AJIMUHUCTPAIIU A FOPO,T_[KOFO OKPVTA IIEPBOYPAJIbCK
MOCTAHOBJJEHME

r. [IepBoypansck

06 YTBEP>KIeHUU AMHUHHCTPaTUBHOTO
perjnaMeHTa IpPefOCTaB/IeHHS  MYHUIMITAILHOM
yCIyTH «IIpegocraBneHue MTHCbMEeHHBIX

PasbACHeHUM HaloroIUIaTe/IbIUKaM U HalorOBBIM
are’Tam I10 BOIIPOCaM IpPUMeHeHUs] HOPMAaTHBHBIX
TIIPaBOBLIX aKTOB rOpOJCKOT0 OKpyra
ITepBoypasibCK 0 MECTHBIX Hajlorax u coopax» -

B cootBerctBun co cratheri 34.2 HamoroBoro kogekca Poccuiickoii ®eneparuy,
®efiepabHBIME 3aKOHaMK 0T 6 okTs0ps 2003 roza Ne 131-®3 «O6 0OmMX MpUHLMIIAX
OpraHM3al[i¥ MeCTHOrO camoyripasjieHus B Poccuiickoit ®epeparuu», ot 27 uronst 2010 roza
Ne 210-®3 «O6 opraHM3alMy TpeJJOCTaB/IeHHUs FOCYJaPCTBEHHBIX M MYHULUITAIBHBIX YCIyT»,
ITocranosienuem I'naBel ropozckoro okpyra Ilepoypamsck ot 12 despans 2019 roga
Ne 10 «O paspaboTke U YTBeP)KAEHHM aJIMHHHMCTPATHBHBLIX DEr/JIAMEHTOB KCIIOHeHUS
MYyHULUIAALHBIX  (DYHKIMHE, IpefoCTaB/leHus MYHHIWIAIbHBIX YCIyr», AJIMUHACTpALUs
ropozicKoro okpyra IlepBoypanbck

I[TIOCTAHOBJIAET:

1. YTBepauTh AMUHUCTPATUBHBIN PerylaMeHT I1pef0CTaB/IeHHs MYHULMITA/TBHON YCIYTH
«IIpemocraB/ienye IMMCbMEHHBIX Da3bsCHEHUM Ha/IOrOIUIAaTe/bIIMKaM W HA/IOrOBBIM areHTam
10 BOTIPOCAM MPHUMEHEHHs] HOPMaTHBHBIX IIPABOBBIX aKTOB OPOJCKOr0 OKpyra IlepBoypaibck
0 MeCTHBIX Hajiorax u cbopax» (IIpUIO>KeHHe). ,

2. Ony6/MKoBaTh HacToOsIllee IIOCTAHOB/IEHHE B rasetre «BeuepHuii IlepBOypaibCK»
Y pa3sMeCTUThb Ha O(HLIMaIbHOM caliTe FOPO/CKOro oKpyra IlepBoypabCK.

3. KoHTpo/lb 33  WCIIO/IHEHMeM  HaCTOSIIer0  IIOCTAHOBJIEHHS  BO3JIOXKWTh
Ha 3amecturens ['1aBel ropojckoro okpyra IlepBoypanbck 1Mo (DMHAHCOBO-3KOHOMHYECKOH
noutuke MLEO. flpocasrieBy.
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YTBEPXIEH

TIOCTaHOB/IeHWeM A IMUHHUCTpaLiy
ropogckoro okpyra Ilepsoypasbck
or 21.12.2023  Ne 3499

AJIMUHUCTPATUBHBIN PETJIAMEHT
ITPEJOCTABJIEHUA MYHUIAIIAJIBHON YCIYTU «JIPEJOCTABJ/IEHUE
IMMCHbMEHHBIX PA3BbACHEHUI HAJTOT OIVIATE/IBIITAKAM
N HAJIOI'OBBIM AT'EHTAM I10 BOITPOCAM ITPUMEHEHNA
HOPMATUBHBIX ITPABOBBIX AKTOB I'OPOJJCKOI'O OKPYT'A ITEPBOYPAJIBCK
O MECTHBIX HAJIOT'AX 11 CBOPAX»

Paspen 1. OBHINE IIOJIOJKEHUSA
NNPEIMET PEI'Y/INPOBAHUSA

1. AJAMMHUCTpAaTUBHBIA  perjlaMeHT IIpe/oCTaB/eHHsl  MYHMULMIIAAbHOM  yYCIAYI'H
«[IpenocTaBneHre MUCbMEHHBIX pa3bsiICHEHUI Ha/lororiaTe/bI{MKaM U HaJIOrOBBIM areHTaM IO
BOIpOCcaM IIpUMeHeHUs1 HOPMAaTHMBHBIX IIPaBOBBIX aKTOB TOpofckoro okpyra IlepBoypanbck
O MeCTHBIX Hajmorax W cbopax» (fagee - periaMeHT) yCTaHaB/MBaeT IOPSIIOK M CTaHZApT
TIpe/IOCTaB/IeHUs] MYHMIIUIAAbHOW yciayru  «[IpefocTaBieHHe MHUChMEHHBIX —pa3bsCHEHUH
HajororiaTe/bl{ikaM U HaJOrOBBIM areHTaM IO BOIIPOCaM IIpUMeHEeHUs] HOPMaTHUBHBIX
IIPaBOBLIX aKTOB T'OpPOACKoro okpyra IlepBoypasbck O MecTHBIX Hajorax u cbopax» (fanee -
MYHHLUIa/IbHasl ycIyra) B COOTBETCTBUU C 3aKOHOZaTeIbcTBOM Poccuiickoii Pesiepaniyu.

2. PernaMeHT ycTaHaB/IMBaeT CPOKM U II0C/e/lOBaTeNbHOCTh aJMHUHHCTPaTUBHbIX
NIpoLie/lyp, OCYILeCTBAsSeMBbIX B XOfe IpeJoCTaBIeHUs] MYHULIMIAABHOW YCAYTH, MOPsOK
B3aMMO/]eMICTBUS MEX/]Y AO/KHOCTHBIMU JIMLIaMU, B3aUMOZeNCTBHE C 3asiBUTe/ISIMU.

KPYT 3AABUTEJIEN

3. 3asBUTENsIMM Ha TMpefOCTaB/AeHWe MYHHIMINAIbHON VCJIYTH SBISIOTCA  HOObIe
dusnueckre U IOpUANUECKUe JWIA, a TaKXKe UX Tpe/cTaBUTeM, UMeEIOIUe TTPaBO BLICTYMATh
OT UMeHU 3asiBUTeJiel B COOTBETCTBHM C 3aKOHO/aTesqbCcTBOM Poccutickoit ®eneparmu b0
B CW/Iy TIOJHOMOYMM, KOTOPBIMM YyKa3aHHbIe Jdlla Haje/ieHbl B TIOpsi/iKe, YCTaHOBJIEHHOM
3akoHoflaTenLCTBOM Poccuiickoit Desepartiuu (fanee - 3asBUTENN).

TPEBOBAHHUA K HHOPAAKY NHOOPMNPOBAHUA
O IIPEAOCTABJIEHUN MYHULIUIIAJIBHOU YC/IIYT'U

4. VlnpopmupoBaHye 3asiBUTe e 10 BOMPOCaM IMpeJoCTaB/IeHHs] MyHHIUIIAIBHON YCIyTH,
CBeZleHHH O XO/le TIpe/jOCTaB/IeHHsI MyHHULUIAIbHON YC/IYTU OCYIeCTBIISIETCS] HETIOCPEe/ICTBEHHO
COTPYAHMKAaMH OpraHa, TpejOCTaB/sAIOIer0 MyHHULUINAJBHYIO YCAYTY TPH JAYHOM IIpHeMe
u no TenedoHy, a Takke uepe3 'ocyaapcTBeHHOe OrofKeTHOe yupekaeHHe CBep/IOBCKOM
obsactu «MHoro¢yHKIMOHATEHBIN L[eHTp Tpe/{OCTaBIeHUS rocyAapCTBeHHBIX
Y MYHULUTAbHBIX yCayT» (fanee - M®II) u ero gpuinabl.

5. lnpopmariust o MecTe HaxoxeHUs, rpadrKax (peskume) paboThl, HOMepax KOHTaKTHBIX
TesieOHOB, 00 afpecax 3/7€KTPOHHOM TOYTHL, O IOPsiIKe IPefOCTaBIeHUsT MYHULIATATBEHOU
yCIyru — pa3MenjeHa Ha  HWH(QOPMALMOHHBIX  CTeHAAX  OpraHa, IIpeJOCTaB/LIIOIIETO
MYHHULIMIIA/IBHYIO  YCIAYTY, Ha OQUI[MAJBHOM CcaliTe TOPOACKOro oKpyra IlepBoypasbck
(https://prvadm.ru/), Ha odulMaaLHOM caiiTe ¢eilepasbHOM roCyAapCcTBeHHOM HHPOPMAaI[MOHHOM



cucteMbl «EUHBINA NOpTal rocyAapCTBeHHbIX M MYHHULUMIAABHBIX yCayr (QyHKLMM)» (fanee -
Equneii noptan)  (https:/www.gosuslugi.ru), Ha  odwuiuaibHoMm  caiite =~ M®I]
(https://www.mfc66.ru), a Takke mHpefOCTaBAsSETCS HEOCPEeJCTBEHHO COTPYAHHMKAaMU OpraHa,
TIPe/IOCTaBIISIIOIIEr0 MYHULIUITAIBHYIO YCIYTY MPU JIMYHOM TIPHUEME U T10 TeiepoHY.

6. OcHoBHBIMM TpeOOBaHHSMH K HWH()ODMHPOBaHHMIO 3asiBUTe/lell O IIOpsiiKe
IpeIOCTaBAe€HUST ~ MYHHULUMAaJBHOM  yCAyIM,  KOTOphble  SIBJSIIOTCS  HEeOOXOAUMBIMHU
U 00si3aTe/IBHBIMA /IS TIPe/{OCTaB/IeHHsT MYHUL{AIIAMBHOM YC/IyTH, SIBSIOTCS [JOCTOBEPHOCTB
NpeloCcTaB/IsieMOl  WMH(pOpMalMM, YeTKOCTh B  HU3JIOKEHHH  HWHGOpMAaI[UH, IIOJHOTA
WH(OPMHUPOBaHHUSI.

7. WndopmupoBaHWe TpakAaH O TMOpsiiKe IPeJOCTaBIeHUsT MYHHILMIIATBHOW YCIyTH
MOXKeT OCYIeCTB/ISITHCS C UCTIONIB30BaHHEM CPe/ICTB aBTOMH(OPMHUPOBaHMSI.

Paspen 2. CTAHOAPT ITPEJOCTABJIEHNA MYHHHUHHAHBHOPI YCIIYTHU
HAMMEHOBAHUE MYHUINITAJIBHON YCIIYI'N

8. HaumeHoBaHWe MyHHLUNAAbHOW yoiayru —  «llpefocTaBieHre MHChMEHHBIX
pa3bsCHEHUM HAJIOTOIIaTe/bIIMKaM W HaJOrOBBIM areHTaM IO BOINPOCaM IpPUMeHeHUs
HOPDMATHBHBIX TPABOBBIX aKTOB TOPOACKOro OKpyra IlepBoypasbCK O MeCTHBIX Hajaorax |
cbopax».

HANMEHOBAHUE OPI'AHA, IIPEJOCTABJIAIOIIEI'O MYHUINITAJIBHYIO YCIIYT'Y

9. OpraH, npeAOCTaBJAIOLMNA MyHHULMIAABHYIO ycayry - @©uHaHCOBOe yIIpaB/leHHe
A ZIMMHHCTpaLUU ropofckoro okpyra IlepBoypanbck (fasee - @UHaHCOBOe yIIpaB/ieHUe).

CTpyKTypHbBIM  MOApasfeneHeM  @DuHaHCOBOrO  yIpaB/jeHHWs,  OTBETCTBEHHbIM
3a Ipe/joCTaB/IeHre MYHHULIAIAIbHOMN YC/IYIH, SIBJISIeTCSl OT/esl [IPOrHO3UPOBaHUs JOX0/0B.

10. Bo3aMOXHO MoyueHre MyHULUIIAAEHOU ycayry uepe3 M®II.

Ilpy mpepocTaB/ieHWM MYHULIMIIANBHOM YCIYTU MeXKBeJOMCTBEHHOe HH(OpMalOHHOe
B3aUMO/elCTBUe He IIpe/lyCMOTPeHO.

B coorBercTBUM € myHKTOM 3 uyacTd 1 crateu 7 @efepalbHOro 3akoHa OT 27 HIOJA
2010 roza Ne 210-®3 «O6 opraHu3alMy MpeJOCTaBIeHUS TOCYAapCTBEHHBIX M MYHUIIATIATbHBIX
yCIyr» 3arpelieHo TpeOOBaTh OT 3asiBUTesiell OCYIeCTBAEHUs] JEeHCTBHM, B TOM UHC/eE
COIJIaCOBAaHUM, HEOOXOAWMBIX [jI TIOJMyUeHHWs MYHHULUIAAbHOW YCIYTM M CBSI3aHHBIX
c olpaijeHHeM B TOCyJapCTBeHHBIE OpraHbl, HHbIE OpraHbl MeCTHOI'O CaMOYIIpaBJeHHUs
Y OpraHH3allvy.

OIIMCAHUE PE3VYJIFTATA ITPEJIOCTABJEHNUA MYHULIMIIAJIBHON YCITYTHU

11. PesynbTaToM npeAocTaB/ieHUs] MyHULMIIAIBHOMN YCIYIH SBJISTCS:

1) nMcbMeHHOe pa3bsiCHeHHe IO BOIpOcaM IpHMMeHeHHs] HOPMaTUBHBIX IIPaBOBBIX aKTOB
ropoga IlepBoypanbck O MeCTHBIX Hajorax W cbopax (fanee - NMHUCbMEHHOE pa3bsCHEHUE)
B ¢opme nrcbMa OUHAHCOBOI'O YIIpaBJ/eHMUs];

2) nMCbMeHHBI OTKas B IpeJOCTaB/e€HUM MYHHULUMNAJBHOW YCAYTU IO OCHOBAHUSIM,
yKa3aHHBIM B IyHKTax 19 - 21 peryiameHTa.

CPOKMU ITPEJOCTABJIEHUSA MYHUITUIIAJIBHON YCIIYTU

12. ®uHaHCcOBOe yrpaB/jieHHe [aeT ITHMChMeHHOe pa3bsiCHeHHe B Tipefiesiax CBoei
KOMIIETEHIIUU B TeUeHUe OIHOTO Mecsiiia CO JHsI TOCTYIIIeHHs COOTBETCTBYIOIIero 3amnpoca. [Ipu
HeOOXOIUMOCTH TIO/TyUeHUsI JIOTIOJTHUTE/NLHBIX CBeJIeHHH W3 HaJIOrOBOI'O OpraHa, yKa3aHHbBIN
CPOK Tpe/IOCTaB/IeHHs MYHHUIUTATBHON YCIYTH MOXKeT ObITh IPO/IJieH, HO He O0/lee ueM Ha OJ[UH
MeCsII].



B cnyuae nogaun 3asBnenHust yepes M®II cpok npejocTaBieHys] MyHULIAIIAIBHON YCIYIH
HCUKCIIsIeTCs €O AHA peructpanuu B MOII.

HOPMATUBHBIE IIPABOBBIE AKTEI,
PEI'YJIUPYIOUIUE IIPEJAOCTABJIEHUE MYHULIUIIAJIBHON YC/IYTH

13. TlepeueHb HOPMATHBHBIX ITPaBOBLIX AaKTOB, pEry/IMPYIOIUX IIpeOCTaB/IeHUe
MYHHULIMIIA/MIBHOM  JC/AYTH, C yKa3aHHeM WX PEeKBU3WTOB W HCTOUHHMKOB O(UI[HaIBHOTO
oIyO/IMKOBaHUs pa3MellleH Ha oduiuanbHOoM cabite ropozia [lepBoypanbck (https:/prvadm.ru)
v Ha EaunowMm nioprase (https://www.gosuslugi.ru).

duHaHCOBOe yIpaBieHHe ob0ecrieurBaeT pasMellleHHe U aKTyalu3aluio TIepeuHs
yKa3aHHbIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB Ha OQUIMalIbHOM CcaiiTe TOpPOJCKOrO OKpyra
[lepBoypasbck B ceTu VIHTepHeT, a Takke B PervoHanbHOM peecTpe TOCYy/apCTBEHHBIX
Y MyHHUIUIANbHBIX yeayT (pyHkuuii) CBepAIoBCcKoi 00/1acTH.

VICUEPTIBIBAIONIMY IEPEUEHS JOKYMEHTOB,
HEOBXOIUMBIX IJIA ITPENOCTABJIEHUA YCIIYI'N

14. [okymeHTOM, HeOOXOQWMBIM [/ TPeJOCTaB/IeHHs] MYHHULMITAIBHON —YC/IyTH,
To/}/1eKall[uM Tpe/iCTaB/IeHHUIO 3asiBUTesIeM, SIB/IsIeTCsl MMChbMeHHBIN 3arpoc O Jlaue pasbsiCHeHUH
10 BOIIpOCaM IpHMeHeHUs] HOPMaTUBHBIX IPaBOBLIX aKTOB ropofckoro okpyra [lepBoypanbck
O MeCTHBIX HaJlorax, COCTaB/IeHHbIH B TPOM3BO/IbHON (opMe (fasiee - 3a1poc).

15. 3anpoc go/mkeH ObITh IOATIMCAH U COZEPKATh CJIeYIOUIYI0 MH(OPMALUIO:

1) cBesieHus1 o 3asiBUTesle (IIOJIHOe HaUMeHOBaHUWe HOPHU/MUECKOro JMlla, UM (paMUIIHIO,
UMs, OT4ecTBO (MpU Haauuuu) usnueckoro Juia (rpejcTaBuTessi), UAeHTUUKALIMOHHBIN
HOMep HaJIororiaTe/IbII{1Ka);

JIOKYMEHTOM, IO/ TBEPKAAIOLMM IIOJJHOMOUMsI Tpe/CTaBUTess1 3asiBUTeJs, SIB/ISIeTCS
[IOBepeHHOCTb, OopM/IeHHasl U BblJlaHHAsl B MOpsi/iKe, NIpeJlyCMOTPEHHOM 3aKOHO/aTeIbCTBOM
Poccutickon ®@epepanny;

2) TIOUTOBBIA W/WMM 3JIEKTPOHHBIM aApec 3asBUTeNs, 10 KOTOPOMY JAOJDKeH OBbITb
HarpaBJ/leH OTBeT, KOHTaKTHBbIM TesleOH;

3) UHTepecyOL1i 3asiBUTeJIs1 BOIIPOC.

3asiBUTe/lb ~ BIpaBe, I10 COOCTBEHHOM MHHUIMATHBE  TIPEJCTaBUTh  JOKYMEHTEI
(M1 UX KOIMM), COZieprKalllie JOMOMHUTe bHbIe CBe/leHUs], OTHOCSILHECs] K TeMe 3arpoca.

[laHHBIN NepeueHb SIB/sIETCS UCUEPIbIBAIOIIMM U He IpejIiosaraeT Me)XBeJOMCTBEHHOI'O
MH(OPMAaLMOHHOT'O B3aUMO/|eICTBUSL.

16. 3asBieHMe W JOKYMeHTHI, HeOOXOAWUMBIE /Js1 TIPeAOCTaBIeHHs] MYHHIIUIATBHON
yCIAyTH, yKasaHHble B M. 15 HacTosllljero persiamMeHTa, IpejcTaBisitoTcsi B PuHaHCOBOe
yIipaBjeHHe TIOCPe/CTBOM JIMYHOTO OOpaljeHds1 3asiBUTeJs, TIOCPEJCTBOM IIOUTOBOI'O
OTIIpaBJ/IeHNs], yepe3 M®II, mbo c HCTIO/Ib30BaHUEM VHOpMallOHHO-
Te/JleKOMMYHUKAILIMOHHBIX TeXHOJIOTWH, BK/IOUasi UCMo/b3oBaHUe EjfvHOro moprana, U Apyrux
CpeACTB HH(OPMal|UOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJOTWH B ClAyyasX M IOps/Ke,
YCTaHOBJ/IEHHBIX 3aKOHOJaTelnbCTBOM Poccuiickoli ®epepaumnn u CBepA/ioBCKOM 0b6JacT,
B (hopMe 5/1eKTPOHHBIX [JOKYMEHTOB IIpU Ha/UUUM TeXHUUeCKOW BO3MOXKHOCTH. Ilpu sToM
3asiB/IeHHe U 3JIeKTPOHHBIM 0Opa3 KaXoro JOKyMeHTa MOTYT OBITh IOATMCAHBI 371eKTPOHHOU
MO/TIUCHIO.

YKA3AHUE HA 3ATIPET TPEBOBATH OT 3AAIBUTEJIA
[MPEACTABJIEHUA JOKYMEHTOB 1 NTHOOPMATIUN
VIV OCYIIECTBJ/IEHUS TENCTBUI

17. 3amperiaercst TpeOOBATh OT 3asBUTEIS:
1) npejcraBneHus1 JOKYMEHTOB U MH(OpMAaL[UM WIM OCYLeCTB/IeHUs [eHCTBUH,



TpeJioCTaB/IeHHe WX OCyleCTB/IeHHe KOTOPBIX He Ipe/lyCMOTPeHO HOpMaTHBHBIMU IPaBOBLIMU
aKTaM¥, PperyJMpVIOLMMH OTHOIIeHWs, BO3HHUKAaWIUe B CBA3M C IIpefocTaB/IeHHeM
MYHHULIAIIA/IbHON yCIYIH;

2) TmpejcTaBleHUs [OKYMeHTOB M HH(poOpMaluM, KOTOpble B  COOTBETCTBHUM
C HOpMaTUBHBIMHU I1paBOBBIMU akTaMu Poccuiickon ®efepaliii, HOpMaTUBHBIMU IPaBOBLIMU
aktamu [lpaBurenbcTBa CBepA/IOBCKOM 00J/1IaCTH M TPaBOBBIMU aKTaMH OPraHOB MECTHOIO
camMoOyIpaB/leHUs] HaxoAsATCsl B  PaclOpsDKeHHWH OpraHoB MeCTHOI'O — CaMOYIIpaBJ/IeHud,
IIpeJIOCTaBISIIOLINX MYHULIUIIANBHYIO YCAYTY, U (WIH) IO/ BeJJOMCTBEHHbIX OpraHaM MeCTHOI'O
camoyIipaB/leHus] OpraHM3aluM, y4YacTBYIOIMX B IIpeJOCTaB/JIeHWH MYHHULIWIA/IbHBIX YC/IyT,
3a HWCK/IIOUeHHeM JIOKyMeHTOB, yKasaHHbIX B vacTM 6 cratbu 7 @ejepa/bHOrO 3aKOHa
or 27 wutonsg 2010 roma Ne 210-®3 «O6 opraHu3alvM TIPeAOCTaB/IeHHsS T'OCYAapCTBEHHBIX
Y MYHULMIIA/IbHBIX YCIIYT»;

3) mpejcTaB/ieHUsl JOKYMEHTOB U MH(OpMalMM, OTCYTCTBUe U (WIM) HeJOCTOBEPHOCTb
KOTOPBIX He YKa3bIBalWCh IPU MlepBOHAUa/JIFHOM OTKase B MpHeMe JOKYMEHTOB, HeOOXOANMBIX
JJIsl TIpefloCTaB/IeHUsT MYHULUNAILHOM VCJAYrd, JUOO B IIpefoCTaB/AeHUH MYHHLANAIBEHON
YCJIYTH, 3a UCK/TIOUeHHeM C/Ie[yIOIINX C/lydaeB:

- U3MeHeHHe TpeOOBaHWH HOPMAaTHMBHBIX ITPABOBBIX aKTOB, KACAIOIIMUXCS MPeJOCTaBIeHUS
MYHHULIAIIAIBHOM YC/IYyIY, IIOC/Ie IlepBOHaualbHOM IIOflauM 3asiB/IeHUsl O IIpeJoCTaB/IeHUU
MYHHULIAIIA/IbHON yCIYIH;

- Ha/Muyhe OIMMUOOK B 3asBJ€HUH O TIPeJOCTaB/IeHHHd MYHUIUINAJIBHONW —YCIyIU
Y JIOKyMeHTax, [10/laHHbIX 3asiBUTe/leM I10c/le [TIepBOHaua bHOIO OTKasa B IIpHUeMe [JOKYMeHTOB,
HeOOXOAMMBIX [JIs1 TIpeJlOCTaB/AeHUs] MYHHULMIIATLHOW YCJAyTH, JU00 B IpeAOCTaBIeHHH
MYHHULIAIIA/IBHON YCIYTY U He BK/IIOUeHHBIX B ITpe/iCTaB/IeHHbIN paHee KOMIIEKT [JOKYMeHTOB;

- HUCTeueHHe CpOKa [JeHCTBUS [OKYMEHTOB WM H3MeHeHHe WH(popMaluu Iocse
IepBOHAYa/JbHOIO OTKa3a B IIpHeMe [OKYMEHTOB, HEeOOXOAWMBIX /s IIpefOCTaBIeHUS
MYHHLIMIIA/IBHOM YCIyTH, 00 B TIpejOCTaB/IeHNH MYyHULIUIIATLHON YCIyTH;

- BBIIBJIEHHE [JOKYMEHTa/JbHO IOATBEPXKIeHHOro (akra (IPU3HAKOB) OMIMOOYHOTO WM
IIPOTUBOITPAaBHOIO AeHCTBUs (Oe3efCTBYS) JOKHOCTHOIO JIML{a, MYHHULUITATLHOI'O CTy’KaIl[ero
umi pabOTHHMKa OpraHa, IIpeAOCTaB/SAIONIer0 MYHHIUIMANBHYIO — YCIyry, pabOTHHKA
MHOTO(QYHKIIMOHA/JIBHOI'O LleHTpa Ipyd IlepBOHAauyaJbHOM OTKase B IIpUeMe JOKYMEeHTOB,
HeOOXOAMMBIX [JIs1 TIpeJlOCTaB/AeHUs] MYHHULMIIATLHOW YCJAyTH, JU00 B IpeAOCTaBIeHHH
MYHHULIAIIAIBHON yCIyrd. B gaHHOM ciiyuae B ITMCbMEHHOM BH/Jie 3@ IOAIMCHIO [JO/DKHOCTHOI'O
JMlla opraHa MeCTHOI'O CaMOyIIpaB/leHHs, IIpeJoCTaB/SIoNiero MYHHULAINAIBHYIO YCIyTy,
PYKOBOAUTe/sT MHOIOQYHKLIMOHA/JBHOIO ILjeHTpa Ipy IlepBOHAauya/JbHOM OTKase B IIpUeMe
JIOKyMEHTOB, HeOOXOJUMBIX AJil TIpeOCTaB/leHUs MYHHIIUINAJBHON YC/AYTH, YBeJOMIISETCS
3asiBUTe/Ib, a TAK)Ke TIPUHOCSTCS M3BUHEHHS 3a [JOCTaB/IeHHbIe HEYA00CTBa;

- TIpeAcCTaB/leHHsl [OKYMEHTOB, IIOATBepP)KJAIOIUX BHeceHUe 3asBUTe/leM I/1aThbl
3a Ipe/joCcTaB/IeHe MYHULIAIIA/IbHON YCIyIU.

18. I1pu npepocTaBieHN MyHULIMIIAIBHON YC/IYTH 3allpelaeTcs:

1) oTkasbiBaTe B IIpUeMe 3ampoca M UWHBIX JIOKYMEHTOB, HeOOXOJUMBIX AJIst
TIpe/IOCTaB/IeHNsI MyHHULUIAAbHON YC/IYTH, B C/Iydae, eC/IH 3arpoc U AOKYMEeHTHI, He0OOXO/[MBbIe
JJ1s TIpe/loCTaB/eHUs] MYHHULMIIAJBHOW YC/AYIH, TOZAaHbl B COOTBETCTBUM C HH(popMalued
O CpOKaxX U IOpsifIKe IpeJiOCTaB/IeHHs] MyHHULIUIIAJBHON YC/IyTH, ONMyO/JMKOBaHHON Ha EuHoM
ropTase, 1160 Ha oHUI[aIBEHOM caiTe ropoficKoro okpyra IlepBoypanibck;

2) oTKa3blBaThb B IIpeJiOCTaBlIe€HUM MYHMLMIIAAbHOM YCIyTM B Ciydae, eCld 3aIlpoc
U [JOKYMeHTBl, HeoOXO[WMble Jisi TPeAOCTaBJeHUs] MYHULMIAILHONW YCJIYTH, TO/aHEI
B COOTBETCTBMU € MH(OpMalLlell 0 CpoKax U Mopsifike MpeocTaB/ieHNsI MyHULIMINaJIbHON YCIYTH,
ornybsmKoBaHHOM Ha EjfuHOM mopTane nubo0 Ha OQUIMANBEHOM CailiTe TOPOACKOIO OKpyra
[TepBOypabcK.
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VICUEPTIBIBA IO TIEPEUEHh OCHOBAHUMN /I OTKA3A
B ITPUEME JOKYMEHTOB, HEObXO/JNUMBbIX OJIA ITPEJOCTABJ/IEHNA
MYHULIUTIAJIBHON YCJIYTH

19. OcHoBaHWsIMK A1 OTKa3a B TIpHeMe 3arpoca U JOKYMEHTOB, HeOOXOJUMBIX AJIst
IIpe/loCTaB/IeHUs] MyHULIUIIAIBHON YCAYTH, IBSFOTCS:

1) oTcyTCTBUe B 3ampoce JaHHBIX, yKa3aHHbBIX B ITyHKTe 15 perjilaMeHTa;

2) 3arto/iHeHKe 3arpoca Hepa30opUKBEIM, He MTO/AAIOIINMCS ITPOUTEHHIO TIOUEPKOM;

3) B 3ampoce cofepKaTcsl HelleH3ypHble, JUOO OCKOpOWTeNbHBbIE BBIPaKEHUs], YTPO3BI
JKU3HH, 3[JOPOBbIO U UMYILIeCTBY AO/IKHOCTHOIO JIML{a, a TaKXKe WIeHOB ero CeMbH;

4) y 3asiBUTeIsI OTCYTCTBYIOT JOKYMEHTHI, IO TBep K/alolie ero [oJHOMOYMS BEICTYIIATh
OT UMeHU TPeTbUX JIUL].

VCUEPIIBIBAIONIM Y ITIEPEYUEHb OCHOBAHUM IJIA ITIPUOCTAHOBJIEHUA
I OTKA3A B IIPEJJOCTABJIEHAN MYHUITATIAJIBHON YCIYTH

20. OcHoBaHHAl [J/s1 TIPUOCTaHOBJEHHUsl TMpefOCTaB/leHUs] MYHHULMMAIbHON YCIyTU
3aKOHO/laTe/lbCTBOM  He  TIpeAYCMOTpPeHbl, 3a WCK/AIOUeHHeM cjydas [PUOCTaHOBKHU
IO TIMCEMeHHOM Mpockbe 3asiBUTEIS.

21. MyHuLMnassbHast yc/yra He Ipe/ioCTaB/IseTCs B CeYIOLIUX CIyyasix:

1) ecsiu 3ampoc He CBfi3aH C BOINpOCaMHM IPUMeHeHWs] HOPMAaTHBHBIX IPABOBBIX aKTOB
ropofa IlepBoypaZbcK O MeCTHBIX HajloraX, 3asiBUTe/IO  HallpaB/sieTcsl  ITMCbMO
O HEeBO3MOXXHOCTU IIpeAOCTaB/eHUs] pa3bsCHEHUM I10 CYIecTBYy IIOCTaB/eHHbIX B 3arpoce
BOIIPOCOB;

2) ecny B 3ampoce 3asiBUTeNsl COZEPXKUTCSI BOIMPOC, MO KOTOpoMy paHee (PHHaHCOBBIM
yIIpaB/leHUeM y’Ke JlaBajoCh pasbsiCHEHHE IO CYI[eCTBY B CBfI3M C paHee HaIlpaB/SBIIMMUCS
3arpocamMy 3asiBUTe/Is, U IIpU 3TOM B 3arpoce He TIPUBOJATCS HOBble [OBOABI WU
obcTosATeNBCTBA.

IMEPEUYEHD YCJIYT, KOTOPBIE ABJIAIOTCA HEOBXOIUMbBIMU
1 OBA3ATEJIBHBIMU IJIA TIPEJOCTABJ/IEHWSA MYHULIATIAJILHON YCJIYTH,
B TOM UUCJIE CBEJEHUSA O IOKYMEHTE (JOKYMEHTAX),
BBITIABAEMOM (BBIJABAEMBIX) OPI'TAHU3ALINAMU,
YUYACTBYIOIIMMU B ITIPEJOCTABJ/IEHUN MYHULIMIIAJIBHON YCJIYTU

22. Ycayr, KOTOpble SIBISIOTCS HEOOXOAWMBIMU U OOsI3aTe/IbHBIMH AJIsT TTPeAOCTaB/IeHUs
MYHHULUIA/IBHON YC/IYTH He Npe/lyCMOTPEHO.

MMOPANOK, PASMEP 1 OCHOBAHHNE BAMMAHNA
FOCY,E[APCTBEHHOIZ TTOIIJTMHBI UJIN NHOM IVTIATHI,
B3UMAEMOMU 3A ITIPEJOCTABJIEHUE MYHULUIIAJIBHONU YCIIYTU

23. FOCy,E[apCTBEHHaH I[oIJInHa W/IM HHad IlJlaTa 34 IIpeJOCTaBJ/IEHHE MyHI/IL[I/IHa]'II:HOI\/JI
YCJIYI'Y HE B3UMA€ETCH.
MyHI/IL[I/IHa]'II:HaH ycjyra I1pejaocTaB/sIeTCA 3adBUTEIIO HecriiaTHO.

MMOPANOK, PASMEP 1 OCHOBAHUNE BAMMAHUNSA IVIATBI
3A ITIPENOCTABJIEHUE YCIIYT, KOTOPBIE ABJ/IAIOTCA
HEOBXOAVUMBIMU U OBA3ATE/IbBHBIMU IJIA ITPEJOCTABJIEHNWA
MYHULIUIIAJIEHON YCJIYTH, BK/TIOUYA I THOOPMAITUAIO
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O METOJIMKE PACUETA TAKOM TIJIATEI

24. Yciyru, KOTopble sIBJSIFOTCS HeOOXOAUMBIMH U 00si3aTeTbHBIMU /TSI TIPe/IOCTaBIeHUS
MYHHLMIAIBEHON YCIyTH, 3aKOHO/ aTenbcTBOM Poccuiickolt @efiepaliil He IIpelyCMOTPEHO.

MAKCHUMAJIBHBIN CPOK OXXKUJIAHWA B OUEPEIN ITPYU IIOJAYE 3AITPOCA
O IPEJIOCTABJIEHY MYHUIIATIAJIBHON YCIYIY U ITPU TTOJIYHEHNN
PE3YJIBTATA IIPEAOCTABJIEHUA MYHULINITAJIBHON YCJIIYI'N

25. MakcuManbHBIM CPOK OXKHJaHUs B ouepe/id IpU IOfaue 3arpoca O MpeocTaB/leHUU
MYHHULMNAJBHONW VCAYTM M TO/NyuyeHUM pe3y/bTaTa MYHULIMIIAABHOM VCJAYTM B Oprae,
TIpe/IOCTaBIISIIOIeM MYHHULIMIIA/IBHYIO YCAYTY He [JO/DKeH MpeBbllaTh 15 MUHYT.

IIpu obpamenny 3asBuTenss B M®I] cpok oxujaHus B odyepeAd IpH Iofavye 3arpoca
O TIpe/oCTaB/JeHUd MYHULIMIAALHOM YCIAYTU U TpU IOJNyuyeHUM pe3yJbTaTa MyHHULUIAJbBHON
YC/IyTU TaKKe He O/DKeH IpeBbIllaTh 15 MUHYT.

CPOK M HOPAJOK PETMCTPALINN 3AITPOCA 3AABUTEJIA
O IIPEAOCTABJIEHUN MYHULIUIIAJIBHOU YC/IIYT'U

26. PerucTpanus 3ampoca 3asiBUTe/s1 OCYIL[eCTBAsSeTCS] B JieHb ero IOCTYIJIeHHs
B @uHaHCOBOe yIpaB/eHue.

B ciyuae ecnu 3ampoc W WHBIE JOKYMEHTHI, HeOOXOAWMBIE [JIsI TIpeJOCTaB/eHHUs
MYHHULMNAIBHON YCAYTU IoAaH B 3/1eKTpoHHOH (opMe, DrHaHCOBOe yIipaB/ieHUe He I03/Hee
pabouero fHs, ce[VIOLUIEro 3a AHEM I10Jjauy 3asiB/IeHUs], HallpaBJIsieT 3asBUTE/IO 3JIeKTPOHHOE
coobujeHre O TpPUHATHA MO0 00 OTKase B TPUHATHHM 3armpoca. PerucTparus 3ampoca,
HarpaB/eHHOro B (opMe 3/IeKTPOHHOI'O JOKYMeHTa, [IPU OTCYTCTBMM OCHOBaHUH [J/s1 OTKas3a
B ero IpHeMe, OCYIECTB/SIETCS He T03AHee pabouero AHs, CJAeAYIOIIEro 3a JHEM IOAaud
3aripoca B @MHaHCOBOe yIIpaBJieHUe.

Ilponienypa peructpalyy 3arpoca O IIpeAOoCTaB/JeHUM MYHMLIMIIAABHOM  YC/IyIY,
OCyII[ecTB/IsIeTCsl B TIOpsi/iKe, TIPelyCMOTPEeHHOM B pasjiesie 3 HacTOsIII[ero perjiaMeHTa.

TPEBOBAHUSA K IIOMEINEHUAM, B KOTOPBIX IIPENOCTABJIAETCA
MYHUIUITAJIBHAA YCIIYT'A

27. B nmnomenjeHuWsX, B KOTOPBIX IIPeJJOCTAB/ISI€TCS MYHHUI[MIIATbHAs  YCAYTa,
obecrieunBaeTCst:

1) cooTBeTCTBHe CaHUTAPHO-3MH/IEMUOJIOTMYECKAM ITpaBU/IaM M HOPMAaTHBaM, ITpaBU/IaM
IIPOTUBOITOKAPHOH 0€e30IMacHOCTH;

2) co3zaHue WHBaMUaM CJeJYIOMUX YC/IOBUM JOCTYITHOCTH OOBEKTOB B COOTBETCTBUU
¢ TpeOOBaHUSIMH, YCTAaHOB/IEHHBIMU 3aKOHOZAATeNbHBIMH U UHBIMH HOPMAaTHBHBIMU ITPABOBBIMU
akTamu (yKasaThb MpU HaJIUUHH):

- BO3MO)KHOCTE OeCITpersiTCTBEHHOTO BXOZla B OOBEKTHI U BBIXO/[a U3 HUX;

- BO3MOKHOCTh CaMOCTOSITEILHOI'O TIepPeJBIDKEHUsSI 10 TEPPUTOPUM O0BEKTa B IL[eJIsIX
JIOCTyIia K MeCTy TIpeloCTaB/lIeHUs MYHHULMNAJBHOM YC/AYTH, B TOM YHC/IEe C TIOMOIIIBIO
pabOTHUKOB  OpraHa, TIPe/OCTaB/SIOIIErO  MYHULMIAABHYIO  VCAYIY,  acCCUCTHUBHBIX
Y BCIIOMOTaTe/TbHBIX TEXHOJIOTHH, a TaK)Ke CMEHHOI'O Kpec/Ia-KOJSICKY;

3) momeleHHsl AO/DKHBI HMeTh MecTa JJIsi OXKUJAaHUS, WH(OPMHPOBaHHs, IIpHeMa
3asiBUTesIel. Mecra oxkuzjaHust 06ecTieYnBalOTCs CTY/IbSIMH, KpeceabHBIMU CEKIUSIMH, CKaMBbsIMH
(baHKeTKaMM);

4) IoMelrieHUs1 JO/DKHBI UIMETh TyasleT Co CBOOOAHBIM JOCTYIIOM K HeMy B pabouee BpeMs;

5) wMecta uH)OPMHpOBaHHs, IpeJHAa3HAUeHHble /s  O3HAKOMJIEHHS TpakiaH
¢ MH(POPMAIIMOHHBIMU MaTepHaaMH, 00OpYAYIOTCS:



- “H(OPMAIMOHHBIMU CTeH/JaMU WU HH(GOPMALIMOHHBIMU 3/1eKTPOHHBIMU TepMUHATaMUy;

- crojamMu (CTOMKaMM) C KaHLe/JSIPCKUMU TIPUHA/J/IeKHOCTSIMU 11 O(pOpMJIeHMUsI
JIOKYMEHTOB, CTYJIbSIMU.

Ha vHopMalMOHHBIX CTeHJax B IOMelljeHUsIX, [pe/jHa3HaueHHbIX /Ui TIpUeMa Ipak/jaH,
pasmelrjaeTcsi UH(popMaLusi, yKasaHHasi B [IyHKTe 4 HaCTOSIIero periaMeHTa.

OdopmieHne BH3yalbHOH, TEKCTOBOM M My/AbTUMeAUMHOM HH(pOpPMaLuu O IOpsifiKe
IIpe/loCTaB/leHUsT MYHULMINANABHOW  YCAYTU  JO/DKHO  COOTBETCTBOBaTh  ONTHMA/IbHOMY
3pUTe/bHOMY U CJAYXOBOMY BOCIPUSITUIO 5TOM MH(OpMAalL[UM 3asBUTE/NsIMH, B TOM UMCJIe
3asBUTeJISIMU C OTrPaHUYeHHBIMU BO3MOKHOCTSIMHU.

IMOKA3ATE/IN JOCTYITHOCTHU Y KAUECTBA MYHMIIUIIAJIBHON YCIIYT Y

28. TlokasaTelsiMH JOCTYITHOCTA M KauyecTBa IpeJOCTAaBI€HHUsS MYHHULIUMAIbHON YCAYTd
SBJIAIOTCS:

1) CBOEBpeMeHHOCTb TIpe/JOCTAaBI€HUS MYHHUIIMIIAMBHOM YCJAYIH B COOTBETCTBUH
CO CTaH/JapTOM ee Tpe/[OCTaB/IeHH s], YCTaHOBIEHHBIM HaCTOSI[UM PerjlaMeHTOoM;

2) BO3MOXHOCThH TMOJyueHHss HHGOPMAIMU O XOJfe TpeJOCTaB/eHUs] MYHHUIUIaTbHOMN
YCJIYTH, JIMYHO WK C UCTIONIb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TeXHOJIOTH;

3) BO3MOXHOCTh IOJIyUeHHs] MYHHLIUMMNAALHON yciayrd B M®I] (B ToM uuc/ie B MOTHOM
obbeme);

4) BO3MOXKHOCTb T[IOJIyU€HHs] MYHHULMIIAJIBHOM VCAYTH  TIOCPEJCTBOM  3ampoca
O MpeAOCTaB/IeHUH HECKOJIBKHX TOCYJapCTBEHHBIX U (WJIM) MyHHLIUIAILHBIX yeiayr B MOII;

5) co3llaHWe WHBAIWJaM BCeX HEOOXOAWUMBIX YCJIOBHUH [NOCTYITHOCTA MYHHILUITIATIBHBIX
yCIYT B COOTBETCTBUH C TpeOOBaHUSIMU, YCTaHOBJIEHHBIMU 3aKOHO/ATeNbHBIMH U HHBIMU
HOPMAaTHUBHBIMH [TPaBOBBIMH aKTaMH.

29. Tlpu nmpefoOCTaBleHUH MYHULUIAILHON YCJAYIM B3aWMOJEHCTBHe  3asBUTEIs
c pabotHuKamyd DUHAHCOBOTO YIIpaB/IeHUs, IPeAOCTABISIONIEr0 MYHHUIHMIAIBHYIO YCIyTYy,
ocylecTBisieTcss He Oosee 2 pa3 B C/AEAVIONUX C/Iydyasx: IIpH TIpUeMe 3asiB/IeHHUs
U TpU TIONyYeHWH pe3yjibTaTa. B KaXKAOM c/ydyae BpeMsi, 3aTpaueHHOe 3asBUTeeM
NP B3aUMOZENCTBUSAX C JO/DKHOCTHBIMU JIMI[AMH TP TPeJOCTaBJeHUH MYHHLIANAIbHON
YCJIYTH, He JO/DKHO TpPeBBINIaTh 15 MUHYT.

WHBIE TPEBOBAHNIA, B TOM UUCJIE YUUTBIBAIOIIIUE OCOBEHHOCTN
ITPEJOCTABJIEHUA MYHUIIUTIAJIBHON YCIYTY B M®II,
OCOBEHHOCTH IPEJIOCTABJ/IEHAA MYHULIUIIAJIBHON YCJIYTU
1O SKCTEPPUTOPUAJIBHOMY ITPUHINITY 1 OCOBEHHOCTU
ITPEJOCTABJIEHIA MYHUIIAIIAJIBHON YCJIYTY B 3JIEKTPOHHOM ®OPME

30. Ilonyuenwe MyHuLUIaAbHOM yciayru B MOIL ocymiecTBisieTcss B COOTBETCTBUU
C corjallleHHeM, 3aK/II0UeHHbIM MeXAY YIIOJHOMOUeHHbIM MHOTO(YHKI[MOHAIbHBIM LIEHTPOM -
rocy/iapCTBeHHbIM 610/PKETHBIM yupexJeHuem CBepA/I0BCKOM obmactu
«MHoropyHKIMOHaMBHBIA L[eHTp IIpeAoCTaB/leHUs] TOCYAapCTBEHHBIX W MYHHUL{UIAIbHBIX
ycayr» 1 AMUHUCTpaLer ropofickoro okpyra IlepBoypanbck, ¢ MOMeHTa BCTYIUIEHUSI B CHJTY
COOTBETCTBYIOLero COorallleHus: O B3aUMO/eICTBUM.

31. TIpu obpartjeHUn 3asiBUTe/IST 3a MpeJOCTaBAeHHeM MYHHUIMNaAbHOW yeayru B MOI]
pabotaHuk M®I] ocymecTBsieT afMUHUCTPAaTUBHBIE TIPOL{EAYPHI (eHCTBUSI), IIpeyCMOTPEHHbIe
IIyHKTaMu 54, 55 HacToslero perjiaMeHTa.

M®I] obecrieuniBaeT Tmepefauy IPUHATOIO OT 3asBUTesNs1 3ampoca, B DuHaHCOBOe
yIipaB/jeHHe B 3/eKTPOHHOU (opme nmb0 Ha OYyMa)KHBIX HOCHUTENSIX B TIOPSIKE U CPOKH,
yCTaHOBJIEHHBIE COIVIALIEHWEM O B3aWMO/EMCTBUH, HO He IT037lHee CIeAyIoljero pabouero AHs
T1oc/le TIPUHATHSA 3asIB/IeHUS.

32. OcobeHHOCTH TpejOCTaB/IeHNs] MYHULIMTIAIBHON YCIYTH B 3/IeEKTPOHHOU opMe:
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- obecrieueHrie BO3MOXXHOCTH TIOJIyUEHUsI 3asiBUTe/IeM WH(pOPMAIK O IIpeAOoCTaB/sieMOn
MYHHULMNaAbHOHN ycayre Ha EfrHOM nopTaite;

- obecIieueHHe ITpY HaIlpaB/eHUH 3asiBHUTe/IEM 3alpoca B (hopMe 3/1eKTPOHHOI'O COOOII[eHHUS
IIpeIOCTaBIeHNsT  3asIBUTEII0  COOOIeHWsl, IMOJTBEp)KAAIOIIero IOCTYIUIEHHe  3aIrpoca
B dyHAHCOBOE yIIpaB/ieHHe, ITPY TOM 3alpOC U 3JIEKTPOHHBIN 00pa3 KaKA0ro AOKyMeHTa MOT'yT
OBITH TIOATIMCAHBI TIPOCTOM 37IeKTPOHHOU MOAIIHCHIO.

33. 3asiBUTe/b nmeeT 1IpaBoO TOJIy YeHHs1 MYHHULUTIaTbHOU yCaAyTU
IO 5KCTEPPUTOPUATLHOMY TIPUHIIUITY TIOCpe/iCTBOM obpatrienus B pummanst MOILI.

Pasgen 3. COCTAB, IIOC/JIEJOBATE/JIFHOCTE I CPOKHU BBIITO/THEHUSA
AJIMUHUCTPATHUBHBIX ITPOLIEAYP (JEACTBUM), TPEFOBAHUSA K IIOPAIKY
X BBITIOJIHEHNS, B TOM YHUCJIE OCOBEHHOCTU BBITIOJTHEHUS
AJIMUHUCTPATHUBHBIX ITPOLIEAYP (JEACTBUIN) B 3JIEKTPOHHOI ®OPME,

A TAK)KE OCOBEHHOCTMU BEITIOJTHEHUSA A IMUHUCTPATUBHEIX [IPOLIEJYP
(JEVCTBUIN) B M®II,

VCUEPITBIBAIOIIUM ITEPEUEHL AIMUHUCTPATABHLIX ITPOLIENYP (IEVNCTBUI)
IIPU ITPEJOCTAB/JIEHUN MYHULIUIIAJIBHON YC/IYTU

34. IlocnenoBaTeNbHOCTb aJMUHUCTPATUBHBIX MpoLeAyp (AelcTBUI) MO NpefocTaB/IeHHIO
MYHHLIMIIA/IBHOM YCIYTH TIOCPE/CTBOM JIMYHOTO OOpaljeHHs], TTOYTOBOIO OTIIpPaBIeHHUs], JHOO
B 5/IeKTPOHHOH (popMe BK/ItOUaeT cilefiyIolljye a[MUHUCTPaTHBHbIe IIPOLie/yphl:

1) mpueM U pervcTpalus 3arpoca 3asiBuTe/Is;

2) HampaB/eHHe 3arpoca PYKOBOJAUTENO, pacCMOTpeHHe 3alpoca pPYKOBOZAUTEJIEM,
HarpaBJ/leHue 3arpoca UCIIONHUTEJIIO;

3) NOArOTOBKA U HallpaB/ieHHe OTBeTa 3asBUTeIIIO.

IMPUEM 1 PEI'NCTPALINA 3AIIPOCA 3AABUTE/IA

35. OcHoBaHMeM JJisl Hauajla BBIIIOJIHEHUsI aJMUHHCTPaTUBHOHM IIpoLie/lyphl SIB/seTcCs
MOCTyIl/IEHWe 3arpoca 3asiBUTeslss B (PUHAHCOBOe yIIpaBjeHHWe I1OCPeACTBOM JIMYHOI'O
obpamjeHus1, MO0 MOYTOBOrO OTMpaBieHUs1, MO0 uepes M®I] Ha GymMakHOM HOCHUTese WM
B 5/IeKTPOHHOH (popMe, B TOM umc/le TocpeicTBOM EauHoro noprasna.

IMoctymuBmnii B @duHaHCOBOe  yIIpaB/ieHMe IHMCbMeHHBIH  3arpoc  3asBUTess
perucTpupyeTcss COTpyAHUKOM HHAHCOBOrO  yIIpaB/jeHHs, O0eceurBalol[UM IIpHUeM
Y perucTpaLiio [OYTOBON KOppeCIIOH/leHLIMH.

MakcuManbHbIii CpOK BBINOJIHEHUS aJMHUHUCTPAaTHBHOW IIpoOLieAiypbl IO IIpUeMy
Y perucTparyy 3asiBjeHus] He TIpeBblllaeT OAWH pabounii [leHb C JaThl MOCTYIUIEHUs 3arpoca
B ®uHaHCOBOe yIlpaB/ieHHe.

Pe3ysbTaToM BBINOJMHEHUs] aAMUHHUCTPAaTUBHOM IIpOLIeJlyphbl SIBJSIETCS]  peryucTpaLust
3arpoca.

CBefleHHs1 O BBITOJHEHUM aMUHUCTPATUBHON IpoLieAyphl (PUKCUPYIOTCS B CHUCTeMe
JIOKyMeHTOODOpOTa U [IeJIONpOon3BoACcTBa PHUHAHCOBOTO YIIpaB/IeHMSI.

HAIIPABJEHNE 3AITPOCA PYKOBOIUTEJ/IIO, PACCMOTPEHUE 3AITPOCA
PYKOBOJUTEJIEM, HAIIPABJIEHUE 3AIIPOCA NCIIOJTHUTEJIIO

36. OcHoBaHMeM JJil Haua/la BBIIIOJIHEHUsI aJMHUHHCTPaTUBHOM IIpoLie/lyphl SIB/seTCs
perucTpalysl 3arnpoca. 3aperMCTpUpPOBAHHBIM 3arpoc 3asBUTe/Isl Ipe/CTaB/sieTcs] HauaabHUKY
®uHaHCOBOIO yIpaB/eHUs.

HauampHyuk PUHAHCOBOTO yIIpaB/eHHs He Io3fHee 2 pabouux [JHel, HalpaB/sieT 3arpoc
B OT/leJ1 IPOTHO3UPOBaHUS [JOXOZ0B (flajiee - OT/esl) yTeM HaJOKeHHUs1 COOTBETCTBYIOLel BU3bI
Ha 3arpoc.



HauanbHUK oTAe/Ia obecrieurBaeT OllepaTUBHOE paCCMOTpPEHHWE 3allpoCa 3asiBUTEJIA
W HalIpaBJ/KAET AJIA HUCIIOJIHEHUA CIIENUAJIUCTY OT/eJd, CPOK BLIITOJIHEHUA aAMHHHCTpaTHBHOﬁ
Ipoueaypel COCTaBJ/IAET HE Bostee OJHOI'O pa6oqero AHA.

PEBy]'II:TaTOM BBITTO/THEHHSA aAMHHHCTpaTHBHOﬁ npoueaypel ABJIACTCHA
BaPEFI/ICTPI/IPOBaHHI:II\/JI 3alIpoc, 110 KOTOPOMY OIIpeAe/leH OTBETCTBEHHBIH UCIIOMHUTED.

MNOAI'OTOBKA U HAIIPABJIEHNE OTBETA 3AABUTEIO

37. OcHOBaHMeM /i/I1 Hayajla BBIIIOJHEeHUS aJMUHHCTPaTUBHOMU IpOLeAYpPbl SBJSAETCS
MOCTYTI/IeHHe 3aperuCTPUPOBAaHHOIO 3aIlpoca Ha UCIIO/IHeHKe CIIelJUalnuCTy oTjeJa.

CrierjuajIuCT OT/e/1a, OTBETCTBEHHbIN 3a pacCMOTpeHUe 3asiB/leHUs (Jjaee - CIelMajucT)
BBITIOJIHSET CJIeflVIoIIue JeHCTBHUS:

1) ycraHaBiuBaeT Hajquuve (OTCYTCTBHME) OCHOBaHMM [l OTKa3a B IIpeJjOCTaBIe€HUU
MYHHULIAIIAIbHOW yC/IyTH, YKa3aHHBIX B IyHKTax 19 m 21 Hacrosulero persaMeHTa, B Cijydae
Ha/IMuusi OCHOBaHWM [/I1 OTKa3a T'OTOBUT MHUCHMO 00 OTKas3e B IpeAOCTaBAeHUH MHCEMEHHBIX
pa3bsICHeHUH;

2) mipy HeOOXOANMOCTH TTO/TyUeHHsT JAOMOHUTE/IbHBIX CBeJeHNH HallpaB/isieT MUCbMEeHHBIHN
3aripoc B MexparionHyto UDHC Poccuu Ne 30 mo CBep//ioBCKOM 0b6/1acTy;

3) B ciayuyae OTCYTCTBUSI OCHOBAHWUH [Ji OTKasa B IIpeJOCTaB/leHUMM MYHHLUIAIbHOMN
YCJIyTH TOTOBUT ITUCbMeHHbIe Pa3bsCHEeHHUsI [10 BOIIpOcaM ITPUMeHeHHs1 HOpMaTHBHBIX NPaBOBbIX
aKTOB TOpOJACKOro okpyra IlepBoypasbCck O MecTHBIX Hajmorax u cbopax. PaswsicHeHue
NIO/IrOTaB/IMBaeTCsl Ha OCHOBAHWM JeUCTBYIOLero 3aKOHOZaTe/bCTBa, 110 CYIecTBy BOIIPOCOB,
cofiepKalluxcsl B IIOCTYIUBILIEM 3aIlpoce.

[ToaroToB/IeHHBIN CIIeLMalUCTOM OTZesa IPOeKT ITMCbMa COIVIAaCOBbIBAeT Hayda/lbHHUK
OT/le/la ¥ 3aMecTUTe/b HaualbHHKAa (PUHAHCOBOT'O YIIPAB/eHUs, KYPUPYIOLUIMM paboTy oTjena
NIPOrHO3UPOBaHUs [JOXOZOB.

38. [loAroToB/IeHHBIN U COIJIACOBAHHBIM IIPOEKT MHMCbMa paccMaTpHBaeT W ITOATMCHIBaeT
pykoBoguTenb PuHaHCOBOro ympaBieHUs (B ero OTCYTCTBUe - 3aMeCTUTe/b PYKOBOJLUTEJsI
@®uHaHCOBOTO yIlpaB/IeHNs1) U HarlpaBJsieT [IMCEMO Ha perucTpaLuio.

39. Perucrpanysi nuceMa OCYIeCTB/ISIeTCSI B JKypHajle perucTpaliii OTIIpaB/sieMbIX
JIOKYMeHTOB. [Ipy 5TOM yKa3bIBaroTCs UCXOZALIMM HOMep MTHChMa U JlaTa ero perncTparvy.

40. IlmcemMo MoOXeT OBITH  HampaB/ieHO [0 IIOYTe, BPYYEeHO  3asiBUTEIIO
WA ero IpejcTaBUTe/0 JTUYHO B PUHAHCOBOM yIlpaB/jeHWM. B ciyuae eciu 3asiBUTe/b NpU
rozlaue 3arpoca ykasaJsl, 4TO jKeJslaeT IIOJIyUUTh [TMCBEMO 10 3/IeKTPOHHOU IouTe, CKaHUpOBaHHAas
KOIIMSl TMCbMa HallpaB/sieTCsl 3asgBUTE/II0 110 aJpecy 3J/IeKTPOHHOM IIOUTBl, YKa3aHHOMY
B 3aI1poce.

41. ApMUHHCTpaTHMBHasl IIpollejypa BBIIO/NHseTCS B TedeHWe 1 Mecslla C JAaTsl
perucTpariud  3ampoca. IIpm  HeoOXOAWMOCTH TIOJMYYEHHs [OIIOJHUTENBHBIX — CBeJeHHH
13 HaJIOTOBOI'O OpraHa, YKa3aHHBINA CPOK IPeAOCTaBIeHIs] MyHULUIAIbHON YCIYTH MOXeT OBbITh
IIpO//IeH, HO He Hosee YeM Ha OJIH MeCHIL].

42. Pe3synbpTaT npefocTaB/eHUs] MyHULIMIIAJILHOW YC/IYIM IIO 3aIlpocaM, IIOJJaHHBIM uepe3
M®I] nampaBmsiercst B M®I] ans1 mocneayromell Bbiiaun 3asiBUTento. HeBocTpeboBaHHBIE
3asBUTe/IIMHA pe3yJ/bTaThl IIpe/jOCTaB/IeHNs] MyHULMIIANIbHBIX YC/IyTr, NepesaHHele B M®L] nia
BbIJlauM 3asiBUTe/t0, XpaHaTcs B M®I] B Teuenue 3 MecsrieB. IIo OKOHUaHHMM yKa3aHHOI'O CpoKa
HEeBOCTpeOOBaHHbIe — 3asIBUTEISIMHA  pe3y/bTaThbl TIPe/lOCTaB/IeHHsT YCAYT  BO3BPAIaloTCs
B ®uHaHcoBoe ympasieHue. [Ipy HamuuuMM TeXHWUYECKOM BO3MOXKHOCTH pe3yJ/bTaT
Tpe/joCTaB/IeH!s] MyHULIMIIAABHOM YCIYTH I10 3arpocaM, nojgaHHeM uepe3s M®II, HanpaBisieTcs
B M®II B 3/1eKTpoHHOM hopme.

43. PesympTaTOM aJMHUHHUCTPAaTHBHOM IIpOLIeAyphl SIBJSIETCS HalpaB/eHue OTBeTa
3asgBUTe/M0. PaccMoTpeHMe 3arpoca 3asBUTe/IsI CUMATAeTCsl 3aKOHUeHHBIM, ec/lId [aH OTBeT
IO CYIIECTBY 3arpoca, [0 HeMy IPUHSTHI HEOOXO/IMMbIe Mephl, 3asiBUTENb ITPOUH(OPMUPOBaH
0 pe3ynbTarax paccMoTpeHusi. CpoK XpaHeHHsI HEeBOCTpeOOBaHHBIX 3asBUTE/IEM pe3y/IbTaTOB
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COCTaBJIsIET 5 JIeT.
44. CpefieHUs] O BBINOJIHEHUM aJMUHHCTPaTUBHOM IpoLiefypbl (UKCHUPYIOTCS B CUCTEMe
JIOKyMeHTOODOpOTa U [IeJIONpOon3BoACcTBa PHUHAHCOBOTO YIIpaB/IeHMSI.

NMOPANOK NCIIPABJIEHUA JOIIYIIEHHBIX OIIEYATOK U OIINBOK
B BbIIAHHBIX B PE3YJIbTATE ITPEJOCTABJ/IEHNA
MYHULIUTIAJTBHOM YCJIYTHU JOKYMEHTAX

45. Tlpu oOHapyXeHWH JOMYIIeHHBIX ClelManucraMid OUHAHCOBOIO  yIIpaB/eHUs!
OIeuaTOK M OIMMOOK B BBIIAHHBIX B pe3y/bTaTe IPeAOCTaBIe€HHs MYHHULUIAAbHOW YCIyTH
JIOKyMeHTaX, HCIpaBleHde [JOKYMEHTOB OCYIeCTB/seTCs creljUaquctamMu PUHAHCOBOrO
yIIpaB/IeHHsI B TeueHHe II9TH pabounx JHel ¢ AaThl OOHApY>KeHMUSI.

OCOBEHHOCTH BBIITOJIHEHUA AIMNHUCTPATUBHBIX ITPOLEOYP
B QJIEKTPOHHOM ®OPME

46. [IlepeueHb aJMUHUCTPATHMBHBIX IIpoLiefyp (AeHCTBUI) Mpu IpeJoCTaBlIeHUU
MYHHULMIAIBHON YC/IYTH B 3/IEKTPOHHOM (popme:

1) npuem 3ampoca M IpujaraeMbIXx K HeMy [OKYMEHTOB B 3J/IeKTPOHHOH ¢opMe
Y perucTpaLis 3aIpoca;

2) paccMOTpeHHMe 3aIlpoca U IIPUHATHE pellleHus;

3) NOArOTOBKA U HallpaB/ieHHe OTBeTa 3asBUTeIIIO.

47. 3anpoc B ¢opMe 37eKTPOHHOTO [JOKYMeHTa MOXKET OBITh HallpaBJieH 3asBUTe/leM
IO BEIOODY 3asIBUTEJISL:

- IyTeM 3aroJyiHeHUs1 (OpMbI 3arpoca, pasMelljeHHONM Ha EJMHOM MopTase MocpejCcTBOM
OTIIPaBKH uyepe3 JMYHbIA KaOUHeT;

- IIyTeM HarpaB/IeHHs] 3/IeKTPOHHOI'O JOKYMeHTa Ha 3/IeKTPOHHyIO ouTy PUHaHCOBOIO
yrpaB/eHust A MUHKCTpaluu ropofa Ilepoypanbck 1o agpecy prv_fin@mail.ru.

Jlomo/HUTeIbHO B 3alpoce JO/DKEH OBITh yKa3aH CIoco0 TMOJMyYeHHsl pe3y/bTaTa
MYHHULIMIIA/MIBHOM YC/AYTH: B BUAe OYMaXKHOTO [OKYMeHTa HeIOCPeJCTBEHHO MU JIMYHOM
obparieHny, MoCcpeACTBOM TIOYTOBOI'O OTIIPAB/IeHHsI TUOO0 B 3/IEKTPOHHOM BUJIE.

Ilpy mnopaue 3ampoca B 9/eKTPOHHOHM ¢opMe K HeMy MOLYT IIpU/araThbCs
OTCKaHHMPOBaHHbIE KOITUH HEOOXOANMBIX [JOKYMEHTOB.

48. Ilpy Ha/MuMM OCHOBaHUM [J/Is1 OTKasa B IIpyMeMe 3alpoca, yKa3aHHBIX B IIYHKTe
19 pernameHTa, 3ampoc He pacCMaTpUBaeTcsi, He TIIO3AHee IISITU pabounx JHeH co JHs
Tpe/iCTaB/IeHHs] TaKoro 3arpoca CIel[MallCT OTJesla HallpaB/sieT 3asBUTe/NI0 Ha yKa3aHHBIM
B 3asIBJIEHHH a/JpeC 3JIeKTPOHHOMN MOYTHI UM UHBIM YKa3aHHBIM B 3asIBJIEHHH CIIOCOOOM ITHMCHMO
00 OTKa3e B Mpe/jOCTaB/IeHNH [TMChbMEHHbBIX pPa3bsiCHEHHH.

OCOBEHHOCTH BBIITO/THEHNA AJMUHUCTPATUBHBIX ITPOOEAYP
(JEMCTBUN) IIOCPEJICTBOM HITATHBIX CEPBUCOB EINHOI'O ITOPTAJIA

49. IlpepocTaBieHWe MYyHMLMIIAJIBHOM YCAYIM C HCIo/Nb30oBaHWeM EgauHoro mnopraina
OCYILL[eCTBJISIeTCSI B OTHOLLUEHWM 3asBUTe/ied, IpOoIIeJIINX IpoLeAypy perucrpaluu
u asropusaiuu. [lopsoK perucrtpaluu W aBTOpM3allMM 3asBUTeNsl Ha EanHOM mnoprane
yCTaHaB/MBaeTCcs ollepaTopoM EjauWHoOro mnoprasa IO cor/acoBaHulo ¢ MUHHCTepCTBOM
5KOHOMHUecKoro pasButhsl Poccuiickon @ezepaiiuu.

50. Ilogaua 3asiBUTe/ieM 3ampoca B 5/eKTPOHHOM (opMe c wHcrosnb3oBaHHeM EnuHoro
IopTaJsia OCYIL{eCTBJIsIeTCs IIyTeM 3aIlo/IHeHUsI MHTepaKTUBHBIX (JOpM 3asiB/IeHUH.

3ampoc, mojiaBaeMbli B (oOpMe 5/eKTPOHHOIO JOKYMeHTa, MOJIHChIBAeTCs MPOCTOU
3/IEKTPOHHOW TIOAIIMCHIO B COOTBETCTBHUM ¢ TpeboBaHusiMu DesepaqbHOrO  3aKOHa
or 27 utons 2010 roma Ne 210-®3 «O6 opraHu3alvd IIpeJIOCTaBIe€HUS] T'OCYAapCTBEHHBIX
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W MYHULMNANABHBIX ycayr», @enepanpHoro 3akoHa or 06 ampens 2011 roga Ne 63-@3
«O6 »snekTpoHHOM TmoATIMCH», IloctaHoBneHusi IlpaBurtenbctBa Poccuiickori ®epepariuu
or 25 siuBapst 2013 roga Ne 33 «O6 WHCIIO/NB30BaHUM TIPOCTOM 37€KTPOHHOUM TIOATIMCH TIPH
OKa3aHUM I'OCYAapCTBeHHBIX M MYHULUIIAIBbHBIX YCIYT».

IIpy opopmneHuu 3arpoca yepe3 EAMHBIN NopTan perucTpalus 3arpoca OCyIiecTB/IsIeTCs]
B COOTBETCTBUMU C [JaTOMl U BpeMeHeM perucTpaldy 3arpoca Ha EjfuHoM mnopraje (C TOYHBIM
yKa3aHUeM YacoB U MUHYT).

51. ChopmupoBaHHBIM U MOANMCAHHBIN 3aripoc HarpaBssieTcs: B @MHAHCOBOe yIpaB/ieHHe
NOCpe/ICTBOM IITaTHBIX cepBUcOB ExnHOro noprana.

52. Ilpu noctymieHMd B PUHAHCOBOe yIIpaB/eHUe 3arpoca ¢ UCIosb3oBaHueM EauHoro
ropTaja U Apyrux cpejcTB UH(OPMALMOHHO-Te1eKOMMYHUKAIIMOHHBIX TeXHOJIOTHI B C/Iydasx
U TIOpsi/iKe, YCTaHOBJEHHBIX JAeHCTBYIOUIMM 3aKOHOJAaTe/JbCTBOM, B (opMe 3/1eKTPOHHBIX
JIOKYMEHTOB, 3arpoC pacrieyaTbIBaeTCst Ha OyMa)KHOM HOCHTeNe U B [ja/bHeleM paboTa ¢ HUM
BeleTCsl B YCTaHOBJIEHHOM IIOpsiIKe B COOTBeTCTBUM C IYHKTaMu 35 - 44 HacToslero
perjaMeHTa.

53. 3asBUTe/Nb MMeeT BO3MOKHOCTb IIO/IyueHusl MHOpMalMd O Xoje IpeJocTaB/eHus
MYHHULIAIIAIBHOW yciayry. IlonyueHue 3asiBUTesleM CBeJleHMM O XOfe BBINIOJIHEHWS 3arpoca
O TIpeJoCTaB/IeHUH MYHHULIUIIA/IbHON YCIYIU IIpe/jOCTaBJIsIOTCS INTaTHBIMUA cepBUcaMu EauHoro
TropTana.

WNndopmariys o xofje rpeJocTaBIeHUs] MyHULIMIIAABHON YC/IyTH HaIlpaB/sieTCsl 3asBUTEIIO
B CpOK, He TIPeBbINIAION[MI OJHOro pabodero [JHS TIOCAe 3aBepIleHHs] BBITOJHEHUs
COOTBETCTBYIOL[erO eHMCTBHUS, Ha a/jpec 3/1eKTPOHHOU TOUTBI WM C MCIO/Ib30BaHHEM IITaTHBIX
cpeacTB EnyHoro nopraia.

OCOBEHHOCTH BBITIOJIHEHUA AJIMAHUCTPATUBHBIX TTIPOLIE/IY P
(IEACTBHIN) M®I]

54. [IlepeueHb aJAMUHUCTPATUBHBLIX TipoleAyp (AelicTBuii), BbimonaHseMbix MOI]
TIpY Ipe/ioCTaBIeHNY MYHHULIUIIAIbHON yCAYIH:

1) nHdopmupoBaHUe 3asiBUTe el O MOpsi/iKe NpeocTaB/eHHs MyHULUTIAIbHON YCAyTH;

2) npueM U perucTpalys 3asiB/ieHHs U [IpU/laraeMbIX K HeMy JOKYMeHTOB;

3) ¢dopmMupoBaHMe U HalpaB/leHMe TIlaKeTa [JOKYMeHTOB 3asBuUTessst B PuHaHcoBoe
yIipaBJ/ieHHe;

4) BbJjaua 3asiBUTe/II0 pe3yJbTaTa IIpeJoCcTaBIeH!s] MyHULIMIIaAbHOM yCAYTU.

55. B ciyuae nogauu 3asBieHus1 nocpefctsoM M®II, riprvem U pervcTpalydio 3asiBlIeHUs
ocymjecTsisieT crneranuct M®II, B cooTBeTCTBUM C TpaBWlaMM  perucTpaliiH,
yCcTaHOBJ/IeHHbIMU B M DI,

Crietpanuct M®II ocyirecTBAsIeT MPOBEPKY 3asiBE€HHsI HAa COOTBETCTBHE TPeOOBAHHUSM,
V3JI0JKeHHBIM B ITyHKTe 15 HacTosIlero perjiameHTa.

Ilpy BamMuuu OCHOBaHUSl [J/s1 OTKasa B IIpUeMe 3asiB/eHUs A IpeJoCTaB/eHUs]
MYHHULIAIIA/IBHOM YCJIYTH, YKa3aHHOro B IIyHKTe 19 persiameHTa, BO3BpalllaeT 3asBUTeJIIO
3asiB/IeHMe U YCTHO pa3bsCHsET IPUUYMHY OTKasa B IIpHeMe 3asiB/IeHUsI.

3asiBnenue, npuHsaToe B M®II, He mo3aHee ciefyomiero pabovero AHs IOC/Te TpHUeMa
Y permcTpanuu nepezatorcs B @rHaHCOBOe yIpaB/ieHue.

Pesynbrar mnpejocTaBleHHsi MyHHULMIIAJIBHOM YCAyrd BblAaeTcs crenpamcrom MOI]
rocsie ero mnosyueHus1 or ®uHaHcoBoro ynpasnenus. B M®Il nponsBoguTcst TOMBKO Bbljaua
pesyJibTaTa, HallpaB/leHue pe3yJ/bTara II0o [IOYTOBOMY afipecy He OCYIIleCTBJISIeTCs.

Pasgen 4. ©OPMbI KOHTPOJIA 3A NCITOJTHEHMNEM PEI'VTAMEHTA

MMOPANOK OCYIIECTBJ/IEHNA TEKYINEI'O KOHTPOJIA
3A COBLJIIOAEHUEM U UCITOJIHEHUEM MYHUIIUIIAJIBHBIM APXUBOM,
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NMPEJOCTABJIAIOINM MYHUIIUITAJIBHYIO YCJIYTY,

EI'O JOJDKHOCTHBIMMU JIMIAMU, MYHUNIIUITAJIBHBIMEI CJIY KAIIMMHU
1 PABOTHUKAMMU, TIOJIOXXEHUI PETJIAMEHTA 1 MHBIX
HOPMATUBHBIX ITIPABOBBIX AKTOB, YCTAHABJ/INBAIOININX TPEBOBAHNA
K IIPEJOCTABJIEHWIO MYHUIIUIIAJIBHON YCJIYTHU, A TAKXE
IMPUHATUEM NUMU PEIIEHNIA

56. Tekyiuii KOHTPOJIb 3a COOJIIO/IeHHEeM T10C/Ie/[OBaTe/TbHOCTH IeHCTBUM, OITpe/ie/leHHbIX
aJIMUHUCTPAaTUBHBIMU  TIpolle/lypaMH IO  Tpe/OCTaBlAe€HHI0  MYHHULIUMNAIBLHOW  YCIyTH,
OCYI1[eCTBJIsIETCSI pyKoBoAUTeleM PHUHAHCOBOIrO yITpaB/ieHHsI Ha MOCTOSIHHONM OCHOBe, a TaKikKe
IyTeM TIPOBe/IeHHs TJIAaHOBBIX W BHEIJIAHOBBIX MPOBEPOK I10 COOJIIOZIEHUI0 U HCTIOJHEHHIO
TIOJIO’KEeHHN HaCTOSIIEero perjiaMeHTa.

KoHTposnb 3a mnpefiocTaBieHreM MYHULIUIATEHOM YCAYTHA OCYIIecTBsieT AJAMUHUCTpALUs
ropo/ickoro okpyra IlepBoypasbck.

MMOPAAOK U ITEPUOANYHOCTDE OCYINECTBJ/IEHNA
IVTAHOBBIX U1 BHEIVTIAHOBBIX [TPOBEPOK IIO/IHOTBI 1 KAUECTBA
ITPEJIOCTABJIEHUSA MYHUIIMIIAJIBHON YCIYTY, B TOM YUCJIE IIOPAIOK
1 ®OPMBI KOHTPOJIA 3A MTOJITHOTOM 1 KAUECTBOM
ITPEJIOCTABJIEHMA MYHUIIUIIAJIBHON YCIYT U

57. KoHTposib 3a MOJHOTOM U KauecTBOM IIpeAOCTaB/IeHUs] MYHMLMIIAAbHOM YCIyTH
BK/IIOUaeT B ceDsl IpoOBe/leHHe IIPOBEPOK, BbISIBIEHWE W yCTpaHeHHWe HapyIleHHH IpaB
3asiBUTesIel, pacCMOTpeHHe, NPHHSTHE pelleHui W IIOATOTOBKY OTBETOB Ha OOpaleHUs
3asiBUTesIed, cofepXKaljye kanoObl Ha pelneHus, AedcTBusi (Oe3feiicTBUE) JODKHOCTHBIX JIWIL]
®uHaHCOBOIO yIpaB/eHUs.

[TpoBepkr MOryT OBITH TJIAHOBBIMU (OCYIIECTB/ISATHCS Ha OCHOBAHMM T'OJIOBBIX I1JIAHOB
pabOThI OpraHOB MeCTHOT'O CaMOYIIpaB/IeHHsI) U BHEIJIAHOBBIMY, B TOM UHCJIE TT0 KOHKPETHOMY
oOpareHHIo 3asiBUTETS.

Pe3sysibTaThl IpOBepoK O(OPMJISIIOTCS B BU/Je aKTa, B KOTOPOM OTMeualoTCsl BbIsIBJIEHHbIe
He/lOCTaTKH U Ipe//IoKeHHs1 110 UX yCTpaHeHUIO.

OTBETCTBEHHOCTb JO/DKHOCTHBIX JINL, MYHULIMIIAJIBHBIX CJTYKAIIUX
11 PABOTHUKOB OPI'AHA, [TPEJIOCTABJISIIOIIETO MYHUIIUIIA/IBHYIO YCIIYTY,
3A PELIEHNS U AENCTBUSA (BE3JENICTBUE),

MIPMHIMAEMBIE (OCYIIECTB/IIEMBIE) UMU B XOJIE ITPEJJOCTAB/IEHUS
MYHUIUIIAJIBHON YCIYTH

58. Ilo pesysnbTaTaM IIpOBe/leHHBIX IPOBEPOK, B Cjyuae BbIIBJIEHHs HapylleHUH IpaB
3asBUTesNell, K BUHOBHBIM JIML|AM OCYIIeCTB/seTCs] IpUMeHeHHe Mep OTBeTCTBEeHHOCTH
B TOpsi/iKe, YyCTaHOBIEHHOM 3aKOHO/jaTe/IbcTBOM Poccuiickoii degepariyu.

IMOJIOXKEHNA, XAPAKTEPU3YIOUINE TPEBOBAHUA K ITOPAIKY U ®OPMAM
KOHTPOJIA 3A ITPENOCTABJIEHUEM MYHHHHHAHBHUOVI YCIIYTH, .
B TOM UUCJIE CO CTOPOHBLI I'PAXKIAH, X OBbEAUHEHNN 1 OPTTAHU3ALIUN

59. KoHTposb 3a IpefocTaBieHUeM MYHULMIAABLHONW YCIYTH, B TOM YHC/e CO CTOPOHBI
rpakaH, WX OObeJAWHEHWH M OpraHu3alfii, OCYIIeCTBISETCS ITOCPEACTBOM OTKPBITOCTH
JlesiTe/IbHOCTU  OpraHa, IIpeAOoCTaB/sIIOIero MYHHULMIAABHYIO VCIYTy, IOJAy4YeHUs IIOIHOM,
aKTyaJbHOM M JOCTOBEPHOM HMH(OpMaLUK O MOopsijiKe MpeAoCcTaB/leHUs] MyHULIUMIIAIBHON yCIyTH
Y BO3MOXKHOCTH [10CyAeOHoro (BHecyjeOHOro) paccMOTpeHUst obpartijeHu# (Kaio0) B mporiecce
TIpe/loCTaB/IeHUs] MyHULIUIIAbHOM yCAYTU.
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60. KoHTposb 3a MpejocTaBleHHMEM MYHULIMIIAABHON YCAYTU MOXeT OCYIeCTB/SThCS
CO CTOpOHBI 3asiBUTeNeH, UX 00beJMHEHHUH 1 OpraHU3allyil ITyTeM HallpaB/IeHHsl B ajpec OpraHoB
MeCTHOT'O caMOyTIpaB/IeHus:

1) n1mpeasiokeHMM IO  COBepLIEHCTBOBAHUIO HOPMAaTHUBHBIX  IIPaBOBBIX  aKTOB,
per/iaMeHTHPYIOIIUX Tpe/iocTaB/eHle MyHHULUIa/IbHON YCIyTH;

2) coofileHuil O HapylIeHHHd 3aKOHOB M UWHBIX HOPMAaTHUBHBIX ITPaBOBBIX AaKTOB,
perylaMeHTUPYIOIUX TIpe/jOCTaB/eHre MYHHUILUIAALHOW VCJAYIM, O HeJOCTaTKax B paboTte
oprasa, Ipe/loCTaBJISIFOLero MyHULIMIIA/NBHYIO YCAYTY, ero AO/DKHOCTHBIX JIULY;

3) kanob 1o ¢akTaMm HapylleHHsl [O/DKHOCTHBIMU JIMI[AMH OpraHa, ITpe/jOCTaB/IIIOI[ErO
MYHHLIMTIA/IBHYIO YCAYTY, CBOOO/ WM 3aKOHHBIX HHTEPECOB 3asiBUTeIeH.

Paszen 5. IOCYJEBHBIN (BHECY IEBHEII) [TOPSJOK OBYKAJIOBAHUS
PEIIEHUI U JENCTBUM (BE3JIEMCTBUS) OPTAHA,
IIPEJOCTABJIAIOIIEIO MYHUITATIAJIBHYIO YCJIVLY,

A TAKXE EI'O JO/DKHOCTHBIX JIUIT

MHO®OPMAINSA U151 3AUHTEPECOBAHHBIX JINI] OB X TIPABE
HA JIOCYJEBHOE (BHECY JEBHOE) OBKAJIOBAHUE JENCTBUIA
(BE3JIEAICTBUSI) U (/1) PELIEHNI, OCYIIIECTB/ISIEMBIX (ITPMHATHIX)
B XO/IE ITPEJJOCTABJIEHNSI MYHULIUIIAJIBHON YCJIYTU
(IAJIEE - )KAJIOBA)

61. 3asBUTenb BIIpaBe OOKalIOBaTh pellleHUs U JeicTBus (Oe3pelicTBue), drUHAHCOBOTO
yIipaB/ieHUs], IpeAOCTaB/IOlero MYHHULMIIANBHYIO YCJAYIY, ero JOJ/DKHOCTHBIMH JIMLIaMH,
MYHHLIMIIA/IBHBIMU C/TYKalUMA ¥ pabOTHUKAMH, a TakKkKe pellleHUs U felcTBuUs (Oe3zelicTBue)
M®II, paboraHrkoB M®I] B nocysebHOM (BHecyeOHOM) TIOpsiIKe, TIPelyCMOTPEHHOM CTaTbei
11.1 ®epepanbHOro 3akoHa ot 27 v 2010 roga Ne 210-D3.

OPT'AHBI MECTHOI'O CAMOYTIPABJIEHUS, OPTAHU3AIINAN
1 YIIOJIJHOMOUEHHBIE HA PACCMOTPEHME YKAJIOBBI JIUIIA,
KOTOPBIM MOXXET BBITh HATIPA BJIEHA JKAJIOBA 3ASIBUTEJIA
B IOCYIEBHOM (BHECY IEBHOM) ITOPSIJIKE

62. B ciyuae ob6)kanoBaHUSI pellleHUd W fedcTBui (Ge3zeticTBusi) DOUHAHCOBOIO
yIpaB/ieHWs], TpeJOoCTaB/sIoNero MYHMIMIIAJBHYIO YCAyLy, ero JAO/DKHOCTHBIX JIWL,
MYHHULIMTNIA/MBHBIX ~ C/IyXKAlUX ¥ pabOTHHKOB, Jkajoba IIofjaeTcst /sl pacCMOTpPEHHUs
B DrHaHCOBOe yrpaB/leHUe 10 MeCTy IpeJOCTaB/IeHNsI MyHULUMIIabHOM YCIYIH, B [TMCbMEHHON
¢dopme Ha OymMaKHOM HOCHTesIe, B TOM UHCJIe TP JUYHOM IIpHeMe 3asiBUTeJsI, B 3JeKTPOHHOU
dbopme, o moute unu yepes MOII.

XKanoby Ha pemenHuss u felictBusi  (Oe3gelictBue) @OHUHAHCOBOrO  yIIpaB/eHU,
TNIpe/JOCTaBJISIIoL[er0 MYHMLMIIAJBHYIO YCIyLy, €ero JO/DKHOCTHBIX JIMLl, MYHMIIMIIa/JIbHBIX
C/IyXKaluX M pabOTHHKOB TaKKe BO3MOXKHO TIOJaTh B AJMUHHCTpPAL[HIO T'OPOJCKOrO OKpyra
[TepBOypabcK.

63. B ciiyuae obkasoBaHus pellieHUH U feiictBuii (be3geiicteusi) M®II, pabotHrka MOI],
Xanoba mogaetcs Assi paccMmorpeHuss B M®IL B dumman, rae 3asiBuTenb MojaBaj 3asiB/eHHe
U JIOKyMeHTbl AJs1 TpefoCTaB/leHUss MYHULMIIAAbHOW YCAYyI'M B IHCbMeHHOM ¢opMe Ha
OyMa)KHOM HOCHTele, B TOM UHC/Ie IIPU JIMUHOM [IpUeMe 3asBUTENs, [0 [IOUYTe W/IH
B 5/IeKTPOHHOH (popMe.

JKanoby Ha pemenuss u gedictBusi (Oe3gerictBue) M®I] Takke BO3MOXKHO I10/1aTh
B MuH#CTepcTBO L{MPOBOro pa3BUTHs U CBsi3H CBep//IOBCKOM 00/1aCTH B IMCEMeHHOH (opMme
Ha OyMaXHOM HOCHUTe/lle, B TOM YHC/Ie TP JIMUHOM TIpHEMe 3asiBUTENs, IO TIOUTe WM
B 5/IeKTPOHHOH (popMe.
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CITIOCOBBI MTH®OPMUPOBAHNSA 3AABUTEJEN O TIOPAJKE
IMOAAYN N PACCMOTPEHUA XXAJIOBLBL, B TOM UNCJIE
C NCIIOJIB3OBAHNEM EIUHOI'O ITOPTAJIA

64. dunHaHCOBOe yIlpaB/leHUe, I[IpeJOCTaBJsAIOl[ee MyHULUIIANBbHYIO ycayry, MO®I,
a Takke MUHHCTepCTBO LM(POBOrO pa3BUTHS U CBsi3M CBep//IOBCKON 00/1acTH 0beCeunBaroT:

1) undopmupoBaHue 3asiBUTe/lell O TIOpsJKe OOXKAaTOBAHUS pelleHdud M JeHCTBUI
(6e3peiicTBrsi) DUHAHCOBOIO yIpaB/eHUs], TPEJOCTABJSION[ETO MYHHIUIAILHYIO YCIyTY,
ero JO/DKHOCTHBIX JIML], MYHHUIMIA/JbHBIX CAYXKAIIUX U pabOTHHKOB, pelleHWHd W [JelCTBUA
(6e3pmetictBusi) M®ILI, ero JOMKHOCTHBIX JIMIL] W PabOTHUKOB IIOCPEJCTBOM pa3MeleHHUsI
vHdopMaluu:

- Ha CTeH/|aXx B MeCTax IpeoCcTaB/IeHUs] MyHULMIIA/NbHBIX YCIIYT;

- Ha odulMaNbHBIX caliTax AJMUHUCTpAlUM ropofckoro okpyra I[lepBoypanbck, M®I]
(http://mfc66.ru) u MuHMCTepCcTBO I[UIPOBOrO pa3BUTHUs W CBsi3u CBepJIOBCKON 00/1acTH
(https://digital.midural.ru);

- Ha EauHoMm moptane B pasfene «JlomosHUTenbHast MH(OpMALUsi» COOTBETCTBYIOLeH
MYHHULIAIIA/IbHON yCIYIH;

2) KOHCY/JILTHpPOBaHHe 3asiBUTeNell O IOpsiiKe OO’Ka/lOBaHUsI peIleHud U [1eHCTBUH
(6e3peticTBrsi) DUHAHCOBOIO yIpaB/leHUs], TPEJOCTABJSION[ETO MYHHULUIAIBLHYIO YCIyTy,
ero JO/DKHOCTHBIX JIML], MYHUILIMITANBHBIX CyXKalfuX W PabOTHUKOB, peIleHUH U [eHCTBUU
(6e3meiictBrst) M@, ero JO/DKHOCTHBIX /WL] U PabOTHUKOB, B TOM YHC/e II0 TejedOHY,
3/IEKTPOHHOM T10UTe, [IPH JIMYHOM IIpUeMe.

INIEPEUEHb HOPMATUBHEIX [TIPABOBBIX AKTOB,
PET'YJIMPYIOLIUX ITOPAIOK JOCYAEFHOT'O (BHECYJIEBHOI'O) OB)XKAJIOBAHUSA
PEIIEHWN U JENCTBUN (BE3JIEMCTBUIN) OPTAHA,
IIPEJOCTABJIAIOIIEIO MYHUITATIAJIBHYIO YCJIYIY, ET'O JIOJDKHOCTHBIX JIUII,
MYHUIATIAJIBHEBIX CJTYKAIIUX 1 PABOTHUKOB, A TAK)KE PEIIIEHU 1
NENCTBUM (BE3JENCTBUSA) M®I], PABOTHUKOB M®I]

65. [lepeueHb HOPMaTHBHBIX ITPABOBLIX aKTOB:

1) cratem 11.1 - 11.3 ®egepancHOoro 3akoHa ot 27 wuwonsg 2010 roxa
Ne 210-®3 «O6 opraHU3aL{UH MTpeAOCTaB/IeHUs [OCYAaPCTBEHHBIX M MYHULUIAIBHBIX YCIYT»;

2) IlocraHoBnenue I[IpaBurenbctBa CBepAoBCKOW obsactu ot 22 Hosiops 2018 roga
Ne 828-IIIT «O6 yTBepxkAeHuu I[lonoxeHusi 06 0cOOEHHOCTSIX TMOJaud U PACCMOTPEHHS YKaloh
Ha pellleHus1 U AelcTBUs (Oe37eliCTBYE) WCIIONMHUTEIBHBIX OPraHOB I'OCY/JapCTBEHHOM B/IaCTH
CBepAJIOBCKOM 00/1aCTH, MPeJOCTaB/SIONMX TOCYJapCTBEHHBIE YCAYTH, UX JO/DKHOCTHBIX JIHIL,
roCy/lapCTBeHHbIX T'PaX[JaHCKHUX CJyXKalluX HWCIIONHNATe/bHBIX OpraHOB I'OCYZJapCTBeHHOM
BracT CBep/IOBCKOH 00/1aCTH, TPeJOCTaB/SIIONIUX TOCYJapCTBeHHBIE YCIYTH, a TaKkKe
Ha pelneHust U JelcTBust (Oe3zgelicTBHe) MHOro(yHKLIMOHATBLHOIO LIEHTpa IpeAOCTaB/IeHHUs
rOCy/JapCTBEHHBIX U MYHHLIUIIAIBHBIX YCJAYT U ero pabOTHUKOB»;

3) Ilocranossenue ['naBbl ropofckoro okpyra IlepBoypasnbck or 12 deppansa 2019 roza
Ne 10 «O paspaboTke U yTBepXKJeHUH aJMUHUCTPATUBHBIX PpErJlaMeHTOB HCIIOTHEHUS
MYHHULMNAIbHBIX (YHKLUH, [pe/jocTaB/lIeHNsI MyHULMIAIbHbIX YCIYI»

[lonnass wHpOpMalKsi O TMOpsiIKe IMOJaud M PacCMOTPEHHM >KaloObl Ha PpelleHHUs
u pelictBus (Oe3felicTBHe) oOpraHa, IpeJOCTaB/SIIOIIET0 MYHHUIMIIANBHYIO YCAYIY, €ro
JO/DKHOCTHBIX JIWL], MYHHUIIMIIA/TBHBIX CAYKAIIUX U paOOTHUKOB, a TaKKe PelleHUs] U JelCTBUS
(Ge3pmeiicTBHe)  MHOTOQYHKIMOHAJBHOTO  L[eHTpa  IIPeJOCTaBJAeHHs  I'OCYAapCTBEHHBIX
M MYHHULWIANBHBIX YCAyr, pabOTHUKOB MHOTO(YHKIIMOHATLHOIO IIeHTpa IIpeiOCTaBIeHHUs
roCy/lapCTBeHHbIX M MyHMLMIAIBHBIX VC/IyI pasMellleHa B pasfene «/lonosHuTenbHas
ynHdopMalysi» Ha EMHOM nopTase COOTBeTCTBYOLeil MyHULUIIAJBHON YCIYTH.



