHOE JIMI[0), B TOCYAapCTBEHHOM WHQOPMAIIMOHHOM CHCTEMe,
WCIIO/b3yeMOU YTIOJIHOMOYeHHBIM OpraHOM [/l MpeJoCTaBAeHUs] MYHMLMIIAJBHOU YCAYTU
(nanee - TUC).

OTBeTCTBeHHOE JJOIKHOCTHOE JIULIO:

1) mpoBepsieT HajWuKe 37eKTPOHHBIX 3asBaeHud, moctynusiuux ¢ EII'Y, c nepuogom He
pexe 2 pa3 B /leHk;

2) paccMaTpuBaeT TIOCTYITHBINME 3asiB/eHUsT W TIPUJIOKeHHble oOpa3bl [OKYMEHTOB
(IOKyMeHTBI);

3) T[OpOM3BOAUT JAeNCTBUSIT B  COOTBETCTBUM C IIYHKTOM 3.7.  HacTOSIEro
AJIMUHUCTPaTHBHOI'O perjaMeHTa.

3.9. 3asBUTeMI0 B KauyecTBe pe3y/bTaTa MpeJOCTaBAeHUs] MYHULIUIAIBHOM YCAyTU
obecITeurBaeTCcsi BO3SMOXKHOCTD TTO/TyUeHHsT IOKYMeHTa:

1) B ¢popmMe 3/1eKTPOHHOT'O JJOKYMeHTa, HallpaBJeHHOT'O 3asiBUTE/IIO B JIMYHbINA KaOWHeT Ha
EIT'Y;



2) B Buge OYMaXKHOTO /[JOKYMEHTa, MOJTBEPXKIAMOLIEro CoJiepKaHHe 3JIeKTPOHHOTO
JIOKyMeHTa, KOTOPBIA 3asiBUTENb IOIyYaeT MpU JIMUHOM OOpallleHHH B MHOTO(QYHKI[MOHA/TEHOM
L|eHTpe.

3.10. IlonyueHue wuH(pOpMalMM O XOJe PacCMOTpeHHUsl 3asiBjeHHWsT U O pe3yJbTaTe
TIpeIOCTaBIeHNsT MYHULIMIIA/IIBHON YC/IyTH MPOU3BOAUTCS B MUYHOM KabuHere Ha EIII'Y, mpu
YCJIOBUM aBTOpH3allUU. 3asiBUTe/Ib UMeeT BO3MOXXHOCTb IIPOCMaTpHBaTh CTaTyC 3/1eKTPOHHOI'O
3asBleHUs], a TakXKe HHPOpPMAIMIO O [JajJbHEHINNX [JelCTBUSX B JIMUHOM KaOWHeTe TII0
coOCTBeHHOW MHHUIMATHBE, B JIFOOOe BpeMsl.

Ilpy mnpejocTaB/leHWM MYHULMIAJBHOW YCAYTM B 3/7eKTPOHHOM ¢opMe 3asiBUTEIIO
HarlpaBJIsIeTCs:

1) yBejoM/IeHHe O TIpHEeMe M PErMCcTpaliiy 3asiB/leHNsI U UHBIX JOKYMEHTOB, HEOOXO[MMBIX
JJ1l TIpeJloCTaB/IeHUs] MYHMLIMIIATBHOM YC/YTH, COflepikalllee CBefleHUs1 O (paKTe IIpuemMa
3asiBlIeHUs] U JOKYMEHTOB, HEOOXOJWMBIX /I IpeJoCTaB/IeHHs] MYHULUNAIBHON YCAyITH, H
HayaJle IIpoLle/ypbl IpejoCTaBleHNsI MYHHLIAIIAIbHON YC/AYIM, a Takke CBeJleHUs O JaTe U
BpeMeHU OKOHYaHUsI TIPe/JOCTaB/IeHNs] MYHULUITAJLHON YCIyTH TU00 MOTUBHUPOBAHHBINA OTKa3 B
TIIprieMe JOKYMeHTOB, HeOOXOANMBIX JJIs1 IpeJOCTaB/AeHUsT MyHHULUITaTbHON YCIYTH;

2) yBegOMJIeHHe O pe3y/bTaTaXx pacCMOTPEHHsI JOKYMEHTOB, HeOOXOJMMBIX [IJIsI
NpeJloCTaB/lIeHus] ~ MYHULMINAJIBHOM  YC/IyIYM,  COZep)kalljee  CBeJleHMsl O  IIpPUHATHU
TIOJIOKUTE/IBHOIO  pellleHHsI O IIpeJOCTaB/IeHWM MYHHULIMIAABHONM YCJAYIM U BO3MOXXHOCTH
TIO/IYUUTh pe3y/IbTaT Tpe/jOCTaB/IeHNs MyHHULMITATLHON YCAYTH MO0 MOTHBHUPOBAHHEBIN OTKa3 B
Tpe/jOCTaB/IeHUH MYHULMIIATbHOMN YCIYIU.

3.11. OrjeHKa KauecTBa I1peJiOCTaBIeHUs] MyHULIUINIATbHOU YCAYTH.

OneHka KayecTBa IIpeJJOCTaB/IeHUS MYHHULMIIA/ABHOM YCAyIM OCYLIecTB/seTCS B
coorBeTcTBUM ¢ [IpaBusaMu  OLleHKM rpaxjaHaMu 3¢ (eKTUBHOCTH  JlesITeIbHOCTH
pPYKOBOAUTe/lell TeppUTOpPUaIbHBIX OpPraHoOB (efiepajbHbIX OPraHOB MCIIONHWUTE/NBHON BJ/acTH
(MX CTPYKTYPHBIX IOfipa3fie/ieHHi) ¢ yueToM KauecTBa IpeocTaB/leHHsI UMU T'OCYAapCTBeHHBIX
YCJIYT, a TakKe IpUMeHeHUs! pe3y/IbTaTOB yKa3aHHOM OLIeHKW KaK OCHOBaHUS AJIsl IPUHATUS
pellleHu: O [OCPOUYHOM IIpeKpalljleHWM HCIIO/IHEeHUs] COOTBETCTBYIOIMMH PYKOBOAUTE/SIMU
CBOMX [IO/DKHOCTHBIX OO0si3aHHOCTeH, yTBep)kAeHHbIMH [loctaHoBneHueM IlpaBuTe/nbCTBa
Poccuiickoti ®ezepaiiuu ot 12 gekabpst 2012 roma Ne 1284 «O6 orjeHKe TIpakJaHaMU
5¢$eKTUBHOCTU JesATeNIbHOCTH pYKOBOJUTe/ell TeppUTOpHalbHBIX OpPraHoB (hefiepalbHbIX
OpraHOB HCIIOJIHUTEe/NBbHON B/acTH (MX CTPYKTYPHBIX MOjpasjeseHri) U TeppUTOpHa/bHBIX
OpraHOB I'OCy/JapCTBEHHBIX BHEOIO/KeTHbIX (OHZOB (MX pervoHaNbHBIX OT/e/IeHHH) C YUeTOM
KauecTBa IpeJloCTaB/eHUs] TOCY/JapCTBEHHBIX YCIYT, PYKOBOAUTe e MHOIO(yHKI[MOHAIbHBIX
L[eHTPOB IIpe/loCTaB/IeHNs] I'OCYAapCTBeHHBIX W MYHHULMIIAJBHBIX YCAYI C y4eTOM KauecTBa
OpraHM3allid IIpefjOCTaB/leHus] TOCy[JapCTBeHHbIX M MYHMLMIAIBHBIX YCJAyI, a TakKxke O
TIpUMeHEeHNY pe3yJ/IbTaTOB YKa3aHHOW OLleHKHM KaK OCHOBaHWs JJI1 TPUHATUS pelleHUHd O
JIOCPOUHOM  TIpeKpallleHWd HCIIOJIHEHWS] COOTBeTCTBYIOL[MMH DPYKOBOAMTENSIMA  CBOMX
JO/DKHOCTHBIX 00513aHHOCTEM».

3.12. 3asBuTeno obecrieynBaeTCsi BO3MOMKHOCTH HarpaB/eHUs] >KaaoObl Ha pelleHus],
medictBuss ~ wmu Oe3gelicTBMe  YIIOJHOMOYEHHOIO — OpraHa,  [JO/DKHOCTHOTO  JIMLA
YT0/THOMOYEeHHOT O OpraHa MO0 MYHHIMITALHOIO C/IYKAI[ero B COOTBETCTBUU CO cTaTheid 11.2
depnepanbHoro 3akoHa Ne 210-®3 «O6 opraHu3al[Mu MpejOCTaBAeHUs] TOCYAApCTBEHHBIX M
MYHHULIAIIA/IBHBIX yCJAyIr» W B TNOpsiiKe, ycraHoBjaeHHOM IlocraHoBnenuem [IpaBurenncTBa
Poccuiickoii @ezeparun ot 20 HosiOpst 2012 roza Ne 1198 «O degepansHOl rocyAapcTBeHHOU
MHpOPMALIMOHHON ~ cucTeMe, obecrmeunBaroliell mporjecc focyAebHoro (BHecyzeOHOro)
o0’ka/loBaHUsI pellleHUH | JAelcTBUN (Oe3/elCTBUsI), COBEPIIEHHBIX IIPU IIPeAOCTaBIeHHH
roCy/lapCTBeHHbIX U MyHUIIMITa/IbHBIX YCIYI».

IHOPANOK UCITIPAB/IEHUSA JOIIYIIEHHDBIX OIIEYATOK 1 ONINBOK
B BbIIAHHBIX B PE3YJ/IbTATE IIPEJOCTABJIEHUSI
MYHUIIUIIAJIBHON YC/IYT' JOKYMEHTAX



3.13. B cayuae BbIsIBIeHUsI OIEUaTOK M OIMUOOK 3asiBUTe/b BIIpaBe OOpaTUTLCS B
YTI0MHOMOUEeHHBIH OpraH C 3asiBjleHeM B IIPOU3BOJILHOM (opMe.

3.14. VcmpaBieHWe [OMyIIeHHBIX OINEYaTOK M OMIMOOK B BbIJAHHBIX B pe3yJ/bTare
NpeJoCTaB/IeH!s] MYHHULIMIIQJbHOW YCJAYIM JOKYMEeHTaX OCYLIecTB/AseTcsI B CJefyIollemM
ropsifiKe:

1) 3asiBuTenp mpu OOHaApyKeHWU OMeuYaTOK U OMHUOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yJibTaTe MpefOoCTaBlIeHUs] MyHULIUIIAIBHON YCIyTH, o0paliaeTcst JIMUYHO B Y IOJTHOMOYEHHbIHA
opraH C 3asB/lieHMeM O HeOOXOAWMOCTH WCIIpaB/eHHs OIeuYaTOK U OIIHOOK, B KOTOPOM
COZlepKUTCS YKa3aHHe Ha UX OIHCaHue;

2) YNO/IHOMOYEHHBIM OpraH IpU TIOyUeHUHW 3asiBleHUsl, YKa3aHHOIO B MOJIYHKTe 1
nyHkTa 3.14. HacTosmero ToApa3fena, paccMaTpyBaeT — HeOOXOAWMOCTh  BHECEHWUS
COOTBETCTBYIOIIMX H3MEHEeHHWH B [JOKYMEHTBI, SBJ/IOIIMecs pe3y/bTaTOM IIpe/oCTaB/IeHHUs
MYHHULIUIIA/IbHON yC/IYIH;

3) VYmnonHOMOueHHBIM opraH o0ecrieudBaeT yCTpaHeHHe OIeYaTOK M OIIHOOK B
JIOKYMeHTaX, SIBJISIOLIUXCS pe3y/IbTaTOM Ipe/loCTaB/lIeHNs MyHULIUIIa/IbHON yCIyTH;

4) cpoK yCTpaHeHHUs OIIeYaToK U OIIMOOK He [JOJDKEH IpeBbIlaTh 3 (Tpex) pabouux AHel ¢
JlaTbl pervucTpaliiyd 3asB/eHHs], yKa3aHHOIO B IMOANyHKTe 1 mnyHkra 3.14 Hacrosero
roJipaszena;

5) wuHpopMarmsa o crocobax HarpaBieHUst 3asBUTeMO (TIONy4YeHUs] 3asBUTE/EM)
WCIIpaB/eHHBIX JIOKYyMEHTOB OCYILIeCTB/SIE€TCS CrIOcOOOM, VKa3aHHBIM B 3asIBJ€HUH O
Tpe/joCTaB/IeHUH MYHHULIAIIA/IbHON YC/IYTH.

C/IYUYAH U ITIOPSIOK IIPEJOCTABJIEHVS MYHUIIATIAJIbHON YCJIYTA
B YIIPEX/JAIOIIEM (ITPOAKTUBHOM) PEXKUME

3.15. IlpesfocTaB/ieHre MyHULIMIIAIBHON YCIYTH B yIIpeXKAaroleM (IIpOaKTHBHOM) peXXKume
MOI'YT OBITh peayM30BaHbI T1I0C/Ie pa3pabOTKH 1I1a0I0HOB /IS POAKTUBHOIO MH(OPMHPOBAHKS
3asBUTe/sI O BO3MOXKHOCTH ITOJIyUeHUS MYHMULMIA/JBHOM YC/AYIM, COIJIaCOBaHMWS yKa3aHHBIX
1m1ab10HOB, HacTpouKu npoduast ECUA /st mpoakTHBHOIO MHPOPMUPOBaHUs 3asiBUTeIeH.

3.16. Ilopsifok nHpopMUpOBaHUs 3asiBUTESI O BO3MOXHOCTH TO/IyUeHUsT MyHULIUIAIBHOMN
YyCIyTH B yIpexxpaarolieM (MPOaKTHBHOM) peXuMe OyjeT orpefiesieH I0C/e BBITOJHEHUS
YCJIOBUM, yKa3aHHBIX B MyHKTe 3.15. HacTosIero A JMUHUCTPaTUBHOI'O perjlaMeHTa.

IV. ®OPMbI KOHTPO/JIA 3A NCIIO/IHEHUEM
AJMNHNUCTPATHUBHOI'O PEI'JTAMEHTA

TMOPSIIOK OCYIIECTBJ/IEHUSI TEKYIIIEI'O KOHTPOJISI 3A COB/IFOJJEHUEM
1 CIIOJTHEHUEM OTBETCTBEHHBIMHU JTO/DKHOCTHBIMHU JIMIIAMU
ITOJIOKEHNN
PEI'JIAMEHTA M UHBIX HOPMATUBHBIX ITPABOBBIX AKTOB,
YCTAHABJ/IMBAIOIINX TPEBOBAHMUS K ITPEJOCTABJ/IEHUIO
MYHUMITUIIAJIBHOM YC/IYT U, A TAKXKE ITIPUHAITUEM UMU PEINIEHUI

4.1. Tekyummii KOHTPOIb 3a  COOJIOZIEHMEM W HWCIIOJHEHWEM  HaCTOSIIEero
AJIMUHHCTPaTUBHOI'O perjlaMeHTa, UHbIX HOPMaTUBHBIX I1PaBOBBIX aKTOB, yCTaHaB/IMBAIOIIUX
TpeOOBaHUsI K IPeAOCTABIEHHUIO MYHHULMIAABHOM VCAYIH, OCYLIECTB/ISETCS Ha ITOCTOSHHOM
OCHOBe JIO/DKHOCTHBIMH JIMLJaMM ~ YTIOJHOMOYEHHOI'O OpraHa, VIIOJHOMOUeHHbIMH Ha
ocylijecTB/IeHHe KOHTPOJIs 3a [Ipe/jocTaB/eHreM MYHUILIUIIAAbHOM yCIyTIH.

Jl71s1 TeKyI[ero KOHTPOJISl UCTIONB3YIOTCS CBe/leHUsI CIy>KeOHOM KOppeCIIOH/eHL[UH, yCTHasI
Y ICcbMeHHast MHpOopMallysl CrieliallCTOB U JO/KHOCTHBIX JIML| Y TIOJTHOMOUEHHOIO OpraHa.

TeKyIM KOHTPO/Ib OCYIIeCTB/IsIeTCsl ITyTeM IPOBe/eH sl ITPOBEPOK:

1) perenwmii o pefoctaBneHnH (06 OTKase B IIpejOCTaBAeHHH) MYHULUTIAIBHON YCIyTH;

2) BBISIBJIEHUs] U YCTpaHeHHUs1 HapyllleHUH TpaB IpakfaH;

3) paccMOTpeHWs], TIPUHATHS PeIleHHuH U IOJATOTOBKH OTBETOB Ha oOpaljeHUs Tpa)kjaH,



cofieprKalIiyie ao0bl Ha pellieHus], AecTBUs (Oe3/1eliCTBHE) AO/DKHOCTHBIX JTHII.

IHHOPANOK U ITEPNOJNYHOCTD OCYINECTB/IEHUA
IVIAHOBbBIX 1 BHEIIVIAHOBBIX ITPOBEPOK I10/IHOTBI 1 KAYUECTBA
IPEJOCTABJ/IEHS MYHUIATIAJIbHOMN Y CJIYTH, B TOM YHMCJIE IIOPAIOK
1 ®OPMbBI KOHTPOJIS 3A TIOJTHOTON 1 KAUECTBOM ITPEJJOCTABJ/IEHUS
MYHHUIUIIAIBHOMN YCIIYTH

4.2. KoHTposb 3a IIOIHOTOM W KaueCTBOM IIpeAOCTaB/eHUs] MYHHL[MIIAJBHONW YCAyTH
BK/TIOUaeT B cebst IPOBe/ieHe IJIAHOBBIX M BHETUIAHOBBIX ITPOBEPOK.

4.3. TlnaHOBBle TIPOBEPKH OCYIIIECTB/SIOTCS Ha OCHOBaHWM T'OJIOBBIX ILIAHOB pa0OTEI
YTOMHOMOUEHHOI'0 OpraHa, yTBepK/JaeMbIX PYKOBOAWUTesneM YTIOMHOMOUeHHOro opraHa. Ilpu
IIJIAHOBOH ITpOBepKe IMOJIHOThI M KauecTBa Ipe/jocTaB/leHHs MyHHULUIa/IbHOM YCAYTH KOHTPOJIIO
To/j/1exar:

1) cobsroieHe CPOKOB TIpejOCTaB/IeHNsT MYHULIMIIA/IBHOM yCIyTIH;

2) cobumo/ieHre TTO/I0XKeHHH HacTosIIero A IMUHACTPaTUBHOTO PerlaMeHTa;

3) MpaBHW/ILHOCTh M OOOCHOBAHHOCTE IIPHHSITOTO pellleHHs] 00 OTKase B IIPeOCTaBIeHUN
MYHHULUIaIbHON YCAyTH.

OcHoBaHUeM /1/151 IPOBe/jeHUsI BHEeIIJIaHOBBIX [TPOBEPOK SIB/ISIOTCS:

- TolyueHWe OT TOCYAapCTBEHHBIX OpraHOB, OpPraHOB MeCTHOI'O CaMOYIIpaB/eHHs
vHbopMalLy O IpeAriosaraeMbIX WM BbISIBJI€HHbIX HapyIIeHWsX HOPMATHUBHBIX IIPaBOBBIX
akToB Poccuiickoii ®@efiepaliy, HOpMaTHUBHBIX NpaBOBLIX akToB [IpaBuTe/nncTBa CBep//IOBCKOM
0o0/lacT ¥  HOPMATHBHBIX IIPaBOBBIX AaKTOB OpraHOB MECTHOTO  CaMOYIIpaB/IeHUS
MYHHLIMIIA/IIBHOTO 00pa3oBaHUsl, pacIloOKEeHHOro Ha TeppHUTOpuH CBepAJIOBCKOW 0b6JacTH —
MYHHLMIa/IBEHOro OKpyra IlepBoypanbck;

- obpaujeHysl rpakiaH M IOPUUUECKHUX JIMI] Ha HapyIIeHHs 3aKOHOJATe/JbCTBA, B TOM
yuc/le Ha KauecTBO MpeoCcTaB/leHUs] MyHULIMIIAIBHON YCIYTH.

OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIMII OPTAHA,
TIPE/IOCTABJ/ISIFOIIET O MYHHUITUIIAJIBHYFO YCJIYTY, 3A PEIIIEHUA U
JTENCTBUSA
(BE3JIEVICTBUE), IPUHUMAEMBIE (OCYIIECTBJ/ISIEMBIE)

VIMHU B XO/IE ITPEJOCTABJ/IEHUSI MY HULIUTIAJILHOM YCJIYTU

4.4. Tlo pesyabTaTaM IpPOBeJleHHBIX IIPOBEPOK B CJiyuae BbISIBJIEHUS] HapyllleHU!
TOJIO’KeHUN HaCTosI[ero AMUHUCTPATUBHOIO perjaMeHTa, HOPMAaTHMBHBIX IIPABOBBIX aKTOB
[TpaBuTenscTBa CBepAIOBCKON 00/1aCTH U HOPMAaTHUBHBIX TMPABOBBIX aKTOB OPraHOB MECTHOI'O
CaMOYIIpaB/ieHUsT ~ MYHMIIMIAJbHBIX ~ OOpa3oBaHWM, pacrojOXKeHHbIX Ha  TePPHUTOPUH
CBep//IOBCKOM  00/1aCTH, MYHHUIMIIAIBHOIO  OKpyra IlepBOypajqbCK  OCYIIeCTBIISIETCS
rpUB/ieUeHre BHUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHO/|aTe/bCTBOM
Poccutickon ®@eznepannu.

[lepcoHanbHast OTBETCTBEHHOCTh AO/DKHOCTHBIX JIML] 3a MPaBU/IBHOCTh U CBOEBPEMEHHOCTh
TIPUHSITHS PeIlleHus1 O Tpe/iocTaB/ieHny (06 OTKa3e B ITPeAOCTaB/IeHUM) MYHUIIATIATLHOU YCIYTH
3aKperuvisieTcsl B WX [JO/DKHOCTHBIX —perjiaMeHTaX B COOTBETCTBHM C TpeOOBaHUSMU
3aKOHO/IaTe/ILCTRa.

TPEBOBAHUS K ITOPSIIKY 1 ®OPMAM KOHTPO/JIA 3A ITPEJOCTAB/IEHUEM
MYHUILIUTIAJIBHOM YCJIYTH, B TOM YMCJIE CO CTOPOHBI I'PAX/IAH,
X OFBEJIVMHEHUN 1 OPT AHU3AITUI

4.5. I'paxaHe, Mx oObeJUHEHHs] U OpraHU3al[i UIMEIOT ITPaBO OCYI[ECTB/ISITh KOHTPOJIb 3a
Ipe/locTaBleHUeM MYHMLIMINIAABHOM yCJAYIM IyTeM I[Io/yuyeHUss HH(QOpPMAalUM O Xofe
Npe/loCcTaB/leHUs] MYHMULIMINAABHOM  yCAyrM, B TOM UHC/lIe O CpOKax 3aBeplieHus



a/[IMUHUCTPATHBHBIX MpoLeAYp (feHcTBUl).

I'paxzane, ux obbeJUHEHHUs ¥ OPraHH3ally TaKKe UMeIOT IIPaBo:

1) HampaB/sITH 3aMeuaHUs] U TPeAJIOKeHMs IO Y/yULIeHUIO [JOCTYITHOCTH M KauecTBa
TIpeloCTaB/IeHUs] MyHULIUIIANIBHON YCIYTH;

2) BHOCUTb TIpeJJIOKEeHHs O Mepax II0 VCTpaHeHHWIO HapylleHUM HacTosIero
A ZIMUHHCTPaTUBHOI'O perJjlaMeHTa.

4.6. [To/KHOCTHBIe /iulla YTIOJIHOMOUEHHOIO OpraHa IIPUHMMAIOT Mephl K IpeKpalljeHUIo
JIOMYI{eHHbIX HapYIIeHUH, YCTPaHsIOT MPUYMHBI M YCJIOBUS, CIIOCOOCTBYIOIIME COBEPIIEHHIO
HapylLIeHuH.

WNndopmariysi o pesy/bTaTaX pacCMOTPeHHsl 3aMeuaHUM U TpeAJIOKeHUM rpax/jaH, UX
oObeIUHEHN U OpraHU3al{ui JAOBOJUTCS O CBeJEeHHUs JIML], HAllpaBUBIINX 3TU 3aMeuyaHds U
TIpe/lJIO’KeHUsl.

V. IOCYIEBHBII (BHECY JEBHBII) HOPSANOK OBKA/TOBAHVS PEIIEHUT
1 AEVICTBUI (BE3AEIICTBIS) OPT'AHA, IIPEJOCTABJISIFOITI[ETO
MYHUIATIAJIBHYIO YCJIYTY, ET'O AOJDKHOCTHBIX JINI]

1 MY HULTATIAJTBHBIX CJTY KAIIUX, A TAKXKE PEINEHUI Y1 JEACTBUIA
(BE3/IEVICTBYIST) MHOT' O ®YHKI[MOHAJILHOI'O ITEHTPA,
PABOTHHUKOB MHOT'O®YHKIIMOHAJ/ILHOT'O IIEHTPA

5.1. 3asiBUTe/Ib UMeeT MpaBo Ha OOKajoBaHHe pellleHUs U (Wn) AeiicTBUi (Oe3peiicTBYs)
YTO/THOMOYEHHOTO OpraHa, [JO/DKHOCTHBIX JIMI] YTIOMHOMOUEHHOIO OpraHa, MYHHUIMITAJIbHBIX
CJIy’Kall[MX, MHOTO(YHKLIMOHAJLHOIO IIeHTpa, a TakkKe pabOTHHKAa MHOTIO(YHKLMOHAIBHOIO
L[eHTpa TpH IpeOCTaB/IeHUH MYHULUIIAIBHOR YCAYTU B fOCyAeOHOM (BHecy e0HOM) ropsifKe
(manee - xxanoba).

OPI'AHBI MECTHOI'O CAMOYIIPABJIEHISI, OPT AHU3AIIAN
1 YIIOJTHOMOUYEHHBIE HA PACCMOTPEHUE XAJIOBbI JIUTIA,
KOTOPHIM MOXET BbITh HATIPABJ/IEHA JKAJIOBA 3ASIBUTE/IS
B IOCYAEBHOM (BHECY JEBHOM) IIOPSIJIKE

5.2. B pocynmebHom (BHecyneOHOM) ropsiike 3asiBuTesb (IIpe/iCTaBUTE/b 3asiBUTeIsS)
BIIpaBe OOpaTUTHCS C Kajaoboi B IHCbMeHHOH ¢opMe Ha OyMa)kHOM HOCHUTe/le WIHA B
5/1IeKTPOHHOM (popMe:

1) B YHOOMHOMOUEHHBLIM oOpraH - Ha pelieHde U (W) felictBus (Oe3zelicTBue)
YTIOMHOMOUEHHOI'0 OpraHa, pyKOBOJHWTessl YTIOJHOMOYEHHOIO OpraHa, AO/KHOCTHOIO JIMLja
YTI0IHOMOUEHHOI'0 OpraHa;

2) B BBIIIECTOSIINMA OpraH Ha pellleHHe W (UaM) neicTBust (Oe3melicTBYe) AOKHOCTHOTO
JIML1a, pyKOBOAUTe ISl Y TIOJTHOMOUYEHHOI'O OpraHa;

3) K PYKOBOAWTEN0 MHOIO(QYHKLIMOHA/JBHOIO LleHTpa - Ha pellleHUus W JelCTBUs
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOIO IIEHTPa;

4) K yupeAnTen0 MHOIO(QYHKIIMOHA/NBHOTO LieHTpa (MUHUCTepCTBO LIM(POBOro pa3BUTHUS
U cBs13u CBepA/IOBCKON 00/1acTH (fajiee - yupefuTe/ b MHOTO(YHKLIMOHANMBHOIO 1jeHTpa)) - Ha
pelieHHe U felicTBus (be3aelicTBrEe) MHOMOQYHKI[MOHATBHOTO L{EHTPA.

B YnonHomoueHHOM oOpraHe, MHOTO(QYHKIL[MOHAaAbHOM LIeHTpe, y  yupeAuTess
MHOTO(YHKIIMOHA/LHOT'O IIeHTpa OIpeJesisiioTCs YIIOTHOMOUEHHble Ha PacCMOTpeHHe Kajobh
JIO/DKHOCTHBIe JIHLa.

CIIOCOBbI THOOPMUPOBAHUSA 3AIBUTEJIEN O MTOPSIIKE IIOJAUYN
1 PACCMOTPEHMUSI XKAJIOBBIL, B TOM UMCJIE C UCIIO/Ib30BAHUEM
EJIMHOI'O IIOPTAJIA I'OCYJIAPCTBEHHBIX U MYHUITUIIAJIBHBIX YC/IYT
(DYHKIIUM)



5.3. YIO/HOMOYeHHBI  OpraH, [peAOCTaB/AIOIIMM  MYHHLIMIIAJBHYIO  yCIAYTY,
MHOTO(QYHKIIMOHA/NbHBIA LJeHTp, a Takke yupeAuTelb MHOIMO(YHKI[MOHAIBHOIO L{eHTpa
obecrieynBaroT:

1) uHdpopmupoBaHue 3asiBUTesell O TMOpsiike OOKa/lOBaHHUs peIleHUH U AeWCTBUA
(6e3meiicTBYSsI) YTIOMHOMOYEHHOI'O OpraHa M ero MYHHULMIAIbHBIX C/YXKAlUX, pelleHuHd |
pevictBui  (Oe3gelicTBUsI) MHOTO(YHKIIMOHATLHOIO I[eHTpPa, €ro [JO/DKHOCTHBIX JIAL] U
pabOTHHKOB ITOCPe/ICTBOM pa3MelljeHHst HH(popMaru:

- Ha CTeH/jaXx B MecCTax IpeloCcTaB/IeHUs] MyHHULMIIA/IbHBIX YCIIYT;

- Ha oduluaibHOM  caliTe  YIoJIHOMOueHHOro  opraHa:  https:/prvadm.ru/,
MHOTO(YHKIIMOHAABHOTO 1ieHTpa: http:/mfc66.rw/ u yupenuTens MHOro@yHKIIMOHAILHOTO
tenTpa: http://digital.midural.ru/ B cetu «IHTepHeT»;

- Ha EINI'Y B pasgene «/[JomomHuTenbHasi uWHGOpMalMs» COOTBETCTBYIOLIEH
MYHHULIAIIA/IbHON YCIYIH;

2) KOHCY/JbTHpOBaHUe 3asiBUTe/eM O TIOpsJKe OOXKaAOBaHUS pelleHWHd U [eHCTBUH
(6e3neiicTBYSsI) YTIOMHOMOUYEHHOI'O OpraHa, MpeJoCTaB/ISIIOIEr0 MYHHIMITANBHYIO YCIYTY, ero
MYHHLIMIIA/MBHBIX CYXKAIUX, pelleHud U fedcTBuil (Oe3ielcTBUSI) MHOTO(YHKIMOHAIBHOTO
1[eHTpa, ero JO/DKHOCTHBIX JIUL] M PaOOTHHKOB, B TOM UHCJ/Ie 110 TejeOHY, 37eKTPOHHOM TI0UTe,
TIpY JIMYHOM IIpHeMe.

IMEPEUEHD HOPMATHUBHBIX IIPABOBBIX AKTOB, PET'Y/IUPY FOIT[AX
TIOPSI/IOK
JOCYJEBHOT'O (BHECY/IEBHOI'O) OB)XKAJIOBAHISA AEVICTBUIA
(BE3JIEVICTBYSI) M1 (W/IX) PEIIEHWIN, IIPUHATHIX (OCYIIECTB/IEHHBIX)
B XO/IE IIPEJJOCTABJIEHHSI MY HULIUTIAJIBHOM YC/IYTU

5.4. Tlopsgok pocyAebHoro (BHecyZeOHOro) OOXKalMOBaHUSI PpeIIeHHH U [JelCTBUN
(6e3peiicTBYSsI) YTIOMHOMOYEHHOI'O OpraHa, IpeAOoCTaB/SIONero MyHULMNAIBHYIO YCAYTY, a
TaKXKe ero JO/DKHOCTHBIX JIUL] pery/IupyeTcs:

1) cratbssmu 11.1 - 11.3 ®epepanbvHoro 3akoHa or 27 wrons 2010 roga Ne 210-03
«O06 opraHy3alyy MpeiOCTaB/IeHNsI TOCYapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT»;

2) TocraHoBneHneM IlpaBurtenbctBa CBepasioBckod obsactu ot 22 Hosiopst 2018 roga
Ne 828-I1IT «O6 yTBepxkAeHuu [onoxeHusi 06 0cOOEHHOCTSIX TMOJaud U PAaCCMOTPEHHS YKaloh
Ha pellleHus1 U AelcTBUs (Oe3eliCTBYE) WCIIONMHUTEIBHBIX OPraHOB I'OCY/JapCTBEHHOM B/IAaCTH
CBepAJIOBCKOM 00/1aCTH, TpejOCTaB/IIIONIUX TOCYJapCTBeHHbIE YCAYTH, UX JO/DKHOCTHBIX JIUIL],
rOCy/lapCTBeHHbIX T'PaX[JaHCKUX CJYXKalluX HCIIONHUTEebHBIX OpraHOB I'OCYZJapCTBeHHOMN
BracT CBepyIOBCKOM 00/1aCcTH, TMpPeAOCTaB/SIONINX TOCYAApCTBEHHBIE YCAYIH, @ TakXKe Ha
pemeHust W feiictBusi (Oe3felicTBHe) MHOTO(PYHKI[MOHA/MBHOIO I[eHTpa IpeAOCTaB/IeHuUsT
rOCy/JapCTBEHHBIX Y MYHHLIMTNAIBHBIX YCJAYT U ero pabOTHHUKOB »;

3) IlocranoBnenuem IlpaButenbctBa Poccubickoit @epeparuu ot 20 HosiOpst 2012 roza
Ne 1198 «O denepanbHOM rocyapcTBeHHOM MHGOPMAI[MOHHOW CHCTeMe, obecIieunBaroieit
npoliecc AocyAeb6Horo (BHecygeOHOro) obkanoBaHUs pellleHWH W JelcTBUN (Oe3zelcTBus),
COBepILIeHHBIX IPU ITpeloCTaB/lIeHNH I'OCyJapCTBeHHbIX U MYHHUILIAIIA/IbHBIX YCIYT».

[lonHass vHpoOpMalsi O TOpsiAKe IOJAaud W PacCMOTPeHHsl JKalnoObl Ha pelleHdsl |
perictBusl (Oe3felicTBHe) YIIOMHOMOYEHHOI'O OpraHa, Mpe/OCTaBJISION[er0 MYHULUNAIBHYIO
YCJIyTy, ero AO/DKHOCTHBIX JIUL] MU MYHHULMIIA/BbHBIX CJIyKallUX YTIOJHOMOYEHHOI'O OpraHa, a
TaK)Ke pelleHHss U fAedctBus (Oe3feiicTBHMEe) MHOTOQYHKILMOHANIBHOIO LjeHTpa, pabOTHHUKOB
MHOTO(YHKIIMOHAIBHOTO 1jeHTpa pa3MelijeHa Ha EIIT'Y o afgpecy: https://www.gosuslugi.ru/.

V1. OCOBEHHOCTH BbIITIO/IHEHUA AIMUHUCTPATUBHBIX IIPOLELYP
(JEMCTBMN) B MHOTI'O®YHKIIMOHAJ/IBHBIX IEHTPAX ITPEJOCTABJ/IEHUS

VICUEPIIBIBAIOIINN ITIEPEUEHD AJIMUHUCTPATUBHBIX ITPOLIE/TYP
(TEMCTBUI)



TIPU IIPEJOCTABJIEHVN MYHUITUIIATTBHOM YC/IYTH,
BBIITIO/IHAEMbBIX MHOI'O®YHKIINOHAJ/IbHBIMA IEHTPAMNAX

6.1. MHorodyHKI[MOHATLHBIN 1IEHTP OCYI[eCTBJ/ISIET:

1) nndopmupoBaHue 3asiBUTesell O MOpsijKe IpefoCTaB/leHUsi MyHULMIIA/IIBHON YCIYIH, B
TOM UHCJ/Ie OCpe/CTBOM KOMIIJIEKCHOI'O 3arpoca, B MHOrO¢yHKIIMOHA/JBEHOM LieHTpe, O XOofe
BBITIO/IHEHUsI 3alIpOCOB O IIpPeJOCTaB/IeHUU MYHULIMIIA/JIBHOU YCIYTH, KOMIIEKCHBIX 3allpOCOB, a
TakKe I10 MHBIM BOIIpOCaM, CBSI3aHHBIM C IIpe/locTaB/eHHeM MYHMIMIIa/JIBHOM YC/IYIH, a Takxke
KOHCY/IbTUpOBaHWe 3asiBUTe/led O TMOpsiike IpeJocTaB/leHuss MYHHULMIIANbHOM YCIyIM B
MHOT'O(YHKILIMOHA/IEHOM LieHTpe;

2) mpveM U 3allO/IHEHHWe 3alpocoB O IpeJoCTaB/leHUHd MYHHULUMIAJBHONW YC/AYIH, B TOM
yuc/ie OCpe/iCTBOM aBTOMaTU3UPOBAaHHBIX UH(POPMAL[MOHHBIX CUCTeM MHOI'O(YHKIIMOHA/IbLHOTO
L[eHTpa, a TaKKe ITpPHeM KOMIIJIeKCHBIX 3alIpOCOB;

3) Bbjauy 3asBUTeNIO pe3yJjbTaTa IIpe/jOCTaB/eHHsi MYHMLIMIIaAbHOM YCAyrH, Ha
OyMa)KHOM  HOCUTese, TOATBEP)KAAIOIIUX  COJEep)KaHHe  SMeKTPOHHBIX  JOKYMEHTOB,
HarnpaB/eHHbIX B MHOIO(YHKI[MOHa/JbHBIM ILIeHTp IO pe3y/bTaTaM IIpe/jOCTaBeHMUsI
MYHHLIMIIA/IIBHON YC/IYTH, a TakKKe Bbljaya JOKYMEHTOB, BK/IFOUasl COCTaB/ieHHe Ha OyMaKHOM
HOCHTe/le U 3aBepeHHe BBINMCOK W3 MH(POPMALMOHHBIX CUCTEM OpraHOB, IpesOoCTaB/SIOIINX
rocyZapcTBeHHble (MyHHULUIA/IbHbIE) YCIYTH;

4) wuHble TIpoLeAYpbl U JAelcTBUs, IpefycMoTpeHHble @efiepajbHbIM 3aKOHOM OT
27 wrons 2010 roma Ne 210-®3 «OO6 opraHU3al[UM IIpeAOCTaBIe€HUS] T'OCYJapCTBEHHBIX M
MYHHLIAIIQIBHBIX YCIYI».

B cootBerctBUM € uvacthio 1.1 craTthu 16 ®epepasnbHOro 3akoHa ot 27 uroda 2010 rozxa
Ne 210-®3 «O6 opraHu3aly MpefoCTaB/leHNs] TOCYAapCTBEHHBIX M MYHHLIAIAIBHBIX YCIIYT»
JJIl peanu3aliid CBOUX (PYHKL[MI MHOTOQYHKI[MOHA/bHbIe LeHTphl BIIpaBe IpHBJIeKaTb HUHbIe
OpraHH3aluu.

NH®OPMUPOBAHUE 3ASBUTEIEN

6.2. NndopmupoBanue 3asiBUTe/sT MHOTO(YHKIIMOHANTBHBIMU [[EHTPAMU OCYIIeCTB/ISIeTCS
CJIeIYIOLMMH CIIOCcObaMHu:

1) mocpeicTBOM TMpUBJEUYEHHs CpeJNCTB MacCOBOM HHQOpMAL[MM, a TakkKe IIyTeM
pasMelleHuss UHpopMalMi Ha OQUIMAaNbHBIX calTax U HHQOPMAIMOHHBIX  CTeH[ax
MHOTO(YHKIMOHA/IBHBIX LIEHTPOB;

2) npu obpaijeHUK 3asiBUTeNs B MHOIO(YHKIIMOHANBHBIA 1[eHTp JIMUHO, IO TesedoHy,
TIOCPe/ICTBOM ITOUTOBBIX OTIIPABJIeHHH, MO0 MO 3/IeKTPOHHOM TMoYTe.

[Ipu suuHOM oObOpalleHUH pabOTHUK MHOTOQYHKI[MOHATPHOTO LIeHTpa IOAPOOHO
uHdopmupyeT 3asiBUTe/el 110 MHTEPECYIOLIMM UX BOMPOCAM B BEXK/IMBOW KOPPeKTHOU dopme ¢
WICITI0/Ib30BaHHEM O(UIHUaTbHO-IeMI0BOTO CTU/IS peud. PeKoMeHlyeMoe BpeMs TpejoCTaBIeHUs
KOHCYJ/IbTAL[MHU - He Oosiee 15 MUHYT, BpeMsl OXKHIaHUsL B OUepeid B CeKTOpe UH(POPMUPOBAHHUS
AJIs1 TIONTyueHUs1 THPOPMAL[UK O MYHHIIMIAMBHBIX YCAYraXx He MOJKeT MpeBhIaTh 15 MUHYT.

OtBeT Ha Tese)OHHBIA 3BOHOK JO/DKEH HAUMHATBCA C MH(GOpPMAllMd O HaUMeHOBaHUU
opraHu3aluy, (HaMUIAH, UMEHH, OTUeCTBe M [JO/DKHOCTH pabOTHHKAa MHOTO(YHKIIMOHATBHOIO
L[eHTpa, MpUHSIBIIero TeneOHHbIA 3BOHOK. VIHAUBH/Ya/IbHOE YCTHOE KOHCYJIBTHPOBAHUE IpU
obparennu 3asiBuTesst o TeedoHy pabOTHUK MHOTO(YHKI[MOHALHOTO LIEHTPA OCYIIIeCTB/ISIET
He Oosiee 10 MUHYT.

B ciyuae eciu [/ TIOATOTOBKM OTBeTa TpebyeTcsi Gojiee MpOJO/IKUTENBEHOE BpeMs,
pabOTHUK MHOTO(YHKLMOHAILHOIO LIEHTPa, OCYIeCTB/SIONUA WH/WBHUAYAIbHOE YCTHOE
KOHCYJ/IbTUPOBaHHe 110 TesiepOHy, MOXKET TPe/IJIOKUTh 3asBUTEIO:

1) u3noXuTb obpallleHWe B THMCbMeHHOW (opMe (OTBeT HarpaB/isieTcsl 3asBUTENTIO B
COOTBETCTBHUHU CO CIIOCOOOM, YKa3aHHBIM B OOpallleHun);

2) Ha3HAUUTh APYroe BpeMsl J/Isl KOHCY/IbTal|H.

ITpy KOHCY/IBTUPOBAHUHU IO MUCLMEHHBIM OOpalljeHHsIM 3asiBUTe/Iel OTBEeT HallpaBJisieTCsl B



IIUCbMEHHOM BH/le B CpoK He Imo3fHee 30 KaleHAapHBIX [Hell C MOMeHTa perucTpaluu
obpaueHust B popMe 37eKTPOHHOIO JOKYMEHTa I10 a/ipecy 3JeKTPOHHOM IMOYTHI, YKa3aHHOMY B
obpaijeHny, TOCTYIMBLIEM B MHOIOQYHKL[MOHA/JBHBIA LeHTP B (OpMe 3/IeKTPOHHOTO
JIOKyMeHTa, U B IHMCbMeHHOH (popMe MO TIOUTOBOMY ajpecy, yKa3aHHOMY B oOpalljeHuH,
MIOCTYIUBIIIEM B MHOTO(QYHKILIMOHA/IbHBIHN 1IeHTP B IMCbMeHHOH (opMe.

ITPUEM U 3AIIO/IHEHHUE 3AITPOCOB O IIPEJOCTABJ/IEHUH
MYHUIIUIIAJTBHOM YC/IYTH, B TOM UHCJIE IIOCPEJICTBOM
ABTOMATHU3NPOBAHHbBIX TH®OPMAILIMOHHbBIX CUCTEM
MHOI'O®Y HKIIMOHAJ/IBHOI'O IEHTPA, A TAKJXKE ITPUEM
KOMIUVIEKCHBIX 3AITPOCOB

6.3. OcHoBaHHeM [jis1 Haua/la WUCIOJHEHUSI MYHULIUMNAJbHOM YC/AYIH SIBJASETCS JIAYHOe
obpariieHre 3asiBUTeJIs, TIpe/ICTaBUTe ST 3asiBUTe/s] C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.8. AJMUHUCTPATUBHOI'O perjlaMeHTa.

CrieljyamucT MHOTOQYHKIMOHAMBLHOTO 1[eHTpa, OCYIIeCTB/SIIONINI TIpUeM 3asiBJeHUs U
JIOKYMEHTOB, HeOOXOZIMMBIX /IS TIPe/IOCTaB/IeHUsI MYHHUIUIATBHON YCIyTH:

1) mnpoBepsieT AOKYMEHTHI, YVAOCTOBepsiOI[Me JAYHOCTh 3asiBUTeJsl, TMpefCcTaBUTes
3asBUTe/sl, MOJHOMOUMSl 3asBUTe/s, B TOM UMC/e IOJTHOMOYMS TMpe/CTaBUTe/Ns1 3assBUTeIs
JleiCTBOBaTh OT €ro UMeHU;

2) mpoBepsieT Ha/JHuMe BceX HeOOXOAUMBIX JOKYMEHTOB, WCXOJSI U3 COOTBETCTBYIOIIEro
repeyvHst IOKYyMeHTOB, HeOOXOIMMBIX JIJIsI TTpe/JOCTaB/IeHHs] MYHHIIUITaIbHOM yCITyTH;

3) npoBepsieT COOTBETCTBHE Ipe/[CTaBlIeHHBIX JOKYMEHTOB yCTaHOB/IEHHBIM TpebOBaHHUSIM,
yLOCTOBEPSISICh, UTO:

- JIOKyMeHTbI W (WIM) WX KOIMMM VAOCTOBepeHbl B COOTBETCTBHM C TpeOOBaHUSIMU
JleHiCTBYIOlero 3akoHofaTenbcTBa Poccuiicko ®defepaijuy, cKpervieHbl [edaTsIMH, HUMEIOT
Ha/ljie’kall[ye TIO/IUCU CTOPOH WJIW OIpe/ie/ieHHbIX 3aKOHO/JaTe/TbCTBOM J0/DKHOCTHBIX JIWLI;

- TEeKCThl JOKYMEHTOB HaITUCaHbl pa30OpUMBO, HaUMEHOBaHWs FOPUAMUECKUX JHUI] Oe3
COKpallleHUs], C yKa3aHHUeM UX MeCT HaX OXJleHUs;

- pammiiy, uMeHa U oTuecTBa GU3UUECKUX JIULI, afjpeca UX MeCT JKUTeIhCTBa HallKMCaHbI
TIO/THOCTBIO;

- B JOKyMeHTaX HeT [MOJUUCTOK, IPUITUCOK, 3aUePKHYTHIX CJIOB U MHBIX He Or'OBOPEHHBIX B
HHUX UCMpaB/IeHNUH;

- [JOKYMEeHTHI He UCTIO/IHEHbI KapaH/allloM;

- JJOKyMeHTbl He HMeIOT Cephe3HbIX IIOBpPeXAeHUN, Hajluuhe KOTOPBbIX He I103BOJIseT
O/JHO3HAUHO MCTOJIKOBAaTh UX COZleprKaHUe;

4) ciuuaeT Tpe/icTaB/leHHbIe S5K3eMIISphl OPUTHMHAIOB U KOIMUH OKYMEHTOB (B TOM UKCJIe
HOTapualbHO V/OCTOBEpeHHbIe) ApPYr Cc ApyroM. Eciu mpejcTaB/ieHHble KOIMWU [JOKYMEHTOB
HOTapuaJbHO He 3aBepeHbl, CIeI[UaJMCT MHOTrOQYHKI[MOHANBLHOTO I1[eHTpPa, CJAWYMUB KOITUU
JNIOKYMEHTOB C HX IIOJJIMHHBIMH 3K3eMIUIIpaMH, 3aBepsieT CBOel IOAIKCBI0 C yKa3aHueM
dbaMUIMK ¥ MTHULIMAIOB U CTABUT IITAMII "'C TTOJ/IMHHBIM CBEPEHO";

5) odopmiisieT pacnMCKy B TIONyUeHUU AOKYMEHTOB OT 3asiBUTens (B HeoOXoJUMOM
KO/IMUeCTBe S5K3eMIUISIPOB) U TepBbIM 3K3eMIUISIP BbiZiaeT 3asiBUTENIO, KpPOMe [OKYMEHTOB,
TIO/I/IeXKaIUX U3BSITHIO TIPU MIPe/|OCTaB/AeHUY MYHULUIIAIBHOU YCAYTH.

3asBUTe b, TpeACTaBUBILIMN [JOKYMEHTBbI /Jis1 TO/NyYeHUs] MYHHULIUIIQJBbHOW VCIyTH, B
00s13aTeTLHOM TTOpsiike UHGOPMHUPYETCS CITel[HaTuCTaMA MHOTO(G YHKITMOHA/TBHOTO TIeHTpa:

- O CpOKe 3aBepllieHUst 0pOpM/IeHUsI JOKYMEHTOB U MOPSiIKE UX TOMyUeHUs;

- 00 OCHOBAHUSIX OTKa3a B IpeJOCTaB/IeHUH MYHHIIUITaIbHOM yCIYTH.

[lpu ycraHoBneHWH GAKTOB OTCYTCTBUS HEOOXOAWMBIX JOKYMEHTOB, HECOOTBETCTBUS
TIpe/ICTaB/eHHbIX JOKYMEHTOB TpeOOBaHUSIM HACTOSIIIero AJIMUHHUCTPAaTUBHOIO periaMeHTa,
CTelMaJUCT MHOTOQYHKI[MOHATBLHOTO 1[eHTpa, OTBETCTBEHHBIA 3a I[IpUEM JOKYMEHTOB,
yBeoM/sieT 3asiBUTeNII O HAJMUHMM yKa3aHHBIX OOCTOATENbCTB, OOBSICHsIeT 3asiBUTEITIO
cojiep>KaHHe BbISIBJIeHHBIX HeJJOCTaTKOB B Ipe/CTaBleHHbIX JOKyMeHTaxX U MpejjaraeT NPUHAThb



Mepbl IO UX YCTpaHeHWIO. 3asBUTe/b IOATBepXKJaeT IOJNyuyeHHe YKa3aHHOW HHQopMaLiu
JIMYHOM MOANKCHIO B paclMCKe B MOJYYeHUH JOKYMEHTOB OT 3asiBUTeJIS.
MHorodyHKIIMOHaNEHBIA IIeHTp o0ecIieurBaeT Iiepefayy TMPUHATBIX OT 3asiBUTEJIs
3asiBMeHUs] U [JJOKyMEHTOB, HeOOXOJWMBIX AJIs1 TpefOCTaB/leHHsT MYHHIIUINAJbHON YCAYTH, B
YNONMHOMOUeHHBId oOpraH B TOpsiiKe M CPOKH, YyCTaHOB/IeHHble COIJIallleHHeM O
B3aMMO/eHICTBHH, HO He T03/jHee CJIeyIollero pabouero JHs 1ocjie IpUHSATHS 3as1BJ/IeHHS.

BbITIAYA 3AABUTE/IIO PE3YJIBTATA
IIPEJOCTABJ/IEHA MYHUILINIIAJIBHOM YCJ/IYT'!

6.4. IIpy Ha/MuMKM B 3asiBJIeHUM O Tpe/lOoCTaB/leHUd MYHULIUMNAJBHON YCIYTH yKas3aHUsl O
Bbllaue  pe3y/bTaTOB  OKa3aHWs  YCJIYTM  uepe3  MHOTOQYHKIMOHAAbHBIA  I|EHT,
YNOoMHOMOYEHHBIM oOpraH TmepeflaeT AOKYMEHThl B MHOTO(YHKIMOHAMbHBIA LIeHTp [JIsi
roc/eyiolel Bbijaud  3asiBUTeMI0  (TIpe/iICTaBUTEMIO  3asiBUTeNs) CIIOCOOOM, COIJIaCHO
3aK/IFOYEHHBIM COIJIallleHWsIM O B3aUMOJENCTBUM MeXAYy YIIOMHOMOYEHHBIM OpraHoM U
MHOTOYHKIIMOHA/bHBIM ~ LIEHTPOM B TIOpsiike,  yTBepxKAeHHOM  IlocraHoB/ieHHEM
[TpaBuTenscTBa Poccutickoit @epeparuu ot 27 centsiops 2011 roga Ne 797 «O B3auMo/ielicTBUN
MeXAY  MHOTOQYHKI[MOHAJbHBIMU  IIeHTpaMHM  IIpe/JoCTaB/eHUs T'OCyJapCTBeHHBIX U
MYHULIUIAABHBIX YCAYT M (efepajbHBIMU OpraHaMH HCIIOJIHUTE/IbHONW BJacTH, OpraHamu
rOCy/ZlapCTBeHHBIX BHEOIO/KeTHBIX (DOH/OB, OpraHaMH{ TOCY/JapCTBEHHOM B/IAaCTH CYyOBEKTOB
Poccutickon ®@efepaliiv, opraHaMU MeCTHOI'O CaMOYTIpaB/IeHUsI WU B C/IydasiX, yCTaHOBIEHHBIX
3aKOHO/IaTeIbcTBOM Poccuiickodt defepariuy, mMyOJIMYHO-TIPABOBBIMU KOMITaHUSMU» (Jasee —
[ToctaHoBnenue Ne 797).

[lopsiiok W CpoKW Tepefiaud YTIOJHOMOUYEHHBIM OpraHOM TaKUX JOKYMEHTOB B
MHOTO(QYHKIIMOHAMBHBIA ~ L[€HTP  OMNpeJe/siloTCsl  COorviallleHueM O B3auMOJeHCTBUH,
3aKJ/IIOUeHHBIM B IOpsJKe, ycTaHoB/IeHHOM [loctaHoBeHrem Ne 797.

6.5. Ilpuem 3asiBUTeslell [/l BbIJaUd JOKYMEHTOB, SIB/SIIOIIUXCS Pe3y/bTaTOM
MYHHIUIATBHON YC/IYTH, B MOPsiIKe OUepeTHOCTH MO0 110 Mpe/IBapUTeTbHOM 3ariCH.

PaboTHUK MHOTO(] YHKI[MOHATBLHOTO 1[eHTpa OCYIIeCTB/IsIeT C/Ie/IVIOIIHe AelCTBUS:

1) ycraHaB/IMBaeT JUYHOCTL 3asiBUTe/s1 Ha OCHOBaHWHU AOKYMEHTA, VAOCTOBEPSIOI[Ero
JIMYHOCTb B COOTBETCTBUH C 3aKOHO/aTebCTBOM Poccuiickon ®ezepaiiny;

2) TmTpoBepsieT TIOJHOMOUYMSI TIpeJcTaBUTeNss 3asiBUTenass (B ciayuae oOparijeHus
Tipe/iCTaBUTe sl 3asiBUTeIs);

3) orpefieisieT CTaTyC UCIIOAHeHHs 3asiBieHus1 3asiButesisi B ['MC;

4) pacrevaTbiBaeT pe3y/abTaT IIpPeJOCTaB/JeHUs] MYHHULMINANLHONW VCIYyITU B BUJE
9K3eMIUIsIpa 3JIeKTPOHHOI'O JIOKyMeHTa Ha OyMaKHOM HOCUTele W 3aBepsieT €ro cC
WCIIO/Ib30BaHWEM  TleuaTd  MHOrOQVHKIIMOHAJAbHOrO  IjeHTpa (B MpeAyCMOTPEHHBIX
HODMaTUBHBIMM [IpaBOBbIMM akTaMu Poccuiickort ®efeparnjuu  ciayuasix - [eyaTH C
usobpakeHreM ['ocyzapcTBeHHOro repba Poccutickont deneparium);

5) BblaeT JOKYMeHT 3asiBUTENO, TIPU HeOOXOAUMOCTH 3arpalliviBaeT y 3asBUTess
TIOZTMCH 3a BbIIaHHBIA JOKYMEHT;

6) pa3bsicHsieT 3asiBUTENIO TIOPSIIOK oOOpallleHHsi B YTIOJHOMOYEHHBIM OpraH [yist
MOJIyUeHUs1 [JOrOBOpa Tepeflaud >KUJIOTO TIOMellleHUs B COOCTBEHHOCTb TpaKiaH B Ciaydae
TIPUHATHSL YTIOJTHOMOUEHHBIM OpPraHOM pelleHusl O 3aK/I0UeHUH [OoroBopa Iepefjaud >KUJIOroO
TTOMeIlleHHs1 B COOCTBEHHOCTh IPaK/aH;

7) 3ampallivBaeT corjacyde 3asiBUTe/si Ha yuacTHe B CMC-OIpoce [Jsi OLleHKH KauecTBa
Tpe/OCTaB/IeHHBIX YCAYT MHOTO(YHKIMOHANBLHBIM 1IeHTPOM.

[Tpunoxenue Ne 1



K AJIMUHUCTPaTUBHOMY per/laMeHTy
®opma

B AjMUHHCTpallMIO  MYHHILIMIIAIBHOIO
[TepBOypanbck

CBEAEHHH(D3aHBHTEHe:

OKpyra

(®.1.0. pusmnueckoro ura)
ITOKyMeHT, y0CTOBEPSIIOIIUM JTMUHOCTD

(B BOKYMEHTA)

(cepus, HOMeD)

(xem, Korja BbIIaH)

CHWIC

(agpec perucTpanyiy 1o MecTy >KUTe/IbCTBA)

KonTtakTHast undopmarius
Ten.

3JI. ITIOYTa

3asiBiieHue

[Ipoiry mpesoCcTaBUTL MyHHIUIIAIBbHYIO yeiayry «[lepesaua B coOCTBEHHOCTh IpakiaH
3aHMMaeMbIX HMMU JKW/bIX IIOMeIlleHWM >KUauIHoro ¢GoHjga (IpUBaTH3aLUs JKUIKIHOTO
¢doHza)» B OTHOLLIEHUH JKUJIOTO NTOMellleHHs 110 afipecy:

Hacrosimum nofTBep ka0, YTO MOe yyacThe B IIpUBaTH3allH BhIllleyKa3aHHOI'O JKUJIOTO
TIOMeIIleHUsT SIB/IIeTCsT  I0OOPOBOJIBHBIM, W paHee MpaBO Ha yuyaCcTWe B TIpUBaTH3allMd Ha
Tepputropum Poccuiickor ®esepalji MHOM He UCIIO/Ib30BaHO.

CBefleHUs1 O MeCTe M MepUO/ie perucTpaljuu 3asiBUTes], UMeIoIlero NpaBo IMO/Ib30BaHUs
JJAHHBIM TIOMellleHHeM Ha YCJOBUSIX COLiMalbHOrO Haiima 3a mnepuog ¢ 04.07.1991 no geHs
TMoZlauy 3asiB/IeHUs1 O MPeJOCTaBIeHUH MYHULIUIATbHOU YCIYTU:

1. B nepuoy ¢ ro/ia ro rojia
azipec:

2. B nnepuiop ¢ ro/ia o roja
azipec:

3. B nnepuop c rojia o roja
azipec:

4. B nepuog ¢ rojia o roja
azipec:

5. B niepuioz ¢ rojia ro rojia
azipec:

6. B niepuop c rojia o roja
azipec:

ITokyMeHTBI, HeOOXOAWMBbIe /i1 TIPeAOCTaBI€HUS  MYHHUI[UMNAIBHOHW  YCIAYIH,
TIpU/IararTCs:
1.

2.




3.
4.
5.

KoHeuHBIi pe3y/bTaT MpefoCTaB/leHHs MYHHULMNAJBHOM yCiayrd  (pellieHHe O
3aK/IOUEHWH [JOroBopa O TIlepefiaue JKWJIOTO T[IOMeEIjeHWsi B COOCTBEHHOCTb Tpa)jaH «C
TIPU/IO’KEHHEM TIPOeKTa JOroBOpa O Tepejjaue JKU/IOro TIOMellleHHs] B COOCTBEHHOCTb IpaXK/jaH B
¢dopmMe 371eKTPOHHOIO JOKYMEHTa, TOAMHUCAHHOIO YCUIEHHOW 3JIEKTPOHHOMN TIOATHCHIO) TIPOILILY
TIpe/ICTaBUTE C UCIO/Ib30BaHUeM EIMHOro noprasna rocyjapCTBeHHbIX U MyHHLIUIAIBHBIX YCAYT
(byHKLMIT) B doOpMe 371eKTPOHHOTO AOKYMEHTAa.

Pemenve 06 oTKase B IIpUeMe JOKYMEHTOB, HeOOXOAWMBIX AJs1 IIpeAOCTaB/IeHuUsT
MYHHLIMIIA/IBHON YCJIYTH, TIPOIIY: BPYYHTH JUYHO, IPeJCTaBUTh C UCIIONb30BaHHeM EjquHoro
MopTajsa TOCYJapCTBeHHBIX M MYHHULMNAAbHBIX ycayr (pyHkuuii) B ¢opme 3/1eKTPOHHOTO
JOKyMeHTa (Hy’>KHOe ITOYepPKHY Th).

Pemtenye 06 oTKase B MpejOCTaB/IeHUH MYHHULUITAABHON YC/IYTH ITPOIIY: BPYUUTh JIUUHO,
TIpe/ICTaBUTE C UCIO/Ib30BaHUeM EIMHOro noprasna rocyjapCTBeHHbIX U MYHHULMITANBHBIX YCAYT
(pyHkLMIT) B hopMe 571eKTPOHHOTO IOKYyMeHTa (HY’>KHOe MTOAUepPKHYTh).

(moamuch) (pacmmdpoBKa MOANUCH)

Hara

Hacrosimum mofTBepKJar0 CBOe CcoIviaCe Ha OCyIecTBIeHHe AJMUHHUCTpaljiel
MYHHULIMIIA/MBHOTO OKpyra IlepBoypanbcK ciiefyIOIUX [JeHCTBHM C MOHMH I1€pPCOHATbHBIMU
JIAHHBIMH  (TTePCOHAMBEHBIMU JJaHHBIMU  HeJleeCTIoCOOHOr0 JiMilja - CyObeKTa IepCOHaIbHBIX
JlAaHHBIX (B C/ydae, eCid 3asiBUTe/b SIBMSETCS 3aKOHHBIM IIpe/iCTaBUTeNeM): MX 0OpaboTKy
(Bkmrouasi cOop, cCHCTeMaTHU3al[Io, HaKOILIeHHWe, XpaHeHHe, yTouHeHHe (OOHOB/eHHe,
M3MeHeHHe), HCIIO/b30BaHUe, 00e3/MUMBaHUe, paclpocTpaHeHHe (B TOM UHC/Ie Ilepefady
TPeTbUM JIHIlaM), OJIOKMpOBaHHE, YHUUTOXKEHHe I1ePCOHANbHBIX [IaHHBIX), B TOM YHC/IE B
aBTOMAaTH3UPOBAHHOM peXHMe, B Iie/siX TOIyueHUs] MHpopMaruyd o6 STare IpefoCTaBIeHUs
MYHHLIMIIA/IIBHOM YC/IYTH, O pe3yJbTaTe MpeoCTaB/IeHHs] MyHULUIIAIbHOW YC/IyTH, a TaKkKe Ha
UX UCIIO/NB30BaHMe  AJIMUHHCTpaljell  MyHHIWIAJBHOrO OKpyra IlepBoypasbck |
TIO/IBEe/JOMCTBEHHBIM €ii OpraHu3arysiM.

Hacrosimum Taxke MOATBEpXK/Jal0 CBOe COrJIacHe Ha IoJydyeHHe MHOIO HMH(opMaluu o
IIpeIOCTaBA€HNA MYHULMIAABHOW YC/AYIH, a TakKke O JAeATeJbHOCTH AMUHHCTpALU
MYHHLIMIIAIBHOTO OKpyra IlepBoypasbCK U IOABEAOMCTBEHHBIX €l OpraHM3aljiil. YKa3aHHast
uH(pOpMaLMsl MOXKeT OBbITh MpefoCcTaB/ieHa MHe IOCPeACTBOM HarpaB/IeHHsi MHE CBeIeHHH I10
UHOPMaIMOHHO-Te/IeKOMMYHHUKAI[HOHHONW ceTH «/HTepHeT» Ha TIpefoCTaB/ieHHbIE MHOIO
HoMep TesledoHa U (M/U) afipec 3JIEKTPOHHOM TOUTHI.

Hacrosimee corslacie He yCTaHaB/IMBaeT IIpe/ie/IbHBIX CPOKOB OOpabOTKH JIaHHBIX.

[lopsimok oT3pIBa coryiacuss Ha OOpabOTKy IepCOHAbHBIX [aHHBIX MHE H3BeCTEH.

KonrakTHast mH(popMalysi CyOBeKTa MepCOHaNbHBIX [JaHHBIX [/ IIpeAOoCTaB/IeHuUsT
uHpopMalui 00 00pabOTKe TIlepcOHAAbHBIX JAaHHBIX, a TakKkKe B HHBIX Cjyyasx,
TIpelyCMOTPEHHBIX 3aKOHO/[aTe/TbCTBOM:

( TTIOUTOBKIM ajpec),
(Tenedon) ,
(azpec 371eKTpOHHOM TOUTEI).

IMogmuce

(pacmmdpoBKa MOANUCH)
Hata
3arpoc MpUHSAT, JIMUHOCTh 3asiBUTeJIsl YCTaHOBJ/IeHaA, [1aCTIOPTHLIE JJaHHbIe ITPOBepeHblL.
®.1.0. gomkHOCTHOTO /HIja (pabOTHHKA),
YIIOJIHOMOUEHHOI'O Ha IIpYeM 3arpoca




IMognuce

(pacmmdpoBKa MOANUCH)

Hata

[Tpunoxenvie Ne 2
K AJJMUHUCTPaTUBHOMY perjlaMeHTy

dopma

CBE,E[EHI/IH O 3asiBUTEJIe, KOTOPOMY aJp€COBaH
AOKYMEHT:

(®.1.0. ¢pusmnueckoro /mia)
IToKyMeHT, y/J0CTOBEPSIIOIIUM JTMUHOCTD

(B BOKyMeHTA)

(cepus, HOMep)

(xem, Korja BbIaH

CHWIC

(agpec perucrpanyy 10 MeCTy >KUTe/IbCTBA)

KonTakTHast uH$opmariust
Ten.
3J1. [IoUTa

Hara

Perttenue
00 OTKa3se B IpHeMe JIOKyMeHTOB,
HeOOXO/IUMBIX JIJIs TIPe/IOCTaBIeHUs] MYHUIIUTIAIbHOU YCIYTH

Hacrosimum moATBepkjaeTcsi, YTO TNPU IPHEMe 3arpoca U JOKYMEHTOB, HEOOXO[UMBIX
JJI1  TIpeIOCTaBleHUsT MYHUIMIanbHONW yeayru  "Ilepesaua B COOCTBEHHOCTh TpakiaH
3aHMUMaeMbIX HMH JKU/IbIX TIIOMeIeHUH JKIWIUIGHOrO ¢oHga (TIpUBATH3aLMUs JKUIHMIIHOTO
¢donHza)”, ObUI BBIAB/IEHBI C/e/YIOLIMe OCHOBaHUS [J/sI OTKasa B IpHeMe JAOKYMEHTOB (B
Pemennu 00 OTKa3e yKa3bIBaeTCsl KOHKPETHOe OCHOBaHHe (OCHOBAHHS) AJIs1 OTKa3a B IIpHeMe
JIOKYMEHTOB):

- TIpeZiCTaB/ieHHbIE 3allpoC W HWHble JOKYMEHTBHI, HeOOXOAWMBIE [ TIpeOCTaB/IeHHUs
MYHHLIMIIA/MIBHOM YC/IyTH, He COOTBETCTBYIOT TpeOOBaHUSM, YCTaHOBJ/IEHHBIM ITPABOBBIMU
aktamu Poccubickodi ®egepaljy, MpaBOBBIMM akTamu CyOwekTa Poccubickodt ®egeparjum,
HaCTOSIIUM A IMUHHCTPaTUBHBIM perjaMeHTOM;

- TpejcTaBeHHble [JOKYMEHTHI YTpPaTH/IN CWIy (JaHHOe OCHOBaHHE ITPUMEHSIETCS B
C/lyyasix WCTeueHMsI CpOKa [JeWCTBUSI JOKYMeHTa, eClIHd CPOK AeHCTBUS [JOKYMeHTa yKaszaH B
JIOKyMeHTe /00 ompe/ieieH 3aKOHO/[aTe/IbCTBOM, a TAKKe B MHBIX C/Iy4asiX, ITPeJyCMOTPEHHBIX
3aKOHO/aTe/IbcTBOM Poccuiickoii dezepaliviu, mpaBoBbIMU akTaMu CBep/JIOBCKOM 06/1acTH);

- 3asBUTE/IEM TIpe/CTaB/AeH HEMONHbI KOMILUIEKT [JOKYMEHTOB, IIpe/lyCMOTPEeHHbIX
NMyHKTOM 2.8. HacTosiiiero AJMHHHCTPAaTHBHOI'O perjiaMeHTa, IOJJIeXalluX 00si3aTe/lbHOMY
TIpe/ICTaB/IEHUIO 3asiBUTENEM;

- TIpeAcTaB/leHHbIe [OKYMEHTBl COZlep)KaT HeJOCTOBEpPHble U (WIM) MPOTHBOPEUHBEIE



CBeJleHUs];

- [10flaya 3aI1poca OT UMeHH 3asiBUTeJIs] He YIIOJTHOMOUeHHBIM Ha TO JIMLIOM;

- ofpaljeHre 3a IpeJOCTaBAeHHEM MYHHLIWIAIBHON YCAYTH JIMLA, He SIBJISTIOIEroCs
3asBUTe/leM Ha IIpe/loCTaB/leHHe MYHHULMIAAbHOM YCAYyIM B COOTBETCTBUM C HAaCTOSILIAM
AJZIMUHHUCTpaTUBHBIM periaMeHTOM (B Cjydae, eClId YKa3aHHOe OCHOBaHHE MOXET OBbITh
BBISIBJIEHO IIPM IIpUeMe 3alpoca W [JOKYMEHTOB, HeOOXOJUMBIX [/ IIpeJOCTaBIeHHUS
MYHHULUINAIBHON YCAyTH);

- ofpaljeHre 3a MYHHUIMITATLHOW YCJAYrod B YIIOMHOMOYeHHBIM opraH win MO®ILI, e
TIpe/IOCTaBIISIIOIIYE TPeOYIOI]YIOCS 3asIBUTEI0 MYHHUIIUIAIBHYIO YCIYTY;

- HEKOppeKTHOe 3arojiHeHHe 00si3aTe/IbHBIX Iosied B ()OpMe MHTepaKTHBHOIO 3arpoca Ha
[Toprane;

- Ha/MuMe IIPOTMBOPEYMBBIX CBeJleHMHM B IIpeJCTaB/leHHBIX [JOKYMeHTaXx W B
VHTepaKTHUBHOM 3aIlpoce;

- IIpe/icTaB/ieHHe JOKyMeHTOB, He ITOAIMCAaHHbIX B YCTaHOB/IEHHOM IIOpPsi/IKe;

- 3apoc U MHble JOKYMEHThHl B 3/eKTPOHHON ¢opMe MOANMCAHbI C MCIO/Ib30BaHUEM
3/IeKTPOHHOM TOJIIMCH, He TIPUHaJJIe Kalljeld 3asBUTeJIIO.

B B3 C U3/IOKEHHBIM, TIPUHATO pellleHHe 00 OTKa3e B IIpUeMe 3arpoca M HHBIX
JIOKyMEHTOB, HEOOXO/IUMBIX [I/IsI TIPeIOCTaBIeHHs My HULIUIIA/IBHOM YCAYTH.

(momxkHocTHOe Mo (pabOTHHK), (moamuch) (®.1.0.)
UMelolllee TIpaBO IIPUHSTL pelleHue
00 OTKa3e B IprieMe [JOKyMEHTOB)

M.IL

HO,E[HI/ICI: 3adBUTEJIS, TIOATBEpXKAAIOIlasl II0J/lyueHHre Pemrenust o0 oTKase B rpyueme
AOKYMEHTOB

(moamuck) (uHULIMAITBI, haMUIUS 3asIBUTEIS1) (mata)

[Tpunoxenue Ne 3
K AJJMUHUCTPaTUBHOMY per/laMeHTy

dopma
B AamuHMCTpalMio MyHHLIAIIAIBHOIO OKpyra IlepBoypanbck

CBE,E[EHI/IH O 3asgBHUTeJIe:

(®.1.0. ¢pusmnueckoro mia)
ITOKyMeHT, yZ0CTOBEPSIIOIINUM JTMUHOCTD

(BUA BOKyMeHTA)

(cepus, HoMep)

(xem, Korja BbIaH

CHWIC




AAPEC PETUCTPALIMHU T10 MECTY JKUTEJ/ILCTBA

KonTtakTHasi uadopmarius
Ten.

3JI. IIOYTa

3asiBiieHue

1,

(®.11.0.)
OT IIpUBaTU3alIUN KUJIOT'O [TOMEEHNUS I10 aIpECy:

OTKa3bIBAlOCh U COIVIACEH Ha IIPUBATU34lINIO BHINIEYKA3dAHHOI'O XKNUJIOT'O TIOMEIEHUA

(VkasaThb JIML], yUaCTBYIOIIUX B [IPUBATHU3AaLIUH >KUJIOTO [IOMell[eHUs])

(MoAmuCh 3asiBUTEST) (pacmmdpoBKa MOANUCH) (nata)

3asiB/ieHWe TIPUHSTO, JUYHOCThL 3asBUTe/sI YCTAaHOBJIEHA, IACIIOPTHLIE JaHHbIE
IIPOBEPEHBL.

®.1.0. gomkHOCTHOTO /HIja (pabOTHHKA),

YITOJTHOMOYEHHOI'O Ha IIPUeM 3asiB/IeHHsT

(moamuch, paciiridpoBKa MO/ITHUCH)
(nata)




[Tpunoxenue Ne 4
K AJIMUHUCTPaTUBHOMY per/laMeHTy

OIIMCAHUE CBSI3EN AJMUHUCTPATUBHBIX TIPOIEAYP 1
AJMUHUCTPATUBHBIX JENCTBUN
C UX XAPAKTEPUCTUKAMMU

Ta6auya 1. OTIMCAHUE CBSI3EN AJIMUHVCTPATHABHBIX IIPOIEAYP 1
AJIMAHUCTPATUBHBIX JEMCTBUI C X XAPAKTEPCTUKAMU [T
MYHUIIUTIAJIBHOM Y CJIYTH (IIEPEJJAUA B COBCTBEHHOCTD I'PAXK/IAH
3AHUMAEMBIX MU JKIIBIX TOMEIEHNI KIWINIIHOT'O ®OHIA
(IIPUBATHU3ALISA XKWIAIIHOT'O GOH/IA)»

Mecto BemonHenus | [Ipoueayper | leicTBUs MakcyMasbHbI
JedcTBUs/UCTIONb3ye |<1> U CpoK
Masg UC
2 3 4 5
BepomcTtBo/III'C AII1l. Al1.1. Kontposnb |He mno3gHee 1
ITposepka KOMIT/IEKTHOCTH pabouero  aHS
JIOKYMEHTOB | IIpe/jOCTaB/IeHHbIX <2>
U JJOKYMEHTOB
perucrpanys
BegomctBo/III'C saspienms | AA1.2. ITogTBepXKAeHMe [He T03AHee 1
MIOJTHOMOYHH TIpe/iCTaBUTeJIs | paboyero JHs
3asiBUTeJISI
BepnomctBo/I1I'C Al1.3. Perucrpanus | B JleHb
3as1BJIeHHUS TMTOCTYIIEHUS
3as1BJIeHHUS
BepomctBo/III'C AJl1.4. TlpuHsiThe pellienusi |0 3 paboumx
o0 oOTKaze B  IIpuUeMe |AHeH
JIOKYMEHTOB
BepomctBo/III'C/CM | AII2. Al12.1. dopmupoBaHue |10 5 paboumx
OB [TonyueHnue |MeXBeZOMCTBEHHBIX Hen
CBeJleHUH 3aIIpOCOB
TIOCpe/iCTBO
M CM35B
BepomctBo/I1I'C/CM AJl12.2. TlonyueHWe OTBeTOB|A0 5 pabounx
OB Ha MeJKBe/JOMCTBeHHEbIe | AHel
3aIrpockl




BenomctBo/III'C

ATI3.
Paccmotpen
Ve
JIOKYMEHTOB
U CBeJleHUH

A13.1. ITpoBepka
COOTBETCTBUS JJOKYMEHTOB U
CBeflecHWM  yCTaHOBJIEHHBIM
KpUTepUsM Ji/Is1  TIPUHATHS
pelleHus

Jno 25 paboumx
Hek

Benomctro/III'C

BenomctBo/III'C

10.

BepomctBo/III'C

11.

BenomctBo/III'C

ATl4.
[TpunsaTue
pelleHus

Al14.1. IlpuHaTue pelieHHs
o Tpe/ioCTaB/IeHUN
MYHMULIUIIQ/IBHON yCIyTH

Jo 3 paboumx
JHel

All4.2. dopmupoBaHue
pellleHMs1 O  3aK/IOUYeHWUH
JloroBopa o nepejiaue
JKUJIOrO  IIOMeleHusl B
COOCTBEHHOCTh TpaXk/jaH C
TIPUIO)KeHHeM TIpOeKTa
JloroBopa o nepejiaue
JKUJIOrO  IIOMeleHusl B

CcODCTBEHHOCTh rpaxxjaH

no 3 paboumx
JHek

Al14.3. IlpuHaTve pelieHNs
00 OTKase B IpeJOCTaB/IeHUH
MYHMULIUIIA/IBHON yCIyTH

no 3 paboumx
JHeu

All4.4. dopmupoBaHUe
OTKasa B IIpe/loCTaBJIeHNU
MYHMULIUIIA/IBHON yCIyTH

no 3 paboumx
JHeu

12.

Mopayns

M®I/Begomcto/IIT

C

ATIS.
Brimaua
pesyJjbTara

A/J15.1. Brigaua pesy/bTaTa B
BU/Jle 3K3eMIuIsipa
3/IEKTPOHHOI'O  JIOKYMEHTa,
pacrieyaTaHHOIO Ha
HyMaKHOM HOCUTeJIe,
3aBepeHHOI0 IIOAIIMCBI0 U
neuvatsto M®Il/BenomcTBO

nocJje
OKOHYaHHs
NpoLie/ly Pkl
MIPUHATHS
pelleHHUs A0 5
pabouux aHel

COOTBETCTBYIOIIEM CIIpPaBOUHHKE.

<2> He BK/IOUaeTcsi B OOIINI CPOK ITPeIOCTaBIeHHs YCIYTH.

<1> IlonHBI NepeueHb aJMUHUCTPATUBHBIX IpOLIeAYP U JeHCTBUM COJEpKUTCS B




